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POCCHUICKAS OEIEPAITS
POCTOBCKAS OBJIACTH
MYHULITIAJILHOE OBPA3OBAHUE «BEJIOKAJIMTBUHCKUM PAVIOH»
AJIMUHMCTPAILVA BEJIOKAJIMTBUHCKOI'O PAMOHA

ITIOCTAHOBJIEHUE
/y .02.2019 No p?/QG r. bemag Kamursa

@<

OO0 yTBepXIaeHHU AIMUHUCTPATUBHOIO

periamMeHTa IIPEIOCTABICHUS
MYHHIUITaTEHON yCIyTH
«HadopmarmonHOE obecrnieueHue

GU3HMUECKUX ¥ IOPUIMUECKHMX JIMI[ Ha
OCHOBE JOKYMEHTOB ApxMBHOro GoHIa
Poccuiickoit ®enmepamuut u  Apyrux
apXUBHBIX TOKYMEHTOBY

B cooreerctBuM ¢ ®enmepampHBIM 3akoHOM 0T 27.07.2010 Ne 210-®3
«O6 opraHM3alMU IIPEJOCTABICHHS T'OCYJAPCTBEHHBIX X MYHUIUNAILHBIX YCIyT»,
IIOCTaHOBIICHHEM AIMUHHUCTpalun berokamuTBuHckoro paiiona ot 29.07.2011 Ne 1045
«O0 yTBepXKIEHWH TIIOpsSAKa pa3pabOTKM W YTBEpKICHHS aIMUHUACTPATUBHBIX
PETTIaMEeHTOB IIPEOCTABICHUS MYHUIIUIIATBHBIX YCIIYT»,

ITIOCTAHOBJIAIO:

1. YTBepInTH AIMUHUCTpaTUBHBIH periaMeHT [IPEIOCTABICHUS
MyHHUIHIIANBHOU yeiuyry «MudopManuonHoe obecrieueHre GU3NIECKUX U FOPUIAIECKIAX
JHI[ Ha OCHOBE NOKYMEHTOB ApxuBHOro ¢onzna Poccuiickoit ®ermeparum u Opyrux
APXHUBHBIX JTJOKYMEHTOBY» COIIACHO TPHIIOKEHHMIO.

2. IIpyu3HATE yTPaTUBIIMMU CHILY:

2.1. Tlocranosienue AQMUHUCTpaIuH benokxamurBuHCKOrO paiiona
or 29.12.2016 Ne 1852 «O6 yTBepKACHWH aJIMHHHCTPAaTHBHOTO peLIaMeHTa
IPENOCTaBNEeHU] My HUIMIIABHON yciyru «MHEpopMaImorHOe obeceuerre GU3nIeCcKuX
1 FOPUAMYECKUX JIUI Ha OCHOBE TOKYMeHTOB ApXuBHOTO (oHaa Poccuiickoii deneparnyn
U IPYTUX apXUBHBIX JOKYMEHTOBY.

2.2. Tlocranosienue AIMUHUCTpAITAN BbenoxamuTBuHCKOTO paiiona
ot 20.11.2017 Ne 1732 «O BHeceHHM H3MEHEHWH B NMOCTAHOBIEHHE AMHPHUCTPALHH
benokanurBuHCKOTO paiiona ot 29.12.2016 Ne 1852.

2.3. TIlocraHosneHue AIMUHUCTpaIIN benoxaauTBUHCKOTO parioHa
or 19.03.2018 Ne 385 «O BHeceHMM HW3MEHEHHII B ITOCTAHOBJIEHUE A nvMuHUCTpanuu
benoxanmuTBuHCKOTO paiiona ot 29.12.2016 Ne 1852.



2.4. TlocraHoBienue AJIMUHUCTpAITAN benoxanuTBHHCKOrO paiioHa
oT 29.10.2018 Ne 1841 «O BHeceHUWM W3MEHEHHI B IIOCTAHOBJICHHE AIIMUHHUCTpAIUU
benoxanmurBuHCKOTO pationa ot 29.12.2016 Ne 1852».

3. IlocranoBIeHUE BCTYIAET B CHIIY CO THS €r0 OIyOIUKOBAHMS.

4. KoHTponh 3a HCIOJIHEHHWEM HACTOAINETO IIOCTAHOBICHHUS BO3JIOXKHTH HA
YTPaBISIBILETO JelNaMu AIMUHUCTpanuy benokamurBunckoro paiiona JILI. BacuieHko.

O.A. MenbpHuKOBa




IIpunoxenue
K IIOCTaHOBJICHUIO A IMUHUCTPAIIUU
benoxanmuTBUHCKOTO paifoHa

or /8§ 022019 Ne JR6

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEJOCTaBIEHUS MyHUITUIIATEHOR YCIIyTH
«MudopmanuosHoe obecnedeHne GU3NIECKUX U IOPUANIECKUX JIUI] Ha OCHOBE
HTOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit @enepannu U Apyrux apXUBHBIX
JIOKYMEHTOBY
Paznen I. O0Omue nmonoxenus

AIIMVHUCTPATUBHBIA ~ perJIaMEeHT —IPENOCTAaBIEeHHsA MYyHHUIMIANBHOH  YCIYTH
«HdopmanyoHHOe obecredeHre (QUIMYECKUX M IOPHIMYECKHX JIMI HA OCHOBE
JIOKYMEHTOB ~APXUBHOTO pouna Poccuiickoit @Demepalvi ¥ APYIUX apXHUBHEIX
NOKYMEHTOB» (nanee - PermamenT) paspaboTaH B ILelAX IIOBBILICHUS KauyecTBa
NPENOCTaBIE€HU U JNOCTYINHOCTH MYHHUIMIIANBHOM YCIYTHM W CO3[MaHUA KOMMOPTHBIX
YCIIOBHH JJIs IIOJB30BaTeNIel IPU €€ IMOIyYEHUH.

PeriamenT onpenenseT MOpANOK, CPOKU ¥ IOCIENOBATENBHOCTh AEHCTBHH Ipu
IPEIOCTABICHUH MYHULIUIIATBHON yeuyru «MHpopManuoHHOe obecriedenue GpU3nIecKux
1 IOPUANYIECKUX JIMI] Ha OCHOBE TOKYMEHTOB ApXxuBHOro (oHna Poccuiickoit @eneparyu
U IPYTUX apXUBHBIX JOKYMEHTOBY.

1. IlpenMet perynupoBaHus aAMUHUCTPATUBHOTO periaMeHTa

IlpenmeTom perynupoBanus Pernamenra ssisercs nHGOPMAIMOHHOE obeceyenue
QHU3MYECKHX U FOPHIMYECKHX JTHI Ha OCHOBE JTOKyMEHTOB ApXHBHOTO (GoHna Poccuiickoit
OQenepauuyi W JAPYTMX ApXUBHBIX TOKYMEHTOB apXUBHOH CIyX60i AJIMUHUCTpAITUU
benoxanuTBuHCKOTO paiioHa (nanee - ApxuB).

2. Kpyr 3asButeneii

B xauectse 3asBuTernel Ha NpeJOCTABIeHNE MYyHHUIUIATLHON YCIYTH BHICTYIAIOT
FOPUIMYCCKUE U (PU3MYECKHe IIMIA, B TOM YKCIE WHOCTPaHHBIE IPAKIaHE M JIHIA 0e3
TPaKIaHCTBA (Janee - 3asBUTEND).

3asBATEIAMHE TAKKE MOTYT OBITh HHbIE QU3MIECKHE U IOPUIIIECKUE JIAIA, HMEFOIIHE
IpaBO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit @eneparmu, TU60 B CHITy
HaJeNeH)s UX 3asBUTEIIIMA B YCTaHOBIICHHOM IIOPS/IKE MOJHOMOYMAMH, BEICTYIIATH OT HX
HUMEHH NP NPEAOCTABIEHUH MyHUIUIIATEHON YCIYTH.

