POCCHICKAS CDEILEPAL[I/IH
POCTOBCKAS OBJIACTD
MYHULTIAJTBHOE OBPA30BAHME «BEJIOKAJIMTBUHCKIN PAYOH»
AIMUAHUCTPALVS BEJIOKAJIMTBUHCKOI'O PAIIOHA

IIOCTAHOBJIEHHME
AG 44 2048 Ne 742 r. Bemas Kamutsa
006 yTBEPKIICHUH

AJIMHHUCTPATUBHOI'O PpErJaMeHTa
IPENOCTaBICHUS MyHHIUIAIBHOMN
yCIIyrdl «ArdopManoHHOE
obecrieueHne  (QU3MYECKHX U
IOPUINYECKUX JIMI Ha OCHOBE
JTOKyMeHTOB ApxuBHOro (omnzaa
Poccuiickoit @enepanuu U APYTHX
ApXUBHBIX JOKYMEHTOB

B coorserctBuE ¢ PemepanbHEIM 3akoHoM oT 27.07.2010 Ne 210-@3 «O6
OpraHM3alM¥ IPEJOCTAaBIEHHS TOCY[IapCTBEHHBIX M  MYHUIMIANBHBIX  yCIyT»,
IIOCTAHOBJIEHUEM AIMMHHCTPAIMA BeloKaTuTBHHCKOrO paioHa oT
20.07.2011 Ne 1045 «O6 yTBEpXKIEHHH TOPSOKAa paspabOTKU U YTBEPKICHHUS
aJMAHMCTPATUBHBIX PErJIaMEeHTOB IIPEN0CTaBICHNS MyHUIUIAIBHBIX yCIyT»,

ITOCTAHOBJIAIO:

1. VTBepAuTh AIMEHUCTPATUBHBIA PErIAMEHT IIPEIOCTABIEHUS MyHUIMIATbHOU
yemyru «AudopmarnionHoe obecnedenre GU3NICCKUX U FOPUAUICCKUX JIAIl Ha OCHOBE
moxkymeHTOB ApxuBHOro ¢onma Poccumiickodn ®enepalud M JIPYIAX apXUBHBIX
JIOKYMEHTOB)» COTJIACHO IIPHUIIOKEHHIO.

2. Ilpu3HAaTH yTPaTUBIIUMU CHITY:

2.1. TlocraHOBIeHHE AIMHHHUCTPAINU BelOKaIMTBUHCKOIO paioHa oT
30.05.2011 Ne 701 «OO06 yTBEepXIOEHUHM aAAMUHHUCTPATHBHBIX pPErJIAMEHTOB IIO
IPEeIOCTaBIEHAI0 MYHHLUMIANGHEIX YCIYT apXUBHBIM OTHEIOM AIMUHHCTPAIUH
BeloKaMMTBUHCKOIO paiioHa ¥ MYHHLIHUNAILGHBIM apXWBOM IO JIMYHOMY COCTaBy
BenoxaauTBHHCKOIO paioHa.

2.2. TlocraHoBieHHE AQMUHMCTpay belTOKaIUTBHHCKOIO paioHa oT
17.05.2012 Ne 340 «O BHeceguM H3MEHEHWH B IIOCTAaHOBJIEHHE AJIMHUHHCTPAIUU
BenoxanmuteuHCKOro paiiona ot 30.05.2011Ne 701».
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2.3. IloctraHoBneHue AQMUHUCTpAUUK beloOKaIUTBHHCKOIO pailoHa oT
12.04.2013 Ne 553 «O BHeceHHH H3MEHEHHH B IIOCTaHOBICHHE AIMHHUCTPAINU
benoxamuTerHCKOrO parioHa ot 30.05.2011Ne 701».

2.4. TlocranoBieHue AnMUHHCTpanuu benokamuTBHHCKOTO paiioHa oT
15.11.2013 Ne 1988 «O BHeceHMH W3MEHEHHH B IOCTAaHOBJICHHE AIMUHHCTpAIUA
benoxamaterHCKOTO paitona ot 30.05.2011Ne 701».

2.5. IlocraHoBneHHE AQMUHUCTpanuy BelloKaIuTBHHCKOTO paioHa oT
24.02.2016 Ne 232 «O BHeceHMHM W3MEHEHUI B IIOCTaHOBIICHHE AJIMHUHUCTPAINU
benoxamaterHCKOrO0 paitona ot 30.05.2011Ne 701».

3. IlocraHOBIE€HKE BCTYIIAeT B CUILY CO JHS €r0 OMyOIHKOBAHHUS.

4. KoHTponb 3a HCIIOJHEHWEM HACTOSINEr0 IIOCTAHOBIEHHS BO3JIOXKHUTL Ha
YIIPaBIISIOIETO IenamMu AMUHHCTpauu benoxanuTBUHCKOTO paiioHa
Bacunenko JL.T'.

O.A. MensaukoBa
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ITpunoxenue
K IIOCTAaHOBJICHUIO A IMUHUCTPAIIAN
benoxanutBUHCKOrO paifoHa

or £9.12.2016 Ne #4242

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPeNOCTaBICHUs] MyHHIIMIaIbHOHN yciryru « THbopMaImonsoe obecnedenne
(QU3NIECKUX U IOPUIHIECKUX JIUI[ HA OCHOBE IOKYMEHTOB ApXUBHOTO (HOH/IA
Poccuiickoit @enepanun 1 IpyTUX apXUBHEIX JOKYMEHTOB

Paznen I. Obmme monoxenus

AIMVHUCTDATUBHBIA periJaMeHT IPEJOCTAaBIEHHS MYHUIUHOATBHOM yCIyrH
«MadpopmanmonHoe obecriedeHre GH3UYECKUX W IOPHAMYECKHX JHIl HA OCHOBE
HOoKyMeHTOB ApxuBHoro ¢orma Poccmiickoii ®enepanuud u IpyrdxX apxXHBHBIX
OOKyMEHTOB» (nmamee - PermameHT) paspaboTaH B IeNAX IOBBIIEHHS KayecTBa
IPENOCTaBICHUS W MOCTYIHOCTH MYHHMIUNANBbHOH YCIYTM M CO3HaHWs KOM(OPTHBIX
YCIIOBHH IS II0JIb30BATENEH IPH €€ oIy YESHIH.

PeriiaMenT ompenenser moOpsIoK, CPOKH H IIOCIENOBATENBHOCTh AeiffcTBHH IpH
IPENOCTABIICHUY  MYyHHIMIaneHOM  yciayru  «MHpopMmamumoHHOe — obecledeHue
(pu3MIeCKUX M FOPHIMYECKHX JIHUI] Ha OCHOBE TOKyMeHToB ApxuBHOTo dorna Poccuiickoit
Denepanuu U APYTUX apXUBHBIX JOKYMEHTOBY.

1. Ilpenmer perynmupoBaHuUs afIMUHECTPATHBHOIO PErJIAMEHTA

IlpenmeToM  perymupoBamus — Permamenta  sBisercd  HH(OPMAIIMOHHOE
obecrieyenne (QU3MYECKHX M IOPHANYECKUX JIAL Ha OCHOBE HOKYMEHTOB ApPXHBHOIO
donna Poccuiickolt denepanuy U APYTUX apXWBHEIX TOKYMEHTOB apXUBHBIM OTIEIOM
AnmvunucTpanun benokaauTBHHCKOrO paiioHa (naee - ApXuB).

2. Kpyr 3asBureneit

B xadecTse 3asBuTeNel Ha NPENOCTABIEHNE MYHUIMIANLHON YCIYTH BEICTYIIAIOT
IOpUIUYECKUE U HU3MIECKHe JIHna (naee - 3asBUTENS ).

3asBATENSIMA TaKKe MOIYT ObITH HHBle (H3WYECKHe H IOPHUAMYECKHE JIHIA,
HMEIOIIKE IIPaBO B COOTBETCTBUH C 3aKOHOMATENbCTBOM Poccuiickoit Denepanyn, 1160 B
CHJTy HaJIeJIeHNs KX 3asBUTENAMHE B yCTAHOBJICHHOM IIOPSIKE IOTHOMOYHSMHE, BEICTYIIAT
OT UX MMEHHU IIPH IPENOCTaBIEeHAN MYHHUIMITANEHON YCIyTH.

3. TpeboBanus K NOpAAKY HHGOPMUPOBAHKS O MPEAOCTABICHAY MYHHUIIAIATBHOMN
YCIIYTH

3.1. Hudpopmamms o MecTe Haxoxzenus u rpaduke paGoThI ApxuBa,
IIPEOCTABIAIOMEr0 MYHUIUNANBHYIO YCIYry, OpraHH3audif, ydYacTBYIOIIUX B
IIPEAOCTABICHUA MyHHIMIIAIBHON YCIYIH, & TaKkKe MHOIO(QYHKIHOHAIBHEIX IEHTPOB
IIPENOCTABIICHHUS FOCY 1aPCTBEHHBIX M MyHUITUNIATBHEIX YCIIYT

3.1.1. Apxus.

IlouroBeiii anpec Apxusa: 347041, Poctockas o6macTs, T. benas KamTsa, yi. M.
I'opekoro, 242 - 6.

I'paduk paboTsr Apxusa:

IlonenensHuK - getepr ¢ 9-00 go 18-00
IIstruIa ¢ 9-00 mo 17-00.
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Brixomusie nau — cy660Ta, BOCKPECEHEE.
B npennpasnaudnsie pabodne qHE BpeMs paGoThl ApxuBa COKpaIllaeTcs B COOTBETCTBUHU
C 3aKOHOAaTeNnbCTBOM Poccuiickoit eneparuy.

JIn4nbli npreM 3agBuTeNel: TOHENENBHUK — cpexa ¢ 9-00 1o 18-00.

3.1.2. HVudopmamums o0  MECTOHAXOXIECHHH U rpapukax  paboTsI

MHOT'O(QYHKIIHOHATLHBIX LEHTPOB IPENOCTaBIICHUS roCyAapCTBEHHBIX u
MYHUIUNATBHBIX yCIIyT (najee - MOLT) mpencrasnena B mpunoxenns Ne 1 k HACTOSAIIEMY
Pernamenry.

CeeneHuss 0 MecTe HaxOXIeHHS H rpaduke paGOTEHI M®IL] npuBeneHsl B
MH(QOPMalHOHHO-aHATUTHIECKOM VHTepHeT-IIopTae equHON ceTH M®II Pocrosckoit
obnactu B MH(OPMAIHOHHO-TEIEKOMMYHHUKAITOHHOM CeTH «HTepHETY:!
http://www.mfc61.ru (nanee — ITopran ceru M®LI).

IMourossrif anpec MAY M®II: 347045, PocToBckast obnacts, I. benast Kanutsa, yi.

KocMmonasros, 3;
I'padux paboter MAY M®II: Iloxenensunk: 08-00 10 18-00, 6e3 nepepriBa; BTOPHHUK: C
08-00 o 20-00, 6e3 epepsiBa; cpena: ¢ 08-00 o 18-00, 6e3 mepeprisa; yeTsepr: ¢ 08-00
no 20-00 Ges mepepsiBa, mstHEma - cy66ora: ¢ 08-00 mo 17-00, 6e3 mepeprisa;
BOCKPECEHbE — BBIXOIHOIA.

3.2. CropaBounble TenehoHB ApXWBA, IIPEZOCTABISIOIIETO MYyHUITUTIATBHYTO
ycmyry, OpraHu3aliii y9acTBYIOIIUX B MPENOCTaBICHIA MyHUIUTIATBHON YCIyTHd

3.2.1. Tenedons! ApxuBa, OPEIOCTABISIOMIETrO MYHHUIUIATIBHYIO ycayry: 8(863-
83) 2-56-56. Tenedon-asronndopmarop OTCYTCTBYET.

3.2.2. Cenenus o cpaBOYHEIX Teehonax MOL] yKazaHel B IpuiiokeHnu Ne 1 k
HacTosmeMy — PermamenTy.  AKTyalbHble  CBeNeHHS  pasMelleHHl Ha  caiiTe
http://www.mfc61.ru.

3.3. Agxpeca odunmansHOro caifta ApXHBa, OpraHM3AIM, Y4acTBYIOITUX B
IIPENOCTABICHNH MYHUIMIIATBHOR YCIYTH B MH()OPMAHOHHO-TENEKOMMYHUKAIHOHHON
cetn «VHTepHeT», comepxammx HHGOPMAIHIO © IIPEIOCTaBICHUN MYHHIIUIIAIBLHOMN
YCIyIH M yCIIyr, KOTOpbI€ SBISIOTCA HEOOXONMMBIMH H  OOS3aTeNbHBIMH  JUIS
IIPENOCTABICHUS. MyHUIUIIAIBHOM YCIIYTH, afpeca UX JIeKTPOHHOH TOYTEI

- obHUIHATBHBIH caliT AMEHKCTpanny BeloKamMTBHHECKOro pationa: http://kalitva-
land.ru;

- OJICKTPOHHBIM anpec ApxwuBa: bkarhiv@yandex.ru

- enepanbHas rocynapcTBeHHas HHGOPMAIMOHHAA CHCTEMA «EnvHEIT mopran
TOCYNAPCTBEHHRIX M MYHUIMNANBHBIX YCIyr (GyHKmmiA)»: www.gosuslugiru (zamee —
EITY);

- anpec IToprana cetn M®L]: mau-mfc-bk@yandex.ru; aapeca 3JIeKTPOHHOM MOYTEL
MO®I] npencrapnens: B mpunoxernn Ne 1 k HacTosmeMy PermamenTy;

- PCIHOHAIBHAA  ToCynapcTBeHHas HHpopmanmoHHas cuctema «Ilopran
TOCYNapCTBCHHBIX U MyHUITUIIAIBHBIX YCIYT PoCTOBCKOM 061acTY: WWw.61. gosuslugi.ru
(nanee — PIITY).

3.4. Ilopsnok oy 4enus HEQOPMAIHy 3asBUTEISIMH 110 BOIIPOCAM IIPENOCTABIEHUS
MYHUIUIANBHOR YCIYTH, YCIyT, HEOOXOMMMBIX H OOS3aTeNbHBIX I IIPENOCTaBICHUS
MYHHLHUIAIBHBIX YCIIYT, CBENEHHH O XOIe MPEeTOCTaBICHUs YKA3aHHBIX YCIYT, B TOM
HCIIe ¢ UCTIOJIB30BaHUEeM (elepanbHOM roCyNapCTBEHHOM HH()OPMAIMOHHOM CHCTEMBI
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«EIMHBIA IOpTall FOCYJApCTBEHHBIX U MyHHUIWNANBHBIX YCIYT ((YHKITHIA)»
3.4.1.indopmarus 1o BOIIpocaM NPeJOCTABIEH S YCIIyTH IPEeI0CTABIISETCS:

- HETIOCPEACTBEHHO B APXMBE C HCIOJIb30BaHUEM CPENCTB Tele(OHHOM CBA3Y;

- JIAYHO CHEIHAMCTaMH WM Ha WHQOPMAIMOHHBIX CTEHIAX B MOMEIIEHUIX I
npueMa 3asBUTENCH;

- B IMCEMEHHOM BHJI€ (II0YTOH ) B ApXHB;

- 11O 3JIEKTPOHHOMU IOYTE;

- Ha oQuuHaTbHOM caliTe AJMUHUCTpAIWM bBeNOKAIMTBHHCKOrO paioHa -
http://kalitva-land.ru;

- B (DefiepasibHOM rocyapcTBeHHON nH(opManuonHoi cucteme EITTY;

- B pETHOHAIBHOM rocyqapCTBEHHON HH(opMannoHHo# cucteme PITIV;

- B MOII.

JIOJDKHOCTHOE JIMIO U CINUANUCTEL APXHBa, IPHHAMAIONIHE TenedOHHbIE 3BOHKH
U OCYIIECTBIIAIOIINE JTMIHBIA IIpUeM 3asBUTeNled MyHHIUTIATBHOM yCIyTy, 00s3aHbl 1aTh
M CYEPIBIBAIOIIYI0 HH()OPMAIHUIO II0 BOIIPOCaM IPEAOCTABIEHH MyHAUUIATBHOM YCIyTH.

JUtt nonydeHuss HHGOPMAUMM IO BONPOCaM IPENOCTABICHHS H IONYYCHHUS
MyHununainpHoW ycnyrn Ha EIITY m PIIIY 3asgButeinto HEOOXOAMMO BHITIOIHHUTD
OpoNenypy  perucTpalldd Ha  caiiTe, UCHOJHSAA  IOLIArOBOE€  3alOHEHUE
BBICBEYHBAIOIIUXCS OKOH:

- BXO[ Ha CalT TOCYJapCTBEHHBIX M MYyHHUIWIIAIBHBEIX YCIYyT Yepe3 CCBUIKY
«aBTOpH3aIUs IOTH30BATEII»;

= OTKPBITE CCBIIKY «CIIMCOK MYHMIIUIIAIBHBIX YCIYT B SJIEGKTPOHHOM BHUIEN;

- OTKPBITE CCBUIKY «BBIOOp MyHUIIUIIATBEHON YCIYTH»;

- BEIOpaTh MyHHIUNIATEHYIO YCIYTy «HHPOPMAIMOHHOE obecTedeHye HU3HIECKIX
U IOPUIAYECKUX JIHIDY;

- OTKPBITh CCBUIKY «IIOJIyYHTh MyHHIUIIAIBHYIO YCIIYTY»;

- OCYIIIECTBUTH IIOIIAr0OBOE 3aIl0IHEHNE BRICBEUMBAIOIINXCS OKOH.

Ilpu obpamennn B MO®I] uubDOPMHpOBaHHE O HOPSIKE IIPENOCTaBICHUS
MYHHIMIATBHOU YCIYIW OCYIMIECTBISIIOT cOoTpyaHuKd MO®L] B COOTBETCTBHH ¢
COIVIALIICHAEM O B3aUMOJSHCTBUE MeXTy ANMUHMCTpanue benokamTBurCcKoro paiiona
u MOII.

Corpynuuku M®I] ocyInecTBIsIOT KOHCYILTHPOBAHHE 3asBUTENEH O MIOpsIIKE
IPeNOCTaBICHUS] MyHUIUIIATTBHON YCIIYTH, B TOM YHCIIE 110 BOIIPOCAM:

- CPOKOB ¥ IIPONENYP IPEAOCTABICHHS YCIIYTH;

- KaTeropuu 3asBUTENEH, IMCIOIIHX IPaBO 0OpaIeHNs 3a HOIyYeHHEM YCIyTH;

- YTOIHCHHS IIEPEYHS JOKYMEHTOB, HEOOXOMMEBIX IIPH 0OpaIleH N 3a OTyIeHHeM
yCIyTH;

- YTOYHCHHA KOHTaKTHOM WH(OpDMalMH oOpraHa BIAcTd  (CTPYKTYPHBIX
IONpa3/IeNIeH iT), OTBETCTBEHHOTO 3a IPENOCTABIIEHAE MYHUITHIAILHON YCIyIH.

3.4.2. lns nonyvenus nHGOPMALUU O XOfe TIPENOCTABICHHS yKA3aHHOMH YCIIYTH
3asiBuTens obpamaercs B Apxus, MOII:

a) JTUYHO;

0) mo tenedony;

B) B IHCHMEHHOM Bujle (II09TOH);
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I) B HMCBMEHHOM BHJIE (3MIEKTPOHHOM IOYTOM).

3.5. Ilopsanmoxk, popma u MecTo pasmerteHrst HHPOPMALUK

3.5.1. Ulu$opmupoBaHre O MOPAAKE NPEIOCTABICHHUS MYHUIMIIAILHON YCIyTH
ocyurecTBisgercs B GopMe HHGOPMAITHOHHEIX MaTEPHAIIOB, Pa3MeEIEHHbIX:

a)  Ha MHQOPMAIMOHHBIX CTEHIaX B IOMeINeHusx Apxusa, M®II;

6) Ha odurmaneHOM caiiTe AIMHUHHCTpAalM¥ bBelOKaIMTBMHCKOrO paifoHa,
ykazanHoM B myHKTe 3.3. Pa3nena I macTosiero Pernamenra;

B) B pa3NaTOYHEIX MH)OPMAIMOHHBIX Marepuaiax (IaMSATKH, GPOITIOPHI U T.
I1.), KOTOPbIE PACTIPOCTPAHSIOTCS CPEY 3aHHTEPECOBAHHBIX JIMIL IIPH JTHYHEIX BCTpEdax,
Ha JIEJIOBBIX M TOPXKECTBEHHBIX MEPOIPUATHSIX;

T) B CpelcTBaX MaccoBod uHpopManuu (pagdo- H  TeJeBEIlaHus,
IEPUOANYECKHX MU3TaHUIX);

n)  Hamopraire cetd M®LI;

e) HaEIl'YuPITV.

3.5.2. MHpopManyMOHHbIe MaTepHalbl O IOpsAAKE IPENOCTAaBIEHHS YCIyTHd
BKJIFOYAIOT B CeO:

a)  IepedyeHb IOKyMEHTOB, HE00XOTMMBIX TUTS [IpeNOCTaBICHUS
MYHHIUIIAIIEHOU YCIIYTH;

6)  dopMel 3asBIEHU U 06pA3LEI 3aMOMHEHHS GOPM 3asBICHHUIL;

B) afpeca MecTa HaxoxzaeHus Apxusa, MOII, koHTakTHEIE TelnehOHEL, anpeca
SJIEKTPOHHOM IIOYTHI;

r) rpapuxk  pabOTHl  CIENHANMCTOB,  OCYIIECTBIAIONHMX  MOpHEM U
KOHCYNETHPOBAHUE 3asBUTENER TT0 BOIIPOCAM NIPENOCTABICHNS MYHAIIUIATLHOH YCIIYTH;

Z)  U3BJEYEHMS M3 3aKOHOAATEILHBIX ¥ WHBIX HOPMATHBHBIX IIPABOBEIX aKTOB,
COIEpXalluX  HOPMBI,  PETYIMPYIOIIHE  AEATENBHOCTh IO  [PENOCTABICHHIO
MYHHUIUIIAIBHON YCIyTH;

€)  OCHOBaHWS /IS OTKa3a B IPEIOCTABICHAN MyHUIUIANEHOM YCIyTH;

)K)  OCHOBaHHS JUI1 OTKasa B IIpHEMe IOKYMEHTOB, HEOOXOMUMBIX JUIS
IIPENOCTaBIEHUS MyHUIIUIIATEHOR YCIIYTH.

Pasnen I1. CranapT npenocTaBieHUs MyHAIATIATLHOH YCIyTH

1. HanmeHOBaHUE MyHHIUTIIATBHOM yCITYTH

Nupopmanmonnoe obecredenre GU3MUECKHX U IOPUIUYECKHX JIAI HA OCHOBE
JIOKyMEHTOB ApXuBHOTO ¢oHna Poccuiickoit ®emeparuu #  APYrux ApXUBHBIX
JIOKYMEHTOB (JjaJiee — yclyTa o HH(MOPMAIMOHHOMY 00eCIIedeHH o).

2. HaumeHoBaHWe opraHa, IpefoCTaBIsOIEr0 MyHHIIUTIATEHYIO YOIy

2.1. TlpenmocraBneHnme MyHHUMIANBHOM YCIYTH 11O HH(QOPMAaIIHOHHOMY
ODECIIEYEeHHIO OCYIIECTBISIET ApDXMB IIPH HAIWYHH Yy HHX COOTBETCTBYIOIIHX
JOKYMEHTOB, HEOOXOMMEIX JIS HCIIOJIHEHHS 3aIIPOCOB.

2.2. M®@I] y4acTByeT B MPENOCTABICHHM MYHHIUIIATLHON YCIYyrH B YacTH
MH(POPMUPOBAHUS M KOHCYJILTUPOBAHHS 3asBUTENEH IO BOIIpOCaM €€ IpeNoCTaBIeHHs,
IpHeMa HeOOXONMMEBIX JOKyMEHTOB, d TaKXe BBIIAYH pe3yibTara IIPENOCTaBIEHUS
MYHUIUNATGHOM YCIyI'H WM YBENOMIEHHS 06 OTKase B NPENOCTABICHUM 3asBUTEIIO
MYHHIIMIIAIBHONA YCIIYTH.
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2.3. 3ampernaercs TpeOOBaTh OT 3asIBUTEINS OCYIIIECTBICHUS IEHCTBUM, B TOM YHUCIIE
COrjacoBaHuil, HEOOXOMUMBIX IS TMOJIYYSHUS MyHUIIUIIAIPHOW YCIYTHM U CBS3aHHBIX C
oOpamieHHsSMHA B WHBIE MYHULUNANbHBIE OpPraHbl, OpPraHMU3ALMM, 33 HUCKIIOYEHHEM
HOJIY4YEeHHs] YCIIYT, BKIIFOYEHHBIX B MIEPEUYEHb YCIYT, KOTOPHIE SIBITIOTCS HE0OXO0AUMBIMA
U OO0s3aTeNbHBIMU IS IPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH, YTBEPXKICHHBIN
HOPMATHBHBIM IIPABOBHIM aKTOM AJIMUHHUCTpAUUK beloKaIMTBUHCKOTO paioHa.

