POCTOBCKAZ OBJIACTD . .
MVYHUIIUITAJIBHOE OBPA3OBAHHE «BEJIOKAJIMTBUHCKII PAVIOH»
AIMUHUMCTPAITIVA BEJIOKAJIMTBUHCKOI'O PAMMOHA

TTIOCTAHOBJIEHUE
M .10.2018 Ne fém'/’f r. benag Kanutsa
O BHECEHUH U3MEHEeHUH B
IIOCTAHOBJIEHUE AIMUHUCTpAITUU

benoxamuTBUHCKOrO  paiioHa  OT
29.12.2016 Ne 1852

Bo wucnonsenme mpoTokoiia 3acefaHUsT KOMHCCHUHU IO TOBBIIIEHUIO Ka4yecTBa U
JOCTYIIHOCTH IIPENOCTaBJIIEHUS] TOCYHAapCTBEHHBIX MW MYHULMNAIBHBIX YCIYT U
OpraHM3alliid  MEXBEIOMCTBCHHOI'O  B3aWMMOJEHCTBHA B POCTOBCKOH  oOiacTH
oT 16.08.2018 Ne 1,

ITOCTAHOBJIAIO:

1. BHecTd B mOCTaHOBJIEHHE AIMUHHCTPALH bBEIOKAIUTBHHCKOIO paioHa
or 29.12.2016 Ne 1852 «O6 yTBepXIOeHHWH aJMHUHUCTPATHBHOTO perjiaMeHTa
IpeN0CTaBIeHHs MyHUIIMIIanbHOU yeinyru « MHpopManrorHOe obecrieueHne GQU3nIeCKuX
U IOPUIMYECKHUX JIUI] Ha OCHOBE TOKyMeHTOB ApxuBHoro donma Poccutickoit @eneparuu
U JPYTHX apXUBHEIX NOKYMEHTOBY» H3MEHEHHE, H3JI0XKHUB INPUWIOKEHHE B peNaklud
COIJIACHO IPUJIOKEHUIO K HACTOAIIEMY ITOCTaHOBJIEHHUIO.

2. IlocTaHOBIEHHE BCTYHAET B CUILY CO JHS ero OQUIHUATBHOIO OIyOINKOBAHHIS.
3. KoHTposb 3a HCIOJIHEHHMEM IIOCTAHOBIICHHS BO3JIOXKHTH Ha YIIPABIISIOIIETO
nenamu AamunucTpanuu benokamutBuHCKOro paiiona JL.I'. Bacunenxko.

@ ?é O.A. MepHUKOBA




IIpunoxenue
K TIOCTAHOBJIEHUIO A IMUHUACTPALIAU
benoxanmuTBHHCKOrO paioHa

or 34 .10.2018 Ne /941

AJIMUHHUCTPATUBHBIN PET' JTAMEHT
TIPEeIOCTaBIIEHUS MyHUIIUIIAIBFHOM yCIIyTi
«HudbopmanmorHoe obecrieueHre GU3NIECKUX U FOPUIAYECKUX JIMI] HA OCHOBE
IokyMeHTOB ApxusHoro Gonna Poccuiickoit @enepannu U IPyTUX apXUBHBIX
JIOKYMEHTOBY

Pazpmen I. O61mue monoxeHns

AIMUHHUCTPAaTUBHBIA  pErjiaMeHT MpPEeNOCTABICHUS MYHMIUIIAIBHON  yCIyIH
«MudopmanionHoe obecrnedenre GU3MUECKUX U IOPUAMYECKUX JIMIl Ha OCHOBE
IOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit ®enepamum W OPYTUX apXUBHBIX
TOKyMEHTOB» (maiee - PermameHT) pa3paboTaH B IeNiIX ITOBBINICHHS KadecTBa
IIPEOCTaBIEHUS MU JOCTYIIHOCTH MYHHUIHUIAIBFHON YCIYrd U CO3JaHUS KOMQOPTHBIX
YCIOBUH JJIS TIOJIB30BATENeH IpU ee ToTydeHUH.

PernameHT ompenenseT HOpSIOK, CPOKHM U TOCIENOBATENBHOCTh NEUCTBUM IIpH
IIPENOCTaBICHUN MyHUAIUNANbHOM yeinyru «HdopmanmonHoe obecnieuenne Gu3naecKux
U IOPUIMYECKUX JIUI] Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢ponma Poccuiickoit @eneparmu
U IPYTUX apXUBHBIX JOKYMEHTOBY.

1. IlpeameT perynupoBaHus afMUHUCTPATUBHOTO periiaMeHTa

IIpenmeroMm perynupoBanus PernamenTa siBisercs HHQOpPMAIIMOHHOE oOecreueHue
bU3UIEeCKUX U IOPUANIECKUX JIUII Ha OCHOBE TOKYMeHTOB ApxuBHoro ¢honma Poccuiickoit
Qenepany U OpPYTUX apXUBHBIX JIOKYMEHTOB apXHBHOMU CJ'Iy)K60H AIIMUHUCTpaIuu
benoxanuTBuHCKOro pationa (nanee - ApXuB).

2. Kpyr 3asBureneit

B xauectBe 3asBuTenel Ha ImpenocCTaBleHHE MYHHIIMITAIBLHOU YCIYTH BBICTYIAIOT
IOpUAUYECKre U (QU3MYEeCKUe JIHMIA, B TOM YHCIIE WHOCTPaHHBIE TpakKiaHe W Jiuia 0e3
rpakaaHcTBa (Hanee - 3assBUTEND ).

3asBUTEIIIMU TaKkKe MOTYT OBITh MHBIE QU3UUECKHE U FOPUIUIECKHE JIUIA, HMEFOIIHe
IIPaBO B COOTBETICTBHM C 3aKoHomaTenbcTBoM Poccuiickoit @enmeparuu, mmbo B CHIy
HaJleJleHus UX 3asBUTEIIMU B YCTAHOBJIEHHOM ITOPSIKE IMOJTHOMOYHMSIMH, BEICTYIIATE OT MX
HUMEHU IIPH NIPEAOCTaBICHUN MYHHUIIUIIATEHOHN YCITYTH.

3. TpeboBaHus K MOpAAKY HHGOOPMHUPOBAHHS O MPENOCTABICHHM MYHUIIAIIATBHOR
YCIIyTH

3.1. Ilopsanox nomyderus nHGopManuu 3assBUTEISIMH 110 BONIPOCAM IPENOCTABICHIS
MYHHILIUIIATBHON YCIIyT'HM, CBEICHHUI O XOJe NpPeNOCTaBJICHUS yKAa3aHHOW YCIYTH, B TOM
YHCIIE C HCIIONb30BaHUEM (efepalbHOd TroCyIapCTBEHHOW HHPOPMAIMOHHON CHCTEMBI
«EnvHBIA mopTa rocyjapCTBEHHBIX U MYHUIMITATBHBIX YCIYT ((YHKITHIR)Y

3.1.1. Madopmanus mo BompocaM IPeJOCTaBIEHHS MYHMIIUIAILHOM YCIyrd, a
TaK)Ke CBEIEHUS O XOJle €€ IPEeIOCTaBIeHUSI MOTYT OBITh ITOTyYeHBI 3asBUTEIEM:

- HEIMOCPEJACTBEHHO Ha IpHEME pPYKOBoAuUTeNeM ApXHBa WIH C HCIOJB30BAHHEM
CpelcTB TenehOHHOM CBI3H;



- IUYHO CIENHWAJHCTaMH WIH Ha MH(GOPMAIMOHHBIX CTEHIAX B ITOMEIICHUSIX UL
npreMa 3asBUATEIIEH;

- B INCBMEHHOM BH7e (II0YTOH) B ApXUB;

- TIO DJIEKTPOHHOU I0YTE;

- Ha (QenepanbHOi rocyIapCTBeHHOH NHGOPMALMOHHON cucTeMe «EnuMHbIA mopTan
rOCYIapCTBEHHBIX ¥ MyHHULHUIATBHEIX yoIyT (GyHKImi)» (nanee — EINTY);

- B MHOTOQYHKITMOHAIBHBIX IEHTPax IIPENOCTAaBIIEHUsS TOCYIapCTBEHHBIX H
MYHHUITAIATBHBIX YOIyT (nanee - MOLI);

- Ha obuiHansHEX calitax Komurera, AIMUHHCTpallMKd beloKaIuTBHHCKOTO
paiioHa;

- Ha Uurepuer-niopraie exunoi cetu M®L] Pocrosckoit 061acTH.

PykoBoauTens ApXHBa, CIIEIHATACTE APXUBa, IPAHIMAIOIIHE Tele(OHHEIE 3BOHKH
1 OCYILECTBISIONINE JINYHEIA TpueM 3asBUTENel MyHUIUIIAIBHON yCIyTH, 00sS3aHbl 1aTh
HCUYEPIIBIBAIOIIY0 HHPOPMAIUIO IT0 BOIIPOCaM IIPeJOCTaBICHMA My HULIUIIAIBHON yCIyT .

Wudopmarust Ha EINTY o mopsake W Cpokax IPeJOCTaBICHHS MyHHUIUIIAILHON
YCIIYTH, XOJ€ €€ IPENOCTaBIEHU MPeI0CTaRIeTCs 3assBUTENO OECILIaTHO.

JTocTy K HHPOPMALIUHU O CPOKaX, MOPSIKE U XOe MPEAOCTABIEHNS My HUIMIIATbHOM
YCIYTH OCYIIECTBIAETCS 0Oe3 BBITOJHEHMs 3asBHUTENIEM KaKuX-THO0 TpeOOBaHHM, B TOM
yucie 0Oe3 HCIIONB30BaHUS MNPOTPAMMHOTO OOecleueHrs, yCTaHOBKa KOTOPOIrO Ha
TEXHUYECKHE CpeAcTBa 3asBUTENS TpeOyeT 3aK/FOUYEHHs JIHMLIEH3MOHHOIO MK HHOTO
COIJIAIIEHUs. C MpaBooOIagaTesieM MPOrpaMMHOI0 OOecledeHus, IpeayCMaTPUBAOLIETO
B3MMaHWE IUIAThI, PETUCTPALIMIO WA aBTOPHU3ALMIO 3asBUTEIA, WU IIPENOCTABICHHE UM
MIEPCOHANBHBIX JaHHBIX.

3.1.2. Ina momydenuss ©HGOPMAITIHU 110 BOIPOCAaM IIPENOCTABICHUS H IOIyYeHHUI
MyHununaisHod ycrmyru Ha EINTY 3agBuTemo HEOOXOAWMO BBINONHUTH IIPOLENYPY
pEerucTpalvy Ha caiiTe, HCIIONHS IOIIAarOBOE 3all0THEHNE BBICBEUNBAIOIIUXCS OKOH:

- BXOJ Ha CaliT TOCYJapCTBEHHBIX WU MYHHUIIUIIAIBHBIX YCIYyI 4Yepe3 CCBLIKY
«aBTOpHU3aIKA IOIH30BaTEILDY;

- OTKPBITH CCBUIKY «CIIHCOK FOCYNapCTBEHHBIX YCIYT B SJIEKTPOHHOM BHIEY;,

- OTKPBITE CCBUIKY «BBIOOP FOCYITAPCTBEHHOM YCIIYTHY;

- BEIOpAaTh TOCylapCTBeHHYIO yeiyry «HpopMmamonHoe obecriedyeHre PU3HIECKUX
U IOpUIUYECKUX JIUI] Ha OCHOBE JOKYMEHTOB ApxuBHOro (orma Poccuiickoit @enepanun
U OPYTUX apXUBHBIX JOKYMEHTOBY;

- OTKPBITH CCBUIKY «IIOJyYUTH yCIYyTY»;

- OCYIIECTBUTH IIOIIAr0OBOE 3aII0JIHEHUE BHICBEYMBAIOIINXCS OKOH.

3.2. Tlopsimok, dopma, MECTO pa3MeIleHHsS M CIOCOOBI TOJMY4YeHHUS CIPaBOYHOU
“H(pOpMaIn

3.2.1. CmopaBounas wuHbOpMamUsi O MeCTe HaAXOXIeHHUS, rpaduke padoTHL,
TenedoHaX, angpecax OQUIMANBHBIX CafiToB, 3JIeKTpOHHOUW mouThl KomwureTa, ApxuBa,
MO®OI] npenocTaBIAOMIX MyHUIMIIATHHYIO YCIYTY pa3MelleHa Ha OQUITHATbHBIX caiTax
Komurera, AnmuHucTpanuu benmokaluTBHHCKOTO paiioHa, I/IHTepHeT [opTajie €IUHON
cetu MO®I] Pocrosckoii obmactu v EIITY. :

3.2.2. Tenedonsl aBTonH(pOpMaTopsl B KoMuTeTe, ApxuBe HE MPeNyCMOTPEHEL.



Pazpen II. Crangapt npenocTaBlieHnss MyHULMITAIBHON YCIyTH

1. HamMeHOBaHUE MyHULIMIAIBHON YCIyTH

NudopmanmonHoe obecredeHue QU3NYECKUX U IOPUAUMYECKUX JHI[ Ha
ocHOBe NOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit @eneparmuu U OpPYyTHX
apXHBHEIX JOKYMEHTOB (Hajee — yciayra 1o HHQOpMAITMOHHOMY 00€CII€UeHHIO).

2. HauMeHOBaHMeE Oprafa, IpeaI0CTaBIIAIONIEr0 MyHUIUIATBHYIO YCIYTy

2.1. TlpemocTaBieHwe MYyHUIUIATBHOW YCIyTd 1O HHGOPMAIIIOHHOMY
00ECIICYEeHUI0 OCYIIECTBISIET ApPXWB NP HATUYHH Y HUX COOTBETCTBYIOIIHUX
JOKYMEHTOB, HEOOXOIUMBIX JIJISl UICIIOHEHHS 3aIpOCOB.

2.2. M®I] ygacTByeT B IPEeNOCTaBICHUM MYHULUHIAIBHONW YyCIyrd B YacTHU
UHQOPMUPOBaHUS W KOHCYJNBTHPOBAaHUS 3asBUTENEH IO BOIpocaMm ee
MIPEAOCTABICHMUS, IPHeMa HEOOXOMUMBIX IOKyMEHTOB, a TaK)Ke BEIIAYU pe3yJIbTaTa
IIPEAOCTaBICHNs MYHMIIMIAIBHOM YCIyrM WM YyBEAOMJIEHHS 00 OTKase B
IIPENOCTaBICHUH 3assBUTEII0O MyHUITUTIAIGHON YCITYTH.

2.3. 3anperraetcs TpeOGOBaTh OT 3asBUTENS OCYIIIECTBICHHS TeHCTBUM, B TOM
9HCIIe COITIaCOBaHUM, HEOOXOIMMBIX IS MONYYEHUS MYyHUILUNAIHLHON YCIYTH H
CBA3aHHBIX C OOpallleHWSMH B MHBIE MyHHUIIUIIATHHBIC OPTaHBI, OpPTraHU3AINH, 32
UCKIIFOYEHHEM IIOJy4eHHS YCIYyr, BKIIOYEHHBIX B IIEPEUYeHb YCIYT, KOTOpEIe
SABJSIFOTC ~ HEOOXONWMBIMH M OO0S3aTeNbHBIMH  JUIS  IIPEIOCTaBICHUS
MYHULIUNIATBHON YCIyTH, YTBEPXKIEHHBI HOPMATUBHBIM IIPABOBBIM aKTOM
A nvmunucTpanny benokamuTBUHCKOTO paioHa.

3. PesynbTar mpegocTaBieHrs MyHUITUNIATBEHOM YCIIyTH

L% PesyneTaTom MPeIOCTaBIECHUS MYHUILUATIATEHON YCIYTH
10 “UH()OPMALIMOHHOMY O0ECTIeUeHHUIO SBIIIIOTCS:

uHGOpPMaITMOHHEIE TTHChMa,

apXVBHBIE CIIPABKH;

apXUBHBIE BEIITUCKH;

apXUBHEIE KOITUH;

IIICHMO 00 OTCYTCTBHH 3aIIPallIUBAEMBIX CBEICHMUIA;

IIHCBMO 00 OTKa3e B IMPeIOCTaBICHHH MYHUITUIAIBHON YCIYTH;

YBEIOMJIEHHE O IIEpPEeHAIIPaBICHUH 3aIIpoca B UHYIO OpraHU3aIluio, Jubo 0o
OTCYTCTBHM B ApxuBe JOKYMEHTOB OpraHM3alliH, yKa3aHHOM B 3alpoce, H
CBEJICHUI O MeCTe XpaHEeHUsI JOKYMEHTOB 5TOH OpraHU3alliH.

3.2. 3agBUTENIO B KayecTBE pe3yNibTaTa MPEHOCTaBICHIS MYHHUIUIAIBHOMN
yCIIyTH 00eclieqnBaeTcs 10 ero BEIOOPY BO3MOKHOCTE IOy YeHH:

1) moxymeHTa Ha OyMaKHOM HOCHTEIIE;

2)  IOKyMeHTa B DJEKTPOHHOU (opMe, IMOIIMCAHHOTO JOJDKHOCTHBIM
TMLIoM ApXHBa C HCIIOJIE30BAaHUEM YCUICHHOHN KBATMGUIIMPOBAHHOMN 3I€KTPOHHOM
IIOJIIUCH;

3)  IOoKyMeHTa Ha OyMa)KHOM HOCHTeEJE, IIOATBEPIKAAIOIIErO COHepIKaHke
9JIEKTPOHHOI'O JOKyMEHTa, HalpaBIeHHOro ApxuBoM B M®L];

4)  JIOKyMEeHTa, IEepeBEICHHOI'O B IIEKTPOHHBIN BUI C IOMOIIBIO CPEICTB
CKaHUPOBaHHUSA (3JIEKTPOHHEIN 00pa3 TOKYMEHTa).

4. Cpok IIpefoCTaBIeHNUS MyHUITUIAIBHON YCIyTH



4.1. Cpok npenocTaBleHNsI MyHUIIUIAIBHON YCIyTH HE OJDKEH MIPEBLIIIATh
30 xaleHIapHBIX OHEH CO JHS perucrpamnuu 3ampoca B Apxuse, MOI] (B ciaydae
momadyn JMOKyMeHTOB B M®I[) mo Belmaum (HampaBieHUs) pe3yJbTara
" IPEOCTaBICHUS MYHUITUNIANBHON yCIIyTH 3asBUTEIO.

B ciywasx mpenocraBieHus 3asBUTENEM IOIOIHUTENBHBIX CBEIECHUN L
WCIIOJTHEHUS 3a1poca, IPOCMaTpUBaHus 60IBIIOro 00beMa apXUBHBIX JJOKYMEHTOB,
pa3MeIleHns] apXHUBOXPAaHWIWII BHE OCHOBHOM TEppUTOPUH apxuBa, IIepee3za
ApXHUBHOTO YYPEXKICHUS, HEIOCTATOYHO Ppa3BEPHYTOIO HAy4YHO-CIPABOYHOIO
anmapara, IIPOBEJCHHS HayJHO-TEXHUYECKOH oOpabOoTKM JOKyMEHTOB, HX
pecTaBpaliy CPOK NMPEIOCTaBICHUS MyHUITUIIAIBHOM yCIIyTH NIPOJIeBAETCs, HO He
6onee ueM Ha 30 nmHEH, ¢ 00s13aTENEHBIM yBeZIOMIIEHHEM 00 3TOM 3asBUTEIN.

4.2. Cpok IpemocTaBleHHUs YCIYTM B 3JIEKTPOHHOM BHIE HAUYWHAETCA C
MOMEHTa IIp¥éMa U perucrpanuu ApXUBOM 3JIEKTPOHHBIX JOKYMEHTOB,
HEO0OXOIUMBIX I IPENOCTABICHUS YCITYTH.

5. llepeuyeHr  HOpPMaTHBHBIX IIPAaBOBBIX aKTOB, PEryJIHPYIOIIUX
IIpelOCTaBIICHUE MyHUITUIIATBHON YCIyTH

IIpenocraBiieHre MyHHUIMIIAIBHON YCIIyTH OCYIIECTBIISIETCS B COOTBETCTBUU

- Koncrurymueit Poccuiickoit ®enepammm («Poccuiickas razera» oOT
23.1.2.1993, Ne 237);

- 3axoHoMm Poccuiickoit ®@eneparuu ot 21.07.1993 Ne 5481-1 «O
rocynapcTBeHHOU TaiiHe» (B pex. oT 06.10.1997 Ne 131-®3; ot 30.06.2003 Ne §86-
@3). (Cobpanue 3axoHOHarenbcTBa Poccuiickoit @enmeparuu oT 13 okTsa6pst 1997r.
Ne 41 ct. 4673 «Poccuiickas razera» ot 21 cenTsaops 1993 r. Ne 182);

- ®enepanbHBIM 3aKOHOM OT 24.11.1995 Ne 181-@3 «O conuanbHOH 3a1mre
nHBaMA0B B Poccuiickoit @eneparum» (Cobpanue 3akoHomaTenscTBa Poccuiickoi
Oenepanuu, 27.11.1995, Ne 48, cr. 4563, «Poccuiickas razera», No 234,
02.12.1995);

- ®enepanpHbIM 3aKoHOM OT 06.10.2003 Ne 131-D3 «O06 oOmmux mpUHITUATIAX
OpraHM3allMd MECTHOTO caMoympaBieHuss B Poccuiickoit = ®Denepamum»
(«Poccmifckas razera», Ne 202, 08.10.2003, «IlapmamenTtckas raszera», Nel86
08.10.2003, Cobpanue 3akoHOmaTenbcTBa Poccuiickoit @enepartuu, Ne 40 c1.3822,
06.10.2003);

- ®enepanbHbIM 3aK0HOM OT 22.10.2004 Ne 125-@3 «O6 apxuBHOM neie B
Poccuiickoit ®enepanuun». (Cobpanue 3akoHomaTenserBa Poccuiickoit @enepanun
oT 25 oxTa0ps 2004r. Ne 43 ct. 4169);

- O@enepanbHeiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 undopmarimu,
UHOOPMAIIMOHHBIX TEXHOJNOTHsIX M o 3ammre wuHQopMmanuny. (Cobpanwe
3aKoHozarenbcTBa Poccuiickoit @eneparuu ot 31 urons 2006 r. Ne 31 ct. 3448);

- OepnepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzauu
IIPEOCTABIIEHNs] TOCYAAPCTBEHHBIX M MYHHIMNANBHBIX ycryr» («Poccuiickas
raseray, Ne 168,30.07.2010, «Cobpanue 3akoHomarensctBa POy, 02.08.2010,
Ne 31, cT. 4179.);

- ®enepanpHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «OO6 3IeKTpOHHOM
noxnucu» (CobpaHue 3akoHonarenscTBa Poccuiickoit @eneparmn ot 11.04.2011,



Nel5, ct. 2036, «Poccuiickag razera» ot 08.04.2011, Ne 75, «ITapmameHsTCKasd
razeta» oT 08.04.2011, Nel7);

- moctaHoBieHueM [IpaButenscTBa Poccuiickoit @enepanuu ot 27.09.2011
"Ne 797 «O B3auMOJEHCTBUHM MEXIy MHOTOQYHKIMOHATIHHBIMA II€HTPaMHU
MPEIOCTaBICHU T'OCYIAaPCTBEHHBIX U MYHHUITUIAIBHBIX YCIYT U (enepabHBIMU
OpraHaMy WCIOJHUTEIHHON BIACTH, OPraHaMHU TOCYIapCTBEHHBIX BHEOIOIKETHBIX
GboHIOB, OpraHamMu rocyAapCTBEeHHON BiacTu cy0brekToB Poccuiickoit enepamnuy,
opraHaMu MecTHoro camoynpaBienus» («CobOpanue 3akoHomarenscTBa Py,
03.10.2011, Ne 40, crates 5559, «Poccuiickas razera», Ne 222, 05.10.2011);

- moctaHoBneHueM lIpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 «O6  yrBepxkmenuu IlpaBunm  opraHuszanuud  ACSTENBHOCTH
MHOTOQYHKIIMOHAJIBHBIX ~ I[EHTPOB  TMPEJOCTABICHHUS  TOCYyJIapCTBEHHBIX U
MyHUIIUNATBHEIX yeryr» («Poccuiickas razeray, Ne 303, 31.12.2012, «Cobpanue
3akoHomarenbcTBa POy, No 53 (wacts 2), ctatea 7932, 31.12.2012);