3. Tpeboanus K MOpAAKY MHGOPMHPOBAHKS O MPEJOCTABICHUH MYHULIUIATBHOMN
YCIyTH

3.1. Ilopsimox momydenus HHbopMaImy 3asBUTEAMH TI0 BOIPOCAM IIPeIOCTaBICHUS
MYHUUMIANBHOR YCIIYTH, YCIYT, HEOOXOAMUMBIX M OOS3aTENbHBIX IS IIPEJOCTABICHIS
MYHHUIATIAIBHBIX YCIIYT, CBEICHHUN O XOIe NIPENOCTABICHHS YKa3aHHBIX YCIIYT, B TOM YHCIIE
C MCIIONIB30BaHUEM (elepalbHON TOCY IapCTBEHHOM HHMDOPMAIIMOHHOM crcTeMbl «E IrHbi
IIOpTall FTOCYAAPCTBEHHBIX U MYHUIMIATIBHEIX YCIyT ((YHKIIAH)»

3.1.1. Madopmanus mo BOIpOCaM NPeNOCTAaBIEHMS MYHHIHIATLHOMN yCIyru, a
TaK¥Xe CBEACHMS O XOLI€ €€ IMPEAOCTaBIEHH MOTYT OBITh MOIyYeHBl 3agBUTEIEM:

- HETIOCPEICTBEHHO B APXMBE C HCIOIb30BaHIEM CPEJICTB Tele(GOHHON CBI3H,



- JTUYHO CIIEUUAIMCTaMU WX Ha MH()OPMAIMOHHBIX CTEHIAX B IOMEIIEHHUSIX IJIL
npueMa 3asBUTeIeH;

- B IINCbMEHHOM BHJIE (II0YTOH) B ApXHB,;

- TIO 3JIEKTPOHHOU IIOYTE;

- Ha (heZIepaIbHOM TOCYAapPCTBEHHOM HHPOPMAIIMOHHON cucTeMe «BIuHBIM mopTan
rOCYNapCTBEHHBIX X MYHMIMITAIBHBIX YCIyT (byHKIuH)» (naizee — EIITY);

- B MHOrOQYHKUIHOHATBHBIX IIEHTPaxX IPEJOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHULMIAIBHBIX yCIyT (manee - M®LI);

- Ha OQHUIMaNbHOM calfTe AIMUHUCTpAIMH BeloKalIuTBUHCKOro paifioHa;

- Ha MuTeprer-noprane equHoi cetu M®I] PocTosckoit 06macTy.

JIOJDKHOCTHOE JIMIIO U CIIEIMANUCTH ApXUBa, IPHHAMAIOIIHE TeaedOHHbIE 3BOHKA I
OCYIIECTBILIIOINME JTUYHBIA NpueM 3asBUTEIeH MyHUIMIIAIBHOW yCIIyTH, 00s3aHBI 1aTh
HCYEPIIBIBAOIIYI0 HH()OPMALKIO 10 BOIPOCAM IIPEIOCTABIEH)S My HULUIIAIBHON YCIIYTH.

Wudopmanums wa EIIT'Y o mopsiike W Cpokax NpPeNOCTaBlIeHMs MyHHIIHIIAIBHOM
YCIIyTH, XOJIe €€ IIPeNOCTaBIEHNUS IIPEIOCTaBIETCS 3asIBUTEIIO OECIUIATHO.

JocTyn Kk uHGOpPMaIMH O CPOKaX, HOPSIIKE U XOJIe PeNOCTaBIeHNs My HUIIHIATBHOH
YCIIyTH OCYLIECTBIAETCA Oe3 BBINONHEHUS 3asBUTENEM KakKuxX-Tubo TpeGOBaHMM, B TOM
ducie 0e3 WCMONb30BaHUA IIPOIPAMMHOIO OOECIEYeHMs, YCTAaHOBKA KOTOPOLO Ha
TCXHUYECKUE CPEeNCTBa 3asBUTENS TPeOyeT 3aKIIOUeHHs JUIEH3MOHHOIO WJIM HHOTO
COIJIAIICHUsI C IPaBOOOIafaTeNneM IIPOrPaMMHOr0 ObOecHedeH s, IPpeSyCMaTPHBAIOIIEro
B3MMaHWE IIIaThl, PETUCTPAIIMIO WX aBTOPU3ALUIO 3asBUTEIS, WK [IPEIOCTABIEHUAE UM
IIEPCOHANIBHBIX aHHBIX.

3.1.2. [Tnsa momydenus WHGOPMAILMK IO BOIPOCAM NPEIOCTABICHUS U MOTydeHHUS
MyHHLUNansHOU ycnyru Ha EIII'Y 3asBuTemo HeOOXOOMMO BBINOIHUTE IIPOLENYPY
PETUCTpallMK Ha CalTe, UCIIOIHA IIOIIaroBOe 3aroJHE e BEICBEYNBAIOIIIXCS OKOH:

- BXOI Ha CalT TOCYJapCTBEHHBIX X MYHHUIMIIATBHBIX YCIYI YEPE3 CCBUIKY
«aBTOPU3ALMA [I0JIE30BATEIINY,;

- OTKPBITB CCBUIKY «CITMCOK MYHMIMIIATIBHBIX YCIYT B JJIEKTPOHHOM BHIEY;

- OTKPBITH CCBUIKY «BBIOOP MYHUITUTIATEHON YCIYIH»;

- BBIOpATh MyHUIUNATBHYIO YCIYTy «AHGOPMALMOHHOE 0becredeH e GH3NIeCKUX 1
IOPUANYECKUX JIHIDY;

- OTKPBITH CCBUIKY «IIOJyYUTh MyHULIUIANBHYIO YCIYTY»;

- OCYILIECTBHUTH IIOIIar0BOE 3aII0JIHEHHE BHICBEYHBAIOIIMXCA OKOH.

3.2. Ilopsinok, ¢opma, MecTo pasMelleHHs M CIOCOOB! IOTyYeHHs CIPaBOYHOIN
“HGOpMaITHH

3.2.1. CopaBovnas uHGOpPMAIHA 0 MeCTe HaXOXAeHus, rpaduke paboTsl, TenedoHe,
azipecax O(MHIMANBHOTO calTa, SJIEKTPOHHOW MOYTH ApXHBA IIPEIOCTABILIOIErO
MYHUIIMTIAIBHYIO  YCIYTy pa3MelleHa Ha O(HUUHAIbHOM caiiTe AIMUHHACTpAIMU
benoxanureuHCcKoro paiiona, atepuer-nopraie exquHo# cetd M®IL[ PocToBcKoi 061acTu
u EIMTY.

3.2.2. Tenedon aBTOUH(GOPMATOpP B ApXUBE HE MPETyCMOTPEH.
Pazpen II. CrangapT npenocrasneHus MyHUIMIATEHON YCIYTH

1. HanmenoBaHMe MyHUIUIIABHOR yCIYTH



HudopmaronHoe obecriedeHne (GU3UYECKUX M IOPUIHYECKHX JIHI[ Ha OCHOBE
JNOKyMeHTOB ApxuBHOro Gonna Poccuiickoit @enepanuvt U qpyrux apXUBHBIX JOKYMEHTOB
(manee — yciryra 1o HH(QOPMAIOHHOMY 00ECIIEYEHHIO).

2. HaumeHoBaHMe opraHa, MpeaoCTaBISIONIET0 MYHULUITAIBHYIO YCIYTY

2.1. IlpemocraBieHHe MYyHHUIMIAIBHOH yCIyrH 1O  HHGOPMAIHOHHOMY
00€ECIIEYEeHHIO OCYIIIECTRIIET APXUB IPU HATUYHH ¥ HUX COOTBETCTBYIOIIUX JOKYMEHTOB,
HEOOXOIUMBIX IIJIsI UCTIOTHEHMUS 3aIIPOCOB.

2.2. M®@I1 yyacTByeT B WpENOCTaBICHHUA MYHULMIIAIBLHONR YCIYId B YacTH
MH(OOPMHUPOBAHUS U KOHCYJIBTHPOBAHUS 3asiBUTENEH 110 BOIPOCAM €€ IPeNOCTaBIEHHMS,
npreMa HeOOXOOMMBIX MTOKyMEHTOB, a TaK)Ke€ BBIJAYd pe3ysbTaTa IpeIoCTaBIeHHs
MYHHIUIATEHONR YCIyrd WK YBEIAOMJIECHUS 00 “OTKa3e B IIPEJOCTAaBICHUM 3asBUTEIIO
MYHULUIAIBEHON YCITYTH.

2.3. 3anpemaeTcst TpeOoBaTh OT 3asBUTEIIS OCYIIECTBICHMS JEUCTBUM, B TOM YHCIIE
COIIaCOBaHMM, HEOOXOMUMBIX IS IONyYCHUS MYHHIIMITAIBLHOM YCIYTH U CBA3aHHEBIX C
OOpalleHHsMU B HHBIC MyHHLUNATbHBIE OpraHbl, OpPraHM3alliM, 33 MCKIIOYEeHHEM
MIOTYYCHHUS yCIIyT, BKIIFOYEHHBIX B IIEPEYEHb YCIYT, KOTOPHIE SBISIOTCS HEOOXOINMBIMU U
00sA3aTENBHBIMUA ~ IJIA IIPEJOCTABICHHS MYHUIMIAILHOW yCIYTHM, YTBEPKICHHBIH
HOPMAaTUBHBIM [IPAaBOBBIM aKTOM AJIMUHUCTPalUU beIoKaTuTBUHCKOTO paioHa.