3. Pe3ynpTraTr npenocTaBieHUsI MyHUIIUIAIBHON YCIIyTH
PesynpraTroM mpemocTaBieHHS MYHHIHUNAIBHOW YCIYyTH 110 HHPOPMAIHOHHOMY
o0ecreueHHIO SIBIISIOTCS:
uH(OpMaIMOHHBIE TMCHMA;
apXUBHBIE CIIPAaBKY;
apXUBHbIE BHINCKY;
apXWBHBIE KOIIWH;
IIACHMO 00 OTCYTCTBHH 3allpalliBaeMbIX CBEICHMUIA;
IUCHEMO 00 OTKa3e B IPENOCTaBICHIH MyHHUIIUITAIEHON YCITyTH.
4. CpoK mpenocTaBiIeHNus] MyHUIIATTATEHOR YCIYTH

4.1. Cpox mpenocraBieHHs MYHHUIMIAIBHOW YCIYyIrH B ApXWBe HE IOJDKEH
npespimath 30 KaneHAapHBIX JHEH CO THS MIOCTYIUICHHUS 3aIIpoca B APXHUB JI0 IIOATOTOBKH
W HallpaBJIeHHA (B Cllydae yKa3zaHUs 3asBUTEIIEM CII0co0a MOydeHUs pe3yabTaTa YCIyTh
«II0 TI0YTe») pe3ynbTara IpeIoCTaBIeHIS YCIyTH.

B cnydasx HeoOXOZMMOCTH TIPEIOCTaBICHHS 3asBUTENEM OIOJTHUTEIBHBIX
CBEJEHMM I MCIOJHEHHS 3aIpoca, IPOCMaTpUBaHUS OOJIBIIOr0 O00beMa aApXUBHEIX
JOKYMEHTOB, DasMEIICHUS apXWBOXPAHWIMIN BHE OCHOBHOH TeppuTopun ApxuBa,
nepee3fa ApXWBa, HENOCTaTOYHO pPa3BepHYTOrO0 HAyJHO-CIPABOYHOrO amIapara,
IIPOBENEHUS HaAyYHO-TEXHUYECKOM 00pabOTKH ITOKYMEHTOB, WX pEeCTaBpallid CpOK
IIPENOCTaBIEHNs] MYHHIUIIAIBHON YCIYyTM MpoJAJieBaeTcs, HO He Ooinee dyem Ha 30
KaJIeHIapHBIX IHEH, C 00s13aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBHTEIS.

4.2. Cpox mpenocTaBieHWS MYHHIHNAIbHOH yeayrd B MO®I] He nosmkeH
npesbIIaTh 30 KajdeHIapHbIX JHEH co IHS MOCTYIUIeHH 3ampoca B MOII 1o mocTymienus
u3 ApxuBa B MOL] pe3yipTara mpenoCTaBIECHUS YCIYTH.

B caydyasx HeoOXOOUMOCTU IIPeNOCTaBICHHS 3asiBUTENEM IOMOJHUTEILHEIX
CBeJICHMI IUIS MCIIONHEHMs 3alpoca, IPOCMATPHBAaHMs OOJBIIOr0 00beMa apXHBHAIX
JIOKYMEHTOB, pa3MeEINeHUs apXMBOXPAaHWIMUIL BHE OCHOBHOH TeppUTOpHE ApXHUBa,
nepeesfa ApXuBa, HENOCTaTOYHO DPAa3BEepHYTOr0 HAYYHO-CIPABOYHOTO aIlllapara,
IIPOBEACHNS] HAyYHO-TEXHMYECKOW OOpabOTKH MOKYMEHTOB, HX pecTaBpalué CpPOK
IIPEIOCTaBIICHUS MYHHIMIANLHOM YCIYrd IpojJieBaeTcs, HO He Ooiee yeM Ha 30
KaJIeHJapHBIX JHEH, ¢ 0053aTebHBIM yBeJOMIIeHneM 00 3ToM 3assuterns 1 M®LI.

5. IlepeyeHbh HOPMAaTHBHBIX IIPABOBBLIX aKTOB, PETYIUPYIOLIMX IIPETOCTABICHUE
MYHHUIUIIATBEHON YCIyTH

IIpenocrapnenne MyHUIIUIIATGHON YCIYTH OCYINECTBIISIETCS B COOTBETCTBUH C:

- 3axonom Poccuiickoit @eneparuu o 21.07.1993 Ne 5481-1 «O rocyaapcTseHHOH
Taiie» (B pex. or 06.10.1997 Ne 131-®3; or 30.06.2003 Ne 86-®3). (Cobpanue
3akoHOomarenscTBa Poccuiickoil ®eneparmm ot 13 oktstops 1997r. Ne4l ct. 4673
«Poccuiickas razera» ot 21 centsops 1993r. Ne182);
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- QepnepanbHBIM 3aK0HOM OT 24.11.1995 No 181-®3 «O comuanbHON 3aImuTe
uHBamunoB B Poccuiickoit ®enepanmm» (CobOpaHume 3akoHOAATENbCTBa PoccHiicKoi
Oepneparuu, 27.11.1995, Ne 48, ct. 4563, «Poccuiickas razera», Ne 234, 02.12.1995);

- ®enepanpaeiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «OO6 oOmmx mpuHIHIAX
OpraHM3allid MECTHOro camoynpaBieHus B Poccuiickoit ®@eneparmmy («Poccuiickas
razera», Ne 202, 08.10.2003, «Ilapnamentckas razera», Nel86 08.10.2003, CobOpanue
3aKoHogarenbcTBa Poccutickoit @enepannu, No40 cT1.3822, 06.10.2003);

- QenepanbHbIM 3akoHOM OT 22.10.2004 Ne 125-@3 «O6 apXuBHOM [eie B
Poccuiickoit @eneparnumny. (Cobpanue 3akoHOAaTenscTBa Poccuiickoii @enepanuu oT 25
okTs0pst 2004r. Ne43 ct. 4169);

- @enepanbHelM 3ak0oHOM 0T 27.07.2006 Ne 149-®@3 «O06 wHoOpManmH,
MHQOPMAIIMOHHBIX  TEXHOJNOTHSX M O 3amure uHQopMmanuu». (Cobpanue
3akoHomarenscTBa Poccuiickoit @eneparuu ot 31 uromst 2006r. Ne31 cr. 3448);

- @enepanbHbBIM 3aK0HOM oT 27.07.2010 Ne 210-®3 «O6 oprasu3aiuu
IIPEIOCTaBIEH s T'OCY IapCTBEHHBIX U MyHUITUNIATBHBIX yeIryT» («Poccuiickas razera», Ne
168, 30.07.2010, «Cobpanue 3axoHoaTenbecTBa POy, 02.08.2010, Ne 31, ct. 4179.);

- mocraHoBnenreM IIpasutensctBa Poccuiickoit @emepammm ot 27.09.2011
Ne 797 «O B3auMOmEHCTBHH MEXIy MHOTO(QYHKIHOHAIBHEIMA  LEHTPAMU
IPEeOCTaBIEHHS TIOCYHapCTBEHHBIX M MYyHHUIMNAIBHBIX YCIyr U (enepalbHbIMU
OpraHaMH{ MCIOJIHUTEIBPHOM BJACTH, OpraHaMM TOCYJapCTBEHHBIX BHEOIOIKETHBIX
(GOHIOB, OpraHaMH TOCYNapCTBEHHOH BIacTH CcyOBekToB Poccumiickoii ®emepanui,
opraHaMu MECTHOro camoynpasieHus» («Cobpanue 3akoHomarenscTBa POy, 03.10.2011,
Ne 40, cratesa 5559, «Poccuiickas razeray, Ne 222, 05.10.2011);

- nocraHoBienueM IlpaBurenscrBa Poccuiickoit @eneparuu ot 22.12.2012
Ne 1376 «O6 yreepxnenuu [IpaBui opraHu3anun 1esTeNHOCTA MEOTOQYHKIIHOHATBHBIX
[EHTPOB IPEHOCTABIEHHU I'OCYAAPCTBEHHBIX U MYHUIUMNAIBHBIX yciayr» («Poccuiickas
rasera», Ne 303, 31.12.2012, «Cobpanue 3axoHOomaTenbcTBa PDy», No 53 (9acTs 2), craThs
7932,31.12.2012);

- mocraHoBiaenueM IlIpaBurensctBa Poccuiickoit Pemepamum ot 18.03.2015
Ne 250 «O6 yrBepxkneHHH TpeOOBaHMM K COCTaBIEHHIO H BbINade 3asBUTEISIM
JAOKYMEHTOB Ha OyMaXKHOM HOCHTeIe, IIOJTBEp)KAAIOIINX COAEPIKAHHE 3JIEKTPOHHEIX
JAOKyMEHTOB, HAlpaBICHHBIX B MHOIOQYHKIMOHANBHBIA IEHTP IIPEIOCTaBICHMS
FOCYNapCTBEHHBIX W MYHHUIMIAILHBIX YCIYT IO pe3ylbTaTaM IPeIOCTaBICHHUS
TOCYNApCTBEHHBIX W  MYHHIUIAIBHBIX YCIyT OpraHaMHd, I[PENOCTABIIAIONIMMHA
TOCYAapCTBEHHBIE YCIYTH, X OpraHaMH, IIPETOCTaBIISIOIIIMYI MyHHUIMIAIbLHEIE YCIIYTH, K
K BBIIAYe 3afBUTENSIM Ha OCHOBAaHMM HHOOpMAaIMU U3 WHOOPMAIMOHHBEIX CHCTEM
OpTaHoB, IPEJOCTABIIIOIINX IOCYAaPCTBEHHbIE YCIyTH, U OPTraHOB, MPENOCTABIISIOIIX
MyHHIUNAIbHbIE YCIYyTH, B TOM 4YHCIE€ C HCIONb30BaHUEM WHGPOPMAIMOHHO-
TEXHOJOTHYECKOM M KOMMYHHMKAMOHHOH HH(PACTPYKTYpPHI, MOKYMEHTOB, BKIIFOUAs
COCTaBIIeHHEe Ha OyMa)XHOM HOCHTeNle K 3aBepPEHHE BBIIMCOK H3 YKa3aHHBIX
HHGOPMaNMOHHEIX cucTeM» (OQuIHaNbHEL HHTEpHET-OPTAN IPaBOBOH HH(GOPMAIK
http://www.pravo.gov.ru, 25.03.2015, «Cobpanue 3akoHOmaTenbcTBa PDy», 30.03.2015,
Ne 13, ct. 1936);

- IpuKa3oM MuHHCTEPCTBA 5KOHOMUYECKOro passutust Poccuiickoit @eneparys ot
18.01.2012 Ne 13 «O6 yTBepxieHIH IPUMEPHOI (OPMBI COTTIAIIEH S O B3aHMO/IeHCTBAH
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MEXIYy MHOIO(QYHKIMOHATPHBIMU LEHTPAMH MNPENOCTaBIE€HMsS TIOCYIapPCTBEHHBIX U
MYHHULIUIANBHEIX YCIYT U (eIepadbHBIMU OpraHaMy HCIIOIHUTENEHON BIACTH, OpraHaMu
TOCYapCTBEHHBIX BHEOIOIDKETHBIX (OHIOB, OpraHaMd TOCYAapCTBEHHOH BIACTH
cyObekToB  Poccmiickoit ~ Denepanuy, opraHaMd = MECTHOTO — CaMOYIPaBIICHUS»
(«broJIeTeHh HOPMATHBHBIX aKTOB (eNepaTbHBIX OPraHoOB HCIIOTHUTEIBHOMN BlacTry, Ne
19, 07.05.2012);

- myHKTamu 5.7, 5.14. «IIpaBun opranusanuy XpaHeHus, KOMIUIEKTOBAHHUS, yIeTa |
HCIONB30BaHUS JOKyMEHTOB ApxuBHOro Qonma Poccuiickoit Denmepanum U APyrux
ApXHUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX M MyHHIUIATBHBIX apXWBaX, My3esdX U
bubmmorekax, opranmsanuix Poccuiickoit AkaseMun HayK», YTBEPKIEHHbBIX IPHKA30M
MuHuCTEPCTBA KyNbTyphl M MacCOBBIX KOMMYyHuKanuii Poccuiickoit @emeparuyu oOT
18.01.2007 Ne 19. (bromTeTeHb HOPMATHBHBIX aKTOB (elepadbHEIX OpPTaHOB
UCIOJHUTENIBHOU BrIacTh OT 14 mas 2007r. Ne20, perucrparnuonusiii Homep 9059);

- OOnacteiM 3akoHOM PoctoBckoit ob6macta or 22.10.2005 Ne375-3C «O
HaJleJIeHUH OpraHoB MECTHOI'0 CaMOYTIpaBJICHUS rOCyIapCTBEHHBIMH
IOJTHOMOYHSME POCTOBCKOH 0071aCTH ITO COIEP)KaHHIO apXUBHBIX yupexneruii» («Harmre
Bpems», N 271-273(17606-17608), ot 22.10.2005);

- Ob6mnacTBIM 3akoHOM PocroBckoil obmactu ot 12.03.2007 Ne 638-3C «Q6
apxuBHOM Jiene B Pocrosekoid obmactu». (I'asera «Harme Bpems» ot 21 mapra 2007T.
NeNe89-90 (18151-18152));

- ObnacTHBIM 3aKOHOM Pocrosckoit o0acTH OT 08.08.2011
Ne 644-3C «O rocymapcreenHoi IMOANEPKKE CO3NAHUSI U JEATEIIFHOCTH B POCTOBCKOM
001acTH MHOrOQYHKIMOHATBHEIX LEHTPOB MPENOCTABICHHS TOCYIAPCTBEHHBIX U
MyHUIMIANBHBIX yeruyr («Hame Bpemsy», Ne 304-308, 10.08.2011);

- ITocranosnennem IIpaBurenscrea Pocrosekoit o6mactr ot 05.09.2012 Ne 861 «O
pa3paboTKe M yTBEPXKICHHH OpraHaMy HCIIONHUTEIBHOH BiacTu POCTOBCKOH 06TacTH
aIMUHACTPATUBHBIX PErTaMEHTOB MPENOCTaBIE€HHS TIOCYNapCTBEHHBIX YCIYyT W
aIMUHUCTPATHBHBIX PErJaMEHTOB HCIIOJNHEHMs IOCYIapCTBeHHBIX (GyHKuumi» («Hame
BpeMsi», Ne 517-526, 13.09.2012);

- Ilocranosnennem IlpaButenscrtea Poctosekoit o6mactu ot 06.12.2012 Ne 1063
«O6 yrBepx/enun IIpaBui mogadd U pacCMOTPEHHUS Kalob HA PELICHHS W IeHCTBHS
(GesnelicTBHE) OpPraHOB MCHONHUTENBHOM BiacTd POCTOBCKOM 06TacTH ¥ WX
AOJDKHOCTHBIX JIMII, FOCYNapCTBEHHBIX T'PAKIaHCKUX CITyXXaIuxXx PocToBCcko# o6iacTm»
(«Hamre Bpems», Ne 724-725,14.12.2012);

- llonoxennem 00 apxXWBHOM OTZHEeNe AIMHHHCTDPALHH BelOKATMTBHHCKOTO
palioHa, yTBEPXKIEHHBIM PaCIOPsDKEHHEM AMUHUCTPAIHHE BeloKatiTBHHCKOro paiiona
or 03.07.2012 Ne 79. (TekcT pacmopspkeHus OGUIMATBHO ONIYOIHKOBaH HE OBLN, C
TEKCTOM PacCTOPsDKEHUS MOXKHO O3HAKOMHUTECS Ha OQUIHMANBHOM caiiTe AIMAHKMCTPALIH
benoxamaTBHHECKOrO paiiona);

- HHBIE MYHUIMIIATbHEIE HOPMaTHBHO-IIPABOBLIE AKTHI.

6. VlcuepnbIBalONUii IepedeHs NOKyMEHTOB, HEOOXOMUMEIX B COOTBETCTBHH C
3aKOHONATCNBHBIMM ~ MJIA  WHBIMH  HODMATHBHBIMH  IPABOBBIMH  aKTaMH LIS
IPEAOCTABICHUS MYHUIMIIANLHOU YCIYTH, YCIYT, HEOOXOMMMBIX U 00S3aTeNbHBIX IS
IPENOCTaBICHUSI MyHUIMIIANBHOHR YCIYTH, CIIOCOOHBI X IONydYeHUs 3asSBUTEIIIMH, B TOM
YHCIIE B JJICKTPOHHOM (opMe, I HOPSIIOK X IPeNCTABICHHUS
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6.1. Jlns npenocTaBiIeHrs] MyHUIMIATBHON YCIYTH 3asBUTEb I0AeT B Apxus:

6.1.1. 3ampoc mo dopme cormacuo mpuoKeHuo No2 K HacTosmeMy Permamenty
(obpaser 3ar0NMHEHNS 3aIPOCa IPHBEEH B IIPHIOKEHAN No 3).

B sanpoce wusmaraercs cyTh 0OpalleHHs, 4EeTKO H IOAPOOHO YKa3BIBAIOTCS
CBEJICHUsI, HEOOXOMMMBIE UL HCIOIHEHHS 3aIpOca IO OLHON U3 TeM:

- O IIOJIyYeHHH PENIeHHs (IIOCTAHOBJIEHHS) HCIOIKOMa (2IMUHHUCTPALNH) Ha 3eMebHbIi
y4acTtoxk ni.l1-6, 7.1-7.8;

- O TIOJIyI€HWH peIleHHs (IIOCTAHOBJIEHHS) UCIONKOMa (aIMUHECTPAINY) Ha KBapTUDPY
3amoIHAIOTCS n1I.1-6, 8.1-8.8;

- O IONyYeHWH pEIIeHHs (IOCTAHOBJIEHMS) HCIIONKOMAa (AIMUHHCTPAIAE) O BBOJE B
OKCILTYaTallHIO JXUJIOTO JoMa 3al0NHSOTCS mil.1-6, 9.1-9.4;

- 00 aIMHHUCTPaTHBHO-TEPPUTOPHATLHOM [eICHAH 3aOHIIOTCS Il 1-4,10.1-10.4;

- [10 UCTOPHH YUPEXKACHUS 3al0ONHsroTes nn.1-4, 11.1-11.5;

- O IIONTBEPXKACHUHU COObITHS UK BaKTa 3amonHsrores m.1-4, 12.1-12.3;

- 0 IPEAOCTaBICHIH KON apXUBHAIX NOKYMEHTOB 3aloHsroTes . 1-4, 13.1;

- O IIOATBEPXICHUU CPOKOB OKKYyIAIlUUM pPaioHOB POCTOBCKOM 0ONACTH 3alOIHSIOTCS
nmn.l1-4, 14.1;

- O IIONTBEPXKICHUH 3apabOTHOH MIIaTH! (CTHIICHUK) 3amONHs0TCs min.1-6, 15.1-15.7;

- O IIONTBEPKACHHUH CTa)ka paboTHI (y4eOsl) 3anonHsroTes . 1-6, 16.1-16.7;

- O TIOATBEPXKACHUH HArpKACHUS 3aIl0IHFOTCS . 1-6, 17.1-17.7;

- O PETHCTpallny, NIePCUMEHOBAHNY OPraHU3alluy (IPEIIPUITHS) 3all0IHIOTCS Il 1-4,
18.1-18.5;

- IOJy9€HHWE KONMH M BBIMMCOK M3 IPUKA30B, PACIOPSKEHMH, IIOCTAHOBIECHHMIH (o
CHIDKEHMHM OpavHOro BO3pacTa, o0 H3MEHEHMH (GaMUIHH, WMEHH, oT4ecTBa, 00
ONPENeNICHIH B NETCKUH NIOM, 00 YCTaHOBIEHHMM ONEKH U IOIEYUTENHCTBA, O IIPHEME,
YBOJILHEHHH, O JCKPETHOM OTIYCKe, 00 y4eOHOM OTIyCKe, O IONTBEDXICHUM (DaKTa
HECYACTHOIO Ciydas Ha MPOM3BOACTBE M JIp.), TPYAOBOH KHIDKKH, MOATBEDIKICHHE
HallMOHAJIBHOCTH M JIp. 3allONHSIOTCA . 1-6, 19.1-19.6.

B m. 20 zampoca na0TCS WHBIE CBENCHHS, MO3BOJISIOLIME OCYILIECTBUTH TIOHCK
AOKYMEHTOB, HCOOXOMMMEIX I HCIIONHEHHS 3aIpoca.

6.1.2. JlIokyMeHT, ynOCTOBEpSIOIEH IHYHOCTE 3asBHTENS WA IPENCTaBUTENS
3asBUTENS;

6.1.3. JlokyMeHT, ymocToBepsrommit npaBa (IIOJHOMOYHsSI) IIPEICTABHTEIS
(PH3MIECKOTO MIIH FOPUIMYECKOTO JINIA, €CIH C 3aSBICHIEM o0palaeTcst IpencTaBUTENb
3asIBUTEJ.

6.1.4. Konuro TpymoBo#t kHWXKY (IIpH mOmade COIMAJIBHO-IIPABOBOTO 3ampoca, 3a
HCKJIFOYEHUEM CIIy4aeB €€ yTParhl).

6.1.5. B cmy4asx, OpexycMOTpeHHEIX henepansHbIME 3aKOHaMU, yHUBEpCalbHas
SJICKTPOHHAA KapTa SBIAETCS NOKYMEHTOM, YNOCTOBEPSIOLIAM IHYHOCTH 3asBUTEINS,
IpaBa 3aCTpaxOBaHHOIO JMIA B CHCTEMaX OOA3aTeNIFHOIO CTPAXOBAHMUS, WHBIE paBa
3asBUTES.

6.1.6. 3asgBUTENs BIpaBe IPENCTABUTEH OPUIMHATBI MM KOIHH JIFOOBIX
AOTIOJIHATEIEHEIX TOKYMEHTOB, OOJIErYaroliX IIOKCK HyXKHOM HE(GOpMALiu (mampmmep,
KCCPOKOIHIO  IPAaBOYCTAHABIUBAIOMINX JNOKYMEHTOB Ha 3€MeNBHBIA yYacTOK WITH
JIOMOBIIaJIeHuE). 3aBEpEeHNe KOIHii TAKKX JTOKYMEHTOB He TpeOyercs.
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6.2. JlokyMeHTBI, yka3aHHBIe B myHKTe 6.1 pasmena II mactosimero Permamenra,
IIPEICTABIIAIOTCS B APXUB CIEAYIOIMAMHE CII0COOaMHU:

IIOCPEICTBOM OOpAIlleHUs HETOCPEACTBEHHO B APXWB;

B IACbMEHHOM BHUJIe (TI0YTOH);

IIOCPENCTBOM OOpaIeHus IO IEKTPOHHOM IMOYTE;

gepe3 MOI];

yepes EIII'Y u PITT'Y.

6.3. MynununaneHas yciayra mperpoctasisercs B M®I] ¢ y4eToM HpHHIHUIA
SKCTEPPUTOPUANIBHOCTH, B COOTBETCTBMM C KOTOPHIM 3asBUTENb BIpaBe BHIOpATh s
obparuenus 3a nomydeHneM ycryra M®L], pacnooxeHHbIH Ha TEPPATOPUE PocTOBCKOI
00acTH, HE3aBUCHMO OT MECTa er0 PErHCTPALiY Ha TeppuTopruH PocToBCKoit 06nacTy, B
TOM 4YHCJI€ B KadecTBe CyObeKTa MpeNmpUHAMATENLCKON eATEIbHOCTH, MecTa
PacIoJIOXKEHUA Ha TeppuTOprur PocTOBCKO# 001aCTH 00BEKTOB HEABUKUMOCTH.