- noctaHoBieHneM lIpaBurensctBa Poccuiickoit @enepanuu ot 18.03.2015
Ne 250 «O6 yrBepxneHun TpeOOBaHWU K COCTaBICHWIO W BBIJIa4Ye 3aSBUTEISIM
JOKyMEHTOB Ha OyMaXHOM HOCHTEJE, IOATBEPKIAIOIINX COACSp)KaHUe
3JIEKTPOHHBIX ITOKYMEHTOB, HAIlpaBIIEHHBIX B MHOTO(YHKIIMOHANBHEIA ILIEHTP
IIPENOCTABIEHNs I'OCYNAapCTBEHHBIX M MYHHUIHUITAIBHBIX YCIYT MO pe3ylbraTam
IPENOCTABIEHNAs TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT OpraHaMu,
IIPENOCTaBIIAIOIIMMY [OCYJaPCTBEHHBIE YCIYTH, U OpraHaMU, IIPe0CTaBIISIONINMEI
MyHHLMIIAIBHBIE YCIYI'H, U K BBIIaUe 3asBUTEISIM Ha OCHOBaHWUU MH(OpMaINK U3
MHQOPMAaLMOHHBIX CUCTEM OPraHOB, IPEIOCTABISIOIIUX TOCYIapCTBEHHBIE YCITYTH,
H OpraHoB, IPENOCTABIAIOMINX MYHHUIUMAIBHBIE YCIYIH, B TOM YHCIE C
YICIIOJIB30BaHUEM HMH(DOPMAIIMOHHO-TEXHOJOTHYECKOH W KOMMYHHKAIlHOHHOM
HHOPaCTPYKTYpHl, TOKYMEHTOB, BKIIIOYas COCTaBIeHHE Ha OYMa)KHOM HOCHUTENE H
3aBEPEHHE BBIIMCOK M3 YKa3aHHBIX MHGOPMAMOHHEIX cuctem» (OdbunuamsHbIi
MHTEpHET-IIOpTaN NpaBoBOM HHGpopManuu http://www.pravo.gov.ru, 25.03.2015,
«Cobpanue 3axoHOHmarenscTBa PO», 30.03.2015, Ne 13, ct. 1936);

- toctaHoBieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 26.03.2016
Ne 236 «O TpeboBaHMSIX K TIIPEIOCTaBIEHUIO B JJIEKTPOHHOH dopme
TOCYJapCTBEHHBIX W MyHUIMNAIBHBIX yCIyr» (OdunuansHbI HHTEPHET-TIOPTAI
mpaBoBoM  uH(popmamuu»  (Www.pravo.gov.ru)  05.04.2016,  CobGpanue
3akoHomarenbcTBa Poccuiickoit @emepammu ot 11.04.2016, Nel5, crt. 2084,
«Poccuiickas razera» ot 08.04.2016, Ne 75);

- IpuKasoM MuHHCTEpCTBA SKOHOMHUYECKOTO pa3BUTHA Poccuiickon
@epepamuun ot 18.01.2012 Ne 13 «OO0 yTBepXKIOEHHH MNPUMEPHOH (GOPMEI
COTJIAallleHHs O B3aUMOACUCTBUU MEXAY MHOTO(DYHKIIMOHAIHHBEIMU I[€HTPAMHU
IIPEIOCTaBIEHU FOCYNAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYyT W (QeaepaTbHBIMU
OpraHaM¥ HCIIOJHUTEIBHON BIACTH, OpraHaMU I'OCyJapCTBEHHBIX BHEOIOIKETHBIX
(GoHI0B, OpraHaMu rocyIapCTBEHHOH BiacTu cyobpekToB Poccuiickoit Demepaliuy,
OpraHaMd MECTHOIO caMmoynpaBieHusD» («bIojleTeHh HOPMATHBHBIX aKTOB
(benepalbHBIX OpPraHOB UCIIOJIHUTENBHOM BiaacTuy», Ne 19, 07.05.2012);

- IpHKa3oM MuHncTepcTBa KyJIbTYphl M MACCOBBIX KOMMYHHUKAITUH
Poccuiickoit ®enepanmu ot 18.01.2007 Ne 19 «O6 yrBepxmenuu IIpasmin



OpraHu3ali¥ XpaHEeHWs, KOMIUIEKTOBaHUS, y4eTa U HCIIOJIb30BaHUI TOKyMEHTOB
ApxusHoro donma Poccuiickoit @efepaniui U APYTUX apXUBHBIX NOKYMEHTOB B
TOCYyapCTBEHHBIX M MYHHUIUIAIBHBEIX apXphBax, My3esix H OubnuoTexax,
- oprarm3anusx Poccwiickoit Axkamemun Hayk» (brojieTeHP HOpMATHBHBIX aKTOB
(benepanbHBIX OpPraHoB HCHONHUTENbHOM Biractu oT 14.05.2007r. Ne20,
perucTpaiuoHHsIi HoMmep 9059);

- Ob6nactepiM  3akoHOM  PoctoBckoit  obmactu ot 08.08.2011
No 644-3C «O rocymapCTBEHHOM MOIIEPXKKE CO3JaHUS U JOESTEIbHOCTH B
PocroBckoif o6nacTH  MHOTO(QYHKIMOHAIBHBIX ILEHTPOB  IPENOCTABICHUS
rOCyJIapCTBEHHBIX U MYHHIUNANBHBIX yeiayr» («Hame Bpems», Ne 304-308,
10.08.2011);

- O6nactaBIM 3ak0HOM PocToBckoit obmactu ot 28.06.2017 Ne 1164-3C «O6
apxuBHOM Jene B PocroBckoit obnactuy» (OduumanbHBII HHTEPHET-IIOPTal
MIpaBOBOM “HGOpMAaITU (http://publication.pravo.gov.ru) 03.07.2017,
Odurmaneeplii  mopran mpaBoBoi  uwHQoOpMmammu — PocroBckoidt  obmact:
(www.pravo.donland.ru) 30.06.2017);

- octaHoBneHreM [IpaButensctBa PocroBckoit obmactu ot 05.09.2012 Ne
861 «O pa3paboTke U YTBEPXKICHWH OpraHAMH HCIIOJIHUTEIHLHON BIIACTH
PocToBckoit obmacTH = agMHUHHCTPATHBHBIX pPETNIAMEHTOB IPEHOCTABICHUS
rOCyJApCTBEHHBIX YCIYT M aIMUHUCTPAaTUBHBIX pErJaMEHTOB MCIIOJHEHUS
rocygapcTBeHHbIX ¢yHKuMiDy («Hamre Bpems», No 517-526, 13.09.2012);

- nocta”oBieHueM lIpaBurensctBa PoctoBckoit o6mactu ot 16.05.2018 Ne
315 «O6 ytBepxnenuu IlpaBun momadud W pacCMOTPEHHUS Xallo0 Ha peIIeHUs H
nelicteus (6e3nelicTBre) OpraHOB UCIIOHUTENEHOM BIacTu POCTOBCKOM 001acTH U
UX IOJDKHOCTHBIX JIUIL, TOCYJapCTBEHHBIX TPAXKAAHCKUX CITyXaImux POCTOBCKOM
o61acTy, MHOTO(YHKIIMOHATBHEIX IIEHTPOB MPEIOCTaBIEHUA TOCYIAPCTBEHHBIX U
MyHHUIUIAIBHEIX ycIIyT PocToBckoit obmactu u mx paboTHUKOBY (OdumansHEIR
nopran IpaBoBod HH(opmarmu PocTtoBckoiél obmactu www.pravo.donland.ru,
23.05.2018);

- ITonoxxenuem 06 Apxuse (TekcT pacmopsoxeHws 0QHIUATEHO OITy OTHKOBaH
He OBLJI, C TEKCTOM PacHOPsDKEHUS MOXKHO O3HAKOMHUTHCS Ha OQUIIMATIHHOM caiiTe
AnMuHMCTpanuy benokaluTBUHCKOTO paiioHa);

- IpyTHe MyHULIUIIadbHble HOPMATUBHO-TIPABOBHIE aKTHI.

6. McuepnbiBaronyii nepedeHsb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATENIbHBIMUA WM WHBIMA HOPMATUBHBIMHU IIPAaBOBBEIMU aKTaMU I
IIPEIOCTaBIEHUA MyHHUIIUIATBHON YCIIyTH, YCIyT, HEOOXOAUMBIX U 00s13aTEIbHBIX
Ul NPEAOCTaBICHHUs MYHUIUNAIBHOM YCIyI'W, CHOCOOBI WX IOJXY4YeHHUS
3asBUTENSIMU, B TOM YHUCIIE B 3JIEKTPOHHOHN QopMe, U MOPSIOK UX MIPeNCTaBICHUS

6.1. [ng mpemocraBineHHs MYyHUIUMIATHHONH YCIyrH 3asBUTENs IIOJAeT B
Apxwus:

6.1.1. 3ampoc mo dopMe cormacHO HpHIoKeHHI0 Ne 2 K HACTOAIIEMY
PernamenTy (obpazel 3armonHeHus 3ampoca MpuBeaeH B Ipuaoxenun Ne 3).

B 3anpoce u3naraercs cyTh oOpalleHHs, Y€TKO U MOAPOOHO yKa3bIBAIOTCS
CBEIIeHHsI, HeOOXOIUMBIe JIJIsl HCIIOTHEHHUS 3aIpoca IO OJHOM U3 TeM:



- O MIOJIyYEHHH pelienus (I0CTaHOBJICHHUS) UCIIONKOMa (aIMUHUCTpalluK) Ha
3eMeNbHBIA y9acToK mi.1-6, 7.1-7.8;

- 0 MOJIYYEeHHUH perreHus (IOCTaHOBIEHHUS) UCIIOIKOMA (aIMUHUCTPALMN) Ha
" KBapTHUPY 3anonHsroTcs ni.1-6, 8.1-8.8;

- 0 TIOJIyYEHUH perreHus (TIOCTaHOBICHMS) UCIIONKOMa (aIMUHUCTPAIH) O
BBOJIC B OKCILTYaTALIHMIO XUJIOTO JOMa 3aloIHI0TCs miL.1-6, 9.1-9.4;

- 00 agMUHHUCTPATHBHO-TEPPUTOPHUATHHOM IENECHUM 3allOiHSAoTCs In.l-4,
10.1-10.4;

- TI0 UCTOPUHM YUpeXAeHuUs 3anonssrores no.1-4, 11.1-11.5;

- O IOATBEPXKIEHUU COOBITHS WM (pakTa 3amonHsroTes nm.l1-4, 12.1-12.3;

- O TIPEeNOCTABICHUU KOMUN apXWBHBIX JOKYMEHTOB 3aIlONHSIIOTCS II.1-4,
13.1;

- 0 TIOATBEPXKIECHWHM CPOKOB OKKyMaIlM¥M paiioHOB PocroBckoit obmactu
3aronHsroTesa nn.1-4, 14.1;

- 0 MOATBEPXKIEHUHU 3apabOoTHON ILIATHl (CTUIMIEHINM) 3allONHIOTCS M. 1-6,
15.1-15.7;

- 0 IOATBEPKIASCHUU cTaka paboThl (yuebsl) 3anonHsrores nmi.1-6, 16.1-16.7;

- 0 IIOATBEPKACHUH HarpaXJeHus 3anoiHstores nm.1-6, 17.1-17.7;

- O perucTpaluy, IIepEUMCHOBAaHUM OpraHu3anuu (TIpeIIpusThs)
3anoyHsroTcsa nm.1-4, 18.1-18.5;

- TONy4YeHHWe KOMUHA U BBIIUCOK M3 TMPHUKA30B, PACIOPSKEHUMH,
IIOCTaHOBJICHMH (0 CHIKEHHUH OpavHOro BO3pacTa, 00 n3MeHeHUH HaMUIIuu, UMEHH,
OT4YeCTBa, OO0 oOmpeAeNeHHHd B IETCKHH JOM, OO0 YCTAaHOBJICHHU OIEKH U
IIOIIEYUTENNBCTBA, O NpPUEME, YBOJIBHEHUH, O JEKPETHOM OTIycke, 00 ydeOHOM
OTILyCKE, O IIOATBEPXKIEHUHU (pakTa HECUACTHOTO CIydas Ha MPOU3BOJICTBE U Ap.),
TPYLOBOM KHUXXKH, IOATBEPKIEHNE HAITMOHALHOCTH U JIp. 3aIOMHSIOTCS il 1-0,
19.1-19.6.

6.1.2. JIokyMeHT, yOOCTOBEpSIIOIIMN JIMYHOCTh J3asBUTENS WIH €ro
IpefCcTaBuTeNd (HampuMep, IaclopT TrpaxknaHuHa Poccuiickoii Deneparuw,
BPEMEHHOE YIOCTOBEPEHUE JHUYHOCTH, NACHOPT TpaXJaHWHA WHOCTPAHHOTO
rocy1apcTBa, paspellleHHe Ha BPEMEHHOE MNpPOXKWBaHUE, BUI Ha >KUTEIBCTBO, U
Ipyrue TOKyMEHTEI B COOTBETCTBHUHU C 3aKOHO/IATEIECTBOM).

6.1.3. JIoKyMeHT, NOATBEPXIAIOIIKH IIOJHOMOYMS - IPENCTABUTENS Ha
OCYIICCTBICHHE IEHCTBUA OT MMEHH 3asBUTEI (B ciIydae oOpalneHus depes
NPEACTaBUTENS, HalIpUMEpP, JOBEPEHHOCTb, aKT OpraHa OIEKH U IIOIECYUTEILCTBA O
Ha3HAYEHUHU OIlEKYHa WM IIONEYUTENS U JAPYyrue JOKyMEHTHI B COOTBETCTBHH C
3aKOHOZIaTEIHCTBOM).

6.1.4. Kommro TpymoBo#f KHIWXKH (TIpH TMOHade COIHMAILHO-IIPABOBOIO
3aIpoca, 3a UCKIIIOYEHUEM CIIydacB €€ yTPaThl).

6.1.5. 3agBuTens BIpaBe IPENCTABUTHL OPHUIMHANBl MM KOIDHH JIFOOBIX
JONIOJHMTENNPHBIX JOKYMEHTOB, OONIETJarolUX IIOMCK HYXXHOM WH(pOpMAaIN
(HampuMep, KCepOKOIMIO IIPaBOYCTAHABIMBAIOMMX NOKYMEHTOB HA 3eMeJBHBIN
YJaCTOK MJIM IOMOBTa/ieHue). 3aBepeHne KOIUH Takux JOKYMEHTOB He TpebyeTcs.



6.1.6. JlokyMeHTHI, HEOOXOMUMBIE NJii MPEAOCTaBIEHUS TOCYAApCTBEHHOMN
YCIYTH, HE JOJDKHBI COJEpPXaTh HEOTOBOPEHHBIX HWCIPABICHUMN, CEPBE3HBIX
IIOBPEXAEHNUN, HE TIO3BOJISIIOIINX OTHO3HAYHO MCTOJIKOBATh UX CONEPIKAHUE.

6.2. JlokymMeHTHl, yKa3aHHble B IyHKTe 6.1 pasgena II  mHacrosero
PernamenTa, npeacTaBiIstOTCs B APXUB CIEIYIOMUME CIIOCOOaMU:

IIOCPENCTBOM OOpaIlleHusl HEMOCPEICTBEHHO B APXUB;

B IMUCHbMEHHOM BHI€ (ITOYTOM );

IIOCPENCTBOM OOpaIleHus 110 3IEKTPOHHOM MoYTe;

gepe3 MOL];

yepes EIITY.

6.3. MysununaneHas yciayra npenocrasisiercs B MOLI ¢ yyeToM npuHIuna
SKCTEPPUTOPUATHHOCTH, B COOTBETCTBHH C KOTOPHIM 3asBUTENb BIPaBe BHIOpATh
st oOparreHus 3a nomydenueMm yciryru M®L, pacnonoxeHHBINH Ha TeppUTOPUHU
PocroBckoii obmacTy, HE3aBHCHMO OT MECTa €ro PEerucTpalydd Ha TeppUTOpPUU
PocroBckoii o6macT, B TOM YHCIe B Ka4ecTBe CyObeKTa NMpeAnpUHUMATEIbCKON
JEeATENbHOCTH, MeCTa pacIloNIOKEHUsT Ha Tepputopuu PocToBckoil o0iacTu
00BEKTOB HEJIBI)KUMOCTH.

7. VcuepnsIBaroyid epeueHb JOKYMEHTOB, HEOOXOUMEIX B COOTBETCTBUH
C HOPMATHBHBIMU IIPABOBBIMM aKTaMH I IIPEAOCTaBICHUS MYHHUIUITATBEHON
YCIIYyTH, KOTOPBEIE HAXOIATCS B PACIIOPSIKEHUN MyHUIIATAIBHBIX OPTaHOB, OPTraHOB
MECTHOT'O CaMOYIIPaBIEHUS W HHBIX OPraHOB, YYaCTBYIOIIUX B IIPENOCTaBIEHUU
MYHHULIUIIATIBHON YCIyTH, U KOTOphIe 3asBHUTENh BIIpaBe IPEACTaBUTh, & TaKXKe
CIOCOOBl WX TOJy4deHHs 3asBUTEISIMH, B TOM YHCIIE B JJIEKTPOHHOM (Hopme,
NOPSIOK UX MPEACTaBICHHUS.

JJoxyMeHTBI, HeoOXoAUMBIE IJI IIPEeIOCTABICHUS MYHHITUIAIBLHON yCIyTH,
KOTOpEIE HAaXOIITCA B PACIOPSDKEHUU WHBIX OPraHOB, OpraHW3allvii, U KOTOpbIE
3asBUTENH BIIpaBe MPENICTABUTh, OTCYTCTBYIOT.

8. YkazaHue Ha 3ampeT TpedoBaTh OT 3asBUTEIS.

JUid mpenocTaBieHNs] MyHUIMITAIBFHOW YCIyTH 3amperiaercs TpedoBaTh OT
3asBUTEN:

- TPENOCTAaBIECHHS JOKYMEHTOB U HMHQOpPMALMA WU OCYIIECTBICHUS
JEHCTBUM, IPEACTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMU, PEryIUPYIOIIUMU OTHOIIIEHHU S, BO3HUKAOIIHE
B CBSI3U C IIPEIOCTaBICHUEM MYHUITUTIIATBHON YCITYTH;

- IIPENOCTaBIECHUS OKYMEHTOB U HWHQOpMAIUH, KOTOpBIE HaXOIATCS B
PacIOpsDKEHUM OpPraHOB, IPENOCTABISIONINX MYHUIIUNAIBHYIO YCIYTy, HHBIX
TOCYapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYTIPaBJICHHUS, OpraHu3aIui, B
COOTBETCTBHM C HOPMAaTHBHBIMHU IIpaBOBBIMH akTamu Poccuiickoit Peneparuu,
HOPMAaTHUBHBIMH IPaBOBEIMU akTaMu PocToBckoii obnactu;

- IPEeACTaBIICHUS NOKYMEHTOB U WHGOPMAIlUU, OTCYTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIINCh IIPH IEPBOHAYAIBPHOM OTKa3e B
IIpHEME JOKyMEHTOB, HEOOXOOUMBIX IS TIPENOCTaBICHUS MYHUIIMITATEHON
yCIyTH, TU00 B NPEHOCTABICHHM MYHUIIUIAIBLHOM YCIYIH, 38 HCKIIOUYEHHEM



CIIy4aeB, IPEeIyCMOTPESHHBIX ITyHKTOM 4 yactu 1 ctatbu 7 DenepalbHOIO 3aKOHA
ot 27.07.2010 Ne 210-®3; '

- IPU OCYIIECTBIEHUN 3aIIMCH Ha IIPUEM B 3JIEKTPOHHOM BHUIE COBEPIIECHHS
" MHBIX JEWCTBHI, KpPOME IPOXOXKIEHHS HASHTU(DUKAIMH W ayTeHTU(UKAIUH B
COOTBETCTBHH C HOPMATHBHBIMHU IIpaBOBBIMH akTamu Poccuiickolt ®enepaiuu,
yKa3aHUs IeNIA TprueMa, a TaKKe MPEIOCTABICHUS CBEICHUN, HEOOXOTUMBIX I
pacyera IUTENHHOCTH BpPEMEHHOTO HMHTEpBaja, KOTOPBIH HEOOXOIHMO
3a0poHUpPOBATH 7S IIpHeMa.

9. HcuepnmiBaromuii nepedeHb OCHOBAaHUM U1 OTKasa B IIpHEME
TOKYMEHTOB, HEOOXOIUMBIX IJIs IPEIOCTABIECHUS] MyHUIIUIIAIGHON YCIIYyTH

9.1. Apxus mwii MO®I] oTka3sIBaeT B IpreMe JOKYMEHTOB, HEOOXOTUMBIX IS
MPEIOCTaBICHHUS MYHUIIUMITATIEHON YCIYTH, IO CIEIYIOIAM OCHOBAaHUSIM:

- OTCYTCTBHE Yy 3asBUTENS WIHU €ro MpeNCTaBUTENs, MOAABIIErO 3alpoc,
TOKyMEHTAa, yAOCTOBEPSIOIIETO JINIHOCTE; :

- OpU Hojave 3ampoca OT MMEHH 3asBHUTENS — OTCYTCTBUE Yy IOHABIIETO
3armpoc JUIa TOKyMEeHTa, YIOCTOBEPSIONUi MpaBa (ITOJTHOMOYHS) IPEICTaBUTENs
(U3UUECKOro WM IOPUAMYECKOTrO JIMIAa Ha OCYIISCTBICHHE NEHCTBUIA OT MMEHH
3asgBuTeENS;

- OKOHYEH CPOK JIEMCTBHS MPEACTABICHHOTO HOKYMEHTa U HECOOTBETCTBUE
JTAHHBIX TOKYMEHTA CBEICHUAM, YKa3aHHBIM B 3aIIpOCE O IPENOCTABICHUU YCIYTH;

- HECOOTBETCTBUE MpeCTaBIECHHBIX JIOKyMEHTOB TpeOOBaHUIM,
[IPUBENCHHBIM B ITyHKTe 6 pasnena Il mactosmero Pernamenra.

9.2. B ciy4ae, ecni JOKYMEHTHI ITOJaHBI B COOTBETCTBUU ¢ HHPOpMaLIUEh O
IIOpsiIKe MPENOCTaBIEHUS] MyHUITUTIATBHON yciayrh, omyonukoBanHod Ha EINTY,
ApXuB He UMeeT IIpaBa 0TKa3aTh B MpHUeMe JOKYMEHTOB.

10. McuepnpiBaromuii nepe4eHs OCHOBAHUM ISl IPUOCTAHOBICHUS U (WIIN)
0TKa3a B IIPEIOCTABICHUH MyHULIUTIIATEHOU YCITyTH

10.1. OcHOBaHMs N7 OTKa3a B MPEOCTABICHUHA MYHUITATIATHFHON YCITyTH:

- OTCYTCTBUE B 3arpoce 3asBUTENS HAaUMEHOBAHMUS IOPHUIUIESCKOTO TN (s
rpaXxngaHvHa — (aMUINH, UMEHH, OTYEeCTBa), IIOYTOBOTO ajpeca, MO0 KOTOPOMY
IOJDKEH OBITH OTIPaBJIeH OTBET H/WIIH 3JIEKTPOHHOTO afipeca 3asBUTEIS,

- HEBO3MOXXHOCTB ITpouTeHus 3ampoca 3assutens. (B aTom ciydae oTBeT Ha
3aIIpoC HE JaeTcs, O YeM B TEUCHHE CEMHU KaJIeHJapHBIX THEH co JHS perucTpanuu
3ampoca coobmaeTcss 3asBUTENIO, HAIpaBUBIIEMY 3aIllpoc, €ClIu ero ¢haMunus u
IIOYTOBBIM aIpec MOANAI0TCS IPOYTEHHIO);

- OTCYTCTBHE B 3ampoce TeMbl (BOIpoca), XPOHOJOTHHU 3alpaliiBaeMou
vHGOpMaITHH;

- HaJli4yWe B OTBETE€ IIO CYILIECTBY IIOCTaBICHHOI'O BOIIpOCa CBEICHMUIA,
COCTAaBIIAIOIIUX T'OCYIApCTBEHHYIO WM HHYIO OXPaHSIEMYIO 3aKOHOJATeIbCTBOM
Poccuiickoit @enepanuu TaliHy. 3asBUTEIIO COOOIIACTCS O HEBO3MOXHOCTH JIaTh
OTBET II0 CYIIECTBY IIOCTABIEHHOIO B HEM BOMPOCa B CBS3U C HENOILYCTUMOCTHIO
pasriameHus yKa3aHHBIX CBEJCHUN. YKa3aHHas HHPOpPMAIUs MOXeT OBITh
IIPEOCTaBIEHa TOJNBKO IIpM HaNWYUKd y  3asgBUTENS  JOKYMEHTAJIBHO
IIOATBEPXKIECHHBIX IPaB Ha MOJyYCHUE CBEICHUM, COAECPKAIINX IOCyAapCTBEHHYIO
TallHy W/ KOHGUIEHITHATHHYIO HHHOPMAITHIO.



10.2. OcHoBaHUs I IPUOCTAHOBIEHUS MPENOCTABICHUS MyHHUIUIIAIBHON
YCIYyTHA OTCYTCTBYIOT.

11. ITepedens yciyT, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMH U 00s13aTEIbHBIMU
© IS IpeJOCTaBIeHUS MyHUIIUTIATBFHOM YCIYyTH, B TOM YHCIIEe CBEICHHS O JOKYMEHTE
(mokyMeHTax), BblIaBacMOM (BBIaBaeMbIX) OpPraHW3aLUSIMM, YIacCTBYIOIIMMHU B
IIPENOCTaBICHUH MYHHUIIUIIAIGHON YCIIYTH

Vemyru, Heobxonumble W oOs3aTenbHBIE IS IPEHOCTAaBICHUS
MYHULIUTIIAJIEHON yCIIYyTH, OTCYTCTBYIOT.