3. PesynpTaTr npenocTaBleHUs MyHHUIUTATBHOM YCIyTH

3.1. Pe3ynsTaToM IpeoCTaBICHNS MyHUIMIIATBHON YCIYTH 110 HHPOPMALAOHHOMY
00eCIeUeHHIO ABIAIOTC:

UH(POPMAITMOHHEIE IMHCHMA;

apXWBHBIE CIIPaBKH;

apXWUBHBIE BBITHCKHY;

apXWBHEIE KOIIUH,

IIUCHEMO 00 OTCYTCTBHUH 3alPalllHBAEMBIX CBEICHMUI;

IIMCBEMO 00 OTKa3e B IPENOCTABICHIN MYyHUUIIANILHOMN yCIyTH;

YBEIIOMJIEHHE O II€pEHANpaBIEHWH 3alpoca B HHYI0 OpPraHH3allMio, JIHOO 00
OTCYTCTBHM B ApXMBE JOKYMEHTOB OpraHM3allWHd, YKa3aHHOM B 3aIpoce, W CBEICHUH O
MECTe XpaHEeHHs TOKyMEHTOB 3TON OpraHU3allHH.

3.2. 3agBUTENO B Ka4eCTBE pe3ylbTaTa MPeIOCTABIEHHsS MYHUIUIIANIBHON YCIyTH
ofecreyrnBaeTCcs 0 ero BEIOOPY BO3MOKHOCTE IOMyYeHHS:

1) moxymeHTa Ha 6YMaKHOM HOCHTEIIE;

2)  HOKyMEHTa B 3JEKTPOHHOW (GopMe, MOANMCAHHOIO IOJDKHOCTHBIM JIHIIOM
ApXuBa C UCIIONB30BaHUEM YCHICHHON KBATU(GUIMPOBAHHOM 3eKTPOHHON MIOJIIHCH;

3)  OKyMeHTa Ha OyMa)KHOM HOCHTeNe, MOTBEPKIAIOMIEr0 CONepiKaHIe
3JIEKTPOHHOTO JOKYMEHTA, HallpaBiIeHHOro ApxuBoM B M®IT;

4)  [OKyMeHTa, IEPEeBEICHHOIO B ONEKTPOHHBIA BHI C IIOMOINBIO CDPEICTB
CKaHWPOBaHMs (3IEKTPOHHBIM 00pa3 JOKyMEHTa).

4. Cpok npeiocTaBIeHUs] MyHUIUIIAIBHON YCIIYyTH

4.1. Cpok mpemocTaBleHMs MYHULHIIANBHOM YCIyrH He JOJDKEH MpeBBIIaTs 30
KaJleHapHBIX THeW CO JHsA PerucTpanyu 3ampoca B Apxuse, M®I] (B ciydyae momadu
JNOKyMeHTOB B MOILI) mo Bbmaun (HampaBieHWs) pe3ylabTaTa IIPEIOCTaBICHUS
MYHULIMIAIBHON YCIyTH 3assBUTEIIO.



B caywasx mnpenmocraBneHus 3asBUTENEM JONONHUTEIBHBIX CBENEHUN I
HCIIOJIHEHMs 3aIpoca, IPOCMAaTpUBaHUS OONBIIOTO 00beMa apXUBHBIX JTOKYMEHTOB,
pa3MeIleHrs apXHBOXPAaHUIMIL BHE OCHOBHOM TEpPUTOPUU apXUBa, Iepee3ia apXuBHOTO
YUPEXKIEHHUS, HEJOCTATOYHO Pa3BEpHYTOr0 HAYyYHO-CIPABOYHOIO ammapara, MpOoBeNeHUs
HAyYHO-TEXHUYECKOM 0OpabOTKM HOKYMEHTOB, UX PECTaBPAllUH CPOK MPEIOCTABIECHIUS
MYHMIHUIIAIBHON YCIyI'M NpOoJJieBaeTcs, HO He Oojnee yeM Ha 30 mHEH, ¢ 00sS3aTEIbHBIM
YBEIOMIIEHHEM 00 3TOM 3asBUTEIIS.

4.2. Cpok IpenoCTaBIE€HUS YCIYyTU B 3JEKTPOHHOM BH/E HAYMHAETCS C MOMEHTA
IIpHEMa M pErucTpali ApXHWBOM OJJIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMEIX IS
IIPEIOCTaBICHHUS YCIIYTH. '

5. HopmaruBHBIE  INpaBOBBIE  aKThl;  peryiIupyiollde  IpeJoCTaBICHHE
MYHUIANAIBHOU YCIyTH

IlepeyeHs HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIIUX IPEIOCTABIEHHE
MyHHUIUNATbHON YCIYTM pasMelleH Ha OoQUIUATbHOM caiiTe  AIMUHHCTPAIHH
benoxanurBunckoro paiiona u va EITTY.

6. VcuepnelBaroluii IepedeHb TOKYMEHTOB, HEOOXOMUMEIX B COOTBETCTBMH C
HOPMaTUBHBIMH IIPABOBBIMM aKTaMH UL IPEAOCTABICHUS MyHUITUIIANBHON YCIYTH, YCIYT,
KOTOpBIE  SBIAIOTCS HEOOXONUMBIMH U  OOS3aTENBHBIMHU IS [PEJOCTaBIEHUS
MYHHUITUNATBHOW YCIIyrd, MOMIEXaIlUX IPEeJICTABICHUIO 3asBUTEIEM, CIIOCOOBI HMX
NOJTy4YeHUs 3aIBUTEIIMH, B TOM YHCIIE B 3JIEKTPOHHOU (GOpMeE, OPSIOK UX IIPECTaBICHUSL
U CIIOCOOBI Imogaun

6.1. Jlns nmpemocTaBieHus MyHALIMIATBHON yCIIyry 3asBUTENb IOAAET B APXHB:

6.1.1. 3ampoc o dopme cormacHo npunoxerwo Ne 1 x Hactosmemy PermameHTy
(oOpaszen 3amonHeHNs 3apoca IpUBeeH B MpUIokeHHd No 2).

B 3anpoce usnaraetcs cyTh obparrenus, Y€TKO U HOAPOOHO YKa3hIBAIOTCS CBECHIS,
HEeOOXOAMMBIE IJISI UCIIONHEHHMS 3aIpOCa I10 OHOM U3 TeM:

JUI IOy YeHUs CBEAEHMM 10 TEME:

- O TIONyYeHUW pelleHus (IIOCTAaHOBIEHUS) KCHONKOMAa (aIMUHHMCTpAlMK) Ha
3eMEJIbHBIN y4acToK I1.1-6, 7.1-7.8;

- O TIONyYeHHH pelleHus (IIOCTAaHOBIEHHUS) KCHONKOMA (aIMUHHCTpAlMK) Ha
KBapTUPY 3aIlOJIHIIOTCS 111 1-6, 8.1-8.8;

- O IIOJIyYCHHHM pellleHus (IIOCTaHOBICHNS) UCIONKOMa (aIMUHICTPAIINU) O BBOJE B
SKCILUTyaTaIlWIO JKUIJIOI0 JOMa 3aIloIHstoTes 1. 1-6, 9.1-9.4;

- 00 aIMHHHCTPATUBHO-TEPPUTOPUATIEHOM JeJI€HHH 3anoNHIroTes mir.1-4, 10.1-10.4;

- TI0 UCTOPHH YUPEXKIACHU 3anonHsroTes . 1-4, 11.1-11.5;

- O MOATBEPKAECHUHU COOBITHS WK (haKTa 3amoIHsroTes . 1-4, 12.1-12.3;

- O IIPEOCTABJICHUN KOIIMMI apXUBHBIX JOKYMEHTOB 3aI0IHAt0TCs 11, 1-4, 13.1;

- O TIOATBEPKICHUH CPOKOB OKKYIIallMU palioHOB POCTOBCKOM 001aCTH 3aII0IHAIOTCS
mn.1-4, 14.1;

- O IIOATBEPXKAECHUHU 3apabOTHON IaThl (CTHUIEHIUH) 3aloiaHsaroTcs mm.l-6, 15.1-
15.7;

- O IOATBEPXKAECHHH CTaxka paboThl (yuebOsl) 3amonusrores mr.1-6, 16.1-16.7;

- O IIOATBEPXKIACHUN HarpaXXIeHUs 3aMoNHA0Tes mi.1-6, 17.1-17.7;

- O PETUCTpalliH, IEPEUMEHOBaHIH OpraHu3ay (TIPeAIPUATHS ) 3a0NHAIOTCS 1. 1 -
4, 18.1-18.5;
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- TIOJy4YeHUE KOIMH M BBINUCOK U3 IPHKA30B, PACIIOPSDKCHUM, OCTAHOBIEHHH (0
CHIDKEHHM Opa4yHOro Bo3pacTa, 00 w3MeHeHMH (aMMIMHM, HMEHH, OT4YecTBa, 06
OIpPENCNCHUN B NETCKUH JIOM, 00 YCTAaHOBJIEHHH OIECKH U IONEYUTENHCTBA, O IIPUEME,
YBOIIBHEHHM, O JCKPETHOM OTIIyCKE, 00 y4eOHOM OTIIyCcKe, O MOATBEPXKIEHHH (aKTa
HECYaCTHOIO Cllydass Ha MpPOU3BOACTBE M Ip.), TPYJOBOH KHUXKKH, IOIATBEPIKICHME
HaIlMOHAJIBHOCTHU U Ap. 3alO0JHSIOTCS 1. 1-6, 19.1-19.6.