7. HcyepnpiBaroluil IlepedeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMM U1 IIPENOCTABICHUS MYHHUIMIIAILHOM YCIIYTH,
KOTOPBIE€ HaXOISITCS B PAaCHOPSDKEHUM MYHHIUIIAIBHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPaBJICHNUS U MHBIX OPraHOB, YYaCTBYIOIIUX B IPENOCTABICHUH MYHHIUIAILHON
YCIYTH, ¥ KOTOpBIe 3asABUTENb BIPABE IPEICTABUTH, & TAKXKE CIOCOOBI X MONydeHHUS
3asBUTEISIME, B TOM YHCTIE B SJIEKTPOHHO (GOpMe, ITOPANOK X IPEICTaBICHHUSL.

JoKyMeHTbI, He0OXOMUMBIe IS IPEIOCTABICHIS MyHUIUITATLHON YCIIYTH, KOTOpEIE
HaXOMATCA B PACIOPSDKEHUN MHBIX OPTaHOB, OPraHU3allui, ¥ KOTOpEIe 3asiBUTEINE BIIPABe
IIPENCTABUTH, OTCYTCTBYIOT.

8. Yka3zaHue Ha 3amper TpeOoBaTh OT 3asBUTEIS.

JULst mpenocTaBenns MyHUITUIIAIBHON YCIyrd COTpyAHEKaM ApxuBa mimx M®I]
3almpelnaercsa TpedoBaTh OT 3asBUTEI:

- IPEIOCTaBJICHUSA NOKYMEHTOB M HH(DOPMAIIUM WM OCYINECTBIECHUS NEHCTBHH,
IPENCTaBJICHAE MM OCYINECTBIEHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHEIMH
IIPaBOBBIMM  aKTaMH, PEryJIHPYIOIIMMH OTHOIICHHS, BO3HHMKAIOIIME B CBS3U C
IPeOCTaBIEHUEM MyHUIIUIIATEHON YCIIyTH;

- TPENOCTaBIE€HMS JOKYMEHTOB M HH(DOpMamWu, KOTOPHIE HAXONATCS B
PaCIOpSOKEHHM  OPraHOB, MPENOCTABILIOIUX MyHHIWIANBHYIO  YCIyTy, HHBIX
MYHHUIUTIATbHBIX OPraHoB, OpPraHOB MECTHOIO CaMOYIIPaBJeHHS, OpraHu3anuil, B
COOTBETCTBMM C HOPMATHBHBIMU TPaBOBBIMM aKTaMH Poccmiickoit ®enepanuu,
HOPMAaTHBHBEIMH IIPaBOBBEIMU akTaMu POCTOBCKOM 00macTH.

9. HMcueprbiBarommii mepedeHh OCHOBAaHWH I OTKa3a B IIpHEMe IOKYMEHTOB,
HEOOXOMMMBIX JIISl IPENOCTABICHHS MyHUIAIANEHOH YCIyIh

9.1. Apxus mimu M®I] oTka3biBaeT B HpHeMe IOKYMEHTOB, HEOOXOMUMBIX UL
IPENOCTABICHU MyHUIIUIIATBHON YCIYTH, 110 CIEAYIOUIMM OCHOBAHUSIM:

- OTCYTCTBHE y 3asBUTENS WK €0 IIPEICTABUTEIIS, TIOIABIIETO 3aIIPOC, TOKYMEHTa,
YAOCTOBEPSIOMIETO JIMYHOCTE;

- [IPH [TOZ1a9€ 3aIIpoca 0T UMEHHU 3assBUTENS — OTCYTCTBHE Y ITOAABIIETO 3aIIpOC XA
AOKYMEHTA, YNOCTOBEPAIOIINH MpaBa (IIOJHOMOYHKS) IPEACTABUTENS (U3MUECKOTO HIIA
IOPHTANIECKOTO JIMLA Ha OCYIIECTBIEHNE NeHCTBIM OT HMEHM 3aIBUTEILS,

- HCCOOTBETCTBME KOMIUIEKTHOCTH IPENCTaBIEHHBIX NOKYMEHTOB TPEOOBAaHHSAM,
YCTaHOBICHHBIM ITozipa3nesioM 6 Pasnena Il Hactosimero PermamenTa;
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- HaJIM4Ue B TOKYMEHTaxX HEOrOBOPEHHBIX UCIIPABIICHUM, CEPhE3HbIX TOBPEKIEHHIH,
He IMO3BOJIAIOIIMX OJHO3HAYHO UCTOJNKOBATh UX COMEPIKaHUeE.

10. Mcyepneiaromuii nepedeHb OCHOBAHMIA AJIsl IPUOCTAHOBJIEH) U (MIH) OTKa3a
B IIPEIOCTABIIEHUY MYHUIIUIIATHHON YCIYTH

10.1. OcHoBanus 11 0TKa3a B IPEROCTABICHIN MYHUIMIATILHON YCIyTH:

- OTCYTCTBHE B 3allpoce 3asBUTENII HAaUMEHOBAHUS FOPHINYECKOro NHia (I
rpaXJaHuHA — (QaMUIMH, HMEHH, OTYeCTBa), IIOYTOBOTO aapeca, M0 KOTOPOMY IOJDKEH
OBITE OTIIPABJIEH OTBET U/IITH IEKTPOHHOTO ampeca 3asBUTEIS,

- HEBO3MOXXHOCTb IPOYTEHHUS 3anpoca 3assurens. (B aTom ciydae oTBeT Ha 3ampoc
HE MaeTcs, 0 4eM B TCUYCHHE CEMM KalleHOApHBIX THEH CO IHS PETrHCTpallid 3ampoca
coo0IaeTcst 3asBHTENIO, HAIPABHBIIEMY 3aIPOC, ECIHU ero GaMHIKs U IIOYTOBbI afpec
IOJJAIOTCS IIPOYTEHHIO);

- OTCYTCTBHE B 3allpoce CBEIEHUH, HEOOXOIWMBIX IS MPOBEIEHUS TOMCKOBOM
paboTHI;

- OTCYTCTBHE B ApXHBE NOKYMEHTOB OpPTaHHU3allWH, YKa3aHHOW B 3ampoce, U
CBE/ICHUH O MeCTe XpPaHEHHs TOKYMEHTOB 3TOM OpraHM3anuy.

10.2. OcHoBanus U1 TPHOCTAHOBIIEHHUS [IPENOCTABIEHAS MyHUIIUIATBHON YCIyTH
OTCYTCTBYIOT.

11. Ilepedenp ycIyT, KOTOpBIE SBIAIOTCS HEOOXOOUMBIMU U OOS3aTeIbHBIME IS
IIPCNOCTABICHAS MYHMIMIIATBHON YCIYyTH, B TOM 4YHCJIE CBEOCHHS O JIOKyMEHTE
(1OKymeHTax), BEINaBaeMOM (BBIIABAEMBIX) OPraHH3AISIMH, Y4aCTBYIOIIUMH B
IIPEIOCTaBIEHUH MyHULIUNIANEHON YCIyTH

Yenyrn, HeobXonuMele W 00s3aTelbHbIE JUIS MPENOCTAaBICHHS MYHHUIMIATBHOMN
YCIYTH, OTCyTCTBYIOT.

12. Tlopsnox, pasMep ¥ OCHOBaHHS B3UMAHUS MYHUIUIIAILHOM TOUITAHEEL I HHOH
TUIATEL, B3MMaeMOH 3a IPENOCTaBIeHIe MyHUIUTIATLHOMR YCIIyTH

12.1. lannas MyHUIUIANBHAS yCIIyra B ApXUBe IPEIOCTABIISETCS GECIIATHO.

12.2. B3nmanwe nJ1aTH 3a OEHCTBIS, CBSI3aHHbIE C OpraHM3aIueil IIpEIOCTaBICHUS
ycinyru B ML, 3anpermnaercs.

13. MakchmanbHbIf CpPOK OXHIaHHS B OuYepemd IpPH IOHade 3ampoca o
IIPEIOCTABICHUY MYHHUIUIIATBHON YCIyTH, YCIyTH, IIPEIOCTaBISIEMOM OpraHW3aiueis,
YHacTBYIOUIEH B IPENOCTaBICHUH MYHHIUTIATEHON YCIyTH, ¥ IIPH IIOJTYYeHIH PE3yIbTaTa
IPENOCTABIEHUS TaKUX YCIIyT

MaKcHManbHbIH  CPOK  OXKHIaHHS B OYEpeIH IpH IoJadye JOKYMEHTOB,
HEOOXOIMMBIX IS IPENOCTABIEHHs YCIYTH, B Apxus mu6o B MOILI, a Taxxke mpu
IOy I€HUH €€ PEe3yNbTaTa He JOJDKEH IPEBhIIaTh 15 MUHYT.

14. Cpox u mopsanmox perucrpamuu 3ampoca 3asBATENS O IPEeNOCTaBICHUHI
MYHUIUNIAIBHON YCIYTH M yCITYTH, MPENOCTABISEMON OpraHH3aluei, YYacTBYIOLIEH B
TIpE/IOCTaBIICHUY MYHUIIMIIATBHOM YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHON (hopMe

14.1. 3anpoc 3asgBuTeNs1, IOCTYNHBINME IPU THIHOM OOpallleHNH, TOYTON WK B
3JIEKTPOHHON (OpMe, B TOM HYHCIE TI0 3JTEKTPOHHON MOYTE MK yepe3 caluT ApxuBa, 0
[IPEAOCTABICHUY MyHHUIIMIIAIBHON YCIYTH PETUCTPUPYETCS B TEUEHHUE 2 pabounx nHell B
COOTBETCTBHMH C HHCTPYKIKEH IO AEIONPOU3BOICTBY.

14.2. Peructpanus sampoca, mogaraoro 8 M®ILI, OCYIIECTBIISIETCS PAOOTHHKOM
M®I] B nmewb obpamenust 3asBUTeNs IOCPEACTBOM 3aHECEHMS COOTBETCTBYIOIIIHX
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cBeneHUd B MH(opManuoHHyto cuctemy MO®I] ¢ mpHCBOEHHWEM pETHCTPAIIMOHHOTO
HOMepa (HoMmep nena B mHpopManuonHo# cucteme MOI).

15. TpeboBaHUs K OMEIIEHUSIM, B KOTOPHIX MPENOCTABISIOTCS MYHHUIUIAIbLHAS
yciyra, yciyra, IpefocTaBiseMas OpraHu3anuei, ydacTBYyIOIeld B MPENOCTaBICHHUH
MYHUITUIIAIBHOR YCIYTH, K MECTy OXHIAHWs W MpreMa 3asBUTENeH, pa3MEIIeHuI0 1
0(QOpPMIIEHUIO BU3yTHHOM,

TEKCTOBOM U MyJIbTUMENUUHON HHYOPMALIUY O TOPSIIKE MPEIOCTABIEHUS TAKUX YCIIYT

15.1. TpeboBarrss K TOMENIEHWIO ApxwWBa, B KOTOPOM OpPraHHM3YETCS
[IPENOCTaBIEHNE MYHUIIUIIATBHON YCIIYTH.

15.1.1. 3panve, B KOTOPOM pacmoyioKeH ApxuB, OOOPYIOBAaHO BXOOM,
o0ecTeynBarOIUM CBOOOIHBIN TOCTYII 3assBUTENIEH.

Bxox B 3mamme o6opynoBaHo uHGOPMAIMOHHON TaOIM4YKOM (BBIBECKOI),
collepXKalllell ToITHble HAUMEHOBAaHUS ApPXHBA.

IIpu obpamenny B ApxuB 3asBUTEIIO rapaHTHPYETCS IIPUEM B IIOMEIICHUH:

000pyI0BaHHOM B COOTBETCTBHH C CAHUTAPHBIME HOPMaMH ¥ [PABUJIAMY;

000pyIOBaHHOM IIPOTUBOIIOXKAPHON CHCTEMOU M CHCTEMOM II0KAPOTYILICHH]S;
000pyI0BaHHOM CHCTEMO KOHIUIIHOHUPOBAHKS BO3LYXa;

C HaJIM4ueM OECIUIaTHOTO TyaJleTa.

15.1.2. B nomemmenun ApxXuBa OTBOISATCS MECTA IJIs OXKUIAHUS, MH(QOPMUPOBaHUS
U IIpueMa 3asBUTEIIEH.

MecTa 1 0)xuIaHUs Ha IPEIOCTaBICHIE MyHUIUIIATBLHOMR YCIyIH 000pYAyIOTCS
cTynbsaMH. KomuyecTBO MeCT OXHIAHUS OIpPEHEeNseTCsS HCXOAs W3 (DaKTHUECKOH
Harpy3kH ¥ BO3MOXXHOCTEH IJI UX pa3MeEIeHUs B 3JaHUH.

Mecra nis uE(GOpPMIPOBAHNS U 3aI0JTHEHHUS JOKYMEHTOB 000PYIYIOTCS CTYIIbAMH,
CTOJIaMHU U 00€CIeYrBaArOTCs NHGOPMAMOHHEIMU CTEHIaMH U 00paslaMy 3amoHEeHNs
IIOKyMEHTOB.

15.1.3.  Cremmel ¢  OpraHM3alHOHHO-PACIOPAMUTENLHON  HH(OpMAIHei
pasMEINaroTCs Ha MOOCTYHHBIX IUI1 INPOCMOTpa 3asfBUTEISIMH ILIOIIANSX. 1EKCTEHI
MH(OPMAIMOHHEIX MaTePHATOB [EeYaTalOTCs YOOOHBIM U YTeHHs IpHADTOM (pasmep
mpudTa He MeHee 14 IMyHKTOB), 6e3 HCIpaBieHnii, Hanbolee BaXHBIE MECTA BBIIEISIOTCS
IpYruM mpudTOoM.

15.1.4. Ilpuem 3asBuTeneii oCyIECTBISETCS CIENUANACTAMA ApxuBa B KaOHHETE,
IpeTHa3HAYEHHOM JJIs pabOTHI U MIPEIOCTABICHUS MyHHUIIUNAILHON YCIyTH.

Kaxnoe paboyee MecTo crenuamicra 060pyayeTcst MepCOHATLHEIM KOMIIBIOTEPOM
C BO3MOXHOCTBIO JIOCTYIIa K HEOOXOAMMBIM HWH(OPMAIMOHHLIM 0a3aM JaHHBIX,
II€YaTaIOIIUM YCTPOHUCTBOM.

15.1.5. B nomemenun ApxuBa obecreduBaeTcs OecHpensTCTBEHHBIH IOCTYII
HHBAJIMNIOB JJIS II0JIyYE€HU MyHALIUIIATHHON YCIYTH, B TOM YUCIIE:

YCIIOBHSL 1JIsl GECIpPENATCTBEHHOIO IOCTYINa K HMM M IIPEIOCTAaBIIEMON B HHX
MYHHUITUIAIBHOU yCITyTe;

BO3MOXHOCTb CaMOCTOATENBHOTO HJIM C IIOMOIIBIO CIEOUAINCTOB ApXHBa,
[IPETOCTABIIAIOIUX YCIYTy, IEPENBIIKEHNS B 3[aHUN ApXHBa, BXOJa B IIOMEINEHUE U
BBIXOJIa U3 HETO;
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BO3MOXXHOCTh IIOCQJKH B TPAHCHOPTHOE CPEACTBO M BBICAIKM W3 HEr0 Iepen
BXOJOM B IIOMEIIeHHEe, B TOM YHCJIE C WCIOJIB30BaHUEM Kpeclia-KOJSICKA U TIpH
HE00XOIMMOCTH C IOMOIIBIO CIIENNAINCTOB APXUBa, IPEAOCTaBISIOMHUX YCIYTY;

HaJIeKalee pa3MelmeHne oOOpy[OBaHWS W  HOCHTeNlel  WHQOpMAIWH,
HeoOXomuMBIX nJisi  olecriedeHuss OeCIpemsITCTBEHHOrO0 JOCTylla WHBAIUIOB K
IIOMEIISHUSAM U MyHUITUTIIATHHON YCIyTe C y4€TOM OTPaHUYIEHUH UX KU3HEAESSI TEIbHOCTH;

nyOnupoBaHwe HEOOXOIUMOW 11 WHBAIUAOB 3BYKOBOM U  3pUTEIBHOU
MH(pOpMaINY, a TAKKe HAAMUCEH, 3HAKOB M MHOM TEKCTOBOH U rpadudeckoii nHbOopMaIuu
3HAaKaMU, BBIIOJIHEHHBIMU pelibe(DHO-TOUSTHBIM IpudTOM bpais.

15.2. TpeboBanus k nomeniennro M®II, B KoTopoM OpraHuzyeTcs IpeaoCcTaBlIcHIe
MYHULIUIAIBHON YCIIYTU:

OpHeHTalXs UHQPACTPYKTYpel Ha MPENOCTaBICHHE YCIYyT 3asBUTEISAM C
OrpaHWYEHHBIMU (PU3NIECKIMH BO3MOXHOCTSIMH (BXOJI B 3IaHUe 000pYI0BaH MTaHIycaMu
JUIA TEpEeABYDKEHUS MHBAIMIHBIX KOJSICOK B COOTBETCTBHH C TpeOOBaHHAMHU
@enepanpHOro 3akoHa oT 30.12.2009 Ne 384-03, a Takke KHOIIKOM BbI30Ba CIEIHATIHCTA
M®I]I, obecrniedeHa BOZMOXHOCTE CBOOOTHOTO W OECTIPENSITCTBEHHOIO MEPEABIIKEHUS B
IOMEIIEHNH, OPraHUu30BaH OTHENBHBIM TyaleT IS IIOJIB30BAaHUS TpaKIaHAMH C
OrpaHUYEHHBIMU (QU3NUIECKAMHU BO3MOKHOCTSIMHU );

obopynoBaHUE IIOMEILICHHS CHCTEMOH KOHAUIMOHHPOBAHHS BO3IyXa, a TaKXKe
CpelCcTBaMH, 00eCIIeUBAIOIUME O0€30MaCHOCT U KOM(DOPTHOE peObIBane 3agBUTENENH;

0o0OpynoBaHHE  IIOMEINEHHS U1 [ONyYeHHS  MYHUIUIIAIBHOM  yCIyrd
IIOCETUTEIAMH C JETbMH (HaIW4He NeTCKOM KOMHATHI UM IETCKOTO YTOJIKA);

HaJlm4re OECIIaTHOrO ONPSTHOTO TyaleTa IS IIOCETHTENIEH;

Hamuue OecIIaTHON MapKOBKHY JJISI aBTOMOOHIIFHOTO TPAHCIIOPTA IIOCETUTENEH, B
TOM 4YHCJI€ [ aBTOTPAHCIOPTa TpaXOaH C OrPaHUYEHHBIMH (DU3UYCCKHUMHU
BO3MOKHOCTSIMU;

HaJIM4JKe IIyHKTa OILIAThl: OaHKOMAT, IIJIATe)XXHBIA TEpMUHAT, Kacca OaHka (B cirydyae
€CIIH MPENTyCMOTPEHA rOCy 1apCTBEHHAs TOIUIMHA WITH MHBIE [IIaTEXH );

HaJH4YMe Kyjlepa C IUTHEBOM BOJOW, NpeqHa3HAUYEHHOIO IS 0e3BO3ME3IHOIO
MIOJIb30BaHUS 3aIBUTEIIMU,

HaJIM9ue HEAOPOroro IyHKTa NUTaHMs (B IIOMEIIEHUWH DPAcHojioxeH Oyder wmiu
BEHJIMHTOBBI ammnapar, 1400 B HeNocpeACTBeHHOH Onuzoctr (mo 100 M) pacmosoxeH
IPOTYKTOBBIA MarasuH, IlyHKT OOIII€CTBEHHOTO MATAHUS);

COOJIIONIEHHe YHCTOTHI M OIPSTHOCTH MOMEIIEHUs, OTCYTCTBHME HEHCIPABHOM
MeOenu, HHBEHTAapS;

pasMelleHne LIBETOB, CO3IaHKNe YIOTHOX 0OCTaHOBKH B CEKTOpE HH(OOPMUPOBAHUSL
U OXHUJaHWs U (MIK) CEKTOpe MpreMa 3asBUTEEHN.

Onpenenennsle aIMUHUCTPATUBHBIM pErIaMEHTOM TpeOOBaHUS K MecTaM
IIPEIOCTaBIICHUS MYHUITUTIATTEHOM YCIIyTH IPUMEHSIOTCS, eciu B
MHOTO()YHKIIHOHAIPHOM IIEHTPE B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM
Poccuiickoii ®enepanuy He yCTaHOBIICHEI HHBIE 60JIee BLICOKKE TPeOOBAHHA.

16. Ilokasatenu JOCTYIHOCTH U Ka4yecTBa MyHUIMIAILHOMR YCIyTH

16.1. OCHOBHBEIMH IOKa3aTeIMH TOCTYIHOCTH IIPEIOCTABIESHNS MyHHUIHIIAIBHON
YCIIYTH SIBIISIOTCSL:
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OTKPBITBIA TOCTYT 3asBUTENIEN M IPYTUX JHUI K HHGOPMAIME O MOPSIKE H CPOKax
IIPENOCTAaBICHUS] MYHUIWMAILHOM  YCIyTH, NOpSAKe OOXajgoBaHUS AeiicTBUi
(GesnelcTBHSA) NOIKHOCTHOrO JIMIA U CHENHATICTOB APXHBA;

COOJIFONIeHNE yCTaHOBJICHHEIX HACTOSIINM PernamMenToM CpoKOB MPeNOCTaBIeHHS
MYHHUIUIIATIBHON YCIyTH;

BO3MOXXHOCTb MOJIyY€HU MyHUIUNIATBHON yCIIyTH Ha 6aze M®LI;

IONly4eHHe MOJHOW HH(OpPMAlMH O XOIe MNpPEeAOCTaBIeHHs MYyHHIUIIAIHHOMN
YCIOYrd, B TOM YHCI€ C HCIONL30BaHHEM HH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTHI;

obpaienre B gocymnebHOM © (Wid) cCyneOHOM IOpSIKE B COOTBETCTBHE C
3aKOHOAATeNbCTBOM Poccuiickoli Pesepanmy ¢ xano0oi Ha NPHHATOE pEIleHHe II0
obpamenuto 3asBuTens WIX Ha JeiictBus (6e3melicTBHE) NODKHOCTHOTO IHUIA U
CIIEIINAIMCTOB ApXUBa;

obpalnenre 3a IPefoCTaBICHAEM MYHUIUIATBLHON YCITYTH JUI ¢ OrPAHHIEHHBIME
BO3MOXXHOCTSIMH 370POBbS, [ pealli3allii KOTOPOM 00eCeYnBaeTCs:

COIPOBOXXICHHE HHBAIU/IOB, UMEIOIIUX CTOMKHE PAcCTPOiicTBa QYHKIIMHU 3pEHNS U
CaMOCTOSTEIbHOrO NEPEABIKEHNUS, U OKa3aHHUE UM IIOMOIIY B IOMEIIEHUAX APXUBa;

TIOIYCK B IIOMEIICHUSI APXHBa CypAOIEePeBOIINKA i TA(IOCYPAOIEPEBOIUHKA;

JONYCK B MOMEIICHHS ApXWBa COOAKM-IPOBONHUKA NPH HAIMYUH IOKYMEHTa,
IIONTBEPKIAIOIIETO €e CIelHalbHOe 00y4eHne, BEIaHHOTO B COOTBETCTBHH ¢ IIPUKA30M
Mununcrepersa Tpyna u conmansoil sammrtel Pocemitckoit @enepanun ot 22.06.2015
Ne 386m;

OKasaHHe COTpyINHMKamMM ApXHWBa HHOUW HEOOXOAMMOM WHBAIMIaM IIOMOINH B
IPEOJIONICHNH  0apbepoB, MEWAOIMX IONyYEHHAI0 MYHHIHUIATBHON YCIyIH W
UCII0JIb30BAHUIO IIOMELNEHNH HapaBHE C IPYTUMH JIHIIaAMH.

16.2. OcCHOBHBIMH IIOKa3aTeNsIMH KadyecTBa MPENOCTABICHUS MYHHUIUIATHHOM
YCILyTH SIBISIOTCS:

- IOCTOBEPHOCTh ¥ MOJIHOTAa MHPOPMAITHH, IPEOCTABIAEMOM 3aIBUTEIIO;

- OTCYTCTBHE OYepeNiel IIpU NpHEeMe TOKYMEHTOB OT 3asgBUTENCH;

- OTCYTICTBHE Xalno0 Ha pelicTBus (Oe3nmelicTBHE) MOKHOCTHOTO JUNEA H
CIENHAIMCTOB ApxuBa.