12. Ilopsimok, pasMep U OCHOBAaHUS B3WUMaHUS MYHULMIIAILHOMN ITOLIIMHEI
WIH WHOU IIJIaThl, B3UMaeMOH 3a IPeAO0CTaBICHNE MyHUITUIIAIBHOU YCIIyT!

12.1. [JlamHasgs MyHULMIAIBHAsS Yyciayra B ApXuBe MpPenoCTaBIsAeTCS
becruiaTHoO.

12.2. B3umanume IIaTel 3a [JEWCTBHUS, CBSI3aHHBIE C OpraHU3alUen
npenocrasieHus yeayru B MOI, 3anpemaercs.

13. Ilopsnok, pasMep ¥ OCHOBaHHS B3MMaHHUS IUIATHI 3a MPENOCTaBIICHUE
YCIIyT, KOTOpPBI€ SIBILTIOTCS HE0OXOIMMBIMU M 00s13aTETFHBIMY TSI TPEAOCTaBICHUS
MYHHULUIIAJBHON YCIyTH, BKIItO4Yas HMHGOPMAIIHIO O METOJ¥KE pacueTa pasMmepa
TaKOU ILIATHI

B cBA3M C OTCyTCTBHEM YCIYr, HEOOXOOWUMBIX M OOSA3aTENBbHBIX I
IIPEIOCTaBIEHNs NaHHOU YCIIyTH, B3UMaHUS ATl HE IIPeIyCMOTPEHO.

14. MakcuMalbHBIA CPOK OXHIAHUS B OYepeny IpH Iojmade 3ampoca O
IPENOCTaBIEHUA  MYHULMINAIBHOM  YCIYTHW, YyCIYTH, IIpeJocTaBisieMoit
OpraHu3alyel, y4acTByIOIEed B IIPeIOCTaBIeHUN MYHULIMITAIEHOR YCIYTH, U TIPU
IIOJIyYeHHUH pe3yibTaTa IPEeIOCTaBIEHUS TaKUX YCIyT

MakcuManpHBIA CpPOK OXHUIAHWSI B OUepend IpH Iojade JIOKyMEHTOB,
HEOOXOIUMBIX IS NIPEeIOCTaBIeHUs YCIyTH, B Apxus 6o B M®L], a Takxe mIpu
IIOJIy4EHHH €€ pe3ylbTaTa He NOJDKEH IIPEBIATh 15 MUHYT.

15. Cpox ¥ NOpsAROK perucTpalyy 3ampoca 3asBHTENS O MPeOCTaBICHUN
MYHHIIMIIAIBHOM  yCIYTM W YCIYTH, IPEeJOoCTaBISIeMOH  OpraHu3aluet,
YYacTBYIOIIEH B IPENOCTaBICHHWH MYHULMNATBHONH YCIYrd, B TOM YHCIE B
3JIEKTPOHHOU Qopme

15.1. 3anpoc 3asBUTENS, MOCTYNUBIINH MPH JIMIHOM OOpAIlEHHH, IOYTOM
WTH TI0 3JIEKTPOHHOM MouyTe ApxXHWBa, O IPEeIOCTaBICHUN MYHUIIUITAILHON YCIYTH
PETUCTPUPYETCS B COOTBETCTBUH C UHCTPYKIMEHN IO IETOIPOU3BOJICTBY B JIEHb HX
IOCTYIJIeHMs J1HO0 Ha cleqyloumuil paboumil IeHb B CiIydae IOCTYIUIEHHS
JIOKyMEHTOB II0 OKOHYaHWH pabodero BpeMeHH. B ciydae TWOCTYIUIEHHS
IOKYMEHTOB 3asBUTENS O IIPEIOCTABICHUN MYHHUIIUITATBHOM YCIYTH B BLIXOJHEIE
Uy HepabouHe Ipa3fHUYHBIC THU MX PErHCTPAlds OCYINECTBISETCS B IIEPBBIA
pabouuii IeHsp, ClIeTyIONHi 32 BEIXOAHBIM WIIH HEPAOOUNM IPa3IHAYHEIM JHEM.

15.2. Ilpy HampaBineHHM 3ampoca B ApXHB C HCIolb30BanueM EINTY,
PEerucTpanys 3JIeKTPOHHOIO 3aIIpoca IIPOU3BOAUTCS B aBTOMAaTUYECKOM PEXUME U
He TpeOyeT yJacTHsI JOJDKHOCTHOTO JInIla ApXHUBa.

15.3. Permctpanms 3ampoca, nomanHoro B MO®ILI, ocymecTsisercs
pabotaukoM M®ILI B peHp oOpaleHuss 3asBUTENsS INOCPEICTBOM 3aHECEHHS



COOTBETCTBYIOIIMX CBeeHNH B MHMopMarmonHyto cucteMmy M®I] ¢ npucBoeHueM
PETHCTPAITMOHHOTO HOMepa (HoMep Jena B mHpopMaImonHoii cucreme MOI).

16. TpebGoBaHus K TOMEIIEHUSIM, B KOTOPBIX IIPENOCTAaBIAIOTCS
" MyHMIIMDANbHAsS YCIyra, yCiayra, IpefocTaBisieMasl OpraHu3alueli, y49acTBYIoIel
B TMPEOCTABICHUN MYHUIIUNAIBHOW YCIYTH, K MECTy OXHIAaHUA K IIpueMa
3asBuTeNell, pa3MelieHu0 W OQOPMIIEHHIO BHU3yaJbHON, TEKCTOBOM W
MYJIBTUMEIURHON HHPOpMALMK O OPSAIKE PENOCTABICHHS TaKUX YCIYT

16.1. TpeboBanuss K TmOMeIIeHHI0O ApxuBa, B KOTOPOM OpPraHHU3YyeTCs
IIPENOCTaBICHUE MYHUIIMIIAIGHON YCIYTH.

16.1.1. 3naHre, B KOTOPOM pAacCIONIOXKeH ApXWUB, O0OpPYJOBAaHO BXOIOM,
obecreynBaronM CBOOOIHBIN TOCTYIT 3asBUTETIEH.

Bxon B 3manme o0opynoBaH HHGOPMAIMOHHOW TaONUUYKOW (BBIBECKON),
coJeprKaliei moJHble HauMeHOBaHUsI ApXUBa.

IIpu obpamienuu B ApXuB 3assBUTENIO TapaHTUPYETCS IPUEM B IIOMEIICHUMN:

060pyIOBaHHOM B COOTBETCTBUU C CAHUTAPHBIMA HOPMaMH U IPaBUIaAMU;

060pyI0BaHHOM IIPOTHUBOIIOKapHOU CHUCTEMOM u CHCTEMOMU
[IOXKAPOTYILICHHUS;

000pYyZJOBaHHOM CHUCTEMOU KOHIULIMOHUPOBAHUS BO3yXa;

C HaJu4yueM OecIIaTHOIO TyajeTa.

16.1.2. B momemeHnn ApxuBa OTBOIATCS MecTa IJisd OXHUJAHUS,
UH(GOPMUPOBAHUS U IIpreMa 3asBUTEIEH.

Mecra [ns OXHZaHUS Ha NPENOCTABICHHE MYHHUIIMNAIHHOM YCIyTH
00opyayroTCcs CTyNbsIMU. KOMTHYECTBO MECT OXUAAHUS ONPENEISeTCS UCXOMS U3
dakTHIecKON HAarpy3KH U BO3MOXXHOCTEH I UX pa3MEIICHI B 31aHUN.

Mecra nns uHGOPMUPOBAHUS W 3alONHEHUS JOKYMEHTOB O0OPYIyHOTCS
CTYNbSIMH, CTOJIAaMA M OOeCIeumBarOTCI HWHGOOPMAITMOHHBIMU CTEHIaMHU U
oOpasiamMu 3aroJHEHHS TOKyMEHTOB.

16.1.3. CreHImpl ¢ OpraHHU3aIMOHHO-PACTIOPSIAUTEIRHON HHpOpMaIel
pa3sMeINaroTCs Ha NOCTYIHBIX I IPOCMOTpa 3asBUTENSAMH IUIOIANAX. | EKCTBI
MH(POPMAallMOHHBIX MAaTE€pHAIOB II€YaTalOTCS YAOOHBIM UIA YTSHHS IIPUPTOM
(pasmep mpudpTa He MeHee 14 MyHKTOB), Oe3 WCIpaBlIeHHA, HanOOJee BaKHEIE
MeCTa BBIIEISIOTCS APYTUM MPUGTOM.

16.1.4. Ilpuem 3asBuTeneil ocCyIIecTBIsSETCS creluaiucraMu ApxuBa B
KaOuHeTe, NMpeaHa3HauYeHHOM JUisi paOOTBl W TPEJOCTABICHUS MYHHUIIUNAILHOU
YCIYyTH.

Kaxnmoe pabodyee wmecTo crenuamucta OOOpYyIOyeTCs IEepCOHAIBHBIM
KOMITBIOTEPOM C BO3MOJKHOCTBIO JOCTyna K HeoOXOAWMBIM HH(POPMalMOHHBIM
0a3aM aHHBIX, IIEYATAIONIAM YCTPOHCTBOM.

16.1.5. B nomemenuu ApxuBa obecreguBaeTcs OecnpensITCTBeHHbIN JOCTyIl
VHBAJIUOB JJIs IIOIyYeHUSI MyHHUIIUIIAIBHOM YCIIyTH, B TOM YHCIIE:

YCIIOBHUS JJIs1 OECIPENSTCTBEHHOTO TOCTYIIa K HUM U IIPEIOCTaBIIEMOM B HUX
MyHULIMIIAIBHOMN YCITyTE;

BO3MOKHOCTH CaMOCTOSITEILHOIO WJIA C ITOMOIIBIO CIIEHUAINCTOB ApXHBa,
MIPEIOCTABISIOIINX YCIYTY, IEpeIBUKEHUS B 31aHNU ApXUBa, BX0/la B IOMEIIECHUE
¥ BBIXOJIa U3 HETO;



BO3MOKHOCTE ITOCA/IKM B TPAHCIIOPTHOE CPEACTBO U BHICAJKU U3 HETO IIEpe]
BXOJIOM B IIOMEIEHHE, B TOM YHUCJIE C HCIIOJIIb30BaHUEM Kpecia-KOJICKH U IIpU
HE0OXOAMMOCTHU € ITOMOIIBIO CIEIUAINCTOB APXUBA, IPEIOCTABISIONUX YCIYTY;

HaJJIeXxalnee pasMelleHne OOOpyIOBaHWS W HOcHUTeled uHpopMaluy,
HEOOXONIMMBIX Il oOecledeHus] OeCIpersITCTBEHHOIO0 IOCTyIlla HHBAJIUIOB K
IIOMEIICHUsIM ¢ MYHUIMIIAIBHOM yCIyre ¢ Yy4YeTOM OIpPaHUYEHHH HX
KU3HEIESITeIEHOCTH;

nybnupoBanue HeoOXOAUMOM Jii WHBAIUAOB 3BYKOBOM M 3pUTEIIBHOU
uHbOpMaly, a TakkKe HaANWced, 3HAKOB W HWHOM TEKCTOBON M TpadudecKon
nHGOpMAIIMK 3HAKAMU, BEITIOTHEHHEIMU pelibe(HO-ToueuHbIM mpudToM bpaiins.

16.2. TpebGopanus k mnomemeHnuro MOI], B KoTopoM oOpra"usyercs
IIpeI0CTaBI€HNE MYHUIIANIATEHON YCIyTH:

opueHTanus HUHOQPaCTPYKTyphl Ha IMpPeHOCTaBlIeHUE YCIYr 3asBUTENSM C
OrpaHUYEeHHBIMH (PU3UYECKUMH BO3MOXXKHOCTSIMHU (BXOJ B 3JaHHE O0OpyIOBaH
[IaHyCaMH JUIA IIepEeBI)KCHUS WHBAIUAHBIX KOJSCOK B COOTBETCTBHH C
TpeboBanusaMu PenepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3, a Takxe KHOIKOU
BeI30Ba crnenmanucrta MO®PI], obecnmedyeHa BO3MOXHOCTH CBOOOIHOTO M
OeCIIpensITCTBEHHOTO IIePEeIBIDKECHUS B IIOMEIICHHWH, OpPraHW30BaH OTICIIbHEIH
TyaJleT JJId TOJb30BaHMsS TIpaXJTaHAMH C OrPaHUYEHHBIMH (U3UUECKIMU
BO3MO>KHOCTSIMHU );

o0opyOoBaHME IIOMEIIEHUS CUCTEMOW KOHIUIMOHUPOBAHMS BO3AyXa, a
TaKKe CPeICTBaMU, 00eCIeurBalOIIMU 0€30I1aCHOCTh 1 KOM(POPTHOE TIPeOBIBaHHE
3asBUTEIIEH;

o0OpyIOBaHME IIOMEIIEHUS [UIS IOJAYYeHHUS MYHHUIMIIAIBHONR YCIyTH
IIOCETUTEIIMY C IETbMU (HaIW4YHe JeTCKOM KOMHATHI HMIIH IETCKOTO yroJIKa);

Hanu4ue O0eCIUIaTHOTO ONPSATHOTO TyajleTa IS IIOCETHTEIIEH;

Hamyyue OecIUIaTHOM IIapKOBKM U1 aBTOMOOHMIIBHOIO  TPaHCIIOPTa
IIOCETUTEIEH, B TOM 4YHCIE [JI aBTOTPAaHCIOpTa TpaXXJAaH C OTPaHWYCHHBIMU
GU3NIECKIMH BO3MOXKHOCTIMH;

Hall4Ke ITyHKTa OIUIAaTHl: OaHKOMAT, IUIATeKHBIH TepMUHAI, Kacca Oanka (B
Ccllydae eCii NMpeTyCMOTpEHa rocy 1apCTBEHHas ITOIUTHHA WITH WHEIE [IIaTEXH);

HaJU9He KyJepa ¢ IATbEBOU BOJOH, IPeJHA3HAYECHHOTO IS 0€3BO3ME3THOTO
IIOJI30BaHuUs 3assBUTEIISIMH,

HallM4YKMe IIyHKTAa IUTaHMsA (B TIOMEIIEHMHM pAacIoNoKeH OydeT wuiu
BCHIIVHIOBBIM ammapar, Jubo B HemocpeAcTBeHHOHW Ommzoctu (mo 100 M)
PacIioIoKeH MPOTYKTOBEIM Mara3yH, IIyHKT OOIECTBEHHOTO IMATAHNS);

COOJIIOIEHrEe YUCTOTHI ¥ OIPSTHOCTH IIOMEIIEHNS, OTCYTCTBHE HEUCIIPABHOH
Mebenu, HHBEHTaps; ;

pasMEIeHUEe I[BETOB, CO3JAHHME YIOTHOHM OOCTaHOBKM B CEKTOpE
MH()OPMUPOBAHUS M OXXUAAHWS U (UIK) CEKTOpe TIpUeMa 3asBUTENCH.

Ornpenenennble aiMAHUCTPATHBHBIM PETNIAMEHTOM TpeGOBAaHUSI K MECTaM
OPEMOCTaBICHUs ~ MYHHUIUIIANBHOM  YCIyI'M  TNPHMEHSIOTCS,  eClId B
MHOTOQYHKIJOHATEHOM ~ IEHTPE B  COOTBETCTBHH C  HEHCTBYIOIUM

3aKOHOIATENbCTBOM Poccuiickoif ®@enepanny He YCTaHOBIEHBI HHBIE Oolee
BBEICOKHE TpeOOBaHus.



17. Iloka3atenu JOCTYITHOCTH U KadyeCTBA MyHUIUIIAIILHOM YCIyTH

17.1. OcCHOBHBIMM  IIOKa3aTeIsIMUA  JOCTYIHOCTH  IIPELOCTaBICHU
MYHUILIUTIATIBEHON yCIIyTH SIBIISIFOTCS:

OTKPBITEIH JOCTYI 3asgBUTENeH M APYTrUX JUI] K UHPOPMALUU O MOPSIKE U
CpOKax IIPEIOCTABICHUS MYHUIMIIATBHON YCIYTH, NOpsAKe O00XaloBaHUA
neicTBuH (6e3MelCTBIS) JOMMKHOCTHOTO JIUIA U CIIEUANNCTOB ApXUBa;

IOJIy4YeHHe TOTHOM MH(DOPMAIUK O XOJe NMPENOCTaBICHNS MyHUIIAIAIBEHON
YCIIYTd, B TOM YHCIE C UCITOJNB30BaHUEM WH(MOPMAIMOHHO-KOMMYHUKAITHOHHBIX
TEXHOJIOTHI;

BO3MOYKHOCTE IOJTyYeHMSI MyHHUIIAITAIBHON ycIyry Ha 6aze MOL];

BO3MOXXHOCTH TIOJIY4YeHHS] MYyHHUIUIAIBHON yCIyTH B 3JIEKTPOHHON (Qopme
mocpencteoM EINY, B COOTBETCTBUM C MOPSIKOM, 3aKpeIUleHHBIM B paszene 11
Hacrosero Perimamenra;

BO3MOXXHOCTh MOy YeHUS MyHULHTATbHOMN yCIyTH o
SKCTEPPUTOPUATIEHOMY IIPUHIIUITY, B COOTBETCTBHH C KOTOPBIM 3asBUTENb BIIpaBe
BEIOpaTh it oOpameHus 3a noinydeHueMm ycimyru MOII, pacnosnoxeHHBIM Ha
TeppuTopuy PoOCTOBCKOM 007acTH, HE3aBHMCHMO OT MECTa €ro perucTpalyyd Ha
TeppuTopuu PocToBCKO# 00nacTy;

oOparenrie B nocyneOHOM M (UnM) cyAeOHOM MOPSIKE B COOTBETCTBUHU C
3aKoHonaTeIscTBOM Poccuiickoit @enepanuu ¢ xxamoboii Ha MPUHSATOE PEIISHHE 10
oOpareHuro 3asBUTENS WA Ha JeWcTBUA (0e3MelCTBHE) MOKHOCTHOTO JIHIA U
CIIELIMANINCTOB APXUBa;

oOpamieHre 3a TMPEAOCTaBICHWEM MYHHIWNATBHOH YCIYTH JHI] C
OTPaHAYEHHBIMA BO3MOXHOCTSIMH  37I0pPOBbS, IS peaju3alldd KOTOpOH
obecrniedynBaeTcs:

COIIPOBOXKJIEHWE WHBAINJIOB, MMEIOIIUX CTOMKHE pacCTpoMcTBa (PyHKIUU
3peHHsT M CaMOCTOSTENIBHOIO IIepeNBIDKEHHUS, M OKa3aHWe HM IIOMOIIU B
IIOMEIIeHUSIX ApXUBa;

TOTLYCK B IIOMEIIEHUS ApxuBa CypJloIiepeBOTINKA 51
TUQIIOCYPIOTIEPEBOTINKA;

IOIyCK B THOMeIleHHus ApxuBa COOaKU-TIPOBOJHUKA TIPU HaJIWYUU
JOKyMEHTa, IOATBEPXKOAIOLIEr0 €€ CHelMalibHoe OOydYeHHe, BBIIAaHHOTO B
COOTBETCTBHM C TpHKa3oM MUHHCTEpCTBA TPyda U COIIHATIBHON 3alllUTHI
Poccuiickoit ®eneparun ot 22.06.2015 Ne 386H;

OKa3zaHHe COTpyIJHUKaMU ApXHUBa HHOH HEOOXOOUMOM WHBAIMIAM IIOMOIIH B
IpeofoIeHUH OaphepoB, MEMIAIONINX ITOJYYSHUI0O MYHHIUMAIBHOH YCIYTH H
HCIIOJIB30BaHUIO [IOMEIEHNM HapaBHE C APYTUMU JUIAMH.

17.2. OcHOBHEIMU IIOKa3aTeIsIMUA KadecTBa MIPEIOCTaBICHUS
MYHULIUIIATBHON YCITYTH SIBISIOTCS:

- TOCTOBEPHOCTH MHGOPMAINH, IPEIOCTABIIEMON 3asBUTEIIIO;

- IIOJIHOTa UH(OPMAIIIH 10 CYTH 3ampoca 3asBUTES,;

- 00BEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHHE 3aIIpOCa.

173. Ilpm gugaoM oOpameHun 3asBUTENs 3a IPeIOCTABICHUEM
MYHMIMIIAIBHONM  yCIyIM  B3aWMOJIEUCTBHE C€  JOJDKHOCTHBIM  JIUIIOM H
CIeUHaIuCcTaMU APXHUBA, IIPOUCXOIUT ABAXKIBI: TP T01a4e 3apoca ¥ MOTydeHUN



pe3yibpTaTta NIPEedOoCTaBICHHUS MYHHIUNAIBHON yCiayrd. IIpOomomKuUTenbHOCTH
B3aMMOJIEUCTBUS HE JIOJDKHA IPEBBIIATh 15 MHHYT IO KaXAOMY M3 YKa3aHHBIX
BHJIOB.

18. HWuble TpeOOBaHWSI, B TOM UYHCIE YYHUTHIBAIOIINE OCOOCHHOCTH
MIPEOCTABIICHUS] MYHUITAIIATBFHON YCIYIH B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE
IIPEIOCTABICHUS TOCYTapCTBEHHBIX M MYHHIMITANBHBIX YCIYT U OCOOEHHOCTH
IIPEOCTABICHNS MyHHUIIUITAIIEHON YCIIyTH B 3JIEKTPOHHOMN dopme

18.1. KoncynsrupoBanue, mpueM 3ampoca U HEeOOXOAUMBIX JOKYMEHTOB H
BbIJIa4a JIOKYMEHTOB IIO pe3yjbTaTaM IpedOCTaBICHUS MyHULIMIAIBHONU YCIyI'd B
MOI] ocymecTBIsSIETCS B COOTBETCTBUU C COTTIAIIEHUEM O B3aUMOJICHCTBAU MEXIY
Anmunuctpanueit benokanutBuHCcKoro paiiona u M®ILI.

18.2. Ilpu mnpenocTaBIeHUN MYHULIMUNAIBHOW YCIYTH IPEeLyCMOTPEHO
HCIIOJIb30BaHEe HH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «JHTepHeT»,
MICHMEHHBIN 3alIpOoC MOXeT OBITh HaIlpaBJIeH 10 3JIEKTPOHHOM moute, uepe3 EINY.

18.3. Ilpu npenocTaBieHUN MYHHITUIIAIEHON YCIYTH B 3JICKTPOHHOU dhopme
VICIIOJIB3YIOTCS CPEICTBa dJIEKTPOHHOU moamuich. OJHAM U3 BHIOB 3JIEKTPOHHBIX
IIOAIIMCEN IPAMEHUTENHHO K KXIOMY TOKYMEHTY SIBIISIETCS IMPOCTas 3JIE€KTPOHHAs
IIONNUCHE B COOTBETCTBUHM C mnocTtaHoBleHueM IIpaButenscTtBa Poccuiickoi
Qenepaniun ot 25.06.2012 Ne 634 «O BuAax BdJIEKTPOHHON IOJIKCH,
HCIIONB30BaHUE KOTOPBIX [JIOIMYCKAaeTCs TMpU OOpamieHud 3a IOIydeHUEM
IOCYJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT.

Pazmen III. CocraB, mnocinegoBaTeNbHOCTE U CPOKH  BEIIONTHEHUS
aJMUHUCTPATUBHBIX IPOIEAyp, TpeOOBaHUSA K IMOPSIKY WX BEIMIOJHEHUS, B TOM
qucie 0COOEHHOCTH BBINONHEHUS aIMUHUCTPATHBHEIX IPOLEAYP B AJIEKTPOHHOU

dbopme

1. MHcuepneiBarommii  mepedeHb  aIMUHUCTPAaTHUBHBIX  IIPOLENYD,
OCYHLIECTBISIEMBIX APXUBOM

IIpy npenocTaBleHUy MyHUIMNIATHHON yCIIyrd APXHBOM OCYIIECTBISIOTCS
clenyronmye afMAHUCTPATUBHEIE IIPOLEAYPHI: :

1.1. Perucrpamus 3ampoca, pacCMOTpEHHE €ro PyKOBOJCTBOM ApxXuBa U
Iepefaya Ha UCIIOJHEHNE CIEIUAINCTY.

1.2. Amamus tematuku 3ampoca. [IpuHsATHE pemeHHs O BO3MOXHOCTU
HICIIOJIHEHHUS] 3aIIpoca.

1.3. IlopgroroBka ¥ HamnpasieHHe (BbIada) HWH(OPMAaIXOHHOIO IHChMAa,
apXUBHOM CIIpaBKH, apXWBHOM BBINMCKH, apXUBHON KOIHH, MACbMa 00 OTCYTCTBHH
3alpaluBaeMbIX CBEICHUI.