B m. 20 sanpoca paroTcs MHBIE CBEJEHWs, MO3BOJIAIONIME OCYIIECTBHUTH IIOMCK
DOKYMEHTOB, HEOOXOIUMBIX JIJISI UCTIONHEHMS 3aIpOCa.

6.1.2. JIokyMeHT, yIOCTOBEPSIOIIMH JTUIHOCTh 3asBUTENS WA €I IIpefCTaBUTEILT
(Harpumep, macmopT rpaxnaaHuHa Poccuiickoit Denepanyy, BpeMeHHOE YIOCTOBEPEHIE
JTUYHOCTH, IIACIIOPT PaKJIaHiHa HHOCTPAHHOTO IOCYNapCTBa, paspelleHre Ha BpeMEHHOE
IIPOKMBaHWEe, BHI Ha JKUTEIBCTBO, W Jpyrde [JOKYMEHTHI B COOTBETCTBUHU C
3aKOHOJIaTeIbCTBOM). : ]

6.1.3. JlokymeHT, MONTBEPKJAIOIIMI  IIOJIHOMOYMS  TIPEACTABUTENS  Ha
OCYIUECTBICHUE NCHCTBHHA OT HMMeHHM 3asgBHTeNI (B cilydae oOpalieHHs uepes
IIPENCTABUTEIISI, HAPUMED, HOBEPEHHOCTb, aKT OpTaHa OINEKH X IIONEYUTENHCTBA O
Ha3HAYCHUW OINCKyHa MM IIONEYUTENS M [pPyrue NOKYMEHTHI B COOTBETCTBHU C
3aKOHOZATEIHCTBOM).

6.1.4. Konuro Tpynosoif KHWKKH (IIpH I0J@49e COLMATBHO-TIPaBOBOIO 3aIpoca, 3a
UCKIIFOYEHHEM CIIydaeB e€e yTparhl).

6.1.5. 3agBuTens BIpaBe MPENCTABUTL OPMIMHANBI WIH KONHH  JFOOBIX
JIOTIONHUTENLHBIX JOKYMEHTOB, O0JIerJaroluX IIOUCK Hy)XHOU HHpOpMaluyu (HaIpumep,
KCCPOKOIMIO IIPaBOYCTAaHABIMBAIOIIMX JOKYMEHTOB Ha 3eMENbHBIA y4acTOK WA
JOMOBIajieHue). 3aBepeHne KOIUi TakuX JOKYMEHTOB He TpeOyeTcs.

6.1.6. JlokyMeHTEI, HEOOXOTUMBIE TS MIPENOCTaBIEHM MyHULMITAIGHON YCIIYTH, HE
AOJDKHBI ~ CONEPXKaThb HEOTOBOPEHHBIX MCIIPABICHUH, CEPHhE3HBIX ITOBPEKICHUH, He
IIO3BOJISIFOIIUNX OJHO3HAYHO HCTOJIKOBATE MX COMEPIKAHME.

6.2. JlIokyMenTsl, ykazaHHBIe B IyHKTe 6.1 pasmena II Hacrosmero Permamenta,
IPENCTAaBISAIOTCS B APXUB CICAYIOIUIUMHU CIIOCO0AMH:

IIOCPEICTBOM OOpalleH!s HEIIOCPEACTBEHHO B APXHB;

B IIMCbMEHHOM BHIe (TI0YTOM);

IIOCPENICTBOM OOpAaIleHNs IO 3TeKTPOHHOM [oYTe;

yepez MOI];

yepes EITY.

6.3. B ciydae ecmum mnomada IOKYMEHTOB HpOHCXONHT mocpexcrtBom EIY,
SIEKTPOHHOH IOYTHI, JOIOJHHUTENbHAS MOfaua TaKMX JOKYMEHTOB B KaKOW-ITHOO HMHOM
(dopme He Tpebyercs.

7. VicdepmplBaroIyuii IepedYeHb MOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMU NPABOBBIMU aKTaMH I IIPEJOCTaBICHUS MYyHHIUIATLHON YCIyTH,
KOTOPBIC HAaXONATCA B PACIOPSIKEHUH MYHHUIMIIANBEHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHHUS U HMHBIX OPraHOB, yYaCTBYIOIIMX B NPEJOCTABICHHM MyHMIIMIIAILHOMN
YCIYTH, W KOTOpBIe 3asiBHTENb BIPABE NPENCTABHTH, & TAKXKE CHOCOOHI MX ITONYUEHHS
3asBUTEISIMH, B TOM YHCIIE B JIEKTPOHHOM (hopMe, TTOPSIOK HX [IPe/ICTABICHHS.



JlOKyMeHTBI, He0OXOqUMbIE AT IPETOCTABICHHSI MyHUIIUIIATBHON YCIIyTH, KOTOPhIE
HaXOJATCS B PACHOPSDKCHUU MHBIX OPraHoB, OPraHW3alliid, U KOTOpPbIe 3asBUTENb BIIPaBE
IIPEACTAaBATh, OTCYTCTBYIOT.

8. YKa3aHMe Ha 3anpeT TpeOoBaTh OT 3asBUTEIS.

Jnst  mpenocraBneHMs MyHHIUIATBHON YCIyTH 3alpenjaercs TpeOoBaTh OT
3asBUTENS:

- NPEAOCTAaBJICHUs JOKYMEHTOB M HMH()OPMAIMU WM OCYIIECTBIECHMS IeHCTBHH,
IPENCTaBICHUE WM OCYIIECTBIEHHE KOTOPHIX HE IPEAyCMOTPEHO HOPMATHBHELIMU
IIPAaBOBBIMU ~ aKTaMHM, PEryJHPYIOIIAMH OTHOIICHHS, BO3HHKAIOIIME B CBSI3H C
MIPENOCTaBIEHUEM MyHULIUIIATFHON YCITyTH;

- TIpelOCTaBleHUs JOKYMEHTOB Y WHGOPMAIMH, KOTOPHlE HAXOMATCS B
PacloOpsDKEHHH  OpPraHoOB, MNPENOCTABIIOIIMX  MYyHULUMNAIBHYIO  YCIYLY,  HHBIX
TOCYyapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINpPAaBICHES, OpraHu3aluid, B
COOTBETCTBUM C HOPMATWBHBIMH IIPaBOBEIMH akTamMu Poccuiickoii ®eneparuy,
HOPMATHBHEIMHU IIPAaBOBBIMU aKTaMM POCTOBCKOM 001acTH;

- IPEICTaBICHUS TOKYMEHTOB ¥ MH(GOPMAIUU, OTCYTCTBUE ¥ (MK ) HENOCTOBEPHOCTh
KOTOPLIX HE YKasblBAJIUCh IIPH II€PBOHAYAJIBHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOMMMBIX IS HPEeNOCTABICHHS MyHHIMIATBHOR yCIyrd, Tu60 B HPENOCTABICHHUH
MYHHMIUIIANBHOHN YCIIYTH, 32 HCKIIOYEHHEM CIIydaeB, [IPeIyCMOTPEHHbIX IIYHKTOM 4 4acTi
1 crateu 7 ®enepansroro 3akona ot 27.07.2010 Ne 210-D3;

- IIPH OCYIECTBICHUN 3allMCH Ha MPHEM B 3JIEKTPOHHOM BHIE COBEPINECHHUS MHEIX
AEUCTBHH, KPOME IPOXOXKISHHUS UICHTHOHUKAIUMA U ayTeHTUGUKAINA B COOTBETCTBHHU C
HOpPMAaTHBHBIMU IPAaBOBBIMU akTaMu Poccuiickoli denepanny, yka3aHus eI IpUeMa, a
TaKKe IPEJIOCTaBICHIS CBEACHNUH, HEOOXOAMMBIX [UI pacueTa JIUTEIbHOCTH BPEMEHHOIO
HHTepBaJia, KOTOPHIA HEOOXO0IUMO 3a0pOHIPOBATH IS IPHUEMA.