16.3. Ilpu nmugnOM OOpalneHny 3asBUTENS 32 IPEIOCTABICHAEM MYHULIUTIAJTBHOH
YCITYTH B3aUMOJCHCTBHE C JOJDKHOCTHBIM JIUI[OM ¥ CIICLUATNCTAMH APXUBA, IPOUCKOIAT
ABXIBI: NpH TIOHAYe 3ampoca W INONYy4eHHH pe3yibTara pefoCTaBICHUS
MYHUIMNATLHOK yCIyTH. IIpoNoIDKATENbHOCTS B3anMOIEHCTBHS He OJDKHA IPEBHIIATE
15 MHHYT 11O KaXIOMY M3 YKa3aHHBIX BHJIOB.

17.  Wusle TpeboBaHWS, B TOM YHCIE VUYHATHIBAIOIIAE OCOGEHHOCTH
IIPENOCTAaBICHNUS ~MYyHWUMIAIPHOH yYCIyTH B MHOTOQYHKIMOHAIGHOM  IEHTpE
IIPENOCTABICHUSA TOCYNAapCTBEHHBIX M MYHHLIUDANBHBIX YCIYT K  OCOOSHHOCTH
IPENOCTABICHAS MYHUIUIIAIBHON YCIYTH B 3IEKTPOHHON (opme

17.1. Korcynsruposanue, IIpreM 3alpoca U HEOOXOIMMEIX JOKYMEHTOB M BhLIAYa
AOKYMEHTOB II0 PpE3yIbTaTaM NPENOCTABIEHHA MYHUIHUIANBHOK ycayra B MOI]
OCYMIECTBIIACTCA B COOTBETCTBUM C COINAIIEHHEM O B3aUMONEHCTBHE MEXIY
AnvmusuCTpamyei BelrokaIuTBHHCKOro paiiona u MO®II.
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172. Ilpm mpenocTaBIeHHMM MYHHLWNAIBHOX  YCIYIH  IPELYCMOTPEHO
HCIIOJI30BaHWe  HWHPOPMAIMOHHO-TEIeKOMMYHUKAMOHHOM  cetu  «lIHTepHETY,
MUCHMEHHBIN 3aIlpoCc MOXeT OBITH HalmpaBleH IO 3JeKTPOHHOM moute, depe3 EIN'Y u
PIIT'Y.

Pazgmen III.  CocrtaB, 1moCnemoBaTeNnbHOCTh W CPOKH  BBINIOJIHEHUS
aIMUAHUCTPATHBHBIX MPOIEAYp, TPeOOBaHUS K MOPSAKY WX BEIIOJTHEHHS, B TOM YHUCIE
0COOEHHOCTH BBITIOJTHEHHUS aIMAHUACTPATABHEIX IPOIEAYP B 3JEKTPOHHOU (popme

1. WcuepnsiBarommuii mepedeHsb aIMUHUCTPATUBHBIX IPOLENYP, OCYIIECTBIIEMBIX
ApxuBoM

Ilpy npenocTraBieHMM MYHHUIIUNAIBHON YCIYyTH ApPXHUBOM OCYIIECTBILIIOTCS
clenyrolye aIMIHUCTPATUBHBIE IPOLIETyPHhI:

1.1. Permctpamusa 3ampoca, pacCMOTpPEHHE €ro pyKOBOACTBOM ApxuBa H
nepenada Ha UCIOJHEHUE CIEIUATHCTY.

1.2. Anammu3 TeMatuky 3anpoca. [IpuHsTHE peleHus 0 BO3MOXHOCTH UCIIOTHEHUS
3ampoca.

1.3. IloaroroBka WH(GOPMANIMOHHOTO NHCHhMa, APXWBHOU CIPaBKH, apXWBHON
BBIIMCKH, apXUBHOM KOIMH, TUChMa 00 OTCYTCTBUH 3allpallliBaeMbIX CBEICHUMN.

1.4. HampaBneHue (Bblgada) UCIOJHEHHOTO 3ampoca 3asBUTEINO (IPEICTaBUTEIIO
3asBUTENA).

2.  HcuepnsiBaromuii IIepeYeHb aIIMUHUCTPATUBHBIX IIpoLenyp,
ocymecTBisieMbIx M®I

2.1. Ilpmem ot 3agBuTens -(IpenCTaBUTENS 3asBUTENS) W PETUCTPALUL
JIOKyMEHTOB, HEOOXOIUMBIX JJIS IPEIOCTABIIEHUS MYHUIUAIIAIBHOM YCIyTH;

2.2. IlogroroBka KOMIUIEKTa JOKYMEHTOB © Iiepemada ero B MOI],
OTBETCTBEHHBIA 34 OpraHM3aliI0 IMPENOCTaBICHHS YycIyru (B cCiydae OOpalleHHs
3agBuTens (IpeAcTaBUTENs 3asBUTENS) IO MPHHIAITY 9KCTEPPUTOPUATILHOCTH);

2.3. IlomroroBka KOMILIEKTa JOKYMEHTOB H Iepefiada ero B ApXus;

2.4. Ilomy4enue U Bblgada 3asBUTENIO (IPEACTABUTENIO 3asABUTEINS) PE3yIbTATA
IIPEIOCTaBICHUS MyHUITUIATHHON YCIIYTH.

biiok-cxema npenocTaBieHns MyHUIAIIAIBHON YCIyTH IPUBENEHA B IPUIOKECHAH
Ne 4 x Pernamenry.

3.0mucanne aqMUHICTPATHBHBIX IIPOIEYD, OCYIIECTRISIEMEIX APXHUBOM

3.1. Perucrpanus 3ampoca, pacCMOTPEHHE ero PyKOBOICTBOM MYHHIIAIAIBHBIX
apX¥WBOB U Il€pe/iadya Ha HCIOJHEHNE CIIEUANNCTY apXuBa

1) OceHoBammeM i1 Havaja aIMUHWCTPATHBHONW IPONEXYpHl  SBIAETCS
IIOCTYIIJICHUE HOKYMEHTOB, IIPEIyCMOTPEHHBIX IyHKTOM 6.1. pasmena II mHactosmero
PernamenTa, B Apxus.

2) B cocraB aIMHHHCTPATHBHOW  MOPOLENyphl  BXOAST  CIEXYIOIIHE
aIMUHUCTPAaTUBHEIC TeHCTBUS:

2.1.) CoTpynHHEK ApXuUBa OCYIIECTBIAET CIIEYIOINIe AeHCTBHS:

a) yIIOCTOBEPSET TMIHOCTh 3asBUTeN (pH oOpalienuy 3asBUTeNsd B APXHB);

0) oCymIeCTBIIsIET KOHTPOIIb IIPECTABIEHHBIX JOKYMEHTOB Ha:
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COOTBETCTBHE KOMIUIEKTHOCTH IIPENCTABIEHHBIX JTOKYMEHTOB TPeOOBaHUSAM,
yCTaHOBIEHHBIM IyHKTOM 6.1. moppasnena 6 pasgena Il HacTosmiero Pernamenra (mpu
obparneHuu 3asBUTENS B ApXUB);

OTCYTCTBHE B JOKYMEHTaX HEOTOBODEHHBIX  HCIPABJIEHUH, CEPBE3HBIX
IOBPEXIEHAN, HE MO3BOISIOIMX OIHO3HAYHO HCTOIKOBAaTh HX CoOfepkaHue (IIpH
oOparennn 3asBUTENS B APXUB);

B) IPOBEpsIET HATMYNE B ApXHBe JOKYMEHTOB OpraHU3alliK, YKa3aHHOM B 3aIIpoce,
IIyTeM IIOMCKa HEOOXOIUMBIX CBEIeHHUH B cIucKe GOHNOB (IIpH oOpamenuu 3asBUTENS B
Apxus);

I') pETHCTPUPYET MOCTYIHBINAH 3aIpOC B aBTOMATH3UPOBAaHHON HHPOPMAIOHHOM
cHCTeMe KOMHUTETA 110 YIIPaBJIEHHIO apXHBHBIM eoM PocToBckoit obnactu (nanee — AMC
KOMHTETA);

1) IepemaeT 3aperMCTPUPOBAaHHBIA 3allpoC Ha PACCMOTPEHUE PYKOBOIUTEIIO
Apxusa.

2.2.) PykoBomuTens ApxuBa OCYIIECTBIIIET CIEAYIOIINE NEHCTBHUS:

a) paccMaTpHUBaeT 3alpoc, MIPOCTABIISIET PE3OIIOLHUIO;

0) mepemaeT 3ampoc C IMUCHMEHHOHN pe30iIonuell Ha HCIOJHEHHE CIEIUaINCTy
Apxwusa.

MaxcuMabHBIN CPOK BEHITIOJHEHHS aMUHUCTPATUBHOMN IIPOLENYPBl COCTABIIAET 3
ITHS CO JHS TOCTYIUICHHs 3ampoca B ApxuB (B CiIydae IIOCTYyIUIEHHs 3amnpoca OT
3asBUTETSA).

MakcuMaabHBIA CPOK BEITIONHEHHS aIMUHUCTPATUBHON MPOLEypPhl COCTABIAET 1
JIeHb CO IHS MOCTYILIEHHS 3ampoca B ApXuB (B ciiydae MOCTYyIIeHUsI 3arnpoca oT MOL).

3) JIOKHOCTHBIMH JUIIAMH, OTBETCTBEHHBIM 33 BBIIOJHEHHE KaXXIOI0
aJIMIHUCTPATUBHOTO JEHCTBHUSA, BXOISIIIEr0 B COCTaB aIMUHHCTPATUBHOW IIPOLENYPEI
SIBIISIFOTCSL CHEIUATICT U PYKOBOIUTENH ApXUBa.

4) Kputepruem NpUHSATHS PEIISHUS SBISIETCS MOCTYIUICHUE 3aIpoca B ApXUB U €ro
COOTBETCTBHE/HECOOTBETCTBUE OCHOBAHUSIM, YyKa3aHHBIM B IIyHKTe 9 pasmena II
Hacrosmero PernmamenTa.

B ciyuae Hanmuums oCHOBaHU IS OTKa3a B IpHeMe TOKYMEHTOB B COOTBETCTBUU
¢ nonpasnenoM 9 pasnena Il mHacrosmmero PermamenTa coTpynHuk ApXuBa BO3BpallaeT
3asBUTEIIO JOKYMEHTHI, IPOCTABIISIET 110 IPOckOe 3asBuTelNs (IIpeICTaBUTEINS 3asBUTEII)
Ha NHCBMEHHOM OOpaIlleHHH OTMETKy 00 OTKa3e B IpHeMe IOKYMEHTOB C YKa3aHHEM
IIPUYMHBI 0TKa3a (3a CBOel MOMIMHUCHIO U C MPOCTABICHUEM JIATHI).

B cmydae orcyTcTBHS B ciicke (OHIOB JOKYMEHTOB OpraHU3allUd, YKa3aHHOU B
3anpoce, THGOPMHUPYET 3asBUTEIS O BOZMOXXHOCTH:

- 0TKa3a ApXVWBOM B IIPEJOCTABJICHUN MYHHUITUTIATFHON YCIYTH;

- HallpaBJIeHus: ApXUBOM 3allpoca B IPYToil apXyB UIIH OpraHU3alMIo, /1€ XPaHITCs
HeoOXONMMBbIe apXUBHBIE TOKYMEHTHI, B Cllydae HAIMYWs CBEICHHU O MECTe XpaHCHUS
3anpaluBaeMbIX TOKYMEHTOB.

B ciygae ecnu 3asBuTens HacTauBaeT Ha MOave TOKYMEHTOB B APXHB, B KOTOPOM
OTCYTCTBYIOT IOKYMEHTHI OPraHU3allUU, YKA3aHHOH B 3ampoce, MPUHUMAET 3alpoc C
IpHJIaraeMbIMU JOKYMEHTAMH.
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5) PesynbpTaToM aqMUHUCTPATUBHOM MPOLENYPHI ABIAETCS IIEPeNada MICHMEHHOTO
3ampoca Ui PacCMOTPEHHsS CIENHAIMCTYy ApxuBa C THCBMEHHOU pe30JIronuen
pykoBonuTens ApxuBa.

6) Criocobom ¢uKcarmy pe3yibTaTa BhIIOIHEHNUS aIMAHACTPATUBHOMN IPOIETyPEI
sBisieTcst otMeTka B AVIC koMuTeTa 0 IpUHSATHH 3alIpOca Ha HUCIIONHEHHE.

3.2. Ananus TeMaTuky 3anpoca. [IpHHSTHE pelleHns 0 BOZMOXHOCTH MCIIOTHEHHUS
3ampoca

1) OcnoBanmeM s Hayana agMHHHCTPATHBHON MPOLETYpHI, ABJIAETCS HpUEM
3ampoca Ha UCIOJIHEHNE CIEINAINCTOM ApPXUBA.

2) B cocraB  aJMHHHCTDAaTHBHOM  INpONENypbl  BXOIAT  CIEAYIOLIHE
aIMUHHCTPATUBHBIE NCHCTBHUS:

2.1.) mpreM 3anpoca CHenualicTOM Ha HCIOIHEHHE,

2.2.) aHanM3 TEMATUKY MUCHMEHHOTO 3aIIpoca;

2.3.) IpUHATHE PENIeHUs O BO3MOXKHOCTH UCIOIHEH S 3apOCa.

MakcumanbHbIi CPOK BEIIOMHEHNS aAMUHUCTPATHBHON IIPOIELypPhl COCTAaBISET 3
JIHS CO JHS PETUCTpAaIliy 3ammpoca.

3) JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJHEHHWE  KAKIOTO
aIMUHHUCTPATHBHOIO AEHCTBUS, BXOISAIIEr0 B COCTaB aIMHHUCTPATUBHOM IPOIENYPEI,
SIBJIAETCS CIIELUAIIUCT ApXUBa.

4) B 3aBUCHMOCTH OT TEMaTHKM 3al0poca U TPEACTABIEHHEIX IOKYMEHTOB
CHEIMAIMCT ApPXWBa NPHHEMAET IIONOXHUTEIbHOE WM OTPUIATENLHOE pEIleHHe O
BO3MO>XHOCTH UCIIOJIHEHHS 3alpoca.

3ampoc, He OTHOCAMICS K COCTaBY XpaHAINMXCS B ApXWBE apXUBHEIX
AOKYMEHTOB, IIPX HAJIMYUH CBEJICHUH O MECTe XpaHEHHs 3allpallliBaeMbIX JOKYMEHTOB, B
TedeHye 2 KaleHIapHbIX THEH ¢ MOMEHTA €0 PErHCTPALMY HAIIPABIIAETCS B IPYTOM apXyB
UIIA OPraHU3alNIo, TAE XPaHATCS HEOOXOAUMBIE apXUBHEIE JOKYMEHTEI, ¢ IMCbMEHHBIM
yBeZJOMIIEHHEM 00 5TOM 3asBHTEN (IO TI0UTe, IO JIEKTPOHHOM mouTe, wiH depe3 EITTY
uma PIII'Y (B ciyqae nonadu 3anpoca gepes EINT'Y v PIITY)) u M®L] (depes Kypbepa
MO®TLI). B sTom ciydae pe3ynbTaT MpeaoCTaBleHns YCIYTH 3asBHTENO HalpaBJIsETCA 10
II0YTE COOTBETCTBYIONIMM apXUBOM HJIH OpraHM3aIHel.

IIpy HaM49UK OCHOBaHUI I OTKa3a B [IPENOCTABIEHNY MyHUITANIATEHOM YCIyTH,
OpenyCMOTpeHHbIX TyHKTOM 10.1 pasmena II Hactosmero PeriamenTa, cremuamucT
ApXWBa TOTOBAT IHCBMO 00 OTKase B MPENOCTABICHHH MYHHIMIATLHOMN YCIIyTH, B
KOTOPOM YKa3BIBAOTCSI OCHOBAHUS [IA OTKA3a, ¥ HAIIPABIET ero 3agBUTEINIO CIIOCOO0M,
yKa3aHHBIM B 3anpoce u B MOI] (gepe3 Kkyprepa MOII).

B ciydae UpHHATHS HOJOXUTENBHOrO DENIEHHS O HPEIOCTABICHHH YCIyTA U
HaIM4usd B ApXHBE JIOKYMEHTOB OpraHH3alliM, YKa3aHHOM B 3aIlpoce, CIIELHAHCT
ApXHBa, FTOTOBHUT OTBET Ha 3aIpoc.

5) Pe3ynbTaToM amMHHHCTPATUBHON IIPOIENYphI SBISETCS TONOKHATEILHOES MM
OTPHIATENBHOE PEIICHHE O BO3MOXKHOCTY HCIIONHEHHUS 3apoca.

6) CocoboM dukcanuu pe3yabTaTa BEIIONHEHNS aIMUHUCTPATUBHON IPOIEIyphI
ABIAETCS oTMeTKAa B AMC KOMHMTeTa 0 HaNpaBICHHHM 3ampoca II0 IPHHALICKHOCTH,
yBenomeHus 3assutens u MO, muckma 06 oTkase B IpeOCTaBICHAN MYHULUITATBHOM
YCIyTH, 00 NPUHSATHE PEMISHIS O IIOATOTOBKE OTBETa Ha 3aIpocC.
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3.3. IlogrotoBka MH(OPMAIMOHHOTO IWCHMa, APXWBHOW CIIPABKH, apXHBHOM
BBINTUCKH, apXWBHOM KOIIMHM, IACbMAa 00 OTCYTCTBHH 3allPAIIMBAEMEIX CBEICHUH.

1) OcHoBanmeM 11 Hadayla aAMAHUACTPATUBHOMN IPOLENYPHI, SBISETCS IPUHATHE
CICI[AIKCTOM ADXHMBa, OTBETCTBEHHHIM 3a aHAIN3 TEMaTHKH MOCTYIMBILIErO 3ampoca,
pelIeHns O IOATOTOBKE OTBeTa 3asBUTENIO U Nepefada 3ampoca CIENHaIucTy ApXuBa,
OTBETCTBEHHOMY 3a IMOATOTOBKY OTBETA.

2) B cocraB  aIMHHHCTDATHBHOM  MpONENyphl  BXOAAT  CIEIYIOILIHC
aIMUHUCTPAaTUBHBIC NeHCTBUS:

2.1.) BISIBIICHHE CBEJICHUH B apXUBHBIX JOKYMEHTAX IO TEME 3aIPOCa;

2.2.) NOArOTOBKAa TeKCTa MH(OPMAIMOHHOTO THCHMa, APXUBHOH CIIPaBKY,
ApXVMBHOM BBIIMCKH, apXWBHOM KOIMH, IHCEMa 00 OTCYTCTBHH 3alpalldBaeMBIX
CBEJICHUIA.

B ciyuae BEIABIIEHHS B apXUBHBIX JOKYMEHTAX CBENEHHMI 110 3aIPOCY CHEHATHCT
ApX¥Ba rOTOBAT MH(GOPMAIMOHHOE [HCHMO, ApXUBHBIE CIIPABKH, apXUBHBIE BBHIIHCKH,
apXWBHBIE KOIHH.

B cnyuae He BBIABIEHHS B apXUBHBIX JOKYMEHTax CBENEHHH IIO 3aIpocy
CIeHANMCT APXHBA TOTOBHUT IIUCEMO 00 OTCYTCTBHH 3aIPAIIMBAEMBIX CBEICHHUI.

Texcr B apxwBHOH cHpaBke MaeTcs B XPOHOIOIMYECKOH IIOCIEIOBATEIHHOCTH
COOBITHH ¢ yKasaHWeM BHJIOB apXHBHBIX JOKYMEHTOB W WX JIaT. B apXmBHOI cIpaBke
JIOIIyCKaeTCs UTUPOBAHUE apXUBHEIX JOKYMEHTOB.

B IpumedaHusx IO TeKCTy apXMBHOW CIIPaBKH OTOBapHBAIOTCA HEPa3OOpPUHBO
HalMCaHHbIe, MCIPaBICHHbIE aBTOPOM, HE IIOJNAIONINECS IIPOYTEHUIO BCIEICTBUE
TOBPEXNEHNA TeKcTa opuruHaima Mecra («Tak B TekcTe opurummana», «B TekcTe
HEepa3bopuuBoOY»). '

B Texkcre apxuBHOH cHpaBKM He NOIYCKAIOTCS W3MEHEHHS, MWCIIPaBICHA,
KOMMEHTapHH, COOCTBEHHBIE BBIBOAHI HCIONHHUTENS IO COAEPKAHMIO APXHUBHEIX
AOKYMEHTOB, Ha OCHOBaHUH KOTOPLIX COCTaBIICHA apXUBHAS CIIPABKA.

B apxuBHOH cipaBKe, 00beM KOTOPOU IPEBIIIAET OHH JIFCT, JINCTHI JOJDKHEI ObITh
IPOIIHTEI, IPOHYMEPOBAHEI ¥ CKPEIUIEHEI [I€YaThiO apXuBa (8 IMUHUCTPALILH).

Ilpp HeOOXOMMMOCTH K apXHBHOM CIpaBKe IPHJIATAIOTCS KOIMH apXUBHBIX
AOKYMEHTOB WJIM BBINIUCKA H3 HHX, [OATBEPXKNAIOIINE CBENEHUS, H3JIOKEHHBIE B
apXWBHOU CIpaBKe.

B apxuBHOU BEINHCKE Ha3BaHHE ApPXUBHOTO JOKYMEHTA, €ro HOMEp W JaTa
BOCIIDOM3BOZIATCA IIOJHOCTBIO. [I3BI€YeHHSMM M3 TEKCTOB apXUBHBIX JOKYMEHTORB
JIOIDKHBI OBITH MCYEPIaHBl BCE HMMEIOLMECs JaHHBIE II0 3ampocy. Hauamo u KomHern
KaXJIOT0 M3BJICYCHHS, & TaKXKe IPOIMYCKH B TEKCTE apXMBHOTO JOKYMEHTa OTIENbHBIX
CIIOB 0003HAYAIOTCS MHOIOTOYHEM.

Ha 060poTe Kax1oro nucTa apXuBHON KOMMM IPOCTABIISIOTCS apXUBHBIE MUA(PHI 1
HOMEpa JINCTOB CNUHUI XPaHEHUs apXUBHOI'O JOKyMeHTa. Bce NMUCTHI apXUBHOM Komum
CKPCIUIAIOTCSA U Ha MECTE CKPCIICHHS 3aBEPSIOTCS I1€YaTh0 apXuBa M MOIINCHIO ero
PYKOBOJUTEIIS KIIK YIIOJHOMOYEHHOI'O JODKHOCTHOTO JIAIIA.

2.3.) mnepenmada roroBoro HH(OPMAIMOHHOIO IHCHMA, apXWBHOM CIIPaBKH,
apXWUBHOH BBIICKY, aDXUBHOH KOIMH, IEChMa 06 OTCYTCTBUH 3alpAllHBAEMBIX CBEICHHUIA
Ha IIOAITUCEH PYKOBOAUTEIO ApPXHUBA.
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MaxkcuManbHEIA CPOK BEITOJIHEHNS 3 IMHHUCTPATHBHON IIPOIIELYPHI COCTABIIET 26
KaJeHJApHBIX THEH CO MHS MOCTyIUIeHus 3anpoca B Apxus umu MO®ILI.

3) JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32  BBINOJHEHHME  KaXXIOro
aJIMAHUACTPATHBHOTO AEWCTBUS, BXOIAIIETr0 B COCTaB aJIMUHUCTPATUBHOM MPOIETYpPHI,
SBJISIETCS CIIEUAIACT ApXUBa.

4) KputepmeM NUpHHSATHS peLIEHUs SBIAETCA, IIOJNIOXKHUTEIHLHOE pEIIeHHe O
BO3MOXXHOCTH MCIIOJIHEHUS 3alIpoca.

5) PesynpraroM aAMHHUCTPATUBHON MPONEAYpHl SABIMETCS IIOArOTOBKA
WHGOPMAIMOHHOTO IHCbMa, apXUBHOM CIIPAaBKU, ApXWBHOM BBIIUCKH, AaDXUBHON KOIHH,
IIChMa 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHUM.

6) CiocoboMm ukcauu pe3yibTara BEIIOJIHEHNS aIMUHUCTPATUBHOM IIPOLIETYPEI
SIBJISIETCS] IPOCTABJIEHUE TTOAMCH PYKOBOOUTENSI ApXyBa Ha HHPOPMAMOHHOM IIUCEME,
apXWBHON CIIpaBKe, apXWBHOM BBIMHCKE, apXWUBHOW KONWHU, MUCHME 00 OTCYTCTBHHU
3aIpalnBaeMbIX CBEICHUI.