2. HcyepneiBaroliii  mepedeHh  aqMHHUCTPATHUBHBIX  IPOIEIYP,
ocyuecTisieMbrx MOIL]

2.1. Ilpmem ot 3asgButens (IPENCTABUTENS 3asABUTENS) M PETUCTPAITHS
IOKYMEHTOB, HEOOXOJUMBIX UL IPENOCTABICHIUS MYHHUIIUIIAIBHON YCIyTH;

2.2. ITonroToBka KOMILIEKTA JOKYMEHTOB U repenada ero B Apxus;



2.3. Tlomyuenwme W BeImada 3asgBUTSO (IIPEICTABUTENO 3asiBUTEI)
pe3ynbpTara MpeioCTaBIeHUs MyHULIUTIAIBHON YCITIyTH.

3. Omnucanue  aJMUHUCTPATUBHBIX  MPOLEAYpP,  OCYIIECTBIIEMBIX
- ApxuBom

3.1. Peructpammss 3ampoca, pPacCMOTPEHHE - €r0  PYKOBOACTBOM
MYHHUIIUIIAJBHEIX apXUBOB U Ilepefadya Ha UCIIOJIHEHUE CIIEIMAINCTY ApXUBa

1) OcHoBaHueM /I Hayajga aIMUHUCTPATUBHON NpPOLEAYypHl SBIAETCA
IIOCTYIJIEHWE JTOKYMEHTOB, IpPEIyCMOTPEHHBIX IyHKToM 6.1. pasmena II
HacTosmero PernamenTa, B ApxXuB.

2) B coctaB aaMUHHUCTPATHUBHON NPOLIENYPHl BXOMAT CIEAYFOIIHE
aIMUHUCTPATUBHBIC NEHCTBUS:

2.1.) Cotpynuuk ApxXuBa OCYIIESCTBIISIET CIICAYIOIIHE TSHCTBUS:

a) YOOCTOBEpSIET TUIHOCTh 3aSIBUTEIIS;

0) mpoBepsieT HanMuKMe B ApXHBE NOKYMEHTOB OpraHU3alliH, YKa3aHHOU B
3ampoce, IyTeM IIOMCKa HEOOXOIUMBIX CBENEHUH B CITUCKE POHIOB;

B) PETUCTpPHpPYeT TOCTYIHMBINMHA 3alpoC B  aBTOMAaTH3UPOBaHHOM
UHQOPMAIlMOHHON CHCTeMe KOMHTETa II0 YIPABICHHIO apPXHWBHEIM IEIIOM
PoctoBckoit obnactu (manee — AVUC Komureta);

I') IepenaeT 3aperucCTPUPOBAHHEBIN 3allpOC Ha PACCMOTPEHHE PYKOBOUTEIEO
Apxwusa.

IIpy momydeHuu 3ampoca ApXWUBOM B JJEKTpoHHOH ¢Qopme B
ABTOMAaTHYECKOM PEXHME OCYIIEeCTBISICTCS (OPMATHO-JIOTHYECKHH KOHTPOJIb
3aIIpoca, IMPOBEPSECTCS HaIW4Yue OCHOBaHWM [JI OTKa3a B IIpHEME 3aIpoca,
YKa3aHHBIX B MOAMYHKTE 9.1. myHkTa 9 paznena Il Hactosmero Pernamenra,
a TaKXKe OCYIIECTBILIIOTCA CIEIYIOIINe TeUCTBUS:

- IpA HAJIWYUU XOTS OBl ONHOTO M3 YKA3aHHBIX OCHOBAaHUH CIEIHAIIACT
ApxuBa B TeueHHe 3 JqHEH MOATOTABIMBAET IMUCHMO O HEBO3MOXXHOCTH IIpHeMa
JOKyMEHTOB OT 3asBUTEIIS;

- DTpH OTCYTCTBHM YKa3aHHBIX OCHOBaHUH 3agBUTENIO coolIaercs
IIPMCBOEHHBIN 3alIpOCy B 3JIEKTPOHHOH opMe yHUKATHHBIA HOMED, IT0 KOTOPOMY B
cootBeTcTBYyIOmEM paszgene EIN'Y, 3assurteno Oyner npeacrasieHa uHGOpMAIUS
0 XOJi¢ BBIIIOJIHEHHS YKa3aHHOTO 3a1poca.

2.2.) Croenuammer ApxwBa TmepefaeT 3alpoc Ha  PACCMOTPEHHE
pyKoBoAMTEO ApXuBa (B Cllydae MOCTYIUICHUS 3amnpoca oT M®IJ);

2.3.) PykoBogurens ApxuBa OCYIIECTBIIAET CIEAYIOIINE EHCTBHUS:

a) paccMaTpUBaeT 3ampoc, IPOCTABIISIET PE3OIIOLHIO;

0) mepemaeT 3ampoc C TUCBMEHHOW pe30Nonuedl Ha KCIONHEHHE
CIIeIUaIuCTy ApXHUBa.

MaxcuManpHBI CPOK  BBIIOJHEHUS aIMUHUCTPATUBHOM IIPOIEAYPHI
COCTaBIISCT 2 KaJIeHIapHBIX JHS CO JHS MOCTYIUISHUS 3ampoca B ApXUB.

3) JOIKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIM 34 BBHINOJIHEHHME KaXKIOrO
aOIMUHHACTPATHBHOIO NEWUCTBHS, BXOMSIIEr0 B COCTaB aJIMHHHCTPATHBHOU
IIPOLIETYPEI, ABISAIOTCS CIEIUAINCT U PYKOBOIUTETH APXHUBa.

4) KputepreM IpUHITHS PEIISHUs SBISIETCS TOCTYIUIEHUE 3aIIpoca B ApXUB
oT 3asBurens uiu M®II.



Kpurepuem npunsaTHS pellieHus SIBIsSETCS MOCTYIUIEHHE 3ampoca B ApXUB OT
3agBUTENST W €ro COOTBETCTBHE/HECOOTBETCTBHE OCHOBAHUSIM, YKa3aHHBIM B
noxnyHkre 9.1 mynkra 9 Pazgena Il HacTosero PermamenTa.

B ciyuae Hamuuus OCHOBaHWHM sl OTKa3a B TpHeMe JOKYMEHTOB B
COOTBETCTBUM ¢ moamyHkroM 9.1 mynkra 9 pasmena II macrosmero Pernamenrta
CIEIIMATUCT APXHUBa BO3BpaIllaeT 3assBUTENO JOKYMEHTHI, IIPOCTABISLET IO ITpockie
3asBuTens (IpenacTaBuTeNs 3asBUTEN) HA MUCHMEHHOM OOpAIlleHUH OTMETKY 00
OTKaze B IpUeMe JOKYMEHTOB C yKa3aHHeM IIPUYHHBI 0TKa3a (3a CBOEH MOAIHICHIO
Y C IIPOCTaBIIEHUEM JATHI).

B cinywae otcyrcTBus B crnucke (OHOB JOKYMEHTOB OpraHHW3allvy,
yKa3aHHOM B 3ampoce, "HQPOPMUPYET:

- 00 OTCYTCTBUU B ApXHBE TOKyMEHTOB OpraHU3alllH, YKa3aHHOHN B 3aIpoce,
Y CBEJICHUH O MeCTe XpaHEHHUs TOKYMEHTOB 3TOM OpraHU3alliy;

- HallpaBJIeHUs ApPXMBOM 3alpoca B IPYTrod apXWB WU OpraHU3alUio, TIe
XpaHATCA HEOoOXOOUMBIE apXWBHEIC NOKYMEHTHI, B ClIydae HAJIWYUS CBEICHHH O
MECTe XpaHEHHU 3alpalliBaeMbIX TOKYMEHTOB.

B cnyudae, ecnin 3asgBuTens HacTauBaeT Ha Iojjade JOKyYMEHTOB B ApXUB, B
KOTOPOM OTCYTCTBYIOT IOKYMEHTBHl OpraHM3alliy, YyKa3aHHOM B 3ampoce,
IIPHHHAMAET 3aIIpOC C IIPUIAraéMbIMU JOKYMEHTAMH.

5) PesympTaTroM aIMHUHUCTPAaTHBHOM IIpOIENYPHl SBISETCA IIepenaya
IMHCBMEHHOI'O 3ampoca Il PaCCMOTPEHUS CIEIMUAIUCTY ApXHBa ¢ MHUCHMEHHOU
pe30IIroIel pyKOBOOUTENST ApXUBa.

6) CnocoboM @Quxcanuu pe3yiapTaTa BBIIOIHEHHS aIMHUHHCTPATHBHOM
npouenypsl sBisgerca ormerka B AMC Komurera o npusHsITHM 3ampoca Ha
HCIIOJIHEHHE.

3.2. AHanu3 TeMaTuKH 3ampoca. [IpuHATHE peIneHus O BO3MOXKHOCTH
HCIIOJIHEHHUS 3arpoca

1) OcHoBanueM ns Havyaya aJMUHUCTPATHBHON MPOLEYPHI, SBIISIETCS
IIPHEM 3aIIpoca Ha UCIIOJIHEHUE CIIeUaIUCTOM ApXUBa.

2) B cocraB aJIMUHUCTPATHBHON MPOIEAYPHl BXOMAT CIEAYIOIIHE
aIMUHHUCTPATUBHEIE JeHCTBUS:

2.1.) aHaTU3 TEMaTUKU MUCEMEHHOTO 3aIIpoca;

2.2.) IpUHATHE PEUISHUS O BO3MOXKHOCTH UCIIOJHEHHUS 3aIIpoca.

MakcuManbHBI  CpPOK  BBINIONHEHUS AaJMHUHUCTPATUBHON IIPOLIEAYPEI
COCTaBJISIET 2 KaJIeHapHBIX HS CO IOHS MOCTYIUICHHS 3ampoca Ha
HCIIOJIHEHHE CIIELIMAIIUCTY, OTBETCTBEHHOMY 32 aHAJIN3 TEMATUKH 3aIpoca.

3) JIOIKHOCTHBIM ITMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE KaXIOro
aAMUHHUCTPATUBHOIO JEHCTBUS, BXOIAIIEr0 B COCTaB aAMUHUCTPATUBHOU
IIPOLEAYPHI, IBIAETCS CIEUanucT ApXuBa.

4) B 3aBHCHMOCTH OT TEMaTHKH{ 3allpoca ¥ IIPEICTABIEHHBIX JOKYMEHTOB
CIEIMaIUCT ApXHUBa NPUHUMAET MOJIOKUTEIFHOE WIIH OTPUIIATEIHHOE PEIIeHHE O
BO3MOXXHOCTH UCIIOTHEHUS 3aIpoca.

3ampoc, He OTHOCAIIMUCS K COCTaBy XpaHAIIUXCA B ApPXHUBE apXUBHBIX
JOKYMEHTOB, IIPU HAJIMYUH CBEIECHHM O MecTe XpaHCHHs 3alpalliBacMbIX
JOKYMEHTOB, B TEUCHHE 2 KaJIEHOApHBIX THEH ¢ MOMEHTa IIOCTYIUIEHHS 3arpoca Ha



WCIIOJHEHNWE CIICIIHAINCTy, OTBETCTBEHHOMY 3a aHallM3 TEMAaTHKH 3ampoca
HANpaBJIAeTCs B APYrOM apXWB WM OpraHW3alldio, IZIe XpaHATCS HeoOXOIMMbIE
apXMBHEIE JOKYMEHTEI, C YBEIOMIIEHHEM 00 3TOM 3asiBUTEIIS CIIOCOO0M, YKa3aHHEIM
" B 3amnpoce, uinu MOII. |

B ciygae oTcyTcTBHS B ApXUMBe 3allpallliBaeMBIX apXMBHEIX JOKYMEHTOB U
CBEIEHHIM O MECTe XpaHEHHUs 3TUX JOKYMEHTOB, CIIEIIHAJIUCT, OTBETCTBEHHBIA 32
aHaJIN3 TEMAaTHKH 3aIpoca B TeUeHHE 2 KaleHIApHBIX THEW ¢ MOMEHTA ITOCTYIIICHHUS
3aIIpoca Ha UCTIOJIHEHHEe yBeIOMIIIET 00 3TOM 3asiBUTEN CIOCOOOM, YKa3aHHEIM B
3ampoce, i MOILI.

[Ipy HaTHYMK OCHOBaHWH I OTKa3a B IPEAOCTABIEHUM MyHUIUIIATBHON
YCIIyTH, IpexycMoTpeHHbIx ImyHKTOM 10.1 pasmena II mactosmero Permamenrta,
CHENWATUCT ApXWBa TOTOBUT IIHMCEMO 00 OTKase B IIPEAOCTaBICHHH
MYHUIIUTIATEHON YCIyIH, B KOTOPOM YKa3bIBalOTCS OCHOBaHMSA IJIi OTKaza, U
HAIIPaBIIIET €ro 3assBUTEIIO CIIOCOO0M, YKa3aHHBIM B 3aIIpOCE.

B cnyuae mpuHATHS HOT0XUTEIHFHOTO PEIICHUA O IIPEIOCTaBIIEHUH YCIYTH U
HaTW4YUs B ApXuBe JOKYMEHTOB OpraHU3allii, YKa3aHHOMU B 3aIIpoce, CIIECIHaIUCT
ApxuBa, TOTOBUT OTBET Ha 3aIIpoOC.

5) PesynpraToM agMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOJIOXKHUTENLHOE
WIH OTPHILATENBHOE pEIleHHe O BO3MOXXHOCTH WCIIONHEHUs 3ampoca JIH00
MIepeHaIpaBlIeHNe 3alpoca B APYro¥ apxXuB UM OPraHU3ALUIO C YBEAOMIIEHHEM
3asBurens wim MO®II, nmucekMo 00 OTKa3ze B IIPENOCTaBICHUU MYHMIUIIAIBHON
YCIIyTH.

6) CnocoboM ¢ukcaruu pesyibTaTa BBINOJTHEHUS aIMMHHUCTPAaTUBHOM
npouenypsl sBiasgercs orMeTka B AVIC Komutera o HampaBieHHH 3ampoca IIo
IIPUHAJIEXXHOCTH, YBEIOMIIEHUS 3asBUTENS, IUChMa 00 OTKa3e B IIPEIOCTABICHUN
YCIIyTH, MO0 NPUHATHE PEIIeHUs O IIOATOTOBKE OTBETA Ha 3aIpoc.

3.3. IlogroroBka W HampaBlieHHe (BbIIa4da) WHPOPMALMOHHOTO IHCHMA,
apXMBHOMU CIIPaBKY, apXMBHOM BBIIIUCKH, apXUBHOM KONNY, MHUChMa 00 OTCYTCTBUH
3aIIpallliBAEMBbIX CBEJCHUN. -

1) OcHoBaHueM I Hadajla aJIMHUHUCTPATHBHOM IPOLEAYPEI, SBIISETCS
IIPUHATHAE CIELUAIIACTOM ApXHMBa, OTBETCTBEHHBIM 3a aHAIW3 TEMaTHKHU
IIOCTYNMBIIETO 3aIIpOCca, PEIIeHUsl O IOATOTOBKE OTBETa 3asBUTENIIO M Ilepeaada
3ampoca CreluanucTy ApxuBa, OTBETCTBEHHOMY 3a IIOJTOTOBKY OTBETA.

2) B cocraB aIMHUHACTPAaTHBHOW MPOIEAYPHl BXOMAT CIIEIYFOLIHE
aJMUHUCTPATUBHBIE EHCTBUS:

2.1.) BBIIBIICHHE CBEICHUI B apXUBHBIX JOKYMEHTAX 10 TEME 3aIIpOCa;

2.2.) IOATOTOBKA TEKCTa MH(MOPMAIMOHHOTO MHUChMa, apXHWBHOU CIIPABKH,
apXWBHOM BBIIMCKH, apXUBHOW KOIMM, IMHMCHEMa 00 OTCYTCTBHH 3allpalldBaeMbIX
CBEJICHUH.

B crmydae BbABIEHHS B apXUBHBIX JOKYMEHTAaX CBENEHUM IO 3ampocy
CIICIUANTUCT ApXHMBa TOTOBUT HH(OPMAIMOHHOE IMCHMO, apXHUBHEIE CIIPaBKH,
apXHWBHBIE BBIIIUCKH, ApXUBHEIE KOIIHH.

B ciydyae He BBIABICHHS B apXHMBHBIX TOKYMEHTaX CBEIEHHH IIO 3aIpoCy
CIICIIUAITUCT APXHBA FOTOBUT IIUCHMO 00 OTCYTCTBHH 3alPallMBAaEMbIX CBEICHHUI.



TexcT B apXUBHOM CIIpaBKe AaeTCsl B XPOHOJIOTMYECKOM ITOCIEN0BATEIBLHOCTH
COOBITHH C yKa3aHHMEM BHIIOB apXWBHBIX JOKYMEHTOB M UX HaT. B apxuBHOH
CIIpaBKe JOMYyCKAeTCs [IUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

B nmnpumedanmsx 1O TEKCTYy apXWBHOM CHpPaBKA OIOBAPUBAOTCS
Hepa3OOpYMBO HAINWCAHHBIE, WCIPABIEHHbIE AaBTOPOM, HEe IIOAJAIOLIHAECS
IIPOYTEHHIO BCIEACTBHE MOBPEXIEHUSI TeKcTa opuruHaia mecra («Tak B Tekcre
OpHUTHHAJIAY, «B TexcTe Hepa30opUIHBO»).

B TexcTe apxWBHOH CIIpaBKH HE IOIYCKAIOTCSI WU3MEHEHUs, HCIIPaBIEHUA,
KOMMEHTapUH, COOCTBEHHBIE BBHIBOABI UCIIOIHUTENS IIO CONEPXKAHUIO APXUBHBIX
JIOKyMEHTOB, Ha OCHOBaHUU KOTOPBIX COCTaBJIEHA apXUBHAas CIIPaBKa.

B apxuBHOW cmpaBke, 00BeM KOTOpOH IIpEBBHIIIACT OIUH JIKUCT, JIUCTEI
JOJDKHBI OBITH IPOIIUTEL, IPOHYMEPOBaHbI U CKPEILJIEHBI [1€9aThI0 apXUBa.

IIpy HE0OXOAMMOCTH K apXWBHOM CIIpaBKe IPUIIAratOTCA KOIMM apXUBHBIX
JOKYMEHTOB WJIM BBIIUCKHU W3 HUX, IMOATBEPKIAIOIINE CBEICHUS, U3JI0KECHHBIE B
apXWBHOH CITpaBKe.

B apxuBHO BBRIMCKE Ha3BaHUE apXUBHOrO JOKYMEHTa, €r0 HOMEpP M AaTa
BOCIIPOU3BOSITCS. IOMHOCTHIO. V3BNIeUeHUsIMU U3 TEKCTOB apXUBHBIX TOKYMEHTOB
JOJDKHBI OBITH MCYEpITaHbl BCE MMEIOIIHECs JaHHBIe 0 3ampocy. Havano u xoHel
KOKIOTO U3BJIECUEHHUS, a TakkKe IPOIYyCKU B TEKCTe apXUBHOTO JOKyMEHTa
OTJIEIBHBIX CIOB 0003HAYAIOTCS MHOTOTOUHEM.

Ha o6opore kaxmoro imcra apXHBHOW KOIHH IIPOCTABIISIIOTCS apXUBHEIE
mUdpEl 1 HOMEpa JINCTOB EIMHUI] XPaHEHHs] apXUBHOIO JOKyMeHTa. Bce JIuCTHI
apXWBHOM KONHWH CKPEILUIIOTCS W Ha MECTe CKPEIUICHUS 3aBEpSAIOTCS I1€YaThio
apXuBa U TOIIIUCHI0 €ro PYyKOBOJWTEINS WK YIIOJIHOMOYEHHOIO JOJHKHOCTHOTO
Jua.

2.3.) mepenaya TOTOBOTO MHGOPMAIMOHHOTO IHUChMa, apXUBHOU CIPaBKH,
apXVWBHOU BBINMCKH, apXUBHON KOIIMHU, MHChMa 00 OTCYTCTBHUM 3aIpallliBaeMbIX
CBEJIEHUH Ha IIOAINICH PyKOBOJIUTEIIO ApXHUBa.

2.4.) HampaBieHHWE WIM BbIada HHGOPMAIMOHHOIO IIHCHMa, apXUBHOU
CIIpaBKHM, AapXMBHOM BBIIWCKH, apXWBHOW KONHWH, IHCEMa 00 OTCYTCTBUH
3anpallBacMbIX CBEIeHUHN 3asBUTEIIO, JIN0O0 HampaBlieHHe pesynbrara B MOLI,

MakcuManbHBI CpPOK  BBIOJTHEHUS aJIMHUHUCTPATHBHON  MPOLELYPHI
cocraBisieT He Oonee 30 KalleHOapHBIX IHEH CO [HS PETHCTpalMy 3ampoca
3asgBUTEINS O IPEIOCTABIIEHUH YCITYTH.

3) [IOmKHOCTHBIM JIHUIIOM, OTBETCTBEHHBIM 32 BBIOJIHEHHE KaXXIOTO
aIMUHUCTPATUBHOTO JEHCTBUS, BXONAIIET0O B COCTaB aIMUHUCTPATHBHOU
IIpOLIETyphl, SBISETCS CIEHUaUCT, KOTOpOMY OBLUI IlepelaH 3ampoc Ha
HCIIOJIHEHHE, PYKOBOJIUTENs ApXUBA.

4) KputepreM IpUHATHS PEIICHUS SBISICTCS, IOJOXUTEIBHOE pEIIeHHe O
BO3MOYXHOCTH UCTIOJHEHUS 3aIpoca.

5) Pe3ynbraToM aIMUHUCTPATHBHOM MpPOIEAypHl SBISETCS IOATOTOBKA U
HaIpaBlieHue (BblAada) HHPOPMAIIMOHHOTO THChMa, apXUBHON CIIPaBKH, apXUBHOMN
BBIIIACKH, apXUBHOM KOIIUY, TMChMa 00 OTCYTCTBUH 3alIPAIINBAEMBIX CBEJICHUH.



6) CmocoboM GuKcallid pe3ysbTaTa BBIIOJHEHUS aJIMUHUCTPAaTUBHOM
npouenypsl sBisiercs otMetka B AVIC Komureta o BeIiade (HallpaBIeHUN) OTBETA
Ha 3armpoc 3asBUTEINIO, TNOO0 HamnpaBieHue pesynbsrara B MOLI.

4. Onucanne aAMUHUCTPATUBHBIX MPOLENYP, ocymecTBIIeMbIXx ML

4.1. Tlpuem ot 3asButens (IpeACTaBUTENS 3asBUTENS) W PErHUCTpals
JIOKyMEHTOB, HEOOXOIUMEBIX JIJISl IPEIOCTaBICHUS MyHHUIIUIIATBHON yCIIyTH;

1) OcHoBaHueM nJisi Hayajga aJMUHHUCTPATUBHOM MpPOLEXypHl SBISETCS
nocTyrieHue ot 3assurelns (npenctaButens 3assurens) B MOI] HeoOxonuMbIX At
IPENOCTaBIEHNUS] MyHUIIUTIATBPHON YCIYTd JHOKYMEHTOB, YKa3aHHBIX B ITOAILYHKTE
6.1. mynkra 6 pasznena Il HacTosmero Pernamenra.

2) Cotpynuux M®I] ocyIiecTBIsSET CISIYIOMIUE NeHCTBUS:

a) yIOCTOBepsIeT IMIHOCTH 3asBUTEIIS;

0) OCyIIecTBIISIET KOHTPOJIb MPEJCTABICHHBIX JOKYMEHTOB Ha:

- HaIM4YWe B cioy4dae oOpallleHus NIpeNcTaBUTENs 3asBUTENS, JTOKYMEHTa,
IIOATBEPIKAAOIIETO ITOTHOMOYHS IEUCTBOBATh OT UMEHU 3asiBUTEIS;

- HaJIW4YAe B JOKYMEHTax HEOTOBOPEHHBIX WCIPaBIeHUN, CEPBE3HBIX
ITOBPEXICHUM, He IIO3BOJISIONINX OTHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

- CPOK HEWCTBHS IIPEACTABICHHOIO JTOKyMEHTa U COOTBETCTBHUE JAHHBIX
NOKyMEHTa JaHHBIM, YKa3aHHBIM B 3aIIpOCE O NMPENOCTABICHUH YCIyTH;

B) IIPOBEpseT HaIU4he B ApXUBE JOKYMEHTOB OpraHM3alldH, YKa3aHHOH B
3ampoce, IyTeM IIOMCKa HEOOXOAMMEIX CBEICHHWHA B chOHcKe (DOHIOB,
IIPENOCTaBIEHHOM ApPXUBOM;

T') PETUCTPALIHIO TOKYMEHTOB B HHPOpMAITHOHHOH crcTeme M®LI;

1) BeIOady 3asBUTETIO (TPEICTABUTENO 3asBUTEISA) PACIUCKUA O IMPHEME
TOKYMEHTOB.

IIpueM m perucTpanys NPUHATHIX TOKYMEHTOB OCYIIECTBISETCS B I€Hb UX
IIOCTYIUICHHS B MHOTOQYHKITMOHATFHBINA IIEHTP.

3) J1OIXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJTHEHHE
aIMHAHKUCTPATUBHOM IIPOLEAYPEI, ABIsAeTCS coTpyaHUK MO®II.

4) Kputepuem IpUHATHS PELICHUS O TpHEMe 3aIpoca 3asBUTENS SIBISETCS
OTCYTCTBHE 3aM€YaHHMi K JOKyMEHTaM, YKa3aHHBIM B MOJIMyHKTe 6.1. myHKTa 6
pasnena Il sacTosiero Peritamenra.