9. HcyepnsiBaromuii mepedeHb OCHOBAaHHMM I OTKa3a B HpHEMe JOKYMEHTOB,
HEOOXOIUMBIX JJIA IPEIOCTABICHHUS MyHAIUIANBHOHN YCIyTH

9.1. ApxuB mnu MO®II oTka3biBaeT B IpueMe TOKyMEHTOB, HEOOXOIMMBIX IJIs
IIPETOCTABICHUS MYHHUIUIIAIBHONU YCIIYTH, IO CIASAYIOUIAM OCHOBAHUAM:

- OTCYTCTBHUE Y 3asBUTEI UM €T0 IPEACTABUTENS, [IOAABIIETO 3aPOC, TOKYMEHTA,
YIOCTOBEPSIOLIETO TUIHOCTE;

- IIpY ITO/Ia4Y€e 3aIpoca OT UMEHH 3asBUTENA — OTCYTCTBHE Y IOJABIIEr0 3alpoC XA
AOKYMEHTA, yHOCTOBEPSIOUIMA IpaBa (IOJHOMOYHS) IPEACTaBUTENS (DU3UUECKOTO WU
IOPUANIECKOIO JIUIa Ha OCYIIECTBICHNE NEHCTBUHA OT MMEHH 3asgBUTEIIS,

- OKOHYEH CPOK JEWCTBUSA IIPEICTABICHHOTO JOKYMEHTA ¥ HECOOTBETCTBUE MAHHBIX
JAOKYMEHTA CBEICHUSIM, yKa3aHHbLIM B 3aIIpOCE O NIPENOCTABICHUN YCIIYTH;

- HCCOOTBETCTBUE IIPEACTABICHHBIX NOKYMEHTOB TPeOOBaHUSIM, NPUBEIECHHBIM B
nyskre 6 pasnena Il gactosimero Pernmamenra.

9.2. B ciiyyae, ecniu JOKYMEHTSI IIOfAHbBI B COOTBETCTBHH ¢ HH(GOpMAIHeH 0 IIOPsIKE
[IPEAOCTABIEHA MYHUIUIIANBHON YCIIYTH, olyonukoBanHo! Ha EIN'Y, ApxuB He nMeer
IIpaBa OTKa3aTh B IpHeMe JOKYMEHTOB.

10. HMicuepnbpIBarommuii epe4ess OCHOBAHUH TSt IIPUOCTAHOBJIECHUS U (MJIN) OTKa3a B
IIPEJIOCTABIEHNH MyHUIUIIANEHOR YCIyT

10.1. OcHoBanus 1714 0TKa3a B IPEIOCTABICHAN MYHHITUIIANBHOM YOIy H:



- OTICYTCTBHME B 3alpoce 3asBUTENII HAUMEHOBAHUS FOPUAMYECKOTO jHLa (It
IpaXJaHWHA — QaMUIMH, AMEHH, OTYECTBA), I0YTOBOTO a[[PECa, 10 KOTOPOMY IOJDKEH OBITH
OTIIPaBIICH OTBET W/WIM 3JIEKTPOHHOIO ajpeca 3asBuTels (B cilydae BEIOOpa crocoba
IIOJIy4eHUS pe3yIbTaTa MPeIOCTaBIEHUS YCIYTH «II0 IIOYTE», IO 3JEKTPOHHOM ITOUTEY);

- HEBO3MOXXHOCTB MIPOYTEHHUS 3anpoca 3agBurend. (B aToMm ciydae oTBET Ha 3ampoc
HE JaeTcsd, O 4eM B TCUCHHE CEMM KaJeHJAapHBIX JHEH CO THS PerucTpaliy 3ampoca
coolraeTcs 3aBUTENIO, HANPABHUBIIEMY 3aIIPOC, ECIIM ero GaMuIKs U HOYTOBEIHA agpec
[IOAJAOTCS IPOYTEHHIO);

-~ OTCYTCTBHE B 3allpoce TeMbl (BOIpOCa), XPOHOJOTHH 3alpallrBaeMOM
UH(OopMaIy; _

- HAJIMYKeE B OTBETE I10 CYIIECTBY OCTABIEHHOTO BOIIPOCA CBEIEH I, COCTABIIAIOIIIIX
TOCYNapCTBEHHYIO UM MHYIO OXpaHSIEMYIO 3aKOHOJATeIbCTBOM Poccuiickoit ®@eneparyn
TalHy. 3asBUTEIIO COOOLIAETCSI 0 HEBO3MOXKHOCTH [ATh OTBET II0 CYINECTBY TOCTABICHHOTO
B HEM BOIIpOCa B CBS3H C HENOIyCTUMOCTBIO pa3riallleHHs YKa3aHHLIX CBEISHUM.
YkazaHnHas “HPOPMAIKS MOXKET OBITH IPeOCTaBIEHa TOIBKO IPU HAIMYHN Y 3asBHTE
JMOKYMEHTAbHO IOATBEPXXICHHBIX IIpaB Ha IOJNydYeHHe CBENCHUH, COIEpIKaIluX
rOCYyTapCTBEHHYIO TaliHy W/MIX KOHOHUICHIMATBHYIO HHGOPMAIIHIO;

10.2. B cmy4ae, ecnu JOKYMEHTHI [OfaHBI B COOTBETCTBHH C HMH(MOpMaLHei o
NIOPsKE PENOCTABICHHIA MYHUIUIIATTBHOHA yCIyTrH, olyonukosanHoi Ha EITTY, ApxuB He
UMEET IIpaBa OTKa3aTh B IPEIOCTABICHUN MyHUIUITATBHON YCIIyTH.

10.3. OcHoBanws I IPHOCTAHOBICHHUS [IPEIOCTABIEHAS MyHUIUTIATBHOM YCIyTH
OTCYTCTBYIOT.

11. Tlepeuens yciyr, KOTOpbIE SIBJISIOTCA HEOOXOMHMMBIMH M OOS3aTebHBIME LIS
IIPEAOCTABICHU MYHUIUNATIBHOW YCIyI'M, B TOM UHCIE CBEIEHUS O JIOKYMEHTE
(ZOKyMeHTax), BBIZAaBacMOM (BBIIABAaE€MBIX) OpPTaHM3AIMSIMY, YY4aCTBYIOIIUMH B
IIPEIOCTaBICHUN MyHUIIUIIATHHON YCIYTH

Yciyru, HeoOXonuMEIE W OOS3aTENbHbBIE IS [IPENOCTABIEHUS] MYHHULMIIAIbHOM
YCIYTH, OTCYTCTBYIOT.

12. Topsinok, pasMep ¥ OCHOBAHMS B3UMAaHMs MYHUIIAIIATBHOM TTONLTHHBI WK WHOM
IIaThl, B3UMACMOW 3a [IPEAOCTaBICHNE MyHUIIUIATBHOM YCIIyTH

12.1. lannas MyHUIIMIIANBHAS yCIIyTra B APXUBE MPEIOCTABILETCS OECILIATHO.

12.2. B3nmanue mimaTel 3a AeHCTBUS, CBS3aHHBIE C OpraHM3alMell IPeIoCTaBIeHNS
yciayru B ML, 3anpemaercs.

13. Ilopsimok, pasMep M OCHOBAaHWS B3UMAHHMS IUIATHl 33 MPENOCTABICHHE YCIIYT,
KOTOpBIE ~ ABIAIOTCS ~HEOOXONMMBIMM H  OOS3aTENBHBIMA [ IIPEIOCTABICHHS
MYHUIUINATBPHOR YCIyTH, BKIOYas HHPOPMAIMIO O METOAMKE pacdeTa pasMepa TaKoif
IIJIATHI

B cBs3u ¢ oTCyTCTBHEM yCIIyT, HEOOXOIUMBIX U 00S3aTENBHbIX IS IIPEIOCTABIEHHUS
JaHHOM YCIIyTH, B3UMaHHA ILTATHl HE [IPELyCMOTPEHO.