3.4. HanpaBnenue (BbIIava) HCIOJHEHHOTO 3alpoca 3asBUTENO (IIPEICTaBUTEINO
3asBuTEINA)

1) OcuHoBammeM g Hadajga aIMHUHUCTPATUBHOW IPOIEAYyphl SBISETCS
MPOCTaBIIeHUE IOAIUCH pyKoBoauTeleM ApxuBa Ha HHGOPMAIlMOHHOM IIHMCHME,
apXUBHOM CIIpaBKe, apXWBHON BBIMUCKE, APXMBHON KONHH, NMHCbME 00 OTCYTCTBHHU
3apaliiBaeMbIX CBEICHUM.

2) ApxuBHBIE CIIPaBKH, apXUBHBIE BHIIICKH, ApXUBHBIE KON, THPOpPMalMOHHbIE
IUChMa, NMHCbMa 00 OTCYTCTBHH 3aIpallMBacMBIX CBEACHHH, MHChMa 00 OTKaze B
IIPEIOCTaBIEHUN MYHUIUIIAIEHON YCIYTH IPU JIMYHOM OOpaIeHny B APXUB BBIIAIOTCS
JagBuTemto  (IPEACTaBUTENIO  3asBUTENS) IpH  IPENbABICHUH  JIOKYMEHTa,
YIOCTOBEPSIOLIET0 JUYHOCTh, JOKYMEHTa, YIOCTOBEPSIOIIEro IpaBa (IIOJTHOMOYHS)
IIPEACTABUTENS (PU3NUECKOTO MIIH IOPUINYECKOTO JIUIA, HA OCYIIEeCTBIICHNE IEHCTBUM OT
MMEHU 3asiBUTEs.

B cimydae nocTymieHus 3ampoca 1o 3eKTpoHHoM moute wim depe3 EIITY u PIITY,
pe3ynbTaT YCIyr'd B BUJE IUChMa 00 0TKa3e B MPEAOCTABICHUH MYHHUIIMIIAILHONR YCIIYTH
HampaBJIgeTCs 110 JIEKTpOHHOU nourte uny yepes EIIIY u PIII'Y cooTBeTCTBEHHO.

IIpu BBIOOpe 3asBHTENEM CHOCOOOB moiydeHHs pesynbrata «MOII mo mecry
obpamernus» uma «MOLl mo MecTy HaxOXIEHHS CBENCHHI» pe3YIbTaT YCIyTd
Hanpasisiercss B MOI] (uepe3 xypbeepa MOI).

Ilpr BBIOOpe 3asBuTeneM cmocoba MONYYEeHHS pe3yiabrara «Imo Iodre» (3a
HCKJIIOYEHNEM HMYIIECTBEHHBIX 3allpOCOB) CIENUAINCT ApPXUBa HAIPABISIET PE3ybTar
IIOYTOBBIM OTIIpaBIEHUEM.

MaxcumaneHbIi CpOK HallpaBlIeHHs ApPXUBOM pe3yibTara HCIOJIHEHUS 3ampoca
3assuremo (mo nmoure) ¥ B M®I] (depe3 xypbepa M®II) cocrasisier 30 KajeHIapHBIX
IHEW COo JIHs IOCTyIIeHus 3anpoca B Apxus wim M®I] (B ciaydae obpaienns 3asBurers
B M®II).

Brinaua 3asgBuTento pe3ynpTaTa HCIONHEHUS 3AIIPOCa IPOM3BOAUTCSI B MOMEHT €r0
obpammenus B ApxuB wiid M®IT cOOTBETCTBEHHO.

3) JIOWKHOCTHBIM JIMLIOM, OTBETCTBEHHLIM 33 BBINOJHEHHE KaXKAOTO
aIMUHHUCTPATHBHOTO MEHCTBHS, BXOAAILIETO B COCTaB aJIMUHUCTPATHBHOM MPOIENYDEL,
sBJIseTCA cnenuanuct Apxusa, M®II.
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4) KputepueMm NpHHATHS DEIIEHHS SBIIETCS HEOOXOIMMOCTh B HANPABICHUN
(BBIIAYE) MOATOTOBICHHOIO OTBETA Ha 3ampoc 3assuTtero, MOIT.

5) PesynbraToM aqMUHECTPATHBHOMN IPOLEAYPHI SBISETCS HAlpaBleHue (BbIAAYa)
OTBETa Ha 3a1poc 3assuteino, MOI].

6) Crocobom Qukcanuy pe3ynbTaTa BHIIOIHEHUS aIMAHACTPATHBHOMN IPOLIETy b
ABjAeTcs otMeTka B AVIC KomMuTeTa 0 HalpaBIeHHH OTBETa Ha 3ampoc 3assuTemo, ML
Ilpu nmugHOM Obpammenun 3asBUTENb MPOCTABISIET CBOKO MOANKCEH U JATy Ha 3alIpoce o
IIOJIyYEeHUH OTBETA Ha 3ampoc.

' 4.0Onvcanve aIMUHUCTPATUBHBIX MIPOLENYD, OCYINECTBIIeMbIX M®I]

4.1. Ilpuem ot 3asBuTens (MpeacTaBUTENs 3asBUTENSA) H PETHCTPAITHS JOKYMEHTOB,
HEOOXOMUMBIX JIs IPeJOCTABIEHAS. MyHUIMIAIBHOM YCITyTH;

1) OcHoBamwem mnd Hadana aIMUHHCTPATHBHOM IPOLETYPHl  SBISETCS
IoCTyIuleHne OoT 3asBuTens (mpexcraButens 3asButens) B MOI] HeoOXOTUMBIX IS
OPEIOCTaBIEHU MYHHWIUNAIBHOW YCIyTH IOKYMEHTOB, yKa3aHHBIX B IyHKTe 6.1.
nonapasnena 6 pasnena I Hactosimero PernamenTa.

2) Corpynark M®I] ocymiecTsiser cieayronye qeficTBAS:

a) yAOCTOBEpSIET JUYHOCTE 3asBUTENLS,;

0) ocymIecTBIIA€T KOHTPOJIb IPENCTABIEHHEIX JOKYMEHTOB Ha:

COOTBETCTBUE KOMILJICKTHOCTH IIPEACTABIECHHBIX JOKYMEHTOB TpeOOBaHUAM,
YCTaHOBJICHHBIM IIYHKTOM 6.1. moznpasnena 6 pasnena Il Hacrosimero PernaMenra;

OTCYTCTBME€ B  [OKYMEHTaX HEOTOBOPEHHBIX  HCIPAaBIEHHH, CEPHE3HBIX
IOBPEXCHUH, HE O3BOJIAOMIMX OHO3HAYHO HCTOIKOBATE UX CONEPIKAHIE;

B) IPOBEPSIET HATIMYHE B APXHBE TOKyMEHTOB OpraHM3alliy, YKa3aHHOM B 3aIpoce,
IIyTeM IIOHCKa HEOOXONMMBIX CBEICHHH B CITHCKe (POHIOB, MPENOCTABIEHHOM ADPXHABOM;

T) B Cllydae TPENOCTAaBICHHS YCIYTH 3a IUIATy ONpedeNseT pasMep IUIAThl 3a
IIPCIOCTABIICHUE CBENEGHUH B COOTBETCTBHM C IPEHCKYpaHTOM I[€H Ha yCiIyry,
IIPEIOCTABIEHHBIM APXHUBOM;

J) PETUCTPAIHIO JOKYMEHTOB B HHbOpMaIMOHHO#H crcTeme MDI;

€) Bbauy 3adBUTENMO (UPEACTABHTENIO 3asfBHTENSA) PACIHCKHA O pueme
IIOKYMEHTOB.

MaxcumanbHbIH CPOK BBITIONHEHUS aIMUHUCTPATHBHOMN IPOIIEIYPh COTPYIHIKOM
MOII — 15 MuHYT.

3) JIOIDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 38 BBIIOJHEHHE aIMUHUCTPATHUBHOI
IIPOLEAYPHI, ABIAETCS COTpyAHHUK M®DI].

4) Kputeprem NpHHATHS pelleHHS O HpHeMe 3aIpoca 3asBUTENsS SABITETCS
OTCYTCTBHE 3aMEYaHMH K JOKyMEHTaM, yKa3aHHBIM B IIyHKTe 6.1. monpasnena 6 pasmena
II sacTosmero Pernamenra.

B ciyuae Hanmw4usa OCHOBaHMIL JUISL 0TKa3a B IIpHeMe JOKYMEHTOB B COOTBETCTBHH
¢ moxpasaenoM 9 pasnena Il macrosmero Periamenta cotpymamk MOI] BO3BpaIIaeT
3asBUTEIO TOKYMEHTEI, IIPOCTABIIAET IO IPOChhe 3asBrTeN s (mpexcraBuTens 3asBUTENS)
Ha NMCbMEHHOM OOpallleHnH OTMETKY 06 OTKase B NpHeMe JOKYMEHTOB C yKa3aHHEeM
IPUYMHBL OTKA32 (32 CBOEH MOIMMCHIO U C IPOCTABICHAEM JATH).

B cnydyae orcyTcTBHS B cricke (OHIOB JTOKYMEHTOB OpraHu3allid, yKa3aHHOU B
3ampoce, uHGOPMUPYeT 3aBUTENS O BOZMOXKHOCTH:

- OTKa3a APXMBOM B IIPEIOCTABIICHAN MyHHIIUIIATBHON YCIIYIH;
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- HalpaBJieHUs: APXHWBOM 3alIpoca B IPYTOi apXUB WU OPraHU3aLMIO, TIE XPaHATCA
He0OXOAUMbIe apXUBHBIE NOKYMEHTHI, B Cllydae HaJIW4Ws CBEIEHUN O MecTe XpaHEHHUS
3aIpalnBaeMbIX JOKyMEHTOB.

B cnyuae, ecnu 3asBUTENh HACTaUBAET Ha IOJjade JOKYMEHTOB B ApXUB, B KOTOPOM
OTCYTCTBYIOT IOKYMEHTHI OpPraHM3alliy, yKa3aHHOW B 3alpoce, IPUHUMAET 3aIpoc C
NpUIaraeMbIMU JOKYMEHTaMH.

5) PesynpTaToM aiMUHUCTPATABHOM MPOIEAYPHI SBISCTCS IPUHATHE OT 3aSIBUTEIS
IOKyMEHTOB U perucTpanus ux B uHpopmanuonHoit cucteme M®I, mibo oTkaz B mpueme
HE0OXOAMMBIX JOKYMEHTOB.

6) CrmocoboMm dukcanuu pe3yiabTaTa SBISETCS PErHCTpalys HEOOXOIMMBIX IS
IIPENOCTaBICHUS MYHUIIUNAILHOW YCIYI'H NOKYMEHTOB B WHGOPMAIIMOHHON CHCTEME
MOII 1 BbIAa4a paCIUCKU 00 UX IPHUHATHH 3asIBUTEIO (IIPEACTABUTENIO 3asBUTEIS).

4.2. ITonroroBka KOMILIEKTa TOKyMEHTOB 1 nepenada ero B M®I, oTBeTcTBeHHBIH
3a OpraHU3alMIO0 [PENOCTaBieHHs YyCIyru (B ciaydae oOpameHuss 3asBUTENS
(mpencraBuTens 3asBUTENS) IO MPHHIUIY SKCTEPPUTOPUATBEHOCTH )

1)  OcnHoBamumem s Havyajla aIMUHHACTPATHBHOHM NPOIENYPhl SABISETCS
noiay4deHue coTpyaaukom M®II nonHOro KoMIiekTa JOKyMEHTOB, YKa3aHHBIX B ITYHKTE
6.1. monpaznena 6 pasnena Il HacTosmero PermamenTa, ot 3asgBuTeNS.

2)  Cotpymauxk M®I] ocymecTBIsSeT CKAaHUPOBAHUE TOKYMEHTOB, IPUHATEIX OT
3asgBuTend, B HHPOpManuoHHyI0 cuctemy M®II, OTBETCTBEHHOIO 3a OpPraHH3ALUIO
IIPENOCTAaBIIEHHUS YCIIyTH, POPMUpPYET IaKeT JOKYMEHTOB B OyMa)XHOM BHJIE U HATIPABIIAET
ero B MO®ILI, oTBETCTBEHHBI 3a OpraHW3alHI0 IMPENOCTaBICHUS YCIyrd. Llopsmox
B3aUMOAEUCTBHS Mexay MOL mpu peanuzanuy OpHHIUIA 3KCTEPPUTOPHATEHOCTH
YTBEPXKJIEH IIPOTOKOJIOM 3aCeNaHusl KOMUCCUH 10 TOBBIIIEHUIO KAYeCTBA M JTOCTYITHOCTH
IPENOCTaBIE€HUsl TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT W  OpTaHH3aI[du
MEXBEIOMCTBEHHOI'0 B3auMoaelcTBHS B PocToBckoit o6mactr oT 10.12.2013 Ne 3.

3)  MakcuManpHBIE CPOK OCYINECTBICHUS aIMHUHUCTPATHBHOM IIPOLELYPEI
cotpynaukoM M®I] — He mo3gHee cienyromiero pabodero JHS CO IHS IIPEACTABICHUS
3agBHUTENIEM IIOJHOIO KOMIUIEKTa IOKYMEHTOB, IIPEIYCMOTPEHHBIX IIyHKTOM 6.1.
nonpaszena 6 pasgena Il HacTosmero Perinamenra.

4)  JIOIKHOCTHBIM JIUIIOM, OTBETCTBEHHLIM 33 KOOPAMHAIMIO BBHIIOTHEHHS
aIMUHUCTPATUBHOM IPONLENYpHI, sBIdeTcd COTpyZHUK M®II[, opranusyroimero
IIPENOCTaBIIEHUE YCIYTH.

5)  PesynpTaroM aJMHHHCTpaTHBHOM [NPOLEXYpHl  SBIAETCS  OTIPaBKa
KOMIITIEKTa JOKYMEHTOB 3asBuTenss B MOLI, OTBETCTBEHHBIM 3a OpPraHU3aIMIO
IIPENOCTABIICHUS YCITYTH.

6) CnocoboM ¢puKkcanuu pesyabTara aMAHMCTPATABHOM IPOLeypHI ABILCTCS
HaJu4ue CBEICHHH O HAaNpaBIIEHWU MakeTa NOKyMeHTOB B M®II, oTBeTCTBEHHEIN 3a
OpraHU3alMIO MPEAOCTABIEHH YCIyTH, B HHpopMarmonHoi cucreme M®I] PocTosckoit
obmacTu.

4.3. TloaroroBka KOMIUIEKTa JOKYMEHTOB U II€peada ero B ApXuB.

1) OcHoBanmweMm nid Hadana aJMHHUCTPATUBHON IPOIEAYpHl SBISETCS
IOJy4eHHE COTPYAHUKOM M @I monHOro KOMIIEKTa JOKYMEHTOB, YKA3aHHBIX B IIyHKTE
6.1. moxpasznena 6 pasnena Il HacTosmero PernamenTa, oT 3asBUTENS.
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2)  Corpymaux MO®I] ocymecTBiseT CKaHHPOBaHWE BCEX IIPEICTaBIEHHEIX
3asBUTEJIEM JOKYMEHTOB, GOpMUpPYET IMaKeT TOKYMEHTOB B OyMa)KHOM BHJIE W TIEpeacT
€ro KypbepoM B ApXWB.

3) MaxkcumanbHEII CpPOK OCYIIECTBICHUS aIMUHUCTPATABHOM IIPOIETYPHI
corpynaukoM MOI] — 2 pabouux AHS CO OHS TPEACTABICHUS 3asBUTENEM ITOJHOIO
KOMIIJIEKTa JOKYMEHTOB, IPENyCMOTPEHHBIX IyHKTOM 6.1. moapasmena 6 pasmema II
Hacrosmero PernameHnra.

4)  JIOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a KOOPAHHAIIMIO BBIMOJHEHHS
aIMHHHMCTPATUBHON IPOLIENYPHI, ABIsIeTCs cOTpyaHuK MOII.

5)  PesynbTaToM agMUHHCTPaTHBHOM MPOIEIYPHI SIBIAETCS OTIPABKA KYPHEPOM
KOMILJIEKTa JOKyMeHTOB 3asBuTtens uz M®I] B Apxus.

6) CnocoboM ¢ukcanuu pe3ynpTara aIfMHUHACTPATABHON IPOIELYPEI SBILETCS
HajJ4Me CBEIEHUM O Iepenade IlakeTa JOKYMEHTOB B ApXWB B HWHGOPMAIMOHHOM
cucteme M®I] PocToBckoit 001acTH.

4.4. Ilomyuenrie U Bba4a 3asiBUTETIO (IPEACTABHUTENIO 3asBUTENSA) Pe3yibTara
IIPENOCTABICHUS MyHUITUTIATHHOM YCITYTH.

1)  OcHoBammeM 1 Ha4ajda aIMHHUCTPATUBHOM IPONENyphl SABJISETCS
nocrymienre B MOILI pe3ynpTaTta npefocTaBIeHus] MyHUIMIATBHON yCIyTH U3 ApxuBa
i MOLI, OTBETCTBEHHOT'0 332 OPTraHU3AIMIO TPEIOCTABIICHUS YCIIYTH.

2)  Corpynaux M®I] He mo3mnee 1 paboyero mHs, CIENYIOIIErO 3a IHEM
IIOJIyY€HHUs Pe3ybTaTa, HHGOPMUPYET 3asBATENSI O TOTOBHOCTH €r0 K BBIIaYe.

Ilpp BeImaYe JOKYMEHTOB, SBILIOIIMXCS pE3yJIbTATOM INPENOCTABICHHS
MYHUIIUIIAIBHON yCIIyTH, cuenuamuct MOL:

a)  yCTaHaBIMBAaeT JIMYHOCTH 3asgBuTensd (IMYHOCTD U IOJTHOMOYH
IIPECTaBUTEI);

0)  BBITAeT pe3yibTaT 3asBUTENO (IIPEACTABUTENIO 3agBUTENs);

B)  OTKa3bIBaeT B BBIIade pe3yibTara B Cilydae, eClli 3a BhIadeld 0OpaTHIIoCh
JUIO, He sABIsIOIeecs 3asBuTeneM (IIpefCTaBUTeNleM 3asBUTENsA), 00 0OpaThBIIeecs
JMIIO OTKA3aJI0Ch IPEAbABUTE JOKYMEHT, YIOCTOBEPSIOIIHM €ro JMYHOCTE;

r)  BBOAUT HMHGpOpMaNuIO B 6a3y O (aKTHUECKOH maTe BHINAYM pe3ylIbTaTa
3agBUTENIO (IPEICTABUTENIO 3aBUTES).

3) JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBLIM 34 KOOPJMHAIMIO BEIIOIHEHHUS
aIMMHHCTPAaTUBHOH MIPOLENYPHI, ABJIAETCA COTpyAHUK M®LI, oCyInecTBIsIOMui BLIIaTy
pe3ynbTaTa NpeIOoCTaBICHUS YCIYTH.

4) KputepreM OPUHATHS PEIICHHUS II0 aAMAHHCTPATHBHON IIPOIENype SBISLETCS
BBIOOp 3asBHTENEM CIIocoba IOTydeHWs pesyibrata ycoyrd «M®I[ mo Mecry
oOpareHus.

5) PesynbraTtoM aiMUHHCTPAaTHBHON IPOLENypHl SBISIETCS BBLIAYA 3asBUTEIO
pe3yNbTara NPeJoCTaBICHHUS YCIYTH.

6) Cnocobom ¢ukcanum pesynbraTa aJMUHUCTPATABHON HPOIEIYPHL SBILIETCS
BHECEHME COTpynHuKoM MOIL[ cBeneHuif o Bblgade 3asgBHTENIO pe3yabTaTa B
uH(opManuoHHy¥0 cucteMmy M®I] PocToBckoit 061acTy.

5. Ilopsimox ocCymmecTBIEHHS B OJEKTPOHHOH ¢GopMe, B TOM dUHCIE C
HCIOJIb30BaHIEM (enepanbHOl rocynapCTBEHHON HH(GOPMAHOHHOM cucTeMs! «EunbIit
IOpTaJl TOCYNapCTBEHHBIX W MYHHIHUIAILHBIX YCIyr (GYHKIHIA)», pernoHaIbHOM
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rOCyIapCTBEHHOW HMHGOpManUoOHHONX cucTteMsl «llopTan ToOCyHapCTBEHHBIX U
MyHHIHUIAIBHEIX yCIyT PocToBCKOM 06/1aCcTHY» 8 IMUHICTPATHBHBIX IPOIELYD

5.1. IlpenmocrasneHme wuHbOpMaruu 3asBUTENSIM U OOeCI€YeHHe IOCTyIa
3agBuTENeN K CBEICHUSIM O MyHUIMITATIBHOMN yCIIyre.

B anextpoHHOM BHIe MHOOPMHPOBaHUE 3asBHUTENSA O MOPSIKE IIPENOCTABIICHHS
MYHUIUNQIBHOX YCIAYI'M IPOM3BOAMTCA Ha OQUIMAILHOM caiiTe AIMUHHCTpauu
benoxanuTBHHCKOrO pailioHa, yKa3aHHOM B myHkTe 3.3 pasmena | HacTosmero
PermamenTa, 1mo ampecaMm 3JeKTPOHHOM MOYTHI, YKa3aHHBIM B IyHKTe 3.3 pasgmena I
Hacrosmero Pernamenta, na EITTY u PIITY.

5.2. Ilomaua 3asBNEHUS W HHBIX JOKYMEHTOB (B BHUJIE 3JEKTPOHHBEIX 00pa30B
TOKYMEHTOB), HEOOXOIUMBIX JUIS IPEIOCTABIEHHS MYHUIMIATLHON YCIyTH BO3MOXKHA
IIOCPEACTBOM 3IeKTpOHHOM noutsl, EIII'Y u PIITY.

5.3. Cenenus 110 3ampocy, MOCTYIHUBIIEMY IO 3JIEKTPOHHOM [I0YTE, CIIEIUAIACTOM
apxuBa BHocATCI B AIC xoMuTeTa U 3ampoc pacrneyaTbiBaeTCs.

5.4. 3ampoc ¢ EIII'Y u PIT'Y aBromatuyecku moctymaeT B AMC xomurtera.
Croenuanuct apxuBa:

- IpoBepseT nocrymienue 3ampoca B AMIC komuTeTa He pexe YeM OIUH Pa3 B
TedeHne pabodero mus;

- TIOCTYNUBINHM 3alpoC, CHENHACT apXWBa pacledyarsiBaeT, IIOCIE YEero
OOHOBIISIETCS Ha CTATYC KIIPUHSATO K PACCMOTPEHHIO» aBTOMATHYECKH.

B AUC xomuTeTa pETHCTpalliOHHBIA HOMEP M JaTa IpHCBAaHBaeTCS
aBTOMAaTHYECKH.

5.5. Ilomyyenne 3asgBuTeneM CBEIEHHH O XONE BHIIONHEHHS 3aIpoca o
IPEAOCTaBICHUH MYHUIMIIATBHOW YCIYTH OCYIIECTBIISIETCS IO 3JIEKTPOHHOM I0YTe, Ha
EIII'Y u PIITY.

5.6. BzaumopelictBue ApxwBa C HHBIMH OpraHaMd TOCYIapCTBEHHOM BIIACTH,
OpraHaMi MECTHOIO CaMOYIpaBI€HMs M OpraHU3allisMH, YYaCTBYIOUIMMH B
IPENOCTaBICHUN  MYHHUIUNAIBHOH  YCIIyIH, OCYIIECTBIISIETCS. B paMKax
MEXBETOMCTBEHHOI'0 B3aUMO/CHCTBYSI IPU HENPENCTABICHUH 3asBUTENIEM [OKYMEHTOB,
yKa3aHHBIX B IyHKTe 7.3. moxpasmena 7 Pasmena II macrosmero Permamenrta, 1o
COOCTBEHHOW HHUITHATHBE.

5.7. lomy4erune 3asBuTeNeM pe3yIbTaTa IPeIOCTABICHAS MYHUIAIIATBHON YCIyTH
B BHJI€ YBeOMJICHHS 3asBUTEIIO O HAIPaBICHWH 3allpoca Ha HCIONHEHHe, MUChMa 00
OTKa3e B MPENOCTABICHUN MYHUIUIATLHON YCIYTH IPEXyCMOTPEHO IO 3IEKTPOHHOM
moyre, yepe3 EINTY u PITTY.

Honyuenne 3asBuTeneM pesyibTara MpeNOCTABICHHS MYHHIANATHHOMN YCIYTH B
BA/C MH(pOPMAIKOHHOrO NHChMa, aPXUBHOM CIIPABKH, apXWUBHON BBIIHCKH, apXUBHOMN
KOIMH UM MIChMa 00 OTCYTCTBHH 3alpaITMBaeMbIX CBEEHHI B SJIEKTPOHHOM (opMe He
IIPENYCMOTPEHO.