B cmy4ae Hanuuus OCHOBaHWM IUIsi OTKa3a B MpHEME TOKYMEHTOB B
COOTBETCTBMM ¢ MOAIyHKTOM 9.1 myHkTa 9 pazgena Il HacTtosero Permamenta
corpyauaux M®I] Bo3Bpamiaer 3asBUTEIIO JOKYMEHTEHI, ITPOCTABIISLET IO MPOChOe
3agBuTeN (IIpe[CTaBUTENS 3asBUTENS) HA MUCHMEHHOM OOpaIlleHuH OTMETKY 00
OTKa3€ B IIpHeMe JOKYMEHTOB C yKa3aHWEM IIPUYUHEI 0TKa3a (3a CBOEH IOAIUCHIO
Y C IIPOCTaBJIEHUEM JATHI).

B cnydae orcyrcrBus B chnmcke (OHAOB IOOKYMEHTOB OpraHH3allWH,
yKa3aHHOMU B 3ampoce, uHGopMupyeT 3aIBUTEI:

- 06 OTCyTCTBUH B ApXMBe TOKYMEHTOB OpraHU3allii, YKa3aHHOM B 3ampoce,
U CBEICHUM O MECTE XpaHEeHUs TOKyMEHTOB 3TOM OpraHHU3aIlvH;

- 0 HampaBJeHHH APXUBOM 3alpoca B APYyTrod apXvB WK OpraHH3allHIo, IIe
XpaHATCd HEOOXOIOUMBIE apXWBHEIE NOKYMEHTHI, B ClAy4ae HalW4Hs CBEICHHUU O
MECTE XpaHEHU 3allpallluBaeMbIX JOKYMEHTOB.



B cnyuae, ecnu 3asBUTENs HACTAMBAET HA IOJa4e JOKYMEHTOB B ADXUB, B
KOTOPOM OTCYTCTBYIOT JOKYMEHTHI OpraHM3allid, YKa3aHHOW B 3ampoce,
MPUHHAMAET 3alpocC ¢ MpUIaraeéMbIMU JOKyMEHTAMHU.

5) PesynpratoM agMUHUCTPATUBHOM NPOLEAYPHI SBISETCS IPUHATHE OT
3asBUTENS HOKYMEHTOB M PErHCTpallds ux B HH(popmarmoHHOM cucteme MOI],
100 OTKa3 B IpHeMe HEOOXOIUMBIX JOKYMEHTOB.

6) Cnocobom ¢ukcanmuu pesynbraTa SBISETCS PerucTpanys HeoOXOAUMBIX
JUIS TIPEIOCTABIEHUS MYHHUIUIIATBFHON YCIYTHM HOKYMEHTOB B MH(OPMAaIlMOHHOU
cucteme M®I] u BrIlaua paciucku 00 WX MPUHATHH 3asBUTENIO (IIpeACTaBUTEIIO
3asBUTEN).

4.2. TloaroroBka KOMILIEKTa JOKYMEHTOB U Iepeiaya ero B ApXus.

1) OcHoBaHumeMm IS Hadaja aIMUHUCTPATABHOH NPOIEAYPHl SBISETCS
[I0Iy4eHrue coTpyaHukoM MO mosHOro KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B
noanyskre 6.1. mynkra 6 pasnena Il Hactosmero PermamenTa, oT 3asiBUTENS.

2) Corpynuuk M®I] ocymiecTBiseT CKaHUPOBAaHUE BCEX MPEACTABICHHBIX
3asBUTENIEM OKYMEHTOB, GOPMHUPYET ITAaKeT MOKYMEHTOB B 3JIEKTPOHHOM BHJIE U
HampasisgeT depe3 uHopMammonHyro cucteMy MOI] Pocroeckoit obmactu B
Apxus.

3) MakcuManbHBIA CPOK OCYIIECTBICHHS aIMUHUCTPATHBHON IPOIEHAYPHI
cotpynHukoM MO®I] — 1 pabounii eHs Co IHA MpeACTaBIeHUS 3asIBUTEIIEM [TOJIHOTO
KOMIIJIEKTa JOKYMEHTOB, IIPEyCMOTPEHHBIX MTOAITYHKTOM 6.1. myHkTa 6 pasnena I
Hacrosmero Pernamenra.

4) JIomXHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a KOODPJUHAIIMIO BBITIOTHEHUS
aJIMMHUCTPAaTUBHOM IIPOLENYPEI, IBIsLeTCS COTpyaAHUK M®PLI.

5) PesympraTroM aJIMUHUCTPATHBHOM MNPOLEAYPH SBISETCS OTIIPaBKa
KOMIIJIEKTA TOKyMeHTOB 3asButens u3 MOI[ B Apxus.

6) CmocoboMm Qukcamuu pe3ynpTata aAIMHHHCTPATHBHON IPOLEXYPEI
SBJISIETCS Halu4yue CBENEHUM O Iepefade MakeTa JOKyMEHTOB B ApXUB B
uH(popmarnmonHo# cucteme M®IL PocroBckoii 06macTy.

4.3. Ilony4denue u Bbada 3asBUTETIO (TIPEACTABUTENIO 3asiBUTENS) PE3YIBTATA
IIPEAOCTABICHNS MyHUITUIATEHON YCIIYTH.

1) OcHoBaHueM [UIs Hadana aJIMUHHUCTPATHBHOM MPOLEAYPHl SBISETCS
nocryiieade B M®I] pe3ynsraTa MpefocTaBIeHNsS MYyHUIUNATHHON YCIyTH U3
Apxuga.

2) Corpynuuk M®I] vHe mo3mree 1 pabodero aHs, CIEIYIOLIErO 3a JHEM
IIOJIyYeHHsI Pe3yJIbTaTa, HH(POPMUPYET 3asTBUTENS O TOTOBHOCTH €TI0 K BEIAUE.

IIpy BEIZa4e MOKYMEHTOB, SBILIIOIIUXCS PE3YJIETATOM IIPENOCTaBICHHUS
MyHULUIAIBHON ycIyTH, cerganuct M®L:

a)  yCTaHaBIMBaeT JHWYHOCTh 3asBHUTENd (JIHYHOCTH M IIOJTHOMOYHMS
IIPENCTaBUTEIS);

0)  BBIZAET pe3ynbTaT 3agBUTENIO (IPEACTABUTEIIO 3aIBUTENS);

B)  OTKa3bIBaeT B BBIaUe pe3yibTaTa B ClIydae, €ClIM 3a BhIadeid
obpaTunock NMIO, He sBISIOeecs 3aspurenieM (MpeCTaBUTENEM 3asBHUTENs),



aubo obOpaTuBIIeeCs JTUIO OTKA3aJIOCh IPENBSIBUTH JOKYMEHT, YIOCTOBEPSIOIIUH
€r0 JIMYHOCTB;

r)  BBOJAUT MH(OpMAaIUIO B 0a3y 0 paKTUUECKON JaTe BbIIAYU Pe3yIIbTaTa
" 3asBUTENIO (MIPEACTABUTENO 3asBUTEIIS). '

3) JoMmXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 KOOPJIWHAIIMIO BBIIIOJHEHWUS
aIMUHUCTPATUBHON IpPOLEIypHI, SBIAeTCS cOTpyaHUK MOI], ocyecTBIiromui
BBIJIaYy pe3ybTaTa IPeNOCTaBICHUS YCIYTH.

4) KpurepueM NpUHATUS peEIIeHUs M0 aAMUHUCTPATUBHON Hpolexype
SBIIIETCS BEIOOD 3asBUTENEM CHIoco0a MOTydeHus peynpraTta yeuyrd « MOLy.

5) PesymbraroM aIMUHUCTPAaTUBHOM MpOIEeAyphl SBISETCS BbLIa4a
3asgBUTEINIO PE3yJIbTaTa IPEIOCTABICHUS YCIyTH.

6) CmocoboM ¢ukcanuyu pesynbrara aIMUHUCTPATUBHON MpoLEedypsl
ABJISIETCS. BHECeHUe coTpynHukoM MOI] cBegeHuit o Bblgade 3asBUTEIIO
pe3yinbrara B uHGopMarmonuyro cuctreMmy M®I] PocTosckoit 061acTy.

5. Ilopsmok ocCyIIecTBIEHHSI B JJIEKTPOHHON ¢dopme, B TOM UHCIE C
UCIIONIb30BaHUEM (elepalbHOM ToCyIapCTBEHHOW HH(MOPMAIIMOHHOM CHCTEMBI
«EnuHBIA mOpTal TOCYAApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr (GQyHKIMIL)Y,
PETHOHAIIBHOM  rocyAapcTBeHHOM  mHGpopManuoHHON cucreMbl  «llopran
FOCyHJApCTBEHHBIX W  MYHHUIMIANBHBIX  ycoyr  PocroBckoit — oGmactu»
aIMUHUCTPATUBHBIX MPOLETYP

5.1. IIpenocraBneHue B 31€KTPOHHON (opme 3agBUTENSIM HHGOPMALUHU O
IIOpSAKE M CpOKaxX IIPENOCTaBICHUS MYHUIMIAIBHOM YCIYTH OCYIIECTBIISIETCS
nocpeznctsoM EII'Y, snexTpoHHONM NoYTH ApxuBa, B MOPSIKE, YCTAHOBIEHHOM B
nyHkre 3.3 pasgena I sacrosmmero Pernmamenra.

5.2. B mensx mpenocTaBleHHs MYHHUIWIAIBHOW YCIYTHM OCYIIECTBIISETCS
npreM 3asBUTENEH 110 IpeaBapUTEIFHON 3aIUCH.

IIpy opraHmsanuu 3anucu Ha npueM B ApxuB, MOI[ 3asBurento
obecreunBaeTCsl BO3MOXKHOCTb:

1) o3HaKOMIIeHHST ¢ pacmucanueM pabotel ApxwBa mnm MOILI, nubo
YIOJHOMOYEHHOro crernuanucra Apxusa wm MO®IL], a Taxke ¢ TOCTYIHBIME IS
3aIlMCH Ha IIPMEM JaTaMU U MHTEpBajaMy BpeMEeHU IIpHeMa;

2) 3ammcu B JFOOBIe CBOOOMHBIE IS NpHEMa JaTy W BpeMs B Ipelelax
ycTaHoBiIeHHOro B Apxuse unu M®I] rpaduka npuema 3asBUTEIE.

3amnuce Ha IpHeM MOXKeT ocymiecTBIIThes mocpenctsoM AVIC Komurera wiu
uH(opManroHHO cucteMbl M®L] PocToBckoit 06macti, KoTopas obecrednBaeT
BO3MOXHOCTH uHTerpanuu ¢ EINTY.

5.3. ®opmupoBaHUE 3alpoca 3asBUTEIEM OCYIIECTBIIETCS IIOCPEICTBOM
3allOJHEHMs DJIEKTPOHHOH ¢opMbl 3ampoca Ha EINY, 6e3 He0OXOIUMOCTH
JOTIOTTHUTENBHOM IT0a4X JOKYMEHTOB B KaKOU-T100 HHOM dopMme.

Ha EITT'Y pasmemaroTcs 06pasiis 3a0THEHUS 3JIEKTPOHHOM GOPMBI 3a1poca
0 IIPEIOCTABIICHUH YCIIyTH.

Iocne 3anonHeHus 3asgBUTENEM KaXIOr0 W3 IOJEH 3JIEKTPOHHOM (OPMEI
3alpoca OCYIIECTBIAETCA aBTOMAaTH4ecKas (hopMaTHO-JIOrHYecKas IpoBepKa
copMHUpOBaHHOTO 3ampoca. IIpi BEIIBIEHAM HEKOPPEKTHO 3alOJHEHHOIO IOJIL
AIIEKTPOHHOH (GOpMBI 3anpoca 3assBUTENb YBEIOMISETCS O XapaKTepe BhIIBICHHOM



OLITUOKK U TOPSAKE ee YCTpaHeHUs IMOCPEACTBOM HHGOPMAIIMOHHOIO COOOIEHHUS
HEIIOCPEACTBEHHO B 3IIEKTPOHHOHN (hopMe 3ampoca.

ITpu bopmupoBanmy 3ampoca 3asBUTETIO 00eCcTIeunBaeTCs:

1) BO3MOXHOCTb KOITUPOBAaHUS U COXpPaHEHUs 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIS IPeAOCTaBIeHUS MyHHAIINIIATBHON YCIIyTH;

2) BO3MOXXHOCTh Ile4aTH Ha OYMa)XHOM HOCHUTENIe KOIIMU 3JIEKTPOHHOU
b opMmBI 3ampoca;

3) coxpaHeHHe paHee BBEISHHBIX B dJIEKTPOHHYIO (OpMy 3aIpoca 3Ha4eHHUH
B JIF000I MOMEHT 10 JKEJIaHUIO II0JIb30BaTEelsl, B TOM YHUCJE IIPA BO3HUKHOBEHHUU
omub0oK BBOJIa ¥ BO3BpATe JJIs IIOBTOPHOIO BBOJIA 3HAYEHHMI B 3IEKTPOHHYIO GOpMy
3ampoca;

4) 3anonHeHre MOJel 3JIeKTpOHHOM (opMBI 3ampoca O Hadajla BBOJA
CBeJIeHUH 3asBUTENIEM C WCTIOIBF30BAaHUEM JTAHHBIX, pa3MEIIeHHBIX B QefepabHoM
rocyIapCcTBeHHOU MH(MOpMaIMoHHOU cucTteMe «EnnHas cucreMa UAeHTUUKaIIH
U ayTeHTHQUKAUUA B HHPPACTPyKType, oOecmeumBaromeld WH(OpMAalXOHHO-
TEXHOJIOTUYECKOE B3auMOJIeHCTBIE UHGOPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX IS
IIPEAOCTABIEHUS TOCYJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYr B 3JIEKTPOHHOMN
dopme» (manee — ECHA), u cBenenuii, omyoiaukoBanubix Ha EINY, B wacTwy,
Kacarolercs cBefieHnid, oTcyTcTBytomux B ECHUA;

5) BOBMOXXHOCTH BEPHYTHCS Ha JIFOOOM M3 STAIOB 3aIl0HEHHUS SJIEKTPOHHON
bopMEI 3ampoca 6e3 MoTepH paHee BBEICHHON HHGOPMAITUY;

6) BO3BMOXHOCTs noctyma 3asButens Ha EIIY x paHee MOZaHHBIM UM
3aIpocaM B T€YEHHUE HEe MEHee OJHOIO Iofia, a TakKe YaCTUYHO c(hOpPMUPOBAHHBIX
3aIIpOCOB - B TEUEHUE HE MEeHee 3 MeCHIIEB.

CdhopMupoBaHHBI W TONUUCAHHBIA 3ampoc, W HHBIE JOKYMEHTEI,
HEOOXOMUMbIe OIS IIPEINOCTABICHUS MYHUITUIATIBHOM YCIIyTH, HalpaBlSIOTCS B
Apxwus nocpencrtsoM EINTY.

5.4. ApxuB obecriedrBaeT B OJIEKTPOHHOW (GOpMe IpHEM JTOKYMEHTOB,
HEOOXONMMBIX JUI1 IIPENOCTaBIeHMs YCIyTH, W PErMCTpaluio 3ampoca 0e3
HEOOXOOUMOCTH ITOBTOPHOTO NPECTABIEHUS 3asBUTENEM TaKUX JTOKYMEHTOB Ha
OyMa>XHOM HOCHTENe B IOpPSIKE, MPeAyCMOTPeHHOM mommyHkTamu 4.1 u 5.1
paszzaena III Hacrosimero Permamenra.

Iocne perucTpanyy 3anpoc HaIIpaBIsAeTCs CIENUAINCTY, OTBETCTBEHHOMY 3a
IIPENOCTaBIEHNE MyHUITMIIATEHON YCITYTH.

Ilocne  mpuHATHS ~ 3ampoca  3asBUTENsS  JOIDKHOCTHBIM  JIMLOM,
YIIOJTHOMOYCHHBIM Ha IPENOCTaBIeHHE MyHHUITUNAIBHON YCIyTH, CTaTyC 3ampoca
3asBuTens B muaHOM Kabunere Ha EITT'Y 0GHOBISIETCS [0 CTATyca KIPHHATO.

5.5. Onnata muatexa 3asBHUTENEM B 3JEKTPOHHOM BHJE IPOMU3BOIUTCS B
NOpsIIKE, OIICAaHHOM B IIyHKTe 12 pasnena Il mactosimero Perinamenra.

5.6. Ilony4yenne 3asBUTeNeM pe3yibTara MPENOCTABIEH s MyHHUIIMIAIBHOMN
YCIyTH IpPeXyCMOTPEHO B ()OpMe 3JIEKTPOHHOIO IOKyMeHTa depes EINY,
TOAMMCAaHHOTO JOJDKHOCTHBIM JIMIOM ApXHBa C HCIIONB30BAHHEM YCHIIEHHOM
KBaIU()HUIUPOBAHHON 3IEKTPOHHON Honmucy. [lonydenue 3asBuTeeM pe3ysTaTa
IPEAOCTABICHUA MYHUIUITANBHON YCIIyTH IPEAYCMOTPEHO 10 3JIEKTPOHHOM I104YTe



B (hopMe NOKyMEHTa, NEepeBEIEeHHOr0 B 3JIEKTPOHHBIM BHUJ C IIOMOILNBIO CPEICTB
CKaHMPOBaHUS (3JIEKTPOHHEBIN 00pa3 JOKyMEHTA).

5.7. TlpenocraBieHue B 3JCKTpOoHHOU (opme 3asBuTesIM HUHGOpPMALUU O
' XOJe TPEeNoCTaBlIeHNs] YCIyru ocyuecTsisgeTca nocpenctsom EIN'Y, B mopsnke,
YCTaHOBIIEHHOM B ITyHKTe 3.3 pasznena | mHactosmero PernameHnra.

[Ipm nmnpemocTaBieHMM YCIYyTd B 3JEKTPOHHOM (dopme 3asBUTEINO
HaIpaBJISIeTCS:

a) yBeZIOMJIEHHE O 3anucH Ha mpueM B Apxus, M®LI, conepkairee ceeileHUI
O JlaTe, BpeMEHU U MeCTe IPUEMA;

0) yBeToOMJIeHHE O MpHUEMEe W PETHCTPaIldd 3aIpoca M HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX IS NPENOCTaBIEHUS MYHHIIMIAIBHOW YCIyTH, CoIep)Kallee
cBelleHWs1 O (akTe ImpuemMa 3ampoca ¥ JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTaBIEHNS MyHHUIIUIIAIBFHON YCIyTH, U Hadaje MpoLeaypsl IPeIoCTaBICHU
MYHULUIAIBHON YCIYTHW, a TaKXke CBEACHUS O JaTe W BPEMEHH OKOHYaHUA
IIPeNOCTaBICHYS MyHUIIUIIAIbHON YCIIYyTH TUO0 MOTUBUPOBAHHBIA OTKa3 B IIpHEMe
3apoca ¥  HUHBIX JIOKYMEHTOB, HEOOXOAMMBIX Ui  HPEOCTaBICHUS
MYHULUNAIBHOU YCITYTH;

B) yBeloMJIeHUe O ¢akTe IOoIydeHHus WH(OpMalny, ITOATBEPIKAAOIIeH
OILIaTy yCIIyTH;

I') yBEIOMJIEHHE O pe3ylibTaTaX pacCMOTPEHHS HOKYMEHTOB, HEOOXOIUMBIX
JUI IPEIOCTaBIIEHUS yCIIYTH, COEepKalllee CBEIEHUS O IPUHATUH I10JI0KUTEIBHOTO
pelmeHrs O IIPENOCTABICHUM YCIYIM MW BO3MOXHOCTH IOIYYHTH pe3yJbTar
IIPEIOCTABIICHUA YCIYTH INO0 MOTUBUPOBAHHBIA OTKa3 B IIPEOCTaBICHUH yCIyTH.

5.8. 3asgBuTensiM obecnednBaeTCs BO3MOXHOCTH OIICHHUTH JOCTYIIHOCTH H
KayeCTBO MyHHUIMNanbHON yciayru Ha EINTY.

3asgBUTENb BIIpaBe OLIEHUTh KadeCTBO NPEIOCTaBICHUS MYyHHIIUIAIBLHOM
YCIYyIH C TIOMOIIBKO YCTPOWCTB TOJBIKHOM paanoTernedOHHOU CBS3H, C
ucnons3oBanreM EIII'Y, TepMUHANbHBEIX YCTPONCTB B COOTBETCTBHH C
nnoctanosienueM IIpaBurensctBa Poccuiickoit @eneparuu ot 12.12.2012 Ne 1284
«O6 onenke rpaxnaHamu S(GGEKTUBHOCTH AEATENBHOCTH PYKOBOIHUTENEH
TEPPUTOPUANBHBIX OPraHOB (efepalbHBIX OPraHOB HCIIOJHUTEIHHON BIACTH (WX
CTPYKTYPHBIX IOApa3feNieHui) ¥ TEeppUTOPUANBHEIX OPraHOB TOCYIapCTBEHHBIX
BHEOIOIDKETHBIX (OHMOB (WX PETHOHANBHBIX OTIHEJIEHHUH) C y4eTOM KadyecTBa
NPENOCTaBIECHN HMHM TIOCYIAapCTBEHHBIX YCIYT, a TakXe O IpUMEeHEHUHU
pEe3yIbTAaTOB YKAa3aHHOM OLEHKU KaK OCHOBaHWS /IS MPUHATHUS pelIeHud o
JIOCPOYHOM IIPEKPAIEHUU UCIIOJHEHUS COOTBETCTBYIOIMIMMHU PYKOBOAUTEISIMU
CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEM.

5.9. 3asgBuremo oOecneunBaeTCS BO3MOXXHOCTh IIOJAa4YH IKAJIOOBI B
3JIEKTPOHHOX ()OopMe B COOTBETCTBHH C IOPSIKOM, 3aKpeIlJIeHHBIM B pasnerne V
HacTtoswero Permamenra.

Paznen IV. @opMBl KOHTPOIIS 32 PEAOCTaBIEHUEM MYHUIMITAIBEHOMN YCIyTH

1. HOpH,)IOK OCYIIECTBIICHUA TEKYUICTO KOHTPOJA 3a CO6J’IIOI[6HI/I€M u
HCIIOJTHCHUEM OTBECTCTBECHHBIMHU JOJDKHOCTHBIMU JIUIIaMH1 MIOJIOKEHHUH



aIMUHHUCTPATUBHOIO pErJlaMeHTa M HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTaHABIUBAIOIINX TPEOOBaHUS K TPENOCTABIEHUIO MYHHUIMIIANBHOUA YCIYTH, a
TaKXe MIPUHSATUEM PEIIeHNN OTBETCTBEHHBIMU JTUI[AMHU

Tekymmii KOHTPOJNH 3a COOJIONEHHWEM IOCIEAOBATeIbHOCTH NEHUCTBHA U
BBITIOJTHEHUEM aIMUAHHACTPATUBHBIX IpOLENYP o MPEIOCTABICHUIO
MYHUIIANAIbHOW YCIYTH, MPUHATHEM PEIIEHUN OCYIIECTBIAETCS HOJDKHOCTHBIM
JUIoM ApXWBa, OTBETCTBEHHBIM 3a OpraHU3alldi0 paboT IO IMpeIOoCTABIICHUIO
MYHHITUIATEHOM YCIYTH, IIyTeM IIPOBEISHNUS ITPOBEPOK COOIIOACHNS U UCTIOIHEHUA
crenuaiucTaMd ApxuBa IIOJNIOXKEHWM HacTosero PermameHnta, aHanusa
BEITIOJTHEHHON paboTHI.

IlepedeHp [ODKHOCTHBIX JIWI[, OCYIIECTBIISIOIIUX TEKYIIUH KOHTPOIb,
YCTaHaABIIMBACTCSl YIPABIIONMM JellaMi AIMHUHUCTpauyd beloKaluTBUHCKOIO
paiioHa.

IlepromyHOCTE OCYIIECTBIEHUS TEKYIIETO KOHTPOJS YCTAaHABIUBACTCS
YIIPaBILIIOIIUM JleaMy A IMUHUCTpaluy belokaauTBUHCKOro paliioHa.

2. IlopAioK ¥ IEepUOIUYHOCTh OCYIIECTBICHUS IIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK IIOJIHOTHI M KadecTBa MPEJOCTABICHUS MyHULIUIIAIBHON YCIYyTH, B TOM
9qyuclie MOPSAOK M (OPMBI KOHTPOJISA 32 IOJHOTOM M KAadeCTBOM IIPEIOCTAaBICHUS
MYHULUIIATEHON yCIyTH

ITopsimok M NEpUOOUYHOCTH OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK ITOJHOTHI M KayecTBa IIPEJOCTABJICHUS MYHULMIAIBHOU YCIyru
OIIPENENAIOTCA PACIOpsDKEHNEM A TMUHUCTpAuU beloKkatuTBUHCKOTO paiioHa.

JUi1 mOpoBefeHWs IPOBEPKHA IIOTHOTBI ¥ KadyecTBa IIPEIOCTABIECHHS
MYHHLMIIAIBHON yCIIyTH (POPMUPYETCS KOMHUCCHS, B COCTaB KOTOPO# BKIIIOYAOTCS
JOJDKHOCTHBIE  JIMIA W  MYHUNWNAIbHBIE  CIyXalue AJIMUHUCTpaIuU
benokxanuTBHHCKOTO paifoHa.