14. MakcuManbHEI CPOK OXUIaHHS B OdYepeqd IPH IIOJa¥e 3ampoca o
[IPEIOCTABICHUM MYHMIMIIANBHON YCIYTH, YCIYTH, IPENOCTAaBISEMOM OpraHu3alpel,

YJacCTBYIOIIEH B IPEOCTABIEHUN MyHUIUIIATBHON YCIYTH, U IPU HOIydeHHH: pe3yIbTaTa
IPETOCTABIEHUS TaKUX YCIyT



MaxkcuManbpHBIN CPOK OXKUIAHUS B OUepeId MIPH o a4ue JOKYMEHTOB, HEOOXOMUMBIX
JUIsL TIPENOCTaBIEHUs yCIyrd, B ApxuB nubo B MOI], a Taxxe NpU MOITyYEeHUH ee
pe3ynpTaTa He JOJDKEH IIPEBBINIATh 15 MUHYT.

15. Cpox ¥ HOpSNOK pEerucTpaluu 3ampoca 3asBUTENS O IIPEJOCTABICHUH
MYHHUIUIIATBHON YCIyTH U YCIYTH, NPENOCTaBIsIeMOM OpraHu3aliell, yJacTBYIOIIEeH B
MIPEIOCTABIEHUY MyHHUIIUIIAIBHON YCIYTH, B TOM YHCIIE B 3JICKTPOHHOU (hopme

15.1. 3anmpoc 3asBUTENs, IOCTYNUBIINNA NP JUYHOM OOpAIEHHH, IOYTOM MM II0
3JIEKTPOHHOM IoYTe ApXHUBa, O MPEAOCTaBICHUN MYHHUIIUIAIBHON YCIIYTH PETHCTPUPYETCS
B COOTBETCTBHHU C HMHCTPYKLMEHN IO IEIONPOU3BOJCTBY B JIEHb MX IMOCTYIUICHUS JTHOO Ha
CIIeAyIOIMKA pabo4nii 1eHb B Cllydae MOCTYIUICHUs JOKYMEHTOB [T0 OKOHYaHUH pabouero
BpeMeHHM. B ciydyae [OCTyIUIGHHS [IOKYMEHTOB 3asBHTENS O MPeIOCTaBIEHUU
MYHHUITUITAIEHOM YCIIyI'M B BEIXOJHBIE UM Hepabodue Npa3IHUIHBIC THU UX PETHCTPAITH
OCYIIECTBIAETCS B IEPBBIM paboduii NeHb, CIEOYIOUIMHA 32 BBIXOMHBIM HIIH Hepabouum
Ipa3THUIHBIM JTHEM.

15.2. Ilpu HampasieHuu 3ampoca B ApxXuB ¢ ucrnoib3osanreM EINTY, perucrpaius
3JIEKTPOHHOIO 3aIIpOCa MPOU3BOJUTCS B aBTOMaTHUYECKOM peXUMe U He TpeOyeT ydJacTHs
JOJDKHOCTHOTIO JUIla ApPXHUBA.

15.3. Peructpanms 3ampoca, nomanaoro B M®I], ocymiecTBisieTcss pabOTHHKOM
M®IL] B neHp oOpameHHs 3asBUTENS IIOCPENCTBOM 3aHECEHHS COOTBETCTBYIOIIINX
CBEe[IeHHUH B MH(POPMAMOHHYIO0 cucTeMy M®LI ¢ mpruCcBOSHHEM PETHCTPAIIMOHHOIO HOMEpa
(HoMep nena B MHPOpMAIHOHHOM crucTeme M®ILY).

16. TpeboBaHms K IOMEINEHUSM, B KOTOPBIX INPENOCTABIAETCS MYHHLUIANbHAS
yCllyra, K 3ally OXHIaHWA, MeCTaM [ 3alloJHEHMs 3allpoCOB O IMPENOCTaBIEHHH
MYHUIMIAIBHON yCIyI'M, HHQOPMAIMOHHEIM CTEHAaM C 00pa3liaMd UX 3allojHeHus H
IIEPeYHEM [NOKYMEHTOB, HEOOXONMMBIX OIS IPEIOCTABICHUS MYHHIIMIAILHONW YCIYIH,
Pa3sMEIIEeHHIO U 0QOPMIIEHHIO BU3YaIIbHOM, TEKCTOBOM U MyJIbTUMENUMHON HHPOPMAIIUH O
NOpAAKE IPENOCTAaBICHUSA YCIYrHM, B TOM 4YHCJIEe K OOCCICUeHHUIO OOCTYIHOCTH IS
MHBAJIHMIOB yKa3aHHBEIX OOBEKTOB B COOTBETCTBUM C 3aKOHONATEILCTBOM Poccuiickoil
@enepani 0 CONUANBHOMN 3aIUTe HHBATUIOB

16.1. TpeGoBanuss Xk mHOMemeHWIO ApXWBa, B KOTOPDOM  OPTaHH3yeTCs
IIPENOCTaBIECHUE MYHUIIUIATBHON YCITYTH.

16.1.1. 3manue, B KOTOPOM pAaCIONOKEH ApXdUB, OOOPYIOBAHO BXOIOM,
00eCIeYNBarOIIM CBOOOIHEIN NOCTYII 3asgBUTEINEH.

Bxox B 3mamme 000pynoBaHO HH(GOPMAIMOHHON TabNMYKON (BBIBECKOH),
COZIepIKaIIlel ITOJIHbIE HAUMEHOBaHMS ApXHBA.

IIpu obpamennu B ApxuB 3asBUTEIIO TapaHTUPYETCS IPHEM B IOMEIEHHH:

00OpYIOBaHHOM B COOTBETCTBUH C CAHUTAPHBIMA HOPMAMH ¥ IIPABHIIAMH;

000pyI0BaHHOM IIPOTHBOIIOKAPHOU CHCTEMON U CHCTEMO MOKAPOTYIICHNS;
000pyJOBAHHOM CHCTEMO# KOHIUIIMOHAPOBAHMS BO3IYXA,;

C HaJIM4HeM OecIIaTHOrO TyajeTa.

16.1.2. B nomemennu ApxuBa OTBOISATCS MECTA TS OKHMAAHNS, HHOOPMHUPOBAHIS
U IIpueMa 3asiBUTENEH.

Mecra s oxunaHus Ha INPeNOCTaBIeHHE MYHUIUIAILHON YCIyTH 060Dy IyIOTCS
CTyIbAMH. KONTH4YeCTBO MECT OXKUIAHMUS ONPENCIAETC HCXOAS U3 PAaKTUIECKOH HAaTrPy3KH
Y BO3MOXKHOCTEH IUIS MX pa3MeIleHUs B 3MaHUH.



Mecra mis vEGOPMUPOBAHHSA U 3aIIONHEHHS JOKYMEHTOB 000PYLYIOTCS CTYIbIMH,
CTONaMU ¥ O0ecnednBaroTcs HHGDOPMAIMOHHBIMY CTEHJAMU M 0Opa3laMy 3aIlOIHEHUS
TOKyMEHTOB.

16.1.3.  Cremgsl ¢  OpraHM3alMOHHO-PACIOPAMUTENLHON  mHMOpMaIuei
pa3MemaroTcs Ha JOCTYNHBIX IUIS IMPOCMOTpa 3asBHTENSIMH IUIOIAASX. 1eKCTHI
MH(OPMAIIMOHHBIX MaTePHAIOB IIeYaTAIOTCS YAOOHBIM ISl YTeHHs IMpHGTOM (pasMep
mpudra He MeHee 14 MyHKTOB), 6€3 HUCIIpaBleHul, Hauboee BaKHBIE MECTa BBIIEISIFOTCS
OPYTUM HIpU(TOM.

16.1.4. IIpuem 3asgBuTeneil OCYILECTBISETCS CIENUAINCTaME ApXUBa B KaOUHeTe,
NpeHA3HAYEHHOM I paOOTHI U IPeNOCTaBICHUS MYHUIUIIAILHON YCIIyTH.