5.8. MHBIX eficTBAMN, HEOOXOMUMBIX JUIsS IPENOCTaBIeHHS MYHUITAIATBHOMN YCIIyTH
B JJISKTPOHHOM BHJIE HE IIPEYCMOTPEHO.

Paznen IV. @opMeI KOHTPOIIS 38 IPENOCTABICHAEM MYHHALMIIAILHOMN YCIyTH
1. TIopsimok ocyIecTBICHUs TEKYIIEr0 KOHTPOILT 32 COOIIONEHHEM 1 HCIIOTHEHIEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIHIIAMH TOJI0XKEHHUH afIMUHUACTPATHBHOI'O PErIaMeHTa
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¥ WHBIX HOPMATMBHEIX [PABOBBIX aKTOB, YCTAHABIHBAIOIIMX TPeOOBaHHUS K
IpPENOCTABIEHAI0 MYHHIMIATGHON yCIyrW, a TakkKe [OPHUHATHEM  PEIIeHUH
OTBETCTBEHHBIMHU JIUIIAMU

Texkymmii KOHTPOJH 3a COONIOJEHHEM IIOCIENOBaTEIbHOCT JIEHCTBHH W
BBIIOJIHEHHEM aIMUHUCTPATHBHBIX IPOLEAYp MO NPENOCTaBICHHUIO MYyHHIMIIAIBEHON
YCIYTH, TPHHITHEM pEIIeHHH OCYINEeCTBIAETCS JOJDKHOCTHBIM JIMIIOM ApXWHBa,
OTBETCTBEHHBIM 33 OPTaHM3AIMIO PadOT IO MPEeNOCTABICHUIO MyHHUIMIIAILHON YCIyIH,
IIyTeM IIPOBEIEHUS MPOBEPOK COONIOICHUS U HCIONHEHWs ClleNualucTaMu ApXuBa
IOJIOXKEHHUH HACTOSINET0 PerimaMenTa, aHai3a BEIIOTHEHHON paboTHI.

IlepeueHs MODKHOCTHBIX — JIMI, OCYIIECTBIIOIIMX TEKyIIHH  KOHTDOJb,
YCTaHaBIIUBAETCS YIPABIISIOIINM JeiaMi AIMUHUACTpaluy beloKaIuTBUHCKOIO paiioHa.

[lepromMIHOCTh  OCYNIECTBICHUSI  TEKYLIEro KOHTPOJL  yCTaHABIMBAETCS
YIIPaBISIOLIUM AelaMi A IMUHUCTPalluU beloKaTuTBUHCKOrO paioHa.

2. Tlopsimox W NEPHOTUYHOCTH OCYIIECTBICHUS IUIAHOBBIX M BHEILIAHOBBIX
IIPOBEPOK ITOJIHOTHI U KAYECTBA MPEOCTABICHHS MyHHUIIMIAIBFHON yCIIyr'H, B TOM YHCIIE
mopsioK ¥ (OpPMBI  KOHTPOJS 32 TMOJHOTOM ¥ KadecTBOM IPEAOCTaBICHHUS
MYHHUIIUIIATBEHOR YCIyTH

[TopsimoK ¥ MEPUOAMIHOCTD OCYIIECTBIICHHUS IIJJAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
IOJIHOTEI W KadecTBa MPEIOCTABICHUS MYHHIMIIAIGHON YCIYTH OIPEHesIOTCS
pacnopsbkeHreM AaMuHHUCTpanuy berokanuTBUHCKOrO paiioHa.

Jlis mpoBeieHUs MPOBEPKHU MOTHOTHI X KAUeCTBA IPEIOCTABICHUS MyHUIIUIIAIBHON
ycIryTd GOpMHUPYETCS KOMHUCCHS, B COCTaB KOTOPOW BKITFOUAIOTCS JTOJDKHOCTHBIE JIULA U
MyHHUITUNATBHBIE CIy>Kamue AIMUHUCTpauu benokamuTBUHCKOTO paifoHa.

Pe3ynpTaThl OeATENFHOCTH KOMHCCHU OGOPMIISIOTCS aKTOM, B KOTOPOM
OTMEeYarOTCs BBISIBICHHBIE HEJOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHHUIO.

IIpoBepku MOT'YT OBITE IIJTAHOBLIMHE (Ha OCHOBAHUH IIJIaHA pab0Thl AIMUHHUCTPaIUN
benokaMTBUHCKOr0 pailoHa UM BHEIUTAHOBBIMHU (MOXET IPOBOJUTHCS IO KOHKPETHOMH
Xayobe 3asBUTENSI MyHULIUIIATEHON YCITYTH ).

3. OTBETCTBEHHOCTh MYHHIIMITAIFHBIX CITYKAIX ApPXUBA M UHBIX JTOJDKHOCTHBIX
JIUII 32 pelleHus U neictBus (Oe3nelicTBue), MpuHUMaeMble (OCYIIECTBIIIEMEIE) B X0Ie
IIPEI0CTaBIICHUS MyHUITUTIATFHON YCITYTH

B cimy4yae BEIABIEHUS HapymIeHWH K BHUHOBHBIM JOJDKHOCTHBIM JIMIIAM U
cmenMamucTtaM ApxwBa IPUMEHSIOTCS Mephl  OTBETCTBEHHOCTH B  IOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIscTBOM Poccuiickoit @enepanuu.

4. IlonoxxeHus, xapaKTepu3yolre TpeOOBaHu K MOPSAAKY U (hopMaM KOHTPOJIS 3a
IIPEIOCTABICHUEM MYHUIUIAIHHONH YCIYTH, B TOM HYHCJIE CO CTOPOHBI TpaKIaH, UX
oOBeqUHEHUH U OpraHu3aIuii

Kourpone 3a mnpenocraBleHHEM MYHHUIMIAIGHOH yCIYTH CO  CTOPOHEI
YIOIHOMOYEHHBIX JOJDKHOCTHBIX JHII ApxXWBa JODKEH OBITh IIOCTOSIHHEIM,
BCECTOPOHHUM U OOBEKTHUBHBIM.

KonTpons 3a npenocraBieHreM MyHUIIUIIATBHOM YCIYTH CO CTOPOHEBI TPaXKIaH, UX
OOBENIMHEHHH M OpraHU3alMil OCYINECTBISIETCA MyTEM MOJIydYeHHsS HH(POPMALUHE O
HaJlMYMd B JEeWCTBHAX (Oe3qefCTBHM) OTBETCTBEHHBIX MOJUKHOCTHBIX ML ApPXMBa, a
TaKXKe NMPUHHUMAEMBIX HMHU PEUICHMSX, HapyIICHWH IMONOKeHnH PerimamMeHTa W HWHBIX
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HOPMATHUBHBIX IPAaBOBBIX aKTOB, YCTaHABIMBAIOIIKX TpPeOOBaHMS K INPENOCTABIECHHUIO
MYHULOUNAILHON YCIyIH.

B COOTBETCTBHH C 3aKOHOMATEIHCTBOM YIPABJISIONMHN nenaMu AJIMHHUCTPALUU
benoxanmuTBUHCKOIO parioHa:

OCYIIIECTBJIIET KOHTPOJL 3a COOJIOJEHHEM IIOCIEeIOBATEIbHOCTH AECUCTBUH U
BBITIOJTHEHUEM aIMUHUCTPATUBHBIX MPOLENyp IO IPEAOCTABICHUIO MYyHUIUIAILHOU
YCIyTH, TPHUHSITHEM peIIeHHH, pyKoBoauTeneM ApxwBa, OTBEICTBEHHBIM 34
OpraHu3anHo padOTHI O MPEAOCTABICHUI0 MYHUIIUNIATEHON YCIYTH, IIyTeM IIPOBENCHHUS
IPOBEPOK COOMIONEHUS U HUCIOJHEHUS pPaOOTHUKAMM TIOJIOKEHUW HACTOSIIEro
PernamenTa, anam3a BBITOTHEHHONW PabOTHI.

Paznen V. JlocyneOublii (BHeCyneOHBIN) MOPSIOK OOXaJOBaHWS pEUICHUH U
neicTBuii (6e3nelicTBUS) ApXHBa, MPEIOCTABIISIONIEr0 MyHUIUIIATBHYIO YCIYTY, a TAKXKe
PYKOBOIMTENS, CIIEIAATHCTA

1. Madopmanms mis 3asBUTENS O €ro MpaBe IoaaTh Kajao0y Ha peleHune U (Win)
nelicteue (OesnmefictBue) ApxuBa W (WJIM) €ro PYKOBOMUTENS, CIIEIHAIUCTOB IPH
IIPEAO0CTaBICHUH MyHUITANIATHHON YCIIYTH

3asgBUTENH BIOpaBe MOAATh Xanoly Ha pemreHue U (win) meictBue (Oe3meiicTBre)
ApxuBa, a Takke ero pyKOBOAMTENII M chenmanncroB, M®ILI, mopiekimee 3a coboi
HapyllIeHHE €ro IIpaB IpU IPENOCTaBICHUN MyHUIMITAILHON YCIyTH (faiee — xanoba),
B COOTBETCTBHH C IeHCTBYIOIINM 3aKOHOIATEIIECTBOM.

2. IIpenmer xamoObI

3asBUTENb MOXKET 00PaTHTHCA C Kat000i Ha:

HapyllIeHUs CpOKa PETUCTPALAU 3aSBJICHUS O MPEAOCTABICHUHM MYHHUIUIAIBHOR
yCIyTH;

HapyILIEHUs CpoKa MPEAOCTABICHNS] MyHUIUITAIbHON YCIYTH;

TpeboBaHMSA Yy 3asgBHUTENS JOKYMEHTOB, HE IPEIYCMOTPEHHBIX IEHCTBYIOMINM
3aKOHOAATEIbCTBOM;

OTKa3 B IpHEME JOKyMEHTOB, IIpPEICTaBI€HNEe KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHEIMM IIPABOBEIMH akTaMu Poccuiickoit @eneparuu # PocToBCcKoM 001acT 1is
IIPEIOCTABICHUS MyHULIUIIATBHON YCIyIH;

OTKa3 B NPENOCTABJICHUH MYHMIMIIAIBHON YCIYTH, €CIH OCHOBAHHS OTKa3a He
IPeAyCMOTPEHbl HOPMATUBHBIMH IIPAaBOBBIMH aKTamMu Poccuiickoit ®@enmepamuu u
PocroBckoit 0o6macTh;

TpeOOBaHMs BHECEHNs 3asBUTEIeM IIPU [IPEIOCTABIEHUM MYHUIUNIANBHOR YCIyTH
IJaThl, HE IPETyCMOTPEHHOHM HOPMATUBHBIMH IIPABOBEIMH aKTaMH PoccHiicKoi
Qenepanun, PocToBckoit obmactu;

OTKa3a ApXHBA, €r0 PyKOBOIWUTEII U CIIEIMATHUCTOB B UCIPABIECHHH JOIYIIEHHBIX
ONEeYaTOK ¥ OIMMOOK B BBINAHHBIX B pe3ylbTare MPENOCTaBIEHUS MyHHIUIATbLHOM
YCIIyTH TOKyMEHTaX TH00 HapyIIeHNs YCTaHOBIEHHOTO CPOKA TAaKMX HCIIPABICHHHA.

3. OpraHel MECTHOIO CaMOYIPABICHHS U YIOJHOMOYEHHbIE HA DPAaCCMOTpPEHHE
KaII00BI TOJDKHOCTHEIE JIMITA, KOTOPBIM MOXET OBITH HallpaBiieHa jkanoba

3.1. Kanoba na HapymeHHe HOpsAKa [IPENOCTABICHNS MyHHIMIAILHOR YCIyTH,
BBIPA3UBINEECs B HENMPABOMEPHEIX PEIIEHUAX U AeUCTBISIX (Oe3MeCTBIM) CIIEIMAIICTOB
ApxuBa, pacCMaTpUBACTCsI PYKOBOIUTENIEM ApXUBa.
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3.2. Xanoba Ha HapymeHHWe MOpSIKa MPEIOCTABIEHHS MYHHUIMIANLHON yCIyTH,
BEIPa3MBINEECs B HEIPABOMEPHBIX PEIICHHUIX U AeHCcTBHIX (Oe3meiicTBUN) pyKOBOIUTENS
ApXxwuBa, paccMaTpuBaeTcs yIPaBIAIOMUM eJlaMid A IMUHUCTPAIUU BelOKaInTBHHCKOTO
paiioHa.

3.3.Kanoba mHa pemenus, neWctBus (Oe3elicTBHE) YIIPABISIONIErO JeIaMH
AnMuHucTpanuy — benoxamuTBHHCKOTO  paiioHa TomaeTcs B AIMHHHCTPALUAIO
benokamuTBUHCKOTO paiioHa.

4. Ilopsnok mofadu U pacCMOTPEHUS KATOOBI

4.1. XKanoba nogaercst B MUCbMEHHOU GopMe Ha OYMaXKHOM HOCHUTEIIE:

- HEIOCPENCTBEHHO B ApxXWB Ha HMsS pyKoBomutTelns ApxwBa, mb0 B
AnvuHECTpanuio berokamuTBUHCKOTO paiioHa;

- IIOYTOBBIM OTIpaBIEHHEM IO ajapecy (MecTy HaxOXIeHHs) ApXusa,
IIPENOCTABILIIONIEr0 MYHUITUTIATBHYIO YCIYTY;

- B XOJle JINYHOI'O IpHeMa pyKoBoIuTelleM ApxuBa. B cirydae momaun sxano6sl mpu
JTMYHOM IIpHeMe 3asBUTENb NPEACTABIICT JOKYMEHT, YIOCTOBEPSIOIINA €ro JHYHOCTE B
COOTBETCTBHH C 3aKOHOATeIbCTBOM Poccuiickoit Oenepanuy.

4.2. ITona4a >xanob oCyIecTBIAETCS OECILIATHO.

4.3. 3asBUTeNb, MOXABIONI XKaJ00y, HECET OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATEILCTBOM 3a JOCTOBEPHOCTh CBENIEHUH, COAEP)KAIMUXCS B NPENCTaBIECHHOM
xajobe.

4.4. XKanoba odopmisercs B IPOU3BONBHON (GopMe ¢ ydeToM TpeGOBaHMI,
IpeTyCMOTPEHHBIX 3aKOHOAATeNsCTBOM Poccuiickoii Denepariuu.

4.5. XKanoba momxHa comepKaTh:

- HavMeHoBaHMe ApxwBa, (aMHUIMIO, UMs, OTYECTBO PYKOBOTHUTETS ApPXWBa,
crerranmcTa ApXuBa, IpeJoCTaBIAIOIUX MyHAIUIATLHYIO YCIYTY, THO00 HAUMEHOBAHUE
M®ILI, nelicteus (6e3nelicTBIE) U peIIeHs] KOTOPIX 00KATYIOTCS;

- QaMunuro, WMs, OTYeCTBO (IIPU HAIMYHWM), CBEINEHHS O MECTe XHTEIHCTBA
3asBuTENd — QU3MYECKOTo JIUIA, THO0 HaWMEHOBAaHKE, CBEIEHNS O MECTE HAX0XKICHUS
3asgBUTEINS — FOPUANIECKOTO JIUIA, HOMep (HOMepa) KOHTAaKTHOTO TeledoHa, HOYTOBLIH U
(WmM) anmpec SNEKTPOHHOM IIOYTHI, IO KOTOPOMY JOJDKEH OBITh HaIpaBlieH OTBET
3asgBUTENIO;

- CBeZIeHMs 00 00XKaTyeMbIX PEIIeHNIX U NeUCTBUIX (6e31eiCTBII ) PyKOBOIUTENS
WM CHEeUHaliCTa ApXWBa, IPENOCTABILIONNX MYHUIUIAIBHYIO YCIyry, Jubo
coTpynHuka M®II;

- JTOBOIBI, Ha OCHOBAHMH KOTOPBIX 3asBUTENs HE COIVIACEH C pEIICHHEM M
nefictBueM (Oe3melicTBHEM) PyKOBOIUTEIS WIH CIIENUAIMCTAa APXUBA, TM60 COTPYTHUKA
MOII. 3asgBuTeneM MOryT OBITh IIpEICTAaBIE€HBl IOKYMEHTH (P HAIWYHH),
IOATBEPIKAAIOIIUE NOBOABI 3aIBUTENS, INOO MX KOIIHH.

4.6. B cinydae ecnu xanoba momaercss yepes3 NPeICTAaBHTENS 3asBHUTENS, TAKXKe
IIPECTaBISIeTCST JOKYMEHT, IIOATBEP)KIAIONIMM IONHOMOYHMS Ha OCYIIECTBIECHHE
JNEeUCTBHI OT UMEHH 3asBUTEIL. B KauecTBe JOKyMeHTa, [TOATBEPKIAIOLIETO TOIHOMOYHS
Ha OCYIIEeCTBJIEHNE NEHCTBUH OT UMEHU 3asBUTENIA, IPEACTABIIIETCS:

- 0popMIIEHHAs B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccmiickoit Denepanuu
JOBEPEHHOCTH (11 GU3MIECKIX JIHII);
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- o(popMIIEHHAs B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccmiickoit Penepanuu
IIOBEPEHHOCTh, 3aBepeHHas II€4aThiO 3adBUTENd W IIOANHMCAHHAsS PYKOBOIUTEIEM
3asBUTEINS MK YIIOJHOMOYEHHBIM STAM PyKOBOIMTENEM JIHIIOM (1711 FOPUIMIECKHX JIHIT);

- KOIIMs pEllleHUs 0 HasHAYeHWH WU o0 M30paHuMu ImOO0 NprKasza o HasHAYCHHUH
(QH3MUECKOro MMIa Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (U3UYECKOE JIUIO
007Ia1aeT IpaBoOM e CTBOBATh OT UMEHHU 3asgBUTEN 0€3 TOBEPEHHOCTH.

4.7. Xanoba, mocTynuBIIas B NMHACbMEHHOHM (opMe Ha OyMaXKHOM HOCHTEJC B
ApXUB, TIOUIEKUT PETUCTPAIAY B 5Ky pHAIIE PETMCTPALUY 3asBIIeHHH, 0OpaInenn, xanod
rpaxad (nanee — XypHai) B Tedenue | pabodero JHS CO JHS IOCTYIUIEHHS XalOOBI C
MIPUCBOEHUEM €l perucTpaliOHHOIO HOMepa.

4.7.1. Xypuan Benercs Ha OyMa)KHOM HOCHUTEIIE.

4.7.2. B )XypHaJie yKa3bIBalOTCs CIENYIOIIUE CBENCHMA:

ITOPSIIKOBEIN HOMeEp JKaJIo0bL;

Jara perucTpalry XKaJloObI;

(aMuIHs, UMsI ¥ OTYECTBO (UIMIESCKOTO JHIA MO0 HaNMEHOBaHKE OpraHU3allNH,
HalpaBUBIIeH xano0y;

KpaTKoe CofepKaHue KaJo0bl;

JaTa pacCMOTPEHHUS KaI0OB];

uHGOPMAIUI O PACCMOTPEHUH >KaJI00BI.

4.8. B 31eKTpOHHOM BH/IE kalt00a MOXKeET OBITh T0faHa 3asBUTENIEM IIOCPENCTBOM:

- opunmanbHOro caiita AIMUHUCTpalK beloKanuTBHHCKOIO paioHa,

- EIII'Y;

- PIIT'Y;

- 3JIEKTPOHHOU MOYTHI ApXHBa, IPEIOCTABILIIONIEr0 MYHUIUIIATIBHYIO YCIYTY.

4.9. XXanoba, mocrynmuBmas B ApXuB B JJIEKTPOHHOH (¢opMe, IIOMJIEXUT
pETHCTpanud B XypHajie B TedyeHwe 1 pabodero MHS CO IHS MOCTYIUIEHUS KaJIOOBI C
IIPUCBOEHUEM €l PeruCTPalMOHHOIO HOMEpa.

4.10. Cpox paccMOTpeHHs XaloObl HCUHCISETCS CO IHS €€ PEerucTpalud B
XypHae.

4.11. XKanoOsl perucTpupyroTCsl CIIENUATNCTOM ApPXUBa, OTBETCTBEHHBIM 3a y4eT
BXOZAIIEH KOPPECIOHIEHIIUN.

4.12. B cay4yae ecnu NpUHATHE PELICHUS IO Kajlo0e He BXOAUT B KOMIIETEHIUIO
ApxuBa, To B TeueHHe 3 pabounx JHEH co AHS ee perucTpaliui ApXuB HallpaBisieT XKajlo0y
B OpraH MECTHOIO caMOyIpaBleHHs paiioHa (ropoma), YIOJHOMOYEHHBIH Ha ee
paccMOTpEHHe, U B MUCbMEHHOH (opMme mHbOopMupyeT 3asBUTENS O IepeHaNpaBIeHUN
KAJIOOHL.

4.13. 3anpemaercs HanpaBiITh Xajlo0y Ha PacCCMOTPEHHE JOJDKHOCTHOMY JIUILY,
pemieHue wiu feiictue (be3melicTBre) KOTOPOro 00XKaTyeTCs.

4.14. Apxus obecneunBaert:

OCHaIlleHHe MECT IIprueMa Xajoo;

nHpopMUpoBaHUe 3asBHUTENEH O IOpSAKe OOXKAIOBaHWS DPEUICHUN W IeUCTBUI
(6esnmelicTBrsl) ApXuBa, €r0 PyKOBOIUTENS U CIENUAINCTOB IIOCPEACTBOM Pa3MEIeHUs

MHQOpPMalUy Ha CTeHIaX B MECTe IIPEeI0CTaBIeHI MyHUIUIAIbGHOU yeiayry, Ha EITTY u
PIITY;
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KOHCYJIBTHPOBaHUE 3asBUTENEH O MOpsAKE OOXKaJOBaHUS PEIICHUN U IEHCTBUA
(6e3meiicTBus) ApX¥Ba, €0 PYKOBOJUTEISA U CIIEIHAIICTOB, B TOM YHCJE IO TenedoHy,
3IEKTPOHHOM MOYTe, IPH JIUIHOM IIpUEME.

4.15. B cirydae yCTaHOBJIEHHS B XOJI€ HIIH IO Pe3yIbTaTaM PACCMOTPEHMUSI )KaI00bI
MPU3HAKOB COCTaBa aIMUHHCTPATHBHOTO MPABOHAPYIIEHUS WU IIPECTYILICHHUS,
npenycMoTpeHHoro  cratheit  5.63  Komekca  Poccmiickoit  ®@emepanuu 00
QIMUHUACTPATUBHBIX  I[PAaBOHAPYIIEHUAX,  HOJDKHOCTHOE  JIMLO,  HAaJEIEeHHOE
IOJITHOMOYHSIMHU TI0 PACCMOTPEHHIO KaJl00, He3aMeJIMTEIbHO HalpaBliieT UMEIOIIHecs
MaTepHallbl B OpraHbl DPOKypaTyphl.

4.16. Xanoba moxxer ObITH HOfaHa 3asBUTeNEeM depe3 MOLI. Ilpu noctymneHun
xano6sl MOI] obecnieunBaeT ee nmepenady B ApXuB He MO3HEE CIeAyromero paboyero
ITHS CO JTHS ITOCTYIUICHUS KaTOOBI.

| 5. Cpoxu paccCMOTpEHUS KaI00bI

5.1. XKanoba, moctynuBmiasi B ApXuB, paccMarpuBaeTcs B TedeHue 15 paboumx
IHEW COo OHS ee pEerucTpaliu.

5.2. B cnyuae oOxamoBaHUs OTKa3za ApXWBa, €ro pPYKOBOIHUTENS B IpHEME
JNOKYMEHTOB OT 3asiBUTEJIA JIN0O B UCIPABICHUU JOIYIIIEHHBIX ONEYATOK U OIIUOOK UK B
Clydae O0O)XaJIoBaHUS 3asBUTEIIEM HapylIeHWS YCTaHOBICHHOTO CpPOKa TaKHX
HCIIpaBlIeHUH >xamoba paccMarpuBaeTcs B TeueHHe 5 paboumx mHEH co OHS ee
pEruCTpaIyvu.