Pe3ynbraTtel nesSTENBHOCTH KOMHUCCHU O(GOPMIIIIOTCS aKTOM, B KOTOPOM
OTMEYarOTCsl BBIBIICHHBIE HEJOCTATKY U IIPEIOKEHUS 10 UX YCTPaHEHUIO.

IIpoBepkr MoOryT OBITH IUIAHOBBIMH (Ha OCHOBaHWHM IUIaHA pPabOTHI
AnvuHHCTpanuy — benokanuTBHHCKOTO paiioHa W BHEIUIAHOBEIMH  (MOJKET
IIPOBOAMTHCH 110 KOHKPETHOMH kanobe 3asBUTENs] MyHUIIUIAIEHON YCITyTH).

3. OTBETCTBEHHOCTh MYHUIMIAIBHBIX CIOyXKaIluX ApxwBa H HHBIX
JOJDKHOCTHBIX JIMI[ 3a pelleHus W JAedcTBus (Oe3neiicTBue), NpUHUMACMBIC
(ocymiecTBIsIeMBIe) B XOJIe MPEIOCTABIEHNS MYHUIUIAIBLHON YCIyTH

3.1. OTBeTCTBEHHOCTH 3a COONIONECHUEM YCTaHOBIEHHBIX TPEOOBaHUH K
IPEAOCTABICHNIO MYHHUIMNAIBHON YCIYTH BO3JAaraeTCs Ha CICIHAJIHICTA,
OCYIIECTBIISIONIEr0 IIPHEM TOKYMEHTOB, PYKOBOIAUTENS ApPXUBa, OTBETCTBEHHOTO
3a IPEAOCTaBICHHE MYyHMIIUIIAIBFHON YCIIyI'd, a Takke Ha coTpynHuka MOII, B
cltydae obpareHus 3assBUTENS 32 MyHUIUIIATBHOM yeinyroi B ML,

3.2. 3a HeBHINOIHEHUE WIM HEHaJUIeXallee BIMOHEHHE 3aKOHOAATeIbCTBA
Poccuiickoii @enepanuu 1 PocToBCKOW 007acTy IO BOIPOCaM OpraHM3aldd M
NPEOOCTaBICHUS MYHMIUIIAIBHON YCIYyTH, a TakXe TpeOOBaHUN HACTOSIIETO
Pernamenra, crienuanucTtsl ApxuBa U coTpyaHUKH M®I] HeCyT OTBETCTBEHHOCTE B
COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOAATEIHCTBOM.



4. TlomoxeHWs, XapaKTepU3YIOIIHe TpeOOoBaHMS K MOPSAKY H (opmaMm
KOHTPOJIS 32 PeIOCTaBICHUEM MYHUITUIIATFHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaXkiaaH, uX OObESTUHEHHH U OpraHu3aIlHi ,

KoHTponb 3a NpemoCTaBIEHHEM MYHUIUNATLHON YCIYyrH CO CTOPOHEI
YIOTHOMOYEHHBIX IOJDKHOCTHBIX JIAI ApXWBa MJODKEH OBITH IIOCTOSIHHEIM,
BCECTOPOHHHM U O0OBEKTHBHEIM.

KoHTpons 3a mpemocTaBieHHEM MYHHUIUIAIBHON YCIYTH CO CTOPOHBI
rpaXjaH, UX OOBEMUHEHWHA W OpTraHU3alMi OCYIIECTBIISETCS ITyTeM IIOIydeHUs
vHGOpMaMd O HaIWduh B JedcTBHAX (Oe3meliCTBHH) OTBETCTBEHHBIX
JOJDKHOCTHBIX JIALl ApXHBa, a TakKe MPUHUMAESMBIX UMHU PELIeHUSIX, HapylIeHuH
IOJIOKEHUY  PerlaMeHTa W  WHBIX  HOPMATHUBHBIX  IIPaBOBEIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MyHUITUITAIEHON YCITYTH.

B cooTBeTCTBMM C  3aKOHOJATENHCTBOM  YIPABISIOMMMA  JeIaMU
AnMuHuCTpanuu benokaTuTBUHCKOTO paiioHa:

OCYIIECTBIISIIOT KOHTPOJIb 32 COOIOACHUEM II0CTIEAOBATEIHFHOCTH EHCTBUM
M  BBIIOJIHEHHWEM  aIMUHUCTPATUBHBIX TPOIEAYP IO  MPEJOCTABICHUIO
MYHUIIMNAIGHOM YCIyTHW, TPUHATHEM peIIeHUuN, pyKOBOAWTENeM ApXuBa,
OTBETCTBEHHBIM 3a OpraHU3alHI0 PabOTHI MO NMPEHOCTABICHUIO MYHHUITUIAIBHOM
YCIIyTH, IIyTeM MPOBEACHUS IMPOBEPOK COOIIONCHUS M MCIOTHCHUS pabOTHUKAMU
IIOJIO’KEHUM HAcTOAILIEro PernmamenTa, aHain3a BEITTOTHEHHONW paboTHI.

Pazpen V. JlocyneOHnb1il (BHECYIeOHEIN) OPSIOK 00XKAIOBAHUS PEIIEHUN U
neicTBuil (0e3nelicTBUS) ApxuBa, MPEIOCTABISIONIET0 MyHUIUIAIBHYIO YCIYTY, a
TaK)Xe PyKOBOAMTEIS, CIICIAATHCTA

1. Madopmarnus it 3assBUTEINS O €ro MpaBe MMOAaTh XKalo0y Ha pelleHue H
(mmm) nelictBue (6e3neiicTBue) ApxuBa u (WIIH) €ro0 PYKOBOIMTEIS, CIIEI[HAIHCTOB
IIPY [IPENOCTaBICHUY MYHUIIUNIATFHON YCIYyTH

3asgBUTENb BIIpaBe IONATh XaloOy Ha pemenwe W (W) [gefcTBHE
(besmelicTBUe) ApxXWBa, a TaKXKe ero PyKOBOIWTEINS M CIelUantucToB, MOI u ux
pabOTHHKOB, IOBIEKIee 3a co0OW HapyIlleHHe €ro MpaB IIPU IIPEIOCTABICHUH
MYHHMLHMIIANBHON ycIyru (nanee — >xanoda), B COOTBETCTBHU C IEHCTBYIOIIUM
3aKOHOJATEIHCTBOM.

2. Ilpenmer xano0sI

3asgBUTEh MOXET 0OpaTUTHCS ¢ K000 Ha:

HapylIeHWs CpOKa pErucTpalldd 3asBlIEHHS O IPeIOoCTaBICHUH
MYHHULIUIIAIBHOU YCIIYTH;

HapyIIeHHs CPOKa IIPEeOCTABICHUS MyHHUIMITATLHON YCIIYTH;

TpebGoBaHUs y 3asIBUTEINIS TOKYMEHTOB, HE IPENYCMOTPEHHEBIX JEACTBYIOIINM
3aKOHO/IaTEIBCTBOM;

OTKa3 B IIPHEME JOKYMEHTOB, IIPEICTaBICHHWE KOTODPHIX IIPEIyCMOTPEHO
HOpPMaTUBHBIMH IIPaBOBBIMM akTamMu Poccuiickoit @enepanun, PocroBckoit
00MacTd ¥ MYHWIWIAIGHBIMA IIPABOBEIMU aKTaMd Ul IPeJOCTABICHHUS
MYHHUIUIIATEHON YCITyTH;



OTKa3 B IPENOCTaBICHUA MyHULIMIIAIBHOU YCIYTH, €CIIM OCHOBAaHMA OTKa3a
He IIpelyCMOTPEHBI HOPMAaTHBHBIME IIPAaBOBEIMU akTamMu Poccutickoii Denepanuy,
PocToBckoit 061acTi M MyHUITUITAIBHBIMYA IPABOBEIMU aKTaMU;

TpeOOoBaHUS BHECEHUS 3asBHUTENIEM IIPU MPENOCTaBICHUH MyHHULHINAIBLHON
YCIYyT'H TIUIaThl, HE IIPEIyCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBHEIMM aKTaMH
Poccuiickoit @eneparuu, PocToBckoit 061acT 1 MyHUIIMNAIBHBIMUA IIPaBOBBIMU
aKTaMy;

OoTKaza ApxwWBa, €ro pPYKOBOAMTENIS H CIECHUAIUCTOB B HCIPABIECHUH
JOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3ylbTaTre MpeNOCTaBICHHUS
MYHHUIIATATEHON YCIYyTH JOKYMEHTaX JIMOO HapyIIeHWs] YCTaHOBIEHHOIO CpOKa
TaKUX UCIIPABIICHUN;

HapylleHUWe CpoKa MM IIOpANKa BBIIAYM JOKYMEHTOB IIO pe3yJibTaTaM
IIPEIOCTABICHNU MyHUIMIIAIBLHOMN YCIIYTH;

IIPUOCTAHOBIICHUE IIPENOCTABICHUS MYHUIMNAIBHOA YCIYTH, €CIIH
OCHOBaHUS IPHUOCTAHOBIICEHUS HE IPEIyCMOTPEHHI (elepalbHBIMUA 3aKOHAMU U
IIPUHATBIMUA B COOTBETCTBUY C HUMU MHBIMUA HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoit @eneparyuy, 3aKOHAMU U NUHBIMA HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMU
PocToBckoii 0651acTH, 1 MyHUIIMITATFHBIMA IIPABOBEIMH aKTaMU;

TpeboBaHWe y 3aJBUTENS MPH MPENOCTABICHHH  MYHHIUIAIBHON yCIyru
JOKyMEHTOB WX UHPOPMAaLIUU, OTCYTCTBUE U (MIJIN) HETOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBIHUCH IIPH IIEPBOHAYAIEHOM OTKa3e B MpHEeMe JOKYMEHTOB, HEOOXOAUMBIX
JUIL TPENOCTaBICHUS MYHMIIUMAIBRHOW yciayru, nubo B MPeIOoCTaBICHHUU
MYHUIIUIIAIBEHON YCIIYyTH, 32 UCKITIOYEHUEM CIy4daeB, IPeyCMOTPEHHBIX IIyHKTOM 4
yacTy 1 crateu 7 Hactosmero @enepanbHOro 3aK0Ha.

3. Oprassl MyHULIMITAJIGHON BIIACTH U YIIOJTHOMOYEHHEIE Ha PacCMOTpEHUE
KaJIOOBI TOJDKHOCTHEIE JIUIA, KOTOPEIM MOXET OBITh HallpaBieHa xaioba

3.1. XKanoba Ha HapyumieHHe MOpsSOKa MPEIOCTABICHUS MYyHHUIUIAIBHON
YCIIyTH, BEIpa3UBIII€eCs] B HEIIPABOMEPHBIX PEIIEHUIX U JeUCTBUIX (Oe3meiicTBIM)
CIIEI[MaNNCTOB ApXUBa, pacCMaTpPUBAETCS PYKOBOIUTEIEM ApXHUBa.

3.2. Kanoba Ha HapymieHUWe MOpsAIKa IPEIOCTABICHUS MYyHHUIUIAILHOM
YCIIyTH, BBIpa3UBIIeeCs B HEIIPABOMEPHBIX PEIICHUIX U NeHCTBUAX (Oe3neiicTBIM)
pyKoBomMTENI ApXHBa, pacCMaTpUBAETCs YIPABILIIONM JienaMu A IMUHUCTPALAHA
benokanutBuHCKOTO paiioHa.

3.3. Kanoba Ha pemienus, necTBus (Oe3MeHCTBUE) YIIPABISIONIErO AeIaMHu
AnmvuHucTpanuy benokanuTBUHCKOrO paifoHa momaercss B AIMUHUCTPAIUIO
benoxanuTBUHCKOTO palioHAa.

3.4. Kanmoba ©Ha pewmenus, nekctBus (OesmerictBue) MOI[ nopmaercs
yapenureno MOL] uny oMKHOCTHOMY JIULY, YIIOJIHOMOYEHHOMY HOPMAaTHBHBIM
IIPAaBOBBEIM aKTOM beJIOKalMTBUHCKOTO paiioHa Ha pacCMOTpeHue oOpalleHui
rpaXkaaH.

4. ITopsnok mojiayy M pacCMOTPEHHUS KOOI

4.1. XKanmoba Ha pemenus u nedictBus (Oe3neiicTBue) ApXWBa H €ro
PYKOBOIMTENA, CIENUANINCTOB IIOfaeTCs B NUChBMEHHOH dopme Ha OyMaXkHOM
HOCHTeIE:



4.1.1. HemocpencTBEHHO B ApXWB Ha UM pyKoBomuTens ApxuBa, JHOO B
AnMuHHCTpanyo benokanuTBHHCKOTO paiioHa.

4.1.2. IToyTOBBIM OTIpaBJIEHHEM ITO apecy (MecTy HaxOXIeHUs) ApXuBa.

4.1.3. B xoxe nuaHOrOo mpreMa pykosomgureneM Apxusa. B ciaydae monmayuu
XKamobsl TpU  JTUYHOM  OpueMe  3asBUTENh IPENCTaBISIET  JOKyMEHT,
YIOCTOBEPSIOIIUKA €ro JIMYHOCTH B COOTBETCTBHM C 3aKOHOHATENIHCTBOM
Poccuiickoit ®enepanuu.

4.2. XXanmoba Ha pemeHus W neiicTBus (OesneiicTBue) paboTHMKa MOIL]
IoaeTcsi B MUCEMEHHOH (hopMe Ha OyMa>KHOM HOCHUTEIE:

4.2.1. TlouToBBIM OTIIpaBIEHUEM TI0 ajipecy (MecTy HaxoxaeHus) MOLI.

4.2.2. B xoxe nuyHOTrO npremMa pykopoauteiss MOLI.

4.3. Tlogaga xanod ocymiecTBIseTCs OecIIaTHO.

4.4. 3asgBUTENH, MOJABIIUH XaJl00y, HECET OTBETCTBEHHOCTh B COOTBETCTBUAU
C 3aKOHOJATEIBCTBOM 3a JIOCTOBEPDHOCTH CBEJIEHHUM, CONEpXKAIIUXCS B
MIpEeICTaBICHHOH Kalo0e.

4.5. XXamoba odopmisieTcss B MPOU3BOIBHOM PopMe ¢ yueToM TpeOOBaHUH,
IIPeyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu.

4.6. XKanoba nomxHa conepKaTh:

4.6.1. HaumeHoBaHue ApxuBa, €ro JOHKHOCTHOTO JIUIA, €r0 CIEeI[HaINCTOB,
M®OILI, ero pykoBoautens 1 (Win) pabOTHHKA, pEIIeHHS B TeicTBr (Oe3melicTBIe)
KOTOPBIX 00KaIyIOTCS.

4.6.2. ®amunuro, UM, OTYECTBO (NIPU HATWYHMM), CBEICHUS O MeECTe
KUTEIBCTBA 3asBUTENS - (DU3WYECKOTO JWIA JIMOO HAWMEHOBAaHWE, CBEISHUS O
MeCTe HaxOXXIEHUs 3asBUTENS - IOPUAWYECKOro JIMIlA, a Takke HoMep (HoMmepa)
KOHTaKkTHOro TeinedoHa, aapec (ampeca) dJIEKTPOHHOW MOYTH (IPpW HAIWYWU) U
IIOYTOBEIM aIpec, 10 KOTOPBIM JOJDKEH OBITH HAIIpaBJeH OTBET 3asBUTEIIIO.

4.6.3. CBeneHus 00 0oOKalyeMBIX pEIICHUSX U JelcTBUAX (0Oe3eiicTBUN)
ApxuBa, ero JOHKHOCTHOTIO JIUIA, ero crenuainctoB, M®L], ero paboTHuKaA.

4.6.4. JloBozbl, HA OCHOBaHUU KOTOPHIX 3asBUTENH HE COTIIACEH C pelIeHUEM
u JnerictBueM (OesmeiictBueM) ApxwBa, ero JOJDKHOCTHOrO JIMI@, €ro
cuenuanuctos, M®ILI, ero paboTHuKa. 3asBUTENEM MOTYT OBITh IPEICTABICHEI
JOOKyMEHTHI (IIpH HaIU4HH ), IIOATBEP K IAFOIIHE TOBOIBI 3aIBUTES, JIN0O0 UX KOIIHH.

4.7.B cmydae, ecnu xamo0a momaeTcs depe3 IPEICTABUTENS 3asBUTEN,
TaKKe IPENCTaBIAeTCd  NOKYMEHT, IIOATBEPXKIOAIOMUK  ITOTHOMOYHSI Ha
OCYIIECTBIICHHE [JEHWCTBMM OT HMEHH 3asBHUTeNld. B KadecTBe OKyMEHTa,
MONTBEPXKNAIOIIEr0 IIOJHOMOYMS Ha OCYIIECTBIEHUE MAEeUCTBHHM OT WMEHHU
3asBUTEN, IPECTABISICTCS:

- opOpMJIEHHass B COOTBETCTBHM C 3aKOHOIATENHCTBOM Poccuiickoi
Denepanun TOBEPEHHOCTH (A1 GU3UIECKUX JIHII);

- oQOpMIIEHHas B COOTBETCTBHM C 3aKOHOJATENHCTBOM POCCHICKOM
Denepanuy NOBEPEHHOCTh, 3aBEpEHHAS I[1€YATBIO 3asBHUTENd M IIOANKMCAHHAS
pyKoBoauTeNneM 3asgBUTENS] WIH YIOTHOMOYEHHBIM STHM PYKOBOJHUTEIEM JIMIOM
(I FOpUAMYECKHUX JINIL);

- KONUSL peIleHUs O Ha3HaYeHMu Wi 00 u3bpaHmm MO0 TpHKaza o
Ha3HaYEeHUU (U3MIECKOTO JHMIIA Ha TOJDKHOCTD, B COOTBETCTBHH C KOTOPBIM TaKOe



dusudeckoe JUIO 00NagaeT MpaBOM MAeWCTBOBATH OT HMMEHH 3asBUTEN 0e3
JIOBEPEHHOCTH.

4.8. B 2JIeKTpOHHOM BHJIe XKaoba Ha pemeHus U neicTBus (Oe3melicTBre)
- ApxmwBa, ero JOJDKHOCTHOTO JIMIIA, €ro CIEIHaJUCTOB MOXXeT OBITh II0JaHa
3asBUTENIEM ITOCPEICTBOM:

- EITY;

- BJIEKTPOHHOM MOYTH ApXUBa;

- opunmanpHOrO calta AJIMUHUCTpalwd beloKaJMTBHHCKOTO paioHa,
IIPEIOCTABIISIOMUX MyHHUITUIIAIBHYIO YCIYTY;

- penepanpHON HHGOPMAITMOHHOM cucTeMbl «Jlocyne6Hoe 00XKaIOBaHUE.

4.9. B a5ekTpoHHOM BHIE Xajnoba Ha pelreHus W neicTBus (Oe3nelicTBre)
pabotHrka M®I] Mmoxer OBITh TofaHa 3asiBUTENIEM ITOCPEICTBOM:

- EIlTY;

- uHbOpMalMOHHO-aHAIUTHYecKoro MHTepHeT-nopTana equHoi cetu MOL]
PocToBckoi obnacti;

- 3JIEeKTPOHHOM moutsl ML,

4.10. Ilpu momaue xaoOBl B DIEKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITH
IPENCTaBIEHEl B GOPME DJIEKTPOHHEIX JOKYMEHTOB, IMOANUACAHHEIX 3JIEKTPOHHOMI
IIOATMCBIO, BHI KOTOPOM NIPEeIyCMOTPEH 3aKOHOIATEeNhCTBOM PoccHuiickoit
Qenepanuy, NP 3TOM IOKYMEHT, YAOCTOBEPSIOIIHMM JUYHOCTH 3asBHUTEN, HeE
TpebyeTcs.

4.11. XKano0Oa, mocTynuBIIas B ApXUB, [TOUIEKHUT PETUCTPAIIMH B XXypHAJe B
TedeHHe 1 pabodero mHS cO HOHA IOCTYIUIGHHS JXATOOBI C INPHUCBOCHHEM e
PETUCTPAIIIOHHOTO HOMepa.

4.12. Cpok pacCMOTpeHMs Kalo0bl HCUHUCISETCS CO AHS €€ PErHCTPalliy B
XypHae.

4.13. J)Kano6sl perucTpupyroTcsl CIeIMaIiuCcTOM ApXHUBa, OTBETCTBEHHEIM 32
y4eT BXOIAIIeN KOppeCITOHIeHITHH.

4.14.B cny4ae ecnM NpUHATHE pELICHHWsS II0 Jkajobe He BXOIUT B
KOMIIETEHIIMI0O ApXMBa, TO B Te€UYeHHE 3 paboumx JHEW CO JHS ee PEerucCTpalud
ApXUB HampaBiseT JXajo0y B OpraH MECTHOTO CaMOYIIpaBIeHHS paioHa,
YIIOTHOMOYEHHEIM Ha €€ pacCMOTpeHHe, U B MUChbMEHHOH dopme mHDOpMHUpYeT
3asgBUTEINA O IepEHANPABICHHUH JKaTOOEL.

IIpr 3TOM CpPOK PacCMOTPEHHUS KATOOBI UCYUCIACTCS CO IHS PETUCTPAIAH
XKajoOBl B YIIOJIHOMOYEHHOM Ha €€ pacCMOTPEHHME OpraHe MeCTHOIO
caMoyIIpaBlleHus paioHa.

4.15. 3ampemaeTcs HaNpaBlIATh Xalo0y HAa PacCMOTPEHHE JIMILY, PEIleHHe
uiu ferictBue (6e3neiicTBre) KOTOPOTo 00KaIyeTCs.

4.16. JKamoba moxer ObITH momanHa 3asBureneM depes MOLI. Ilpu
noctymeHun xanobsl MOILI obecriednBaer ee mepefady B AJIMUHHCTDPAIHIO
paiioHa, ApXWB B IOpSAAKE U CPOKH, KOTOPHIE YCTAHOBJIEHEI COIJIAIIIEHHEM O
B3auMoercTBir M®LI 1 A MuHMCTpanyell paiioHa, HO He MO3HEE CIEAYIOIIEro
pabodero IHS CO THS MOCTYILIEHUS JKAIO0EL.

4.17. B cimy4ae yCTaHOBIEHHS B XOJe WIX IO PE3YJIBTATAM PACCMOTPEHHS
KaIoObl IPU3HAKOB COCTaBa aIMHHHCTPATHBHOIO IPABOHAPYLICHMS MM



IIpECTYIUIEHNUs, IpefycMOTpeHHOro ctather 5.63 Konekca Poccuiickoit @enepanuu
00 aJMUHUCTPATUBHBIX [IPABOHAPYIIECHUSIX, JTUI0, HAJIEIEHHOE IIOJTHOMOYMSIMH 10
PaccMOTpeHHIO Xajlo0, He3aMeIUIUTENbHO HallpaBisieT UMEIOIUecs MaTepHUalsl B
" OpraHsl IPOKYypaTypHl.

4.18. ApxuB obecrnieunBaer:

OCHaIIleHHE MECT IIpueMa Xajoo;

uHbopMupoBaHUe 3asBUTENEH O MOpsSAKe OOXaJIOBaHWSA pEIIeHUH H
neiictBuil (Oe3nmelicTBUA) ApxuBa, €ro AODKHOCTHOIO JHMIA M CIELUAIIMCTOB
IIOCPEICTBOM pa3MellleHuss MHGOpMallid Ha CTeHJAaX B MeCTe IPeNOCTaBICHUS
MYHULIUIIAIBHOM ycunyTH, Ha EIIY;

KOHCYJIFTHPOBaHUE 3asBHUTENEH O IHopsake oOXaloBaHUS pEIICHUH H
neiictBuii (6e3meiicTBrs) ApXyBa, €ro JODKHOCTHOTO JIUIA U CHEIUAIACTOB, B TOM
quclie 110 TelNeQOHY, JNEKTPOHHON II0UTe, IIPU JIMYHOM IIpHEME.

4.19. M®I] obecriegnBaroT:

OCHaII[eHHe MeCT IipreMa xaioo;

uHGOPMUpOBaHNUE 3asBUTENEH O TMOpSIKEe OOXKAJIOBaHUS pELICHUH H
neyictBuil (6e3meiictBusi) MO®L] u mxX pabOTHHUKOB ITOCPEIACTBOM pPa3MEIICHHUS
pHGOpMaIlMM Ha CTEHJAaX B MECTaX MIPeNOCTaBICHHS TOCYIapCTBEHHBIX YCIYT,
uH(QOpMallMOHHO-aHATUTHYEeCKOM  VHTepHeT-mIopTasle enmHOM cetu MOI]
PocToBckoit oonacty, EIITY;

KOHCYJBTHPOBaHUE 3asBUTENEd O MOpAOKe OOXKaJOBaHMS pEUICHHH H
neiicrBuil (Oe3nmeiicTBus) MOI] U ux pabOTHHWKOB, B TOM YHCJe IO TeledoHy,
3JIEKTPOHHOM II0YTE, IIPH INYHOM IIpHUEME.