Kaxnoe pabouee mecTo crermamcta 060pyayeTcs MepCOHalbHBIM KOMIIEEOTEPOM C
BO3MOXXHOCTBIO  JIOCTyIla K HEOOXOIMMBIM HH(GOPMAIIHOHHLEIM 0a3aM  JaHHBIX,
[I€YATAIOIIUM YCTPOUCTBOM. _

16.1.5. B momemenuu ApxuBa oOecrednBaeTcs OeCHPENATCTBEHHBIH JOCTYII
WHBATTUIOB JJIS IIOJTy4Y€HU MyHULIMIIAIBHON YCITyTH, B TOM YHCIIE:

YCIIOBUS [ OECHPENATCTBEHHOIO JOCTYyNa K HHUM M IPENOCTAaBIAeMOM B HHX
MYHULIUIIATBHOMR YCITyTE;

BO3MOXXHOCTB CaMOCTOSATENBHOIO MM C IIOMOIIBIO CIICHHATUCTOB ApXHBa,
IIPEIOCTABIAIOMINX YCIIYTy, IEPEIBWKECHNS B 3MaHUM ApPXUBA, BXOJA B IIOMEIIEHHE U
BBIXOJIa U3 HETO;

BO3MOXXHOCTB ITOCAJIKH B TPAHCIIOPTHOE CPENCTBO U BBICAJIKH U3 HETO IIEPE] BXOIOM
B IIOMEIICHKE, B TOM YHCIIC C HCIIOIB30BAHMEM KPECa-KOJISICKH U NPH HEOOXOIUMOCTH C
IIOMOIIBIO CIEIIUAIMCTOB APXUBA, IPEIOCTABIISIOIINX YCIYTY;

HaJUIexallee pasMelieHre 000py 10BaHNs U HOCHTeNeH HHPOPMAIUK, HEOOXOIUMBIX
ans  obecredeHMs OECIPENSITCTBEHHOTO JOCTylla KHBATHAOB K [OMEINEHUSIM U
MYHUITUTIIAIBHON YCIIyTe C y4eTOM OTPaHWYeHHM UX KU3HEIeSTeIbHOCTH,

IyOimpoBanre HeOOXOAUMOIT IIs HHBAIN/IOB 3BYKOBOM U 3pUTENHHON HHGOPMAIIIY,
a TaKKe HaJIiCed, 3HAKOB ¥ WHOM TEKCTOBOW M rpaduueckodl MHGOPMAIMM 3HAKAMU,
BBITIOJIHCHHBIMH PENbe(HO-TOYEIHBIM mpudToM Bpaiins.

16.2. TpeboBanus k momenteruo M®L], B KOTOPOM OpraHH3yeTcs IPeIOCTaBICHHE
MYHUILIUIIAIIBHON YCIIYTH:

OpHEHTaluss MH(PACTPYKTypHl Ha I[PEJOCTABICHHE YCIYr 3agBUTEIIM C
OTPaHWYCHHBIMU QU3NYECKUMH BO3MOXHOCTSIME (BXOJ B 31aHKe 000pyI0BaH IaHIyCaMu
AJLSL TIEPENBHIKEHH S HTHBAIIMTHBIX KOJISICOK B COOTBETCTBHH C TpeboBanusMu DeepaabHOro
3akoHa oT 30.12.2009 Ne 384-®3, a Taxxke KHOIKOH BBI30BA CIIEIMAIKCTA MOI],
obecrieueHa BO3MOXHOCTH CBOOOJHOIO ¥ GeCHpEeNSTCTBEHHOrO IIePeIBIDKEHHUS B
IIOMCIIEHNH, OPraHMW30BaH OTACIBHBIA TyaleT Ui IIONB30BaHMS TIPaXIaHAMU C
OTPaHUYEHHBIMA (QU3UYECKUMHI BO3MOKHOCTSIMHK );

000pyNOBaHKe IIOMEIIEHHS CHCTEMOM KOHIWIMOHMPOBAHUSA BO3LYXA, @ TAKKe
Cpe/ICTBaMH, 0OeCTIeYUBArOIIMMH 0€30IIaCHOCTh ¥ KOMMOPTHOE NpedbIBaHue 3asiBUTENIEH;

0b0pynoBaHTe TOMEIIEHHS LIS IOy YeHrs MyHHUITAITAIBHOM YCIyTH TOCETUTENSIMI
C IeTbMH (HaJMIKe JETCKON KOMHATBI WA IETCKOTO YTOJIKA);

Hanuyre OECIIATHOTO ONPSITHOTO TyalleTa AJIA IIOCeTHTeei;



Hanu4yre OeCIUIaTHOH IapKOBKU IS aBTOMOGHIBHOIO TPAaHCIOPTA MOCETUTENeH, B
TOM 4YHCI€ JUI1 aBTOTPAHCIOPTa TIPaXJaH C OrPaHWYCHHBIMH  (DU3UYECKAMMU
BO3MOXXHOCTSIMU;

HallM4IKe IIYHKTa OIUIaThl: OaHKOMAT, IIATeXHBIA TepMUHAT, Kacca 6anka (B clydae
€CIIH IIPEeAyCMOTpPEHAa IOCY IapCTBEHHAs IIOIIIMHA WITH UHBIE IIATEXHN);

HaJlu4gue KyJiepa C IHUTHEBOM BOJNOM, MpeIHa3HAYEHHOIO I Oe3BO3ME3IHOIO
II0JIb30BaHUS 3asBUTEISIMU;

HaJlM4ue IyHKTa NMUTaHUA (B IOMELICHWH PacloioXeH Oy(eT WX BEeHIUHTOBHIH
amnmapar, 00 B HEMOCpeACTBeHHOH Omm3octu (mo 100 M) pacmosokeH IpOTyKTOBBIH
MaraswuH, ITyHKT OOIIEeCTBEHHOTO IIUTaHuUs);

COOJIOZIEHNE YHCTOTBI M ONPSTHOCTH ~ITOMEINEHHUs, OTCYTCTBHE HEHCIIPaBHOM
Mebenu, HHBSHTapS;

pasMelleHe [IBETOB, CO3aHue YIOTHOM 00OCTaHOBKH B CEKTOPE HH(OOPMUPOBAHUS U
OXKHJIaHHA U (MIIH) CEKTOpe MpHeMa 3asBUTENEH.

Ornpenenennrle  aIMUHHCTPaTHBHBIM — pErIaMEHTOM TpPeOOBAaHMS K  MecTaM
IPEAOCTABICHUSI MyHUIIUIIAIBHOMN YCIIyTd IPUMEHSIOTCS, €CIM B MHOTO(MYHKIIHOHAIEHOM
[EHTPE B COOTBETCTBHUHU C NEHCTBYIOIIUM 3aKOHOIaTeNbCTBOM Poccuiickoii Meneparyu He
YCTaHOBJIEHEI HHBIE O0Jiee BEICOKHE TpeOOBaHus.

17. Iokasarenu DOCTYyITHOCTH U Ka4eCTBA MyHUIMIIATBHON YCIyTH

17.1. OCHOBHBIMH TOKa3aTeTAMU HOCTYIHOCTH MPENOCTABIECHUS MYHHIHIIAIBHOMN
YCIIYTHY SIBISIFOTCS:

OTKPBITBI NOCTYM 3asBUTEeNed U JPYTUX JUL K HHQOPMAIMHK O MOPSAAKE U CPOKAX
IIPENOCTaBICHUS  MYHUUMIIAIGHOH  yCIYI'H, TIOpsAKE  OOXKalloBaHUA  JeMCTBHIA
(Ge3melcTBHA) NOMKHOCTHOTO JIMIA U CIIENUAATICTOB APXHBA;

TOITy4eHHUE IIOJTHON WH()OPMALMHK O XO/Ie IIPEIOCTABICHUS MY HULUIIAIBHON YCIyTH,
B TOM YHCIIE C HCIIOJIB30BaHKEM HH(POPMALOHHO-KOMMYHUKAIIHOHHEIX TEXHOIOTHH;

BO3MOXXHOCTb ITOJTYyYeHMs] MyHUIIUIAIbHON yeIIyry Ha 6aze MOLI;

BO3MOXHOCTE IIOJNyYCHUS MYHWIUIAILHOH YCIYIM II0 SKCTePPUTOPHATLHOMY
IPUHIUITY, B COOTBETCTBUU C KOTOPHIM 3asgBUTENb BIPaBe BHIOpATh IS OOpAlleHUs 3a
nomydenueM ycnyru MOII, pacnonoxeHHBI Ha TEPPUTOPHM PoOCTOBCKOH o6nacTw,
HE3aBMCHMO OT MECTa €ro PErUCTPallii Ha TeppUTOpur PoCcTOBCKOM 06nacTy;