6. IlepedeHp OCHOBaHUI I MPUOCTAHOBIICHUS PACCMOTPEHUS JKAIOOKI B CIIydae,
€CJIM BO3MOXXHOCTE IIPHOCTAaHOBIIEHNUS IIPENyCMOTPEHA 3aKOHOIaTebcTBOM Poccuiickoit
Denepanuu, PocToBckoit ob6nacTr

OcHoOBaHMS i1 IPUOCTAHOBICHHSI PACCMOTPEHHMS KalOOBI 3aKOHOIATEIHCTBOM
Poccuiickoit @eneparuu, PocToBckoit 06acT He yCTaHOBIIEHBI.

7. Pe3ynbpTaT pacCMOTpPEHUS KaT00bI

7.1. Ilo pe3ynpTaraM pacCMOTPEHHS KaNIOOBI IPUHUMAETCS OJHO M3 CIIEMYOIIMX
pEIIECHUNA:

00 yIOBIIETBOPEHHH JKATOOLI;

00 OTKa3e B yIOBIETBOPEHUH JKAIOOLI.

8. Ilopsanox nHGOPMUPOBAHUS 3asBUTENS O Pe3yIbTaTax PACCMOTPEHHS KaTOOEI

8.1. He moznnee ciemyromero pabodero AHS MOCHE MHS NPUHATHSA pPELIEHHS IO
Kajo0e 3asgBUTEIIO B YCTAHOBICHHOM IIOPS/IKE HAIPABISETCS MOTHBUPOBAHHEIA OTBET O
pe3ynpTarax pacCMOTPEHHS XKal00bl B MUCbMEHHOU (opMme.

8.2. Ilo xenanuro 3asgBUTENI OTBET IO PE3YIIBTATAM PACCMOTPEHHS HKAJIOOBI MOKET
OBITH IpEICTaBNEH He MO3IHee IH, CISIYIOIIEro 3a JHeM IIPUHATHS PelleHHns, B GopMe
JJIEKTPOHHOTO JTOKYMEHTA, IOAIUCAHHOTIO 3JIEKTPOHHOM IOANKUCHIO JOJDKHOCTHOTO JIMIIA,
OCYIIECTBIIABIIEr0 PACCMOTPEHHUE JKAIOOEL.

8.3. B oTBeTe 10 pe3ynbTaraM pacCMOTPEHHS KaI00bl YKa3bIBAIOTCS:

HaVMEHOBaHHWE OpraHa HCIOJIHUTEIbHON BlacTu, (GaMWIHsg, HMS, OTYECTBO
JOJDKHOCTHOTO JIMI[A, OCYIIECTBIIABIIET0 PACCMOTPEHHE KATOOKI;

HOMED, /1aTa, MECTO IPUHATHS PEIIEHN I, BKJIFOYas CBENECHUS O JOJKHOCTHOM JIMIIE,
pelnenne uiM fercTBre (Oe3neiicTBrE) KOTOPOro 00XkKaryeTcs;

(amumms, UM, 0T9ecTBO (U HAMYYH) WM HaUMEHOBAHNE 3asBUTEIS,

OCHOBaHWS JIJI IIPUHATHUS PELIeHUS I10 JKallo0e;
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IPHUHSATOE TI0 Kanobe peleHue;

B CJIy4ae ecjH jKajnoba Ipu3HaHa 000CHOBAaHHOW — CPOKH yCTPAaHEHMS BEIIBIEHHBIX
HapyIlIeHUH, B TOM YHCII€ CPOK IIPENOCTABIECHUS Pe3ybTara MyHUIUITAILHOR YCIIyTH;

CBEIEHHUS O NOPANKE 00KATOBAHUS IPUHATOTO M0 KaJI00€e pelneHmus.

9. ITopsimox 00>KaoBaHUsI PELTEHHSI 10 XKanobe

O6xxanoBaHKe peIeHus 110 XaI00e OCYIIECTBIAETCS B IOPSIKE, YCTAHOBICHHBIM
JEACTBYIOIIUM 3aKOHOIATEIECTBOM.

10. IIpaBo 3asBHUTENA Ha MOIydeHHE HHPOPMAUH U JOKYMEHTOB, HEOOXOAUMBIX
IUI1 0OOCHOBAHUS M PACCMOTPEHHMS JKaJIOObI

3asgBATENL HMEET IPABO 3HAKOMHUTHCS C JOKYMEHTaMH M MaTepHallaMy,
KaCarOINMMHUCS PACCMOTPEHHUS JKalnoObl, IPH YCIOBHH, YTO 3TO HE 3aTparuBaeT Ipasa,
CBOOOIBI W 3aKOHHBIE HMHTEPECHl APYTHX JHMIl U YTO B YKA3aHHBIX JOKYMEHTaX H
Marepyayax He COAEPXKAaTCs CBENEHHs, COCTAaBILIOIIUE TOCYJApCTBEHHYIO HIIH HHYIO
OXpaHSEMyI0 (elepalbHBIM 3aKOHOM TaliHy. Takue [JOKYMEHTHI H MaTepHalbl
IPECTaBISAIOTCS 3asBUTENIO IO €r0 IHCHMEHHOMY 3alpOCy B TEYEHUE 5 KaleHIApHBIX
IOHEH CO IHS PETUCTPALlUHU 3allpoca B ApXuBe.

11. Croco6er urdopMupoBanus 3asBUTENEH O MOPSAAKE MOJAYH M PACCMOTPEHHS
XKamoObI

Wudopmanuio o mopsiake MOTa4d M PacCMOTPEHHS KaloOBl 3asBHTENb MOXKET
IOJTYyINTh Ha WH(QOPMAIMOHHBEIX CTEHIAaX B MeCTe MPeNOCTaBIeHMs MyHHIIHIIAIBHOM
YCIIyTH, Ha caiiTe AIMUHUCTpanuy benokanuTBuncKoro paiiona, Ha EIIT'Y u PIITY.

Vipasisromuii femamu W JLT'. Bacunenko
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ITpunoxenue Ne 2

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPENOCTaBICHUS MyHUIUIIAIBHON
yermyru «MHpopManuoHHOE obecniedeHne
bu3nUeCKUX U IOPUANYECKUX JIUI] Ha
OCHOBE TOKyMeHTOB ApXUBHOIO (hoHIa
Poccutickoit @enepanuu U Opyrux

ApXUBHBIX TOKYMCHTOB»

Komy (®HO u 10DKHOCTS PYKOBOIUTEIS

3AIIPOC

MYHUITUTIAIEHOTO apX1Ba)

Qamunus, UMsi, OTIECTBO 3aBUTEIIS
U HaMMEHOBaHUE OpraHUu3aIllun
(B UIMEHHUTEHLHOM ITaJIeXKe)

ITouToBEIH afpec NI HAaPaBJICHHUS CIPAaBKU

Bam e-mail (mpu Hamawm)

KoHTtakTHBIN TenebhoH

RS

Qamunus, UMs, OTYECTBO JUIA (TIOTHOCTHIO),
0 KOTOPOM 3alpalinBaroTCs CBEICHUS

JlaTta poxneHus nuna, 0 KOTopoM
3alpalllvBaIOTCs CBEICHUS

TemaTnueckue 3alIpOChI

O nonydenun pemeHus (IIOCTAHOBIICHHS)
UCIOJIKOMA (aIMUHUCTPAITIH ) Ha 3eMeTbHEIN
Yy9aCTOK

7.1

Anpec 00BeKxTa, 0 KOTOPOM ITOCTYIIHII 3aMPOC,
B T.4. IPEXHUH anpec, eciii MEeHsIICS
(HexuII0e moMeIeHre, KBapTupa,
JIOMOBJIaJIeHUE, 3eMEIbHBIN YIacTOK | IIp.)

7.2

Hara u Ne pemenus (IOCTaHOBIICHHUS) IIPH
HaJlMYyWdd WM BpeMEHHOW mepwox m0 4
MecsIeB (ecliu 1aTa M HOMEP HEU3BECTHEI)

7.3

AnvmuHECTpaTHBHBIA paiion r. Pocrosa-ma-
Hony, PocTtoBckolf ob6macTu MmO KOTOPOMY
IPHUHUMAJIOCh pelleHne (IOCTaHOBJICHHE)

7.4

HamMeHoOBaHme opraHa BIIaCTH, H3/ABIIETO
3anpalirBaeMoe pelleHne (I0CTaHOBIICHHUE)

fi%

Tema pemenus (moctaHoBleHHs) (CHSTHE
CaMo03acCTpos, I[PUCTPOMKA, KaNUTaIbHBIN
PEMOHT JOMa M CHOC CTPOCHHH, paslen
JOMOBJIANE€HUS,  BBIJICIICHAE  3€MEILHOTO
y4acTKa IIOJ CTPOHMTEILCTBO JIOMa, paslell
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ydJacTKa, 3akKpellleHHe B COOCTBEHHOCTL M
T.J.)

7.6

Cnoco® modydeHus 3eMeIbHOrO ydYacTKa
(BBLIETICHUE TIOJ] CTPOUTEIBCTBO IOMA, pasmell
y4acTKa, 3aKpeljieHre B COOCTBEHHOCTH )

7.7

HaunmenoBanue CaaoBOIo TOBApHUIICCTBA,
ABTOKOOII€paTuBa U Ip.

7.8

Ne cBuneTenbCcTBa O IpaBe Ha MOKU3HEHHO-
HaclenyeMoe BiajeHue (IIpy 3aKperieHuH B
[IOXKHU3HEHHO-HacIexyeMoe BiaaeHue B 1992-
1994rr. — nnd UHAUBU Y ATEHOTO
JIOMOBJIQICHUS)

O noxy4yernn permeHus (TTOCTAaHOBIICHIS)
HCIIOJIKOMA (aIMUHUCTpAIINH ) Ha KBAPTHPY

8.1

Anpec 06beKTa, 0 KOTOPOM HOCTYIIHII 3aIpoc,
B T.4. IPEXXHUM aJipec, eCliu MEHSIICT
(HeXUII0Ee MOMEINEeHre, KBapTHpa,
JIOMOBJIaIcHUE, 3eMENbHEIN YIacTOK U JIp.)

8.2

Hpe>KHee MECTO XHUTECJIBbCTBA

8.3

Hara 1 Ne pemenus (IOCTaHOBIICHUS) IpH
Hald4Yud WM BpEeMEHHOM mepuonm mpo 4
MecsIeB (eciiu 1ata U HOMEp HEM3BECTHE)

8.4

AIMUHUCTpaTUBHBIN paiioH r. PocroBa-Ha-
Hony, PocroBckoif obmacté 1O KOTOpOMY
IPMHUMAJIOCH pelleHue (IIOCTaHOBJICHHE )

8.5

Cnoco6 nosy4deHus KBapTHPHI (IOIYYEHHE OT
paboTel, 0OMEH KBapTHPBI, TEPE0hOpMIICHIE
opIiepa, mepeodopyaoBaHUE, IPUCTPOUKA
OasKkoHa H.T.1.)

8.6

Mecto paboThl, ecir KBapTUPY HOIYYIaId OT
paboTHI

8.7

I[aTa BbIJA49M OpZi€pa WA JaTta IPOIIUCKHA

8.8

Tun kBapTUPH! (M30IMpOBaHHAs, OOIIEKUTHE,
KOMMYHAaJIbHAS )

O nomy4ennu perreHns (IOCTaHOBJIEHMS)
UCIIONIKOMA (aIMUHHUCTPAIIHAH ) O BBOJE B
SKCILTyaTaIlNIo JKHAJIOr0 JOMa

9.1

Anpec 06b€KTa, 0 KOTOPOM IOCTYIIHII 3aIIpOcC,
B T.4. IPEXHHUH aJapec, eclIh MeHsICH
(mexxmitoe oMelleHue, KBapTHPA,
JOMOBJI[ICHHE, 3eMeIbHBIN YIaCcTOK U Jp.)

9.2

Hata u Ne pemeHus (IOCTaHOBIIEHHUS) IPH
HaJIMYMM WU BPEMEHHOW mepwoj no 1 roma
(eciu nata H HOMEp HEU3BECTHEI)
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9.3 | Opramuzanus, KOTopas CTporIa JoM (eciu
TIOJIyJaJTd KBAPTHUPY OT PabOTHI)
9.4 | lata BBOZIa B SKCILTyaTaIlMIO JOMAa MJIU 0L
BCEIJICHUS B IOM
10. | ADIMUHHCTpPaTUBHO-TEPPUTOPHATHHOE
NeJIeHue
10.1 | Ha3BaHue HaceleHHOr0 MyHKTA, pailoHa
10.2 | Okpyr, paiion
10.3 | Tema 3ampoca (mepeuMeHOBaHHUE,
aIMUHUCTPATUBHO-TEPPUTOPHATHHAS
IIpUHALIIEKHOCTh, 00beIUHEHNE,
o0Opa3oBaHUe, 0 HAXOX/IEHUHU B CEITHCKOM
MECTHOCTH, O IE€pPEUMEHOBAaHUY YIIHII,
JUKBUIALUS], O IPUCBOCHUY WIIA U3MEHEHUN
azpeca)
10.4 | XpoHONIOIrMYECKHUE PAMKHI
11. | Mcropus yapexneHus
11.1 | Ha3Banue yupexneHus
11.2 | MecTo ero HaxoXIeHUI
11.3 | IlonunHEHHOCTH (KaKOW BBINIECTOSIIEH
OpraHu3alyy MOTUHNHSIICS)
11.4 | Tema 3ampoca (obpazoBanue,
[IEpEMMEHOBaHNUE, INKBUIAITH)
11.5 | XpoHOJOrHYECKHEe paMKa
12. | IlonTBepKaeHue cCOOBITHS MITH (aKTa
12.1 | Tekct 3ampoca
12.2 | Mecto coOpITus
12.3 | Jlata coObITHS
13. | O mpenocTaBneHUN KOHA apXHUBHEIX
JTIOKYMEHTOB
13.1 | IIpoury npenocTaBuTh 3aBepEHHbIE KOIMH HaunMeHnoBaHUe JOKYMEHTA,
apXUBHBIX TOKYMEHTOB (yKa3aTh Jata
HavMEHOBaHUE TOKYMEHTA U TIOMCKOBEIE @ouA
IaHHEIC) Omnuce
Jemno
JIucTer
(xomIecTBO
CKOIIMPOBAHHBIX JIUCTOB IIO
OIHOMY 3aIllpoCcy HE MOXET
npesemmate 20 1) Ha
IIopTajie He YKa3aHo
ConmanabHO-IpaBOBEIE 3alIPOCH
14. | O moaTBep)XAEHHU CPOKOB OKKYIIAIH
parioBoB PoctoBckoit obmactu
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14.1 | AIMUHUCTpATUBHEINA paiioH 001acTh U
HaCeJeHHBIA TyHKT, Ha TEPPUTOPUU KOTOPOIO
IPOKUBAJIO JIUIIO

15. | O noaTBepxneHNN 3apabOTHOM MIIaThI
(cTumenMN)

15.1 | CBenernus 00 u3MeHeHUH (QaMIIINK U JaTa ee
VN3MEHEHUS

15.2 | MaTel poxxaeHus AeTel (1 >KeHIIH )

15.3 | ITonHOE HanMEeHOBaHUE OpPTaHU3ALUN
(mpenupusTHS), €€ BeIOMCTBEHHAS
IOTYMHEHHOCTh

15.4 | JlomxHOCTE, TaOCTBHBIN HOMED

15.5 | HaumeHoBaHue IIOJIpa3esieH s, nexa,
ydJacTKa # JIp.

15.6 | Ilepuon paboTsl (yueOnl)

15.7 | Ilepuon paboTer (yueObI), 3a KOTOPBIi
HEOoOXONUMO TIPEINOCTaBUTh CBeaeHHs (He
6omee 60 MecsIieB)

16. | O moaTBepXIeHUH CTaKa paboTsl (yueOs!)

16.1 | Cenenus 06 u3MeHeHNH HaMUJIMK U JaTa ee
V3MEHEHUS

16.2 | JIaTel poxxaeHusl qeTer (IJIs KEeHIIUH )

16.3 | IlonHOe HamMEeHOBaHUE OPTraHU3AIUN
(mpennpusTHs), €€ BeIOMCTBEHHASL
IIOIYNHEHHOCTh

16.4 | IoIXKHOCTB, TaOENBHBINA HOMED

16.5 | Hammenosanue IIOpa3liesieHus, nexa,
ydacTka | JIp.

16.6 | Ne u natel mpruka3oB

16.7 | Ilepuon paboThI (yuaeOni)

17. | O moaTBep K IEHUH HATPaKIeHHUS

17.1 | Ceenenus 06 u3MeHeHUH (QaMUIIUK U JaTa €€
U3MEHEeHHS

17.2 | JIaTel poxXaeHHsI eTedt (IIst KEHIIUH )

17.3 | IlonmHOE HaMMEHOBaHUE OPraHU3ANN
(IpenupusaTHs), B KOTOPOi paboTai
IPaXIaHUH BO BpeMs HarpaxkJIeHHUsI, ee
BEJIOMCTBEHHAs TOAYNHEHHOCTh

17.4 | AnMuHUCTpaTUBHEIA paiton r. PocToBa-Ha-
Homny, PocToBckoi 00acTu, Ha TeppUTOPUH
KOTOPOT'0 HaXOIUIach OpraHH3aIlHs
(mpennpusTHE)

17.5 | Ha3Banme Harpamsl

17.6 | JaTa HarpaxmeHus
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17.7

J{0JDKHOCTD

18.

O perucTpanuy, IIepEeuMEHOBaHUHT
oprau3anuu (IpennpusThs)

18.1

IToHOE HaMMEHOBaHWE OPTaHU3AINH
(mpennpusiTHs), €e BeIOMCTBEHHAS
IOJTYMHEHHOCTb

18.2

HazBanue opranu3anuu IIoCJeC
IIEPCUMCHOBAHM A

18.3

Anpec opranu3anuu (IpeIIpHsITH )

18.4

AnMuHUCTpaTHBHBINA paiioH r. PocToBa-Ha-
Hony, PocToBcko# 00acTa, Ha TEPPUTOPUHA
KOTOPOT'0 HaxOJIMJIaCh OpPraHU3allHsl
(mpenmpusiTre)

18.5

Ne uw pmara mnocramoBnmeHHMs (mpHKasza) o
PETUCTpalliY, IEPEUMEHOBAHUH OpraHU3aIUH
(IpeanpusTHs) WM BpeMEHHOM mepuos a0 1
roga (ecnu naTa ¥ HOMep HEM3BECTHE)

19.

IloirydeHue Komwii W BBIMHCOK U3 IIPUKA30B,
PacHopsDKeHUH, IOCTAaHOBIIEHHUH (0 CHUKEHHH
OpadHOro Bo3pacrta, 00 W3MeHEHUH (HaMUIINH,
UMEHH, OTYECTBA, 00 ONpENeTICHUN B TETCKUIA
I0M, 00  YCTAaHOBJIEHHH  OIEKH U
IIONEYUTENBCTBA, O IpHUEMe, YBOJBHEHHH, O
JEKPETHOM OTIIyCKe, 00 y4eOHOM OTIyCKE, O
IOATBEPXKICHNN (DaKTa HECUACTHOrO CIydas
Ha IIPOM3BOJICTBE W Ip.), TPYAOBON KHIDKKH,
IOATBEPXKICHHE HAIIMOHAIBLHOCTH | JIP.

19.1

Tema 3ampoca

19.2

Caenenust 00 m3MeHeHUN (HaMUIINU, UMEHH,
0TYeCTBa (IepBOHAYATbHAS, IPUCBOECHHA)

19.3

IlomHOE HaMEHOBaHUE OPraHU3AlNN
(mpenmpusaTHs)

19.4

Ne wm pmara mpmkas3oB, pacmopsKeHui,
IIOCTaHOBJIEHUH, JaTa HECYACTHOTO CIydas Ha
IIPOM3BOJICTBE MM BPEMEHHOH mepuon mo 1
roja (eciy gata ¥ HOMep HEHM3BECTHEI)

19.5

Ilepuon paboOTEI B OpraHm3aIiu

19.6

PalioH m MecTo mpoXUBaHHS HA MOMEHT
IPUHATHSA pelleHuss o0 OompeneneHud B
JIETCKUM 10M, 00 OIleKe, ITONEeYUTEILCTBE

20.

I[OHOJIHI/ITCJ'IBHI:IC CBCICHUA

21.

Ilepedens mpuaaraeMsix JOKYMEHTOB
(HanmprMep, KONHUsL IOBEPEHHOCTH HIIH UHBIX
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JOKYMEHTOB, YIOCTOBEPSIOIUX IIOTHOMOYMSL
IpEICTABUTENsI 3asIBUTEIL, U JIP.)

B cootBerctBuH ¢ 1.1 cT. 6 enepanbrHoro 3akona ot 27 urong 2006 r. N 152-03
«O TepcoHANIBbHBIX IaHHBIX» COTJIaceH(Ha) Ha 0OpabOTKy MOUX MEPCOHAIBHBIX
TTAaHHBIX

(monmucs)
BrIady pe3yabTaTa IPEeIOCTaBIEHNS YCIyTH IPOIIY OCYIECTBHTE CIIOCOOOM:
(8v16parHOe OMMemumy 3HAKOM: \)* '

O  Apxus;
0  MO®I] mo mecTy oOpalieHus;
B M®I] 1o MecTy HaxOXIeHUs cBeeHUH (TIpH OKa3aHUH yCIIyTH
IO IIPUHIIAIY 3KCTEPPUTOPHATIBHOCTH);
0  mo moure (3a HCKIIOYEHHEM UMYIIECTBEHHBIX 3aIIPOCOB).
Hara MOJITUCH paci@poBKa IOANUCH

OTMeTKa 0 MOIYYEeHHH Pe3ybTara MPeI0CTaBIeHHs MyHUITUIIAIBHOHR yCIIyTH (B
Cllydae JTMYHOTO OOpAIEeHHs B apXUB 3a MONyYeHUEeM pe3yIbTaTa yCIIyTr )

naTa HOJIIUCH pacmu(poBKa IOIIUCH

* 3anonnsemces 6 cayuae nodayu 3aaexu yepez MPL].
IIpumedanue:

JI1s moiTy4eHus CBEAEHUN 110 TEME:

- 0 TOJy4YeHHH pelleHus (MOCTAHOBIEHHUS) HCIONKOMa (aAMUHUCTpaIlWM) Ha
3eMeJbHBIN yuacTok nm.l1-6, 7.1-7.8;

- 0 TOJy4YeHHH pelneHus (TOCTAHOBJIEHHUS) HCIONKOMa (aAMHUHHUCTpallMM) Ha
KBapTUPY 3anoyHsIOTCS 11.1-6, 8.1-8.8;

- 0 IOJTyYEeHUH pelieHus (TOCTaHOBJICHHUS ) HCIIOJIKOMA (aAMIHUCTPALIUH ) O BBOJE B
SKCILTyaTaIlNIo XUJIOT0 JoMa 3aloNHIroTes mi.1-6, 9.1-9.4;

- 00 aIMUHHCTPATHBHO-TEPPUTOPHAIBLHOM JeeHun 3amoiHstorcs nmn.l-4, 10.1-
10.4;

- 10 ACTOPUU y4peKIeHUs 3anonssatores nm.1-4, 11.1-11.5;

- 0 IOATBEPXKACHUH COOBITHS WK (akTa 3anmonHsroTes nn.1-4, 12.1-12.3;

- 0 IPEeAOCTaBIICHUH KOMUH apXHUBHBIX JOKYMEHTOB 3amoiHst0Tes . 1-4, 13.1;

- 0 TIOATBEPXICHUHM CPOKOB OKKymanuu paiioHOB PocToBckoil obmacTtu
3anojHsroTes nmn.l1-4, 14.1;

- O TMIOATBEPXKICHUH 3apaboTHOW IUIaThl (CTHIEHANH) 3amoNHsFoTCes mi.1-6, 15.1-
15.7;

- 0 HOATBEPXKIEHUH CTaKa paboThl (yueOnr) 3anonHsroTes nu.1-6, 16.1-16.7;

- 0 IOATBEPXKIACHUY HarpaxJAeHus 3anouustores mmi.1-6, 17.1-17.7,
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- 0 PEerucTpaluy, MEPEMMEHOBAHUN OPraHU3alUM (IPEAIPUATHSA) 3alOIHIIOTCS
m.1-4, 18.1-18.5;

- TIOJTydeHHe KONHU M BBHIIKMCOK W3 IPUKA30B, PACIOPDKEHUH, IOCTaHOBIECHUH (O
CHIDKEHHH OpadyHOTo BO3pacTa, 00 W3MeHeHWH (aMHIHU, MUMEHM, OTIeCTBa, 00
OIpe/eIeHNd B IETCKUH JOM, 00 YCTaHOBJIEHHMM OIEKHM H IONEYUTENbCTBA, O
IpHeMe, YBOJBHEHHH, O IEKPeTHOM OTIycke, 00 yd4eOHOM OTIycke, O
IIOTBEPKAeHNY (DaKTa HECYaCTHOTO CIydas Ha IIPOU3BOACTBE M P.), TPYIOBOH
KHIDKKH, TTIOATBEPKIEHAE HAIIMOHAIBHOCTH U [p. 3aIloJHAroTes 1. 1-6, 19.1-19.6.
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[Tpunoxenue Ne 3

K aIMIHUCTPATUBHOMY PETJIAMEHTY
MPENOCTaBICHUS MyHUIUIIAIBEH 0N
yeayru « rpopMannonHoe obecnedeHne
bu3NUeCcKUX U IOpUAUIECKUX JIUI] Ha
OCHOBE JIOKYMEHTOB ApXUBHOTO (oHIA
Poccutickoit @enepanuu 1 Jpyrux

APXHUBHBIX TOKYMCHTOB»

3aBeyroleMy apXUBHBIM CEKTOPOM (OTHEIIOM)

AJIMUHUCTpanuu

paiiona (ropoaa) /

mupekropy MBY (MKYVY) « MyHUIIMITAIBHBINA apXUB

paitona (roponaa)»
A.A. IletpoBy

OBPA3EIL 3AITIOJIHEHIA 3AITPOCA

1. daMunms, uMs, 0TIECTBO 3aIBUTEIISA
WJIA HAMMEHOBAaHUE OpraHU3aluu HVBanoB MBan MBanoBu4
(B IMEHHTEIPHOM MaJeKe)

2. ITo4dToBBIN aapec I HallpaBJICHUS 344005, r. PocToB-Ha-/{ony,
CIIpaBKHU yi.Kpacnoapmerickas,85

3. Bam e-mail (mpu Hammamn) 555@mail.ru

4, KonTtakTHBIN TeTehOH

89005555555, 2222222

5. damMums, UMs, OTIECTBO JIUIA
(IIOJTHOCTBIO), 0 KOTOPOM 3aIlPaIluBAIOTCS HBanos Ban VBanoBu4
CBEIICHHUS

6 [ara poxxeHus nuna, 0 KOTOpOM 15 mag 1956 rona
3alpaliiBarOTCs CBEJICHUS

TemaTudeckue 3apockl

7. O noxyyeHuu perneHus (IIOCTAHOBIICHHUS)
HCIIOJIKOMA (aIMUHHUCTPAIINH ) Ha
3eMEIbHBIN y9acTOK

7.1 | Aopec 06beKTa, 0 KOTOPOM ITOCTYITHIT r. A30B,
3aI1poc, B T.4. IIPEXXHUH aapec, eciiu nep. I'azetnrii, 64
MeHsUICS (HeXUIoe TOMeIleHne, (mpexuuit agpec:
KBapTHpPa, JOMOBIIAJICHUE, 3€MEIbHBIN yi. Paesckoro, 22)
Y4acTOK U Jp.)