5. Cpoxu paccMOTpeHHUS KaJ00bI

5.1. JKanoba, mocTtynuBmas B ApXHB, pacCMaTpHBaeTCI B TeueHHe 15
pabouux JHEN Co THS ee PEeTUCTPAIlUH.

5.2. B ciy4ae oOxanoBaHMs OTKa3za ApXHBa, €ro PyKOBOIHTENS B IIpHEMeE
JOKYMEHTOB OT 3asiBUTEII THOO0 B UCIIPABICHUH JOIYIICHHBIX OIIEYaTOK U OIIHOOK
WK B ClIy4dae 00XalloBaHUs 3asBUTENIEM HApYIIIEHUS YCTAHOBIEHHOTO CPOKA TAKUX
UCIpaBIeHUN Xajoba paccMarpuBaeTcs B TedeHue 5 paboumx OHEH co JHA ee
PErUCTpAaLIH.

6. IlepedyeHp OCHOBaHUM I NMPHOCTAHOBJICHUS PACCMOTPEHHUS KAITOOBI B

ciaydJae, €CIIH BO3MO>XHOCTbE NPUOCTAHOBIICHUS IIpelyCMOTpeHa
3aKOHOaTenscTBOM Poccutickoit @enepannu, PocToBckoit obmactu
OcHoBaHHI g NIPUOCTAHOBIICHHUS paccMOTpeHHUs KaJI00BI

3aKoHO#arenbCTBOM  Pocculickoit  @enmepammu, PoctoBckoit obmactu  He
YCTaHOBJICHEL.

7. Pe3ynpTaT pacCMOTpPEHUS KaTOOBI

7.1. Apx¥B IO pe3ynbTaTaM pPacCMOTPEHHS XaJoObl IPHHMMAET OTHO U3
CIENYIOIIUX PEeIIeHUM:

1) xanoba ymoBieTBOpseTCs, B TOM 4Hucie B (GOpMe OTMEHBI IPHHATOTO
pelLIeHMs], HCIpPaBIE€HHWS MOIYIIEHHBIX OINEYaTOK U OINMOOK B BBIIAHHBIX B
pe3ynbTaTe NPeNOoCTaBICHUS I'OCYHAapCTBEHHOM YCIYTHM HOKYMEHTaX, BO3BpaTra
3adBUTENIO JNEHEXHBIX CPEICTB, B3UMAaHWE KOTOPHIX HE MPEAyCMOTPEHO



HOpPMAaTHBHBIMH IpaBOBEIMU akTamu Poccuiickoii ®enepanuy, HOPMaTHBHBIMU
IIPaBOBBIMH aKTamMu PocToBcKo# obnacTu;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3BIBAETCS.

7.2. PyxoBomurens apxuBa, pykoBomutenb MOII, oTKa3eBarOT B
YAOBIIETBOPEHUH KAJIOOHI B CIEAYIONINX CIydasx:

1) Hamu9Hs BCTYNHBINETO B 3aKOHHYIO CHIIY PEIIEHUS Cyna, apOUTpPa)KHOTO
CyJla TIo >kKaJlobe O TOM K€ MPEeIMETE U 110 TEM K& OCHOBaHUSIM;

2) mojauM >XamobHl JHIOM, MOTHOMOYHS KOTOPOTO He MOATBEPIKIECHEI
B IIOPsIIKE, YCTAaHOBIEHHOM 3aKoHOaTeNnbcTBOM Pocculickoit @enepanuy;

3) HamMuMs pelIeHHs IO JXajiole, MPUHATOTO paHee B COOTBETCTBUU C
TpeboBaHUSIMU HaCTOSAIIEro PerimamMeHTa B OTHOIIEHWH TOTO K€ 3asgBUTENIS U IIO
TOMY XK€ IIPEAMETY KaIOOBI.

7.3. PyxoBomuTens ApxuBa, pyKoBoauTelb M®LI, ocTaBIsIOT Xajao0kl 6e3
OTBETA B CIEIYIOIINUX CIydasx:

1) Hanu4us B Xajobe HELUEH3YpPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUIM,
yTPO3 >XM3HU, 3JOPOBBIO U MMYIIECTBY JAOKHOCTHOIO JIMIIA, & TAKXKE WICHOB €ro
CEeMBH;

2) OTCYTCTBUS BO3MOXXHOCTH ITPOYHUTATH KaKyIO-THOO0 9acTh TEKCTA JKATOOBI,
(hamunmro, UM, OT4eCTBO (IpU HaATWYWHK) U (WIH) MOYTOBBIM ajpec 3asBUTEN,
yKazaHHBIE B Jxanobe.

8. Ilopsmox wmH(OpMUpOBaHUS 3asBHUTENS O pe3ybTaTaX PacCMOTPEHUSI
KaJIOOBI

8.1. Ilpum ynoBmerBopeHUH xanoOel ApxuB, MOI], npUHUMAIOT
HCYEPIIBIBAIOIIYE MEPHI I10 YCTPAHEHHUIO BRISIBIIEHHBIX HAPYIIEHUM, B TOM YUCIE 110
BbIZIade 3asfBUTENIO pe3ysibTaTa MyHHUIUIAIBEHOW YCIyTH, He Mo3qHee S5 paboumx
JHEX CO IHs IIPUHATHS PElIeHHs, eClIi NHOE He YCTaHOBJIEHO 3aKOHOAATeIbCTBOM
Poccuiickoit ®enepanum.

8.2. He mozgHee cienyromero pabo4ero JHS IOCIE THSA MPUHATHS PEIIeHUS
110 3xa00e 3asBUTEIIO B YCTAaHOBICHHOM ITOPSIKE HATIPABIAETCS MOTUBAPOBAHHBIH
OTBET O Pe3yIbTaTax PacCMOTPEHU KallOoOBl B MUCHMEHHOHN (QopMe.

8.3. B oTBeTe 1o pe3ynbTaraM pacCMOTPEHUS JKaI00bl YKa3bIBAIOTCS:

HauMeHoBaHWe ApxuBa, M®II, ymolHOMOYEHHOr0 IOJKHOCTHOTO JIHIIA,
PacCMOTPEBIIMX XKaJI0Oy, TOJDKHOCTH, (DaMUITUS, MMS, OTYeCTBO (TIpHU HATHYUH)
JIULI, IPAHSABIINX PElIeHHe I10 Xaobe;

HOMEp, JaTa, MECTO IIPUHATHS peILIEHHs, BKIIOYas CBEJCHUS O JUIE,
pelienne U nelicteue (6e3elcTBrIe) KOTOPOTo 00KATYIOTCS;

(damuus, UM, 0T4eCTBO (TPY HAJTMYHH) WK HAaHMEHOBaHMe 3asBUTEIS;

OCHOBAHMS JJI IIPUHATHUS PEIISHUS 110 XKalo0e;

IIPUHSATOE TI0 XaJo0e peleHue;

B Cllydae eclH Xajoba Ipu3HaHa OOOCHOBAaHHOM, - CPOKH yCTpaHEHHS
BBIABIIEHHBIX HAapyIIEHWH, B TOM YHCJIE CPOK IIPEIOCTaBICHUS pe3yibTaTa
roCyAapCTBEHHOM yCITyTH;

CBEZICHMSI O IOPSAKE 00KaIOBaHUS MPUHATOTO IT0 JXaJo0e pelleHus.



8.4. OtBeT 1o pe3ynbTaTaM pPacCMOTPEHHUS KaJI0ObI Ha pelleHys U AeHCTBUA
(6e3netictBue) paborHuka ApxwuBa, pabotHuka MOI] noxamuceiBaeTcs
pyKOBOAMTENIEM ApPXHBa, IPEIOCTABISIONIET0 MyHUITUIIATBHYIO yeiayry, M®LL.

8.5.OTBeT MmO pe3ynbTaTaM pacCMOTpPEHHs XajloObl He IIO3[Hee IH,
CJIeIYIOIIEro 3a JHEM MPUHSTHS PELISHUs, MOXXET OBITh MPEJICTaBIEH 110 KEIaHUIO
3asBUTenss B (GOpMe DIEKTPOHHOIO IOKYMEHTa, ITOATMCAHHOTO 3JIEKTPOHHOU
IIOAINCHIO pyKOBOJUTENEM APXUBA, IPeIOCTABISIONIET0 MyHUITUIIATBHYIO YCIIyTY,
pykoBoautesneM MOII.

9. ITopsnok 06xaNoBaHus pelIeHus o xanobe

Ob6xanoBaHre pelmeHuss M0 Kalnobe OCYIIECTBISETCS IO IIpaBHIIaM,
YCTaHOBJIEHHBIM JIeUCTBYIOITUM 3aKOHO/IaT€IECTBOM.

10. IlpaBo 3asBuTens Ha mNoaydYeHHe HHPOPMAMK U JOKYMEHTOB,
HEeO0OXOIUMBIX i1 0OOOCHOBaHUS M PACCMOTPEHHUS JKaJI0O0bI

3asBUTENs HMEET IIPpaBO 3HAKOMUTHCA C JOKyMEHTaMU H MaTrepHallaMy,
KaCalOIUMUCS PAaCCMOTPEHUS >XKaJoOBl, MPU YCIOBHM, YTO 3TO HE 3aTparuBaeT
IIpaBa, CBOOOBI ¥ 3aKOHHBIE HHTEPECH! APYTUX JIUI K UTO B YKa3aHHBIX JOKYMEHTax
U MaTeprajax He COAEpIXKaTcsl CBEICHUS, COCTABILIIONINE T'OCYIapCTBEHHYIO WM
MHYIO OXpaHsieMylo ¢enepalbHbIM 3aKOHOM TaiiHy. Takue TOKyMEeHTHI U MaTepUalbl
IIPENCTABIAIOTCS 3asBUTENI0 II0 €ro MNHUCBMEHHOMY 3alpocy B TeUeHue S
KaJICHIAPHBIX THEW CO THS pEerrucTpalyy 3anpoca B Apxuse.

11. Cnoocobsl wuH(OpMHpOBaHHS 3asBUTEICH O TMOpAOKEe IOJAYHd U
PacCMOTPEHUSI K00

Mudopmanuio o mopsKe MOAa9y U PAaCCMOTPEHHUS JKaT00bI 3asBUTENH MOXET
IOIy4YUTh Ha UHPOPMALMOHHBIX CTEHJaX B MeCTe MPeIOCTaBIeHHUS

MYHHUIUIIAIIBHON YCIIyTH, Ha caiiTe AIMUHUCTpanuu beloKaIuTBUHCKOTO paioHa,
ga EIIT'Y.

JI.I'. Bacuienko

Jor g %
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ITpunoxenue Ne 1

K aIMAHACTPATUBHOMY PETJIAMEHTY
IIPeIOCTaBIEHUS MyHALUIIATBHON
yenyru «HbopmarmiosHoe obecliedeHne
GbU3UYEeCKUX U IOPUIAIECKUX JIUI Ha
OCHOBE JIOKYMEHTOB ApXUBHOTO (OHJIA
Poccuiickoit @enepanny U IpyTrux
ApPXUBHBIX JOKYMEHTOB)

Komy (®HO u 1OoMKHOCTS PYKOBOIAUTENL
MYHHUIIMITAIEHOTO apXUBa)

3AITPOC

damuus, UMs, OTIECTBO 3aSBUTEIS
WM HAUMEHOBaHKe OpraHu3aIluu
(B IMEHUTEITHLHOM TIAJIEXKE)

IToutoBeIi anpecC i HallpaBJICHUS CIIPaBKU

Bam e-mail (mpu Hammawm)

KoHTtakTHBIN TenedhoH

P | S [

daMuIHs, UMS, OTIECTBO JIHIA (IIOJTHOCTEIO),
0 KOTOPOM 3alpallliBalOTCs CBEACHUS

HaTa POXAOCHUA JIAIa, O KOTOPOM
3allipallliBarOTCsA CBECACHUA

TemaTtudeckrue 3aIIpOChl

O nony4enun pemieHus (IOCTaHOBICHUS )
UCITONIKOMA (aIMUHUCTPAIIH ) Ha 3eMETbHBIH
y9acTOK

px

Anpec 06beKTa, 0 KOTOPOM ITOCTYITHJ 3aIpoc,
B T.4. IPEXHUHN aJpec, eCIu MEHSICS
(HeXUII0e TIOMEIIEHUe, KBapTUpa,
JIOMOBIIaJIeHUe, 3eMEIIbHBIN YIaCTOK U JIp.)

7.2

Hata u Ne pemeHus (IIOCTaHOBIEHUS) IPHU
HaIW4Yuy WIK BpeMeHHOH mepuox mo 4
MecsLeB (ecly gata 1 HOMep HEeU3BECTHEL)

7.3

AIIMUHHCTpaTUBHEIN paiioH T. PoctoBa-Ha-
Jony, PocTtoBckoii o0macTé 1o KOTOpOMY
IIPUHUMAJIOCH penieHue (IOCTaHOBJICHIE)

7.4

HaumeHoBaHMe opraHa BIIacTH, H3IABIIETO
3ampallyuBaeMoe pereHue (IOCTaHOBIICHHE)

7.5

Tema pemenus (moctaHoBieHHs) (CHATHE
CaM03acTpos, IPUCTPOMKA, KaIlUTaIbHBIMN
PEMOHT JIOMa H CHOC CTPOCHHWM, pasmeln
JOMOBJIQNICHUS,  BBIJCNICHHE  3€MEILHOIO
YYacTKa IIOJl CTPOMTEIHbCTBO JOMa, pasfell




ydacTKa, 3aKpelUieHHe B COOCTBEHHOCTh U
T.1.)

7.6

Crmoco® TmodydeHUs 3eMeNbHOro ydJacTka
(BBLIETIEHUE TIOJT CTPOUTETHCTBO I0Ma, pa3iel
y4JacTKa, 3aKperieHre B COOCTBEHHOCTH)

7.7

HanmenoBanue caJoBOrO  TOBApUILECTBA,
aBTOKOOIIEpATHBa U JIp.

7.8

Ne cBuzieTensCTBa O MpaBe Ha MOXKU3HEHHO-
HaclieryeMoe BiajeHue (Mpy 3aKpelieHuH B
MTOXXU3HEHHO-Hace{yeMoe BiafgeHue B 1992-
1994rr. — [ MHIMBUIY ATEHOTO
JTOMOBJIAICHHS )

O noxyyeHun petnteHus (IIOCTAHOBJIEHUS)
ycronkoma (aIMUHHUCTPAIIMK) Ha KBAPTUPY

8.1

Anpec 00beKTa, 0 KOTOPOM MOCTYIIHII 3aIIpoc,
B T.4. IPEXXHUHN agpec, eCIi MeHSICS
(HexxuIIoe MoMeIleHue, KBapTupa,
JOMOBJIaJIeHHe, 3eMeIbHBIA y9acTOK U p.)

8.2

HpemHee MECTO XHUTCJIIBCTBA

8.3

Hata u No pemeHus (IOCTaHOBJICHHS) IMPU
HAIMYUU WIA BpPEMEHHOM mepwony mo 4
MecsIeB (eclii JaTa i HOMep HEM3BECTHBHI)

8.4

AIIMUHWCTpaTUBHEIN palioH T. PocroBa-Ha-
Hony, PocTtoBckoif ob6macTé 1O KOTOPOMY
IIPUHUMAJIOCH pelleHre (TIOCTaHOBIIEHHE)

8.5

Cnoco0 noxyueHus KBapTHPHI (ITOTyIEHHE OT
paboThl, 0OMEH KBapTUPHI, TEpeoPOpMIIECHHE
opzepa, nepeodopyIoBaHUe, PUCTPOIKa
OayikoHa U.T.1.)

3.6

Mecto paboTHl, €CITH KBAPTUPY MOIYIATIH OT
paboTHI

8.7

I[aTa BbIIa49HM OpACpa WK aaTa IIPOIIKMCKH

8.8

Tun xBapTUPH! (M30TMPOBaHHAS, OOIIEKUTHE,
KOMMYHaJIHHAS)

O nonyuenun pemnieHus (IOCTAHOBICHUS)
HCITOJIKOMA (aIMUHUCTPAITAN) O BBOJIE B
SKCILTyaTaIHIO XUJIOTO I0Ma

9.1

Anpec 06beKTa, 0 KOTOPOM IIOCTYIIHII 3aIIpoc,
B T.4. IPEeXHUH aapec, ecioum MEHSICT
(HexXMII0 TIOMEIIICHYE, KBapTHpA,
JOMOBIIJIEHUE, 3€MEIIbHbIN YJaCTOK U JIp.)

9.2

Hata u Ne pemenus (IOCTaHOBIICHHUS) IIPH
HaJIMYMK WM BpeMeHHOH mepuon mo 1 roma
(ecau faTa ¥ HOMEp HEM3BECTHE)




9.3 | Opranmusaiusi, KOTOpasi CTpousia 1oM (eCiu
MTOJTyJaJIi KBAPTUPY OT pabOTHI)
9.4 | Jara BBOZa B SKCIUTyaTallUIO IOMa WUIIHA T'OJ
BCEJICHUS B IOM
10. | ADMHUHHCTPaTHBHO-TEPPUTOPHUAIEHOE
JeJICHUe
10.1 | Ha3BaHue HaceleHHOro IMyHKTa, palioHa
10.2 | Oxpyr, paiioH
10.3 | Tema 3ampoca (meperMeHOBaHuUE,
aIMUHHUCTPATUBHO-TEPPUTOpUATIbHAS
MPUHAIIEKHOCTh, 00beIMHEHNE,
oOpa3oBaHue, 0 HAX0XXICHUH B CEbCKOM
MECTHOCTH, O IEPEUMEHOBAHUY YIIHII,
JUKBUIALNS, O IPUCBOCHUH WIIN U3MEHEHUN
azpeca)
10.4 | XpoHOIOTHYECKHE PAMKHU
11. Hcropus yuapexaeHus
11.1 | Ha3zBaHue yupexneHus
11.2 | MecTo ero HaxoXIeHUI
11.3 | ITogunHEHHOCTH (KaKo# BBIIIECTOSIICH
OpraHu3aIliy MOTIHUHSIICS)
11.4 | Tema 3anpoca (0O6pazoBanue,
[IEpEMMEHOBaHNUE, JIUKBUTAITHS )
11.5 | XpoHoyioruueckrue paMKu
12. | IlogTBepxaeHne coOBITHS WM dakTa
12.1 | Texct 3anpoca
12.2 | Mecto cobnITus
12.3 | Jlata coOBITHS
13. | O npegocraBieHNH KOMMM apXUBHBIX
TIOKYMEHTOB
13.1 | Ilpomry nmpemocTaBUTE 3aBepEHHBIE KOITUU HanmeHnoBanue NOKyMeHTa,
apXMUBHBIX JOKYMEHTOB (yKa3aTh naTa
HalMEHOBaHUE JOKyMEHTa U MOUCKOBBIE ®oHA
JAaHHBIE) Ormuce
Heno
JIuctel
(xomu4ecTBO
CKOIMPOBAaHHBIX JIACTOB IIO
OJHOMY 3alpocy HE MOXET
mpeBbimath 20 1) Ha
IopTajie He YKa3aHo
ConmanbHO-IIpaBOBEIE 3aIIPOCHI
14. | O moATBEP)XKIEHUU CPOKOB OKKYTIAITUH

paiionoB PocToBckoii obnactu




14.1 | AIMUHHUCTPATUBHEIN paiioH 00JacTh U
HAaCeJIEHHBIN ITyHKT, HA TEPPUTOPUU KOTOPOTO
IIPO>KUBAJIO JIAIIO

15. | O mogTBepxaeHUM 3apabOTHOM IIIATHI
(cTumeHauN)

15.1 | CBenenus 06 u3mMeHeHur GaMUITAU U JlaTa ee
M3MEHEHHUS

15.2 | Jlatel poxxaeHus geted (Ui sKeHIIIH )

15.3 | IloiHOE HaMMEHOBaHUE OPTraHUA3aALNU
(upennpusTus), ee BEJOMCTBEHHAS
MO JYIHEHHOCTD

15.4 | JlomxHOCTB, TaOEIBHEIH HOMED

15.5 | Hammenosanue NOJIpa3ieJIeHuUs, mexa,
ydacTKa # JIp.

15.6 | Ilepuon pabotsl (yueOnI)

15.7 |llepmon pabotel (yueObI), 3a KOTOPEIH
HEOOXOAMMO TMpPEeNOCTaBUTh CBeneHus (He
6onee 60 mecsIeB)

16. | O moaTBepXIeHUH cTaxa paboThl (yueOn)

16.1 | Ceegenus 06 u3mMeHeHUU HaMUIIUH U 1aTa €€
M3MEHEHHUS

16.2 | laTel poxxneHust netei (I KEHIHH )

16.3 | IlomHOE HaMMEHOBaHUE OPTraHU3AIIUN
(mpennpusTus), ee BeAOMCTBEeHHASI
MIOTYNHEHHOCTD

16.4 | JomKHOCTB, TaOEIbHEIA HOMED

16.5 | HamMmeHnoOBanme MOIpa3NieNIeHuUs, nexa,
ydacTKa | JIp.

16.6 | Ne u naTel IprKa3oB

16.7 | Ilepuon paboTsl (yueOnI)

17. O noATBepKIEeHUHN HaTrPaXICHII

17.1 | CBenenus 06 u3mMeHeHUH HaMUITUN U 1aTa ee
V3MEHEeHUs

17.2 | HaTsl poxxaeHus aeTei (I >KeHINH)

17.3 | IlonHOE HaMMEHOBaHWE OPTaHU3AIHN
(mpenmpusTHs), B KOTOPO# paboTai
TPaXIAaHUH BO BpeEMS HarpaXIeHU, ee
BEIOMCTBEHHAs IOTYUHEHHOCTh

17.4 | AnMuHHCTpaTUBHEIR paiioH r. PocroBa-Ha-
Hony, PocroBckoii 06macTu, Ha TEPPUTOPHH
KOTOPOIr'0 HaXOJWJIACh OpraHU3aIIHsI
(mpegmpusTue)

17.5 | Ha3zBaHnue Harpambl

17.6 | NaTta HarpaxxaeHus




17.7

JIOKHOCTH

18.

O perucTpanyy, IIepEeNMEHOBAaHUN
opraHu3anyu (MpeaIpusIThs)

18.1

[ToHOE HaMMEHOBaHHME OPTaHU3AIUU
(IpennpusTHs), €€ BeIOMCTBEHHAS
ITOTYMHEHHOCTh

18.2

Hazsanmue opraHu3alyy Iocjie
IICPCHUMCHOBaHMA

18.3

Anpec opraru3anuy (IpeanpysTHs)

18.4

AIMUHUCTpaTUBHBIN paiioH r. PocToBa-Ha-
Hony, PoctoBckoit obactu, Ha TEpPUTOPUI
KOTOPOTI'0 HaxXO[uJach OpraHu3anus
(mpennpusTUe)

18.5

Ne u para mnocraHoBneHus (IpuwKaza) O
PETUCTpaIH, IEPEUMEHOBAHUN OpTraHU3alluN
(mpennpusTHS) UKW BpeMeHHOU nepuon jo 1
roza (ecnu jaTa U HOMEp HEM3BECTHBI)

19,

[TomydyeHre KONWI W BBIIHCOK U3 IPHKA30B,
PacHopsDKeHUM, TOCTaHOBICHNH (0 CHIDKEHUN
OpayHOTrO BO3pacTa, 00 U3MEeHEeHHH (HaMUIIUH,
MMEHHU, OTYeCTBa, 00 OlpeeleHn: B JeTCKUN
ooM, 00  yCTAaHOBJICHWH  OIIEKH U
[IONEYUTENECTBA, O IpHEeMe, YBOJBHEHWH, O
IEKPETHOM OTIIyCKe, 00 y4eOHOM OTITyCKe, O
IOATBEPXKIEHUU (paKkTa HECUYACTHOTO CIIydas
Ha TPOU3BOJICTBE U JP.), TPYIOBOH KHIKKH,
IIOATBEP)KIEHUE HAITMOHAIBHOCTH H JP.

19.1

Tema 3ampoca

19.2

Ceenenus o6 n3MeHeHUN (aMIIUN, IMEHH,
oT4yecTBa (MIepBOHAYANBHAS, TPHUCBOSHHA)

193

IlonHOEe HaVMEHOBaHUE OpPTaHU3aAlNN
(npenmpusTrs)

19.4

Ne w© para 1pukasoB, pacnoOpsOKCHHH,
IIOCTaHOBIICHHH, JaTa HECYACTHOTO ClIydas Ha
IIPOU3BOJACTBE WJIM BPEMEHHOU mepuon mo 1
roja (eciu nata ¥ HOMep HEU3BECTHEI)

199

IlepuoJ paboOTHI B OpraHu3aluu

19.6

PalloH u MecTo NpOXWBaHWS HAa MOMEHT
IPUHATUS pelmeHus o0 OIpelelleHHH B
JIETCKUM oM, 00 oIleke, MONEeYUTEILCTBE

20,

I[OHOJIHI/ITCJ'IBHLIG CBCICHUA

21.

IIepeyens npuiiaraeMbIX JOKYMEHTOB
(HampuMep, KOIHSI TOBEPEHHOCTH HIIHA MHBIX




JOKYMCHTOB, YAOCTOBCPAIOIIUX ITOJTHOMOYN
MMpCACTABUTCIIA 3aABUTCILI, U I[p)

" Beimady pesynpTaTa IPemOCTABIIEHHS YCIyTH IPOIILY OCYIIECTBUTH CIIOCOOOM:
(Hy>XHOE IOTYEPKHYTH)

1. Apxus;

2. M®I] (B cirygae oOpareHus 3a mpenoctaBieHueM yciryru B MOILI);
3. Ilo moure;

4. Tlo >MexTpOHHOM IOYTE.

B ciyuae nepeHamnpasieHus 3ampoca B MUHYIO OPTaHU3aIMIO BbIIady YBEIOMIIEHUA
0 IIepeHaNpaBIeHUH 3aIpoca MIPOIIY OCYIIIECTBUTH CIIOCOOOM:

1. Tlo mecty obparenus (Apxus unu MOILI);

2. Ilo moure;

3. Ilo 3neKTpOHHOM MOYTe.

Hata ITOAITUCH pacmudpoBKa MOAINCH

OtMeTKa 0 IOydYeHUH pe3yiIbTaTa MPeIOCTABICHIS MyHUIIUIIAIBHON yCIIyTH (B
clly4ae JIMYHOTO OOpaIlleHus B apXUB 3a MOJyUYeHUEM Pe3yIbTaTa YCIYTH)

naTta HOJIIUCH pacmu(poBKa IOIIUCH

IIprumeuanue:

JUI moiry4eHus: CBeIeHUH 110 TeMe:

- O IIONlyYeHWM pelleHus (TIOCTAaHOBJIEHUS) HCIIOJNKOMa (aIMUHHCTPaLUK) Ha
3eMeJIbHBIN y4acTok mi.1-6, 7.1-7.8;

- O TOJy4YeHHM pelleHHs (IIOCTaHOBIIEHHWSA) HCIONKOMa (aIMHUHUCTpAlMK) Ha
KBapTHUPY 3aIlONHAr0TCS 1. 1-6, 8.1-8.8;

- O IIOJIyYE€HUH PelIeHHs (IOCTaHOBICHHUS ) HCIIOIKOMA (aIMUHUCTPALIMK) O BBOJIE B
SKCIUTyaTaIlHIoO XUJIOT0 0Ma 3aloJHAr0TC Im.1-6, 9.1-9.4;

- 00 aIMHHUCTPAaTHBHO-TEPPUTOPUAIBHOM JEJE€HHH 3aloiHSroTcs Il l-4,
10.1-10.4;

- II0 UICTOPHUH YUPEXIAEHUS 3anonHstoTes mm.1-4, 11.1-11.5;

- O IIOATBEPXKIACHUM COOBITHS WU (aKTa 3amonustores mm.1-4, 12.1-12.3;

- O IPEOCTABICHUM KOIIUH apXUBHBIX JOKYMEHTOB 3aIlONHSIOTCS mi.1-4, 13.1;

- O TIOATBEPXKICHHH CPOKOB OKKyHaluyd paiioHOB PocToBckoii obmacTu
3anoyHsAoTed nmn.1-4, 14.1;

- O TOATBEP)KICHHM 3apabOTHON IaThl (CTUNEHIHM) 3alONHAIOTCH . 1-6,
15.1-15.7;

- O TIOJITBEP)KICHUH CTa)ka paboThl (yueOsl) 3amonusrores mi.1-6, 16.1-16.7;



- O IIOATBEPKACHUH HarpaKIeHH 3aloiaHsroTes . 1-6, 17.1-17.7;
- 0 perucTpalyy, MeperMEeHOBAHUU OpraHW3aluy ([IPEeIIpUITHSI) 3alOIHIIOTCS
mr.1-4, 18.1-18.5;
' - NONy4YeHUe KONUN M BBINMCOK W3 IIPUKA30B, PACHOPSDKEHHUN, IIOCTAHOBIIECHUMN
(o cHmxeHHH OpaYHOTO BO3pacTa, 006 M3MeHeHHH (aMUINU, UMEHH, OTYeCTBa, 00
ONpeNeleHu: B NEeTCKUM OOM, 00 YCTaHOBIEHUU OIEKH M IONEYUTENHLCTBA, O
IpueMe, YBOJBHEHHM, O [EeKpEeTHOM OTIycKe, 00 y4eOHOM OTIyCKe, O
IIOTBEPXKICHUHN (DaKTa HECYaCTHOrO CIydas Ha IPOM3BOJACTBE U IIp.), TPYyAOBOU
KHIDKKH, TIOITBEPKICHIE HAITHOHATLHOCTH | JIP. 3aIOJTHAFOTCs 1i.1-6, 19.1-19.6.
B 1. 20 3ampoca garorcs UHbIE CBEIEHHUS, II03BOJIIONINE OCYIIECTBUTE IIOMCK
JIOKyMEHTOB, HEOOXOIUMBIX JIJIs1 HCIIOTHEHUS 3a1poca.



ITpunoxenue Ne 2

K aIMHUHUCTPAaTUBHOMY PCIIIaMCHTY

IpeaoOCTaBIICHUA MyHI/II_II/IHaJII)HOI;'I

yernyra «apopManmronHoe obecriedeHue
GU3UYECKUX U FOPUANIECKUX JIUI] Ha
OCHOBE TOKyMEHTOB ApXHUBHOIr0 (poHIa

Poccutiickoit @enepanuu U ApyTrux
ApXMBHBIX IOKYMEHTOBY

3aBenyIOIIeMY apXUBHBIM CEKTOPOM (OTAETIOM)
AIIMEHUCTpAIAU paitona (ropona) /
nupekTopy MBY (MKY) « MyHUIIUITaTBHBIA apXUB

paiioHa (ropona)»
A.A. IleTpoBy

OBPA3EII 3AIIOJJHEHMA 3AITPOCA

1. DamMuansa, UM, OTIECTBO 3aIBUTEI
WTH HaMEHOBaHUE OpraHu3aIlun WBanos MBan MIBanoBHY
(B IMEHUTEIHHOM ITaJIeKe)

2 ITouToBEIN afgpec Al HAIIpaBICHUS 344005, r. PocToB-Ha-/{oHY,
CIIpaBKH yn.KpacHoapmelickas, 85

3 Bamr e-mail (mpu Hanmmaun) 555@mail.ru

4. KonTakTHsI TenedoH

89005555555, 2222222

5. @aMuIns, UMs, OTIECTBO JIHIIA
(TIOTHOCTHIO), O KOTOPOM 3aIpPalIHBAIOTCS Wpanos MBan MBanoBuu
CBEJICHUS

6. Jarta poxaeHus nuua, 0 KOTOpoM 15 mag 1956 rona
3alpalliiBaIOTCS CBEJIEHUS

TeMaTryeckue 3anpocCkl

7. O nonydenun pemeHus (IOCTAHOBICHUS)
HCITOJIKOMa (8IMUHUCTPAITIH ) Ha
3€eMENBHBIA y9aCTOK

7.1 | Aopec 06BeKTa, 0 KOTOPOM ITOCTYIIHIT r. A30B,
3ampoc, B T.4. IPEXXHUN ajpec, eciiu niep. ["azerHsrit, 64
MEHSICS (HeXWIOoe TIOMEIeHHE, (mpesxHmit agpec:
KBapTHpa, JOMOBIaJeHUE, 3eMETbHBIHA yi. Paesckoro, 22)
Y4acTOK U JIp.)

7.2 | Jlata u Ne pemeHus (I0OCTaHOBIICHUS) IIPU Arnpens-mait 1959r.
HaJlM4WKA WM BpeMeHHOH mepuwonm mo 4 (ecnu maTa U HOMeEp
MecsLeB (ecnyu 1aTa ¥ HOMep HEM3BECTHEI) HEU3BECTHBI)

7.3 | AIMUHUCTpaTUBHEIN paiioH r. Pocrosa- A30BCKHH palioH

Ha-Jlomy, PocTtoBcko#i obOmacté 1O
KOTOPOMY IPUHUMAIOCH perreHue
(mocraHoBIIEHNE)




7.4

HanmenoBanue oprana BJIACTH,
W3MIABIIET0  3alpalinBacMoe pelleHue
(mocTaHOBJICHMUE)

ABOBCKUH paliiCIIOIKOM

7.5 | Tema pemenus (mocranoBineHus) (cHsaTve | Pa3znen 3eMenbHOro ydacTka U
caM03acTposi, IPUCTPONKa, KanuTaIbHbINA JIOMOBJIAJEHUS
PEMOHT JJoMa U CHOC CTPOEHHH, pa3fen
IIOMOBIIJIEHUS, BBIJEICHUE 3E€MEIHHOTO
ydacTKa IO/ CTPOUTENBCTBO J0Ma, pa3el
ydacTKa, 3aKpeIuieHrne B COOCTBEHHOCTD U
T.I.)

7.6 | Croco6 moxydeHus 3eMeIbHOr0 y4JacTKa pa3zen yJacTKa
(BBIIENIEHUE TIOJ CTPOUTENHECTBO JIOMAa,
pasmen  ydJacTka,  3akpelUieHue B
COOCTBEHHOCTD )

7.7 | HammeHOBaHHE CagoOBOTO TOBapHUINECTBA, JHT «BocTounoe»
aBTOKOOTIEPATHRBA U JIP.

7.8 | Ne cBuzeTenbcTBa O IIpaBe Ha Ne233654
TTOXKU3HEHHO-HACIEeyeMOe BIIaJICHUE
(Ipu 3aKperUIeHI B TIOKU3HEHHO-

Hacienyemoe BiaaeHue B 1992-1994rr. —
IUIsI MHOMBUAYAIBHOTO JIOMOBIIAICHIS)

8. O nonydyeHnun pemieHus (IIOCTAHOBICHHS )
HCIIOJIKOMA (aIMUHUCTpAIIUH) Ha
KBapTHUPY

8.1 | Aopec 00beKTa, 0 KOTOPOM ITOCTYIIHII c.Ilemkozo,
3aIIpoc, B T.4. IPEKHUM aJipec, eClu nep. 'azeTHs1it, 64
MeHsUICS (HEeXUI0e ITOMEIEHHE,

KBapTUpa, JOMOBIIaJIeHIe, 3eMebHBIN
Y4acTOK U JIp.)
8.2 | IIpexHee MECTO KUTEITHCTBA c. Ilemxkoso,
yi. PaeBckoro, 22

8.3 | JaTta u Ne pemeHus (II0OCTaHOBIICHHUS) IPH 12.03.1996 No696 nnu
HaJM4YUM WIA BpEMEHHOW mepuonm no 4 stHBapb-arpens 1996 rona
MecsIeB (eciu JaTa ¥ HOMep HEU3BECTHEI) (ecnu mata u HOMep

HEW3BECTHBI)

8.4 | AIMUHHCTpaTUBHBIM paiioH r. PocrtoBa- | AmmunmcTpanus A30BCKOTO
Ha-/lony, PocrtoBcko#i oOmactu 110 paiioHa
KOTOpOMY MPUHUMAJIOCH peleHue
(mocraHoOBJIEHHE)

8.5 | Cnocob nomydeHus KBapTHPEL MIOTy4YeHHe OT paboTHI

(momydeHue oT paboTEI, 0OMEH KBapTUPEI,
nepeoopMIIeHHE Opiepa,
IiepeodopyIoBaHKE, IPUCTPOMKa OaIKoHa
W.T.]J.)




8.6 | MecTo paboThl, eciii KBapTUPY TOIydaTn CIIK «3aBets Mnpruuay
0T paboTHI

8.7 | JlaTa BeIa4M opJepa WM JaTa NPONUCKH 15.10.1969

8.8 | Tum xBapTUpHI (M30IUPOBaHHAS, M30JINPOBAaHHAS
oOIIeXUTHE, KOMMYHAIBHAS)

0, O noy4yeHun perreHus (IIOCTaHOBICHHUS )

MCIIOJKOMa (aIMUHUCTpPAIMK) O BBOJE B
SKCIUTYaTaIyIo JKUIJIOrO ToMa

9.1 |Azmpec o0BeKTa, O KOTOPOM ITOCTYIIHI c.Camapckoe,
3alpoc, B T.4. IPEXHUA aapec, €eciu nep. ['azeTHsIi, 64
MEHSJICS (mexmiioe [IOMEIIEHHE,

KBapTUpa, JOMOBJIaJEHUE, 3eMEeIbHBIN
y4acTOK H JIp.)

9.2 | lata u Ne pemieHus (II0OCTaHOBIIEHHUS) TIPH 12.03.1996 Ne696 nnu
HIMYUWA WM BpPEeMEHHON mepuon no 1 sHBapb-anpensb 1996 rona
rojia (ecnu JaTa ¥ HOMEp HEU3BECTHEI) (ecnu mata u HOMep

HEHW3BECTHBI)

9.3 | Opragusanus, KOTopasi CTpOMIa IOM CIIK «Camapckuii»
(ecnu moy9anu KBapTUPY OT paboTHI)

9.4 | Jlata BBOJA B SKCIUTYaTAITHIO IOMA HJIH 1970 r. - BcemeHue
rOJl BCEJICHUS B JIOM

10. | AIMMHHCTpaTUBHO-TEPPUTOPHAIBEHOE
JieJIeHne

10.1 xyTop [JoHCcKOH, A30BCKHUHI
Ha3zBanue HaceneHHOro MyHKTa, pailoHa parioH

10.2 | Okpyr, paiioH PoctoBckuii okpyr

10.3 | Tema 3anpoca (mepenMeHOBaHHeE, IIpoury nperocTaBUTh
aIMUHHUCTPATHBHO-TEPPUTOPHATILHAS CBEJIEHUS O IIepEUMEHOBAaHUN
NIPUHAANIEXXHOCTD, 00be TUHEHNE, xyTopa JloHCKOH
o0Opa3oBaHHe, 0 HAXOX/IEHUH B CEILCKOM
MECTHOCTH, O ITIEpEMEHOBaHUHU YIIHII,

JUKBUAALNS, O IPUCBOSCHUH WIIH
U3MEHEHHH aJipeca)

10.4 | XpoHOJOTrHYeCKHe paMKH 1950-1970 rr.

11. | McTopus yupexaeHus

11.1 | Ha3zpanue yupexneHus 3aBon «CtpoiiMaTepraioBy

11.2 | MecTo ero HaxoXIeHU r.A30B

11.3 | ITonurHEHHOCTH (KAKOM BBIIIECTOSIIEH MUHHUCTEPCTBO CTPOUTEIHCTBA
OpraHu3alMK TOJIUHSIICS)

11.4 | Tema 3anpoca (0Opa3oBaHue, IIpoury mpenocTaBUTE
IIEpPEUMEHOBAaHUE, JIMKBUIAITHS ) CBEICHUS O 1aTe 00pa3oBaHUe

3aBoa «CTpoiiMaTepaibhy

11.5 | XpoHoJIOTHYECKHE paAMKH 1950-e rT.

12. | IlogTBepxneHue coOBITHS WU (haKTa




12,1

TexkcT 3ampoca

[Ipoury nmpenocTaBUTh
CBEJIEHUS O TOM B YECTH KOI'0
Ha3zBaHa yiauna Mypisrdesa

122

MecTo coOBITHSA

r. bartaiick

123

JlaTta cOOBITHS

1960-¢ rT.

13. | O opegocTaBieHUH KOIIUYM apXUBHBIX
JIOKYMEHTOB
13.1 | IIpomry mpenocTaBUTH 3aBepeHHbIe KonuK | HanMeHoBaHKe TOKyMeEHTa
ApXWBHBIX JOKYMEHTOB (yKa3aTh ITocTy>KHO# CIMCOK
HaMEHOBaHWe IOKYMEHTa U IIOMCKOBBIE | IpenceaTens paiukcIonKoMa
JaHHEIE) Iletpa I'pomoBa
®ong 304
Omucs 1
Heno 456
JIucter 5-7
(KOTI4YeCTBO CKOITMPOBAHHBIX
JUCTOB II0 OHOMY 3aIIpoCy He
MOJeT npeBslmath 20 J1.)
ConpanpHO-IpaBOBbIE 3aIIPOCH]
14. | O moaTBEpXI€HUH CPOKOB OKKyIIAIlAX
pationoB PocTtoBckoit o0acTu
14.1 | AnMuHHUCTpaTUBHBIN paiioH 00J1acTH U [Tponetapckuii, XyTOp
HacCeJIeHHBIM ITyHKT, Ha TEPPUTOPHUH Becemnsrit OpiioBckoro
KOTOPOTO MTPOXKUBAJIO JIUIIO CEIBCOBETA
15. O noarBepxkneHny 3apabOTHOM IUTATHI
(cTunenym)
15.1 | Ceenenus 06 u3MeHeHUN (DaMIIIUN U IletpoBa, 1980 nara u3mMeHeHUs
JlaTa ee N3MEHEeHMS
15.2 | JlaTel poxeHus neteu (JIsl >KEHIIHH ) 1981, 1985
15.3 | IlomHOE HaMEHOBaHUE OPraHU3AIAN 3aBOJ «DIEKTPOMOHTAXHUK,
(mpennpusATHs), €€ BeIOMCTBEHHAS MHUHUCTEPCTBO IHEPTETUKHU
IIOAYMHEHHOCTh
15.4 | Jlo;XHOCTB, TabeNbHBIH HOMED KoHTpoJep, Nol1563
15.5 | HaumeHoBaHWe mompasfeieHus, Iiexa, ITex Nel5
y4acTKa U JIp. :
15.6 | Ilepuox paboThI (yueOnI) 1970-1991 rr.
15.7 | Ilepuon pabotel (y4eObI), 3a KOTOPHIi 1975-1979 1.
HEOOXOAUMO INPEIOCTABUTE CBENEHUS (HE
6omee 60 MecsieB)
16. | O moaTBepXIEeHUH cTaxka paboTEI
(yuaebmr)
16.1 | Cenenust 06 u3MeHeHUN HaMUIUA U Ilerposa, 1980 mara u3meHeHus
JlaTa ee N3MECHEeHHS
16.2 | JlaTel poxIeHUs eTei (1J1s )KeHIIMH )

1981, 1985




16.3

[TonHOE HaMMEeHOBaHUE OpTaHU3AIIH
(TpenupusTHs), ee BEJOMCTBEHHAS
IO TYMHEHHOCTh

3aBOJ <(3JI€KTpOMOHTa)KHHK)>,
MHHHCTEPCTBO SHEPTETHUKHA

16.4

JomxHocTh, TaOENBHBIM HOMEP

KoHTposep, Ne1563

16.5

HaumenoBanue moapasaciiCHus, Ie€Xa,

y4acTKa U JIp.

Ilex Nel5

16.6

Ne u HAaThbl IIPUKAa30B

Ne 4 01.02.1975,
Ne56 12.11.1979

16.7

Ilepuon pabotsl (yaebnl)

1975-1979 rr.

17.

@) NOATBEPXKACHUN HATPAXIACHUA

17.1

Cenenus 00 u3MeHeHUU HaMUTUU U
JlaTa ee U3MEHEHU

Ilerposa, 1980 nara uameHeHus

172

JlaThl poxxaeHus neTeit (1 )KEHIINH)

1981, 1985

17.3

ITonHOE HaMEHOBaHUE OpraHU3aAIlUI
(mpenmpusTHs), B KOTOpoH padoTan
I'paXXIaHUH BO BpeMs HarpaxJICeHUs, ee
BEIOMCTBEHHAS] IO JIUHEHHOCTb

3aBoJ «CTpoiiMaTepraioB,
MHUHHUCTEPCTBO CTPOUTENBCTBA

17.4

A IMVHHUCTpaTUBHBIN paiioH I. PocToBa-
Ha-JloHy, PocToBckoit o6acTu, Ha
TEPPUTOPHH KOTOPOTO HAXOIUIACh
oprasu3anysi (IpeAnpusiTHe)

A30BCKUN paliUCIIOIKOM
A3oBcKOro paiioHa

17.5

Hazsanmue Harpaabl

«3a obnecTHBIN TPy I»

17.6 | JaTta HarpaxaeHus 01.04.1986
17.7 | JomxHOCTB KOHTPOJIEP
18. |O perucTpaiuy, [IepEeUMEHOBaHUU

opranu3anu (MpepPUsITH)

18.1

ITonHOE HaMMEHOBaHHUE OPraHU3aAUN
(IpenmnpuATHs), €€ BEIOMCTBEHHAS
OIYNHEHHOCTh

3aBoJ «CTpoiiMaTepraioBy,
MHHHUCTEPCTBO CTPOUTEIILCTBA

18.2

Hazsanue OpraHu3aIum I10CIIC
NEPCUMCHOBaAHHA

OAO «CrtpoiimaTepranoBy

18.3

Anpec opranuzanuu (TIpeanpUsThs)

r. A3oB, yi. [ToGemst, 2

18.4

AIIMUHUCTpaTUBHEIM paiioH . PocToBa-
Ha-JloHy, PocToBCKoO# 0OmacTy, Ha
TEPPUTOPUH KOTOPOTO HAXOAMIACh
OpraHu3ays (IIpearnpusITe)

A30BCKUl palioH

18.5

Ne u pmara mocranoBneHus (mpHkasa) o
perucTpanmy, IIepeVMEHOBAHUH
OpraHM3aIUH (mpenmpusTHS) 150051

BpeMEHHOH nepuon 1o 1 roga (ecnu gata u
HOMEDP HEU3BECTHEI)

10.06.1995 wnm
Maii-uros 1995
(ecnu mata u HOMEp
HEU3BECTHBI)




19. |IlomyueHue Komwii © BBIIUCOK U3
IIPUKA30B, PacIOpsKEHUH,
IIOCTAaHOBJICHUH (O CHIDKEHUH OpavdHOro
BO3pacTa, 00 U3MeHeHuu GaMuiIny,
MMEHH, OT4YeCTBa, 00 OIpeleNeHud B
NETCKUM JOM, 00 yCTaHOBJIEHUM OIIEKU U
[IONIEYUTENICTBA, O  IOATBEPKICHUU
dakTa HECYaCTHOIO CIy4as Ha
IIPOU3BOACTBE W  Jp.), IOJydeHUe
TPYHZOBOM  KHWKKH, IIOATBEpPKICHUE
HallMOHAJIBHOCTH | JIP.

19.1 | Tema 3ampoca 006 m3MeHeHUH QaMUIuU

19.2 | Ceenenus 00 u3mMeHeHUH HaMUITUH, ITerpoBa
MMEHHU, 0TYeCTBa (IIepBOHAYATIbHAS, IIpUCBOEHHas - [IBaHOBa
IPUCBOCHHA)

19.3 | IlonHOE HaMMEHOBaHUE OpraHU3aAIuN 3aBop «CTpoiiMaTepraioBy
(IpeaupusATHS)

19.4 | Ne u para mnpukaszoB, pacmopspkenu, | [locranosnenue ot 10.07.1992
IIOCTaHOBJIEHUN WU BPEMEHHOU IIEPUOJ Ne523 nnu
mo 1 roma (ecmu pmara W HOMeEp STHBapbh-HOSOPE 1992 T.
HEW3BECTHBI)

19.5 | Ilepuox paboTHI B OpraHU3aIiN 1990-1995 rr.

19.6 | PalioH ¥ MecTO IpPOXXUBaHHUSI HA MOMEHT IIponerapckuii paioH,
IPUHATHS pElIeHus 00 OmpeneleHUW B yi. Kuposa, 52

JIETCKUH JIOM, 00 OIleKe, IOIEYHTEILCTBE
20. | JIOIIOJHUTEIBHEIE CBENCHUS

21. | IlepeuyeHs npuiaraeMbIX JOKyMEHTOB
(mampumep, KOIUs TOBEPEHHOCTH HIIH
WHBIX JOKYMEHTOB, yAOCTOBEPSIOIINX
[IOJIHOMOYHS IPEACTABUTENIS 3aIBUTEIIS, U

ap.)

Breimagy pesynpTrara IpeNoOCTaBIEHHS YCIyTH IPOINY OCYLIECTBUTL CIOCOOOM:
(Hy’XKHOE ITOTYEPKHYTH)

1. Apxus;

2. M®I] (B ciiyuae obpamieHus 3a npeocTaBieHneM yciyru B M®L);
3. Ilo moure;

4. Ilo 3MeKTpOHHOM moYTe.

B ClIy4dac IIepe€HalIpaBJICHUA 3aI1Ipoca B HHYIO OpraHu3alluio BbIOady YBCIOMIICHHS O
IIEPCHAIIPaBJIICHUHU 3a1Ipoca IIpOoIly OCYIIECTBUTh CIIOCOOOM:

1. Ilo mecty obpamienus (Apxus wia M®ILI);



2. Ilo moure;
3. Ilo 351eKTpOHHOM moYTe.

Jarta IIOAITHCE pacmdpoBKa NOAIUCH

OtMeTKa 0 IOIy4eHUH pe3yIbTaTa IpeIoCTaBIeHUs MyHUIIUIIATBHON yCIIyrd
(B cirygae nuaHOTO OOpAaIieHus B apXUB 3a TOyYCHUEM pe3yJIbTaTa YCIyTH)

naTa IIOJIITHCH pacippoBKa IOANUCH