7.2 | Hata u Ne perenus (IOCTaHOBIICHUS ) IIPH Anpens-maii 1959r.
HaJIMYUU WIK BpeMeHHOU mepuox mo 4 (ecnu mata u HOMep
MecsIeB (ecu JaTa ¥ HOMep HEU3BECTHEI) HEU3BECTHBI)
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7.3 | AIMAHUCTpATUBHEIN paiioH I. PocroBa- A3oBCKuU# paiioH
uma-Jlony, PoctoBcko#t oOmact 1O
KOTOPOMY  IPUHHMAJIOCh pereHue

(ImocTaHOBIEHNE)

7.4 | HaumeHnoBaHue opraHa BIIACTH, A3OBCKHH paltlCIIONKOM
M3JaBIIEr0  3alpaliuBaeMoe pelleHHe
(mocTaHOBIEHME)

7.5 | Tema pemenus (mocranoBieHus) (cHATUE | Pasmein 3eMeIbHOrO y4acTKa
caMo3acTposi, IPUCTPOKKa, KATUTAJIbHBINA JIOMOBJIQICHUS

PEMOHT aAoOMa U CHOC CTpOCHI/IfI, pasaeil
JOMOBJIaICHHUS, BBIOCICHHUEC 3EMCIIBHOI'O
ydacTKa 1o CTPOHUTEILCTBO A0MA, pa3aciI
Y4acCTKa, 3aKpECIlJICHUC B COOCTBEHHOCTE U

T.1.)

7.6 | Cnoco6 momydeHUs] 3eMeIbHOT0 ydJacTKa pazzen ygacTka
(BBIIETIEHUE TIOJ] CTPOUTENHCTBO IOMA,
pazmen  ydyacTKa,  3aKpeIuleHHEe B

COOCTBEHHOCTB )

7.7 | HaumeHOBaHUe C€al0BOrO TOBApUIECTBA, JIHT «BocTodnoe»
aBTOKOOIIEpaTHBA U JIp.

7.8 | Ne cBuzmeTensCTBa O IIpaBe Ha Ne233654

MOXU3HEHHO-HACJIeIyeMOoe BIIaIcHHE
(TIpH 3aKpeTIeHUH B ITOKU3HEHHO-
Hacienyemoe Biaaerne B 1992-1994rr. —
JUTS] WHIWBUIYaJIbHOTO IOMOBIIAICHUS )

8. O nony4yeHuu pemeHus (IIOCTAHOBIICHUS)
HCIIOJIKOMA (aIMUHUCTpAIINN) Ha
KBapTUPY

8.1 | Aaopec 06bekTa, 0 KOTOPOM ITOCTYIIHIT c.ITemxkoso,
3aIIpoc, B T.4. IPEXXHUH aapec, eclu nep. I'azeTHsril, 64

MCHAIICA (HE)KHJ'IOG IIOMCIICHUC,
KBapTHpa, I0MOBJIaJCHUE, 3eMENbHbBIA

Y49acTOK U JIp.)

8.2 | IIpexxHee MeCTO XXUTEIbCTBA c. Ilemkogo,
yi. Paesckoro, 22

8.3 | Jlata u Ne pemenus (moCcTaHOBIICHHS ) IPU 12.03.1996 Ne696 nmu
HaIW4Yu¥ WIM BpeMeHHOU mnepwon mo 4 siHBapb-anpens 1996 ronga
MecsIeB (ecH jaTa U HOMep HEU3BECTHEI) (ecnu maTa u HOMEP

HEU3BECTHBHI)

8.4 | AIMuUHHCTpaTUBHBIN paiioH r. PoctoBa- | AmmunmCcTparus A30BCKOTO
Ha-Jlony, PoctoBckoifi obmacta 1O parioHa
KOTOPOMY IPUHUMAIOCH pelieHue
(mocraHoBJIEHHE)
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8.5 | Cmoco0 mosy4eHus: KBapTUPHI MoJIy4eHue OT paboThl
(moxyueHue oT paboThI, 0OMEH KBapTHUPHI,
nepeodopMIICHHE Opaepa,
nepeo0opyI0BaHUE, IPUCTPOIKa OaIKOHA
U.T.J.)

8.6 | MecTo paboTHl, eciiu KBapTUPY MOTYIaTH CIIK «3aBetsl Unpuuay
OT pabOoTHI

8.7 | Jlata BbIauM oprepa WiId JaTa MpOIUCKH 15.10.1969

8.8 | Tun xBapTHPHI (M30IMPOBAHHAS, M30JIMPOBaHHAs
O0IIeXUTHE, KOMMYHAITbHAS)

9. O nomydeHnuu pernenus (IIOCTAHOBICHHS)

HCIOJIKOMA (aIMIHHICTPAIINH) O BBOJIE B
9KCILTyaTalMIo XUJIOTO JOMa

9.1 | Ampec o0bekTa, 0 KOTOPOM IIOCTYIIHII c.Camapckoe,
3alpoc, B T.4. IPEXHUH anpec, eciu nep. ['azeTHsli, 64
MEHSIICS (mexmioe IIOMeEIIIeHuE,

KBapTHpa, JOMOBIaIeHHE, 3eMeIbHBIH
y9acTOK U Ip.)

9.2 | Mara u Ne pemenus (IIOCTaHOBJIEHUS ) IPH 12.03.1996 No696 nimm
HaIM4YU¥ WIM BpeMeHHOM nepuon mo 1 siHBapb-anpens 1996 rona
rofa (eciu ata u HOMep HEH3BECTHEI) (ecnmu ata m HOMeEp

HEU3BECTHBI)

9.3 | Opranmsanus, KOTopas CTPOUIa JOM CIIK «Camapckuii»
(ecnm morydanu KBapTUPY OT pabOTEI)

9.4 | data BBO/A B 9KCILTyaTaI[HIO JOMA HIIH 1970 r. - Bcenenue
roJl BCEJIEHUS B IOM

10. | AIMHUHUCTPaTHUBHO-TEPPUTOPHATILHOE
JIeIeHHe

10.1 xyTop HoHCKOH, A30BCKUU
HasBaHnue HaceleHHOTo IMyHKTAa, pailoHa paiioH

10.2 | Oxpyr, paiioH PocToBckuit okpyr

10.3 | Tema 3ampoca (mepenMeHOBaHUE, [porry mpenocTaBUuTh
aJIMUHHUCTPATUBHO-TEPPUTOPHAITLHAS CBEJIEHUS O NepEeHnMEeHOBaHUN
IPUHALIEXHOCTh, 00beINHEHUE, xytopa JloHckoit
00pa3oBaHue, 0 HAXOXKIEHHUH B CEIbCKOM
MECTHOCTH, O II€peMEHOBAHWH YJIHII,

JUKBHUIANNS, O IPUCBOCHUH WA
U3MEHEHHUH ajipeca)

10.4 | XpoHOJIOTHYECKHE PAMKH 1950-1970 rr.

11. | Ucropust yapexaeHus

11.1 | Ha3Banue yupexmenus 3aBon «CTpoiiMaTepraioBy

11.2 | Mecto ero HaXxoXIeHN r.A3oB
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11.3 | I[TogurHEHHOCTH (KaKOW BBIMIECTOSIIEH MuUHBUCTEPCTBO CTPOUTENIHCTBA
OpraHu3alliy MOTINHSIICS)
11.4 | Tema 3ampoca (ob6pazoBanwue, IIpommry npenocTaBuTh
IIepEeMMEHOBaHNUE, INKBUIAIIH) CBEICHHUS O J1aTe 00pa3oBaHue
3aBona «CtpoiimaTepanbhy
11.5 | XpoHONOru4eckne paMmku 1950-e rr.
12. | IlogTBepxaeHue coOBITHS WK (haKTa
12.1 | Tekct 3ampoca IIpoiry nmpenocTaBuTh
CBEIIEHHS O TOM B UECTh KOTO
Ha3BaHa ynuna MyprisldeBa
12.2 | MecTto coOBITHS r. baralick
12.3 | laTa coObITHS 1960-¢ rr.
13. | O npenocraBieHNH KOIUHA apXUBHBIX
JOKYMEHTOB
13.1 | Ilpomy npenocTaBUTh 3aBepeHHbIE Konnu | HamMmeHoBaHWE TOKyMeEHTa
apXUBHBIX TOKYMEHTOB (yKa3aTh IHocmy>KHOW CIIMCOK
HaVMEHOBaHUE JOKYMEHTA U IIOUCKOBBIE | IpeficeaTesis pairucioakoMa
JaHHBIE) ITerpa I'pomoBa
®onp 304
Ommuce 1
Hemo 456
Jucter 5-7
(KxonMMuecTBO CKOIMPOBAHHBIX
JUCTOB [0 OTHOMY 3aIIpoCy He
MOXeT npeBbimaTh 20 11.)
ConuaapHO-IpaBOBBIE 3aITPOCHI
22. | O nogTBepXKI€HNH CPOKOB OKKYIIAIHH
paiioHoB PocToBckoit obmactu
22.1 | ADIMUHHCTpaTUBHEIN pallOH 00JIACTH U IIponerapckuii, XyTOp
HaCeJIeHHBIN TyHKT, HA TEPPUTOPUHI Becensiit OpioBckoro
KOTOPOT'O ITPOKUBAJIO JIUTIO CeJIbCOBETa
24. | O moATBEepXASHUH 3apabOTHOM ILTAThI
(cTuneHmuM)
24.1 | Cenenus 06 uaMeHeHUH HaMILTAU U ITetposa, 1980 naTta usmeHeHus
JlaTa ee U3MEHEHUs
24.2 | JlaTsl poXKIeHUSI JeTel (IIsT KEeHIIHH ) 1981, 1985
24.3 | IlonmHOE HaMMEHOBaHKE OPTaHU3AIIMI 3aBOJ «DIEKTPOMOHTAXKHUK,
(mpennpusATHS), €€ BeIOMCTBEHHAS MUHHCTEPCTBO SHEPreTHKU
IIOAYMHEHHOCTh
24.4 | IoIKHOCTH, TaOEIBHBIA HOMED KoHTpoJiep, Ne1563
24.5 | HauMeHOBaHUE IIOApa3leNeHus], Iexa, Ilex Nel5
y4acTKa H JIp.
24.6 |Ilepuon paboTs! (yueOn!) 1970-1991 rr.

A G:\Mown noxymenTte\[Tocrasosnenns\Axm_pernament_apxus.docx 12/23/2016 9:14:00 AM

crp. 4 uz 73




24.7 |Ilepuom paboTsl (y4ueObl), 3a KOTOPBIH 1975-1979 rr.
He0OXOIMMO IIPEeIOCTaBUTh CBeleHus (He
oomee 60 mecsIeB)

25. | O monTBep)XOSHUH CTaXa pabOThI
(yueOnr)

25.1 | Ceenenus 00 U3MeHEeHUH (HaMUIIUH U [TetpoBa, 1980 nata u3MeHeHuUs
JiaTa ee U3MEHEHHUS

25.2 | JlaTel posxaeHus neTedt (s >KeHIIMH ) 1981, 1985

25.3 | [lonmHOE HaMMEHOBaHKE OPTaHU3ALUI 3aBOJ «DIEKTPOMOHTAKHUKY,
(mpennpusTHs), €€ BEIOMCTBEHHAs MHHUCTEPCTBO SHEPIeTUKHA
OTYNHEHHOCTh

25.4 | lomKkHOCTH, TAOETBHBIN HOMED KoHTpozep, Ne1563

25.5 | HammeHoBaHue monpasfeleHus, Iiexa, IMex Nel5
y9acTKa ¥ JIp.

25.6 | Ne m natel mpuKazoB Ne 4 01.02.1975,

No56 12.11.1979

25.7 | Ilepuon paboTsl (yuaeObl) 1975-1979 rr.

26. | O moATBEepXXICHUU HarpaXACHUs

26.1 | Cenenus o6 m3MeHeHUN QaMUIUIA | ITerpoBa, 1980 nata n3meHeHus
JlaTa ee U3MeHeHHUs

26.2 | NaTel poxxaeHus qeTed (IJIs >KSHINH ) 1981, 1985

26.3 | IlonHOEe HaMMEHOBAHUE OPTraHU3AIUU 3aBof «CTpoiiMaTeprasioBy,
(mpeanpusTHs), B KOTOpOo# paboTai MUHHCTEPCTBO CTPOUTENIHCTBA
IPaXIaHWH BO BpeMs HarpaxJaeHus, ee
BEJIOMCTBEHHAs IOYNHEHHOCTh

26.4 | AIMUHMCTpaTHBHEIH paiioH r. PocToBa- A30BCKUN paliiCIIONKOM
Ha-Jlony, PocToBckoii obnacTu, Ha A30BCKOr0 paiioHa
TEPPUTOPUU KOTOPOTO HAXOIUIIACH .
oprasu3anys (IpeIpusiTre)

26.5 | Ha3Banwue Harpaasl «3a JoOJIEeCTHBIN TPYI»

26.6 | lata HarpaxIeHU 01.04.1986

26.7 | JomxHOCTH KOHTPOJIEP

27. 10 pETUCTpaluy, IepenMeHOBaHUHU
opranu3anuy (IpeaIpusITas)

27.1 | llonHOE HaMeHOBaHNE OpPraHU3AINH 3aBof «CTpoiiMarepuaioBy,
(mpennpusTus), ee BeIOMCTBEHHAST MUHHCTEPCTBO CTPOUTENHCTBA
IIOYMHEHHOCTh

27.2 | Ha3zBaHHe opraHu3amuu mocie OAO «CrtpoiimaTepralioB»
IIepEeUMEHOBaHUS

27.3 | Anpec oprasm3anuu (IIpeIIpUsSTHs ) r. A3oB, yi. ITobGenpr, 2

27.4 | AnMuHHUCTpaTUBHEIN paiioH r. PocTtoBa- A3oBckuil palioH
Ha-Jlony, PocTtoBckoii obmacta, Ha
TEPPUTOPUU KOTOPOTO HaXOAUIaCh
opraHuzanus (IpeInpusTHe)
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27.5

No @ pmata mocraHoBIeHWs (TIpHKasa) O
pETUCTpaIuH, IIepeNMEeHOBaHUY
OpraHu3anuu (mpeampusATHS) WA
BpeMeHHoM nepuox 1o 1 roxa (ecnu 1ara u
HOMeEp HEU3BECTHBHI)

10.06.1995 nin
Mait-urons 1995
(ecru maTa ¥ HOMEP
HEHU3BECTHEI)

29.

[Toydyenwe KOmMA W  BBIIMCOK U3
IPUKAa30B, PaciopsKEHUH,
IIOCTAHOBIEHWH (0 CHUKEHHU OpavyHOro
Bo3pacTa, 00 U3MEHeHWH (haMuUIuy,
AMEHH, OT4ecTBa, 00 OIpEINeleHUH B
IETCKUAN oM, 00 yCTaHOBIICHUH OIIEKU U
MONIEYNTENIbCTBA, O  IIOATBEPXKACHUU
bakta HECYaCTHOTO ciydas Ha
MpPOW3BOACTBE M [JIp.), IIOJy4dECHHE
TPYHOBOH  KHIDKKH,  IIONTBEpXKIEHHE
HallMOHAIHHOCTH U IP.

29.1

Tema 3anpoca

06 n3menenuu hamuIn

29.2

Ceenenust 00 n3MEeHEHUN (paMuIIny,
MMEHHU, 0T4ecTBa (IepBOHAYAIIbHAS,
IIPUCBOCHHA)

ITerposa
IIpUCBOEHHAS - [IBaHOBA

293

[TonHOE HaMmMEHOBaHWE OPTraHU3aAIUH
(mpeanpusTHs)

3aBon «CTpoiiMaTepraioBy

294

Ne m para mnpukasoB, pacHOpsDKEHHH,
IIOCTaHOBJICHUY VI BPEMEHHOU IepHoX
mo 1 roma (ecimm [gara ¥ HOMEP
HEHU3BECTHBI)

IToctanosaerue ot 10.07.1992
Ne523 nnm
STHBapb-HOSIOph 1992 1.

29.5

ITepron paboOTHI B OpraHu3aIiu

1990-1995 rr.

29.6

Paiton u mMecTo IIPOXXKUBAaHUA Ha MOMCHT
IIPpUHATUA PCIOCHUSA 00 OIIpCHACIICHUU B
JETCKUH OOM, 00 OIICKEC, IIONICUYHUTCIIECTBEC

ITponerapckuii paios,
yi. Kuposa, 52

20.

I[OHOJ'IHI/ITGJ'IBHBIG CBCACHUA

21.

[lepedens nmpuiaraeMpx JOKYMEHTOB
(manmpuMep, KONUs JOBEPEHHOCTH WA
UHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX
IOJIHOMOYHS TPECTABUTENS 3asIBUTEIS, U

Ap.)

B cootBerctBuH c 1.1 cT. 6 @enepanbHoro 3akona ot 27 utons 2006 r. N 152-@3
«O mepcoHaANBHBIX AAHHBIX» corjlaceH(Ha) Ha o0paboTKy MOWX IMEPCOHAIBHBIX

JaHHBbIX

(moamuch)

Brimady pe3ynbTata NpenocTaBlIeHns YCIYTH MPOIILY OCYIIECTBUTD CIIOCOOOM:
(8v16pannoe ommemumo 3uaxom: N)*

O

Apxus;
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M®I] mo MecTy oOpaleHus;

M®I] 110 MecTy HaXOXXIeHUS CBeIeHUH (X OKa3aHUH yCILyTH
I10 TIPUHITUITY 3KCTEPPUTOPHAIBLHOCTH);

10 Ho4Te (3a HCKIIOYEHNEM HMYIIIECTBEHHBIX 3alIpPOCOB).

Hata TIOJIIIUACH pacmupoBKa NOIIUCH

OTMeTKa O IOIyYEHUH Pe3yIbTara IpeJOoCTaBIeH ] MyHUIUIIAIEHON YCIyTH
(B cIy4ae TMYHOTO OOpAIEeHrs B ApXHB 3a IIOIyYCHHEM pe3yIbTaTa yCIIyIH)

Jgara oAU Ch paCIHI/I(prBKa OO CH

* 3anonnsaemes 6 ciyyae nodayu 3aaexu yepez MOI].
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[Tpunoxenue Ne 4

K aJMUHUCTPATUBHOMY PErJIaMeHTy
NPENOCTaBICHNS MyHUIUIIAIBHON
yeryra «HpopMarmorHoe obecriedeHne
bu3NUeCcKUX U IOPUANIECKUX UL Ha
OCHOBE JIOKYMEHTOB ApPXUBHOTO (OHIA
Poccutickoit @enepanuu u Ipyrux
apXUBHBIX IOKYMEHTOBY

brok-cxema
[I0CJIEA0BATENRHOCTH AciicTBUM ApxuBa 1 MO®IL] 10 npenocTaBiIeHUI0 MyHULIUIIAIbHOM
yeayru «EpopManronHoe obecnieuenne GU3NIECKIX U IOPUANYECKHX JIUI] HA OCHOBE
nokyMeHToB ApxuBHoro ¢ponna Poccuiickoii @enepanuu U Jpyrux apXUBHBIX

3anpoc 3asBuTens

/

R

B M®L nocrymmn Havaro mpefocTaBIeHns
3ampoc MTTANBHOM yCTyTH: Perucrpanus 3anpoca,
> paccMOTpeHUe €T0 PyKOBOAUTENEM
/\ B ApXHUB IOCTYIIUI 3a1IpocC
P ApxuBa U nepefaga Ha UCIIOJITHEHME
ITprem Orxas B CHeUHaNHUCTy ApXuBa
JOKYyMEHTOB npueme / T~
OKYMEHT ®dopMupoBaHUE U
X OR HalpaBJIeHUE
ME>XBEIOMCTBEHHBIX
Perucrpanus 3aIpoCOB B OpTaHbl
JOKyMEHTOB (opraruszanum),
gepes Yy4JacTBYIOIIHE B
I/H{CpopMaI_HfIOH AHaIM3 TEMaTUKU 3arpoca. HpI/IHSITI/Ie [IPEeNOCTaBICHUNA
HYIO CHCTEMY pelenys 0 BO3MOXKHOCTU UCTIOTHEHHS na MyHUIMIATEHOH YCIyTH
MO®I]I B neHb
o6panTeHus HET \
/ Otka3 B Hanpasnenue
HCIOJIHEHUH 3ampoca Iloaroroska
IMepenaua 3ampoca Ha UCIOJTHEHUE 110 HH(OPMAIOHHOTO
MXB ApxuB [ \ MIPHUHAUIEKHOCTHA IACEMa, apXUBHOH
a CIPABKH, apXUBHOU

VBenomiexue VYBenomneHnue 3agBUTENT K BBIIIHCKH, apXUBHOH
Sassurerns u ML 06 M®I] o HanpaBieHUA KOIIHH, IHCbMa 06
OTKa3€e B UCIOJIHEHUN 3anpoca Ha UCIIOJHEHHE 10 OTCYTCTBMH
Homyserme ML 3ampoca HPUHANNIEKHOCTH salipamBacMErx
pesynbTara CBEIIEHUI
IIpENOCTABJICHUA
MYHHIUNATBHOH YCIyTH
oT ApxuBa
Hudopmuposanve 3asBurens o
TOTOBHOCTH pPe3yJIbTaTa Hanpagnenue
IpeJOCTABICHUS HCTIOTHEHHOTO
MYHHULUNATBHON YCIyTH / 3ampoca
IlpenocraBnenue 3asBUATEIIO
T MyHULHMITATLHON YCITyTH
3aBepIIEeHO