BO3MOXXHOCTE ~IIOJyYCHHS MYHHIHUNAIBHOW YCIYI'M B 3JIEKTPOHHON (opMme
nocpenctsoM EIII'Y, B COOTBETCTBMM C IIOPSIKOM, 3aKpEIUIEHHEIM B pasgmere 111
Hacrosero Pernamenra;

obpamienue B JOCyne6HOM U (Wwin) cyneOHOM IIOpPSIKE B COOTBETCTBHH C
3aKoHOomaTenbcTBOM Poccmiickolt @enepanun ¢ xano0oif Ha NPHHATOE pPEIIeHWe II0
obpamienuto 3agBUTeNs MM Ha gelcTBus (6e3melCTBHE) NODKHOCTHOTO JHUIA U
CIIEIMAIINCTOB ApXUBa;

obpallleHne 3a MPeOCTaBIeHHeM MyHULMIATEHOR YCIYTH JIHI ¢ OrpaHUYEHHBIME
BO3MOXXHOCTSIMM 3[TOPOBBS, IJIs Pealu3allu KOTOPOM 00eCIIeunBaACTCS:

COIIPOBOX/ICHUE MHBATUJOB, UMEIOIINX CTOMKHE PACCTPOUCTBA (QYHKIUHU 3PEHHS K
CaMOCTOSITENBHOIO IIEPEIBIDKEHIS, U OKA3aHKE UM IIOMOIIY B TIOMEIIEHNAX APXUBA;

AOIYCK B MOMEIICHUS] APX¥Ba CypAONEPEBOIIHKA U TU(IOCYPAOIIEPEBOTUHKA;

AOLyCK B MOMeUIeHWs ApXUBa COOAKU-IIPOBOJHHKA NPH HAIHYHH JOKYMEHTa,
TIOATBEPXKIAIOIETO €€ CIeNUaNbHOe 00yYeHre, BEIJAHHOIO B COOTBETCTBHHU C IIPUKA30M



MunuctepcTBa Tpyda M COLMaIbHOM 3ammuThl Poccuiickoit @enmepamuu ot 22.06.2015
Ne 386m;

OKa3aHWe COTPYIHHKaMU ApxvBa HHOM HEOOXOIWMON HHBAIMIAM IIOMOIIX B
IIPEOAONICHHH 0OaphepoB, MEIIAIINX IMONYYSHUI0 MYHMUIIUIAIBHON  YCIyTH U
HCIIOJIB30BaHUIO IOMEIIEHU N HapaBHe C APYTUMU JTUIAMH.

17.2. OcHOBHBIMH IIOKa3aTeIsIMU KadecTBa NPENOCTaBICHUS MYHUIIUIAIBHON
YCIYTH SIBIISIFOTCSL:

- IOCTOBEPHOCTH UHGPOPMAITUH, IIPEAOCTABIAEMON 3aIBUTEIIO;

- TIOJIHOTa MH(OPMAITUH 10 CYTH 3aIpoca 3asiBUTEIIS;

- 0OOBEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PACCMOTPEHHUE 3aIIpoca.

17.3. Tlpu nuyHOM OOGpaleHur 3asBUTENS 34 [IPEIOCTABIEHUEM MYHUIMIIAIBHOU
YCIIyTH B3aUMOIENCTBUE C TOJHKHOCTHBIM JIUIOM | CIIe[MaiucTaMu ApxuBa, IPOUCXOIUT
IBAXIBL: IIPY [10Ja4e 3alIpoca U MOJyIeHUH pe3ybTaTa IpeJ0CTaBIeHUSI MyHULIUIAIbHON
ycinyru. IIponoiDKUTenbHOCTh B3aUMOAEUCTBUSI HE JOJDKHA NPEBBIMIATh 15 MUHYT IO
Ka)XXIOMY U3 YKa3aHHBIX BUJIOB.

18. Nubple TpeboBaHuUs

18.1. KoHCynbTHpOBaHMe, IpUEM 3ampoca U HEOOXOIUMBIX JOKYMEHTOB M BbIIada
JOKyMEHTOB IIO pe3yjbTaraM IIPeNOCTaBIEHUS MYHMIUNAIbHOW yciryrdu B MOIL]
OCYILIECTBIETCA B COOTBETCTBHM C COINIAIICHHEM O B3aUMOACUCTBUHM MEXIY
AnmuHucTpanueit benokamutBuHCKOro paiiona u MOILI.

18.2. Ilpm mpenocTaBIeHWHM  MyHUIWIIATHHON  YCIYTH  IPEAYCMOTPEHO
WCIIOJIb30BaHHUE UHGOPMAIMOHHO-TEIEKOMMY HUKAIIHOHHOM ceTu «HTepHETY,
IIHCBMEHHBIN 3aIIpPOC MOXKET OBITh HaIIpaBJIeH 110 3JIEKTPOHHOU mouTe, yepe3 EINTY.

18.3. Ilpu npemocTaBlIeHUM MYHUIUIIATEHOW YCIyTM B 3JEKTPOHHOH (opme
HCIIOJIB3YIOTCS CPENICTBA 3IEKTPOHHOM nnoanucu. OqHUM U3 BUOB 3JIEKTPOHHBIX ITOITHACEH
NPUMEHMTENBHO K KaXIOMY HOKYMEHTY SBISETCS IpOCTas JJICKTPOHHAs ITOAIHCH B
COOTBETCTBMH C ITIOCTaHOBIEeHUEM lIpaBurensctBa Poccuiickoit @enepaunu ot 25.06.2012
Ne 634 «O Brpax >1IEKTPOHHOW ITONIFICH, MCIIONB30BaHHE KOTOPBIX MOIYCKAETCS IIPU
OOpallleHNH 32 IOIyISHUEM FOCYIapCTBEHHBIX U MyHUIUIATBHEIX YCIIYI».

Paznen III. CoctaB, mocnenoBaTeIbHOCTD U CPOKU BBITIOTHEHHS A IMUHHCTPATHBHBIX
IpoLEenyp, TpeOOBaHUS K TOPSAKY HX BBIIOIHEHHS, B TOM 4YHCIE OCOOEHHOCTH
BBINIOJTHEHUS ~aJIMMHHUCTPAaTUBHBIX IpOLIEAyp B OJJIEKTPOHHOH ¢dopme, a Takke
0COOEHHOCTEH BBIITOTHEHHUS aIMUHUCTPATUBHEIX Ipouenyp (meictauii) B M®L]

1. VcyepnpiBaromuii nepedeHb aIMUHHCTPATHBHBIX MPOLEYD, OCYLIECTBISEMBIX
ApxuBom

Ilpy mpenocTaBneHHM MYHHLIWIATBHONW YCIYTH ApPXHBOM — OCYINECTBISIOTCS
CIIeIyOIIHE - IMUHUCTPATUBHBIE MIPOLICTYPHI:

1.1.  PermcTpanus 3ampoca, pacCCMOTPEHHE ero PyKOBOACTBOM ApXHBa U Iepenada
Ha KCIIOJIHEHUE CIIeIUaIUCTY.

1.2. Ananus temaTuku 3anpoca. IIpuHsITHE pereHus 0 BO3MOXXHOCTH MCIIOTHEHMS
3arpoca.



1.3. Tloxroroska u HampasiieHHe (BbIIa4a) HHGOPMAIIMOHHOTO MUACHMa, apXHBHOM
CIIPaBKH, apXUBHOH BBIIIUCKY, apXUBHOM KOINUH, IUChMa 00 OTCYTCTBHH 3alpallliBaeMbIX
CBEJICHHUM.

2, HcuepnpiBaromuii IIepeYeHb aIMUHUCTPATUBHBIX IIpOLENyYp,
ocyecTBIsieMbx MOL] :

2.1. Hudopmuposanue 3asBUTENs (IPEICTABUTENS 3asgBUTENA) O IOPAAKE
IIPEIOCTABJICHUS] MYHHIIMIIAIBHOM YCIYIHM, O XOJEe BBIIIOJHEHHUS 3amlpoca, [0 HHEIM
BOIIpOCAaM, CBSI3aHHBIM C IIPEJOCTABIEHUEM MYHULUNATBHOU YCIyrd, a TaKkKe
KOHCYJNBTUPOBaHME 3asBUTEId O MOPSIKE IPETOCTABICHUS MYHHLUIIAILHON YCIyTH B
MHOTO(QYHKIIMOHATEHOM IIEHTPE MPEIOCTABIEHMS [OCYJAPCTBEHHBIX U MYHHUIIUIIATHHEIX
yeayT; e

2.2. Ilpwem ot 3agBuTens (IpencTaBUTENs 3asBUTENSA) W  PETrHCTPALHS
TOKYMEHTOB, HEOOXOAMMBIX AT IPEIOCTABICHUS MYHUIUIATLHON YCIIYTH;

2.3. TloaroroBka KOMIIJIEeKTa JOKYMEHTOB U Ilepeada ero B ApXus;

2.4. Tlomyuenue u Bpifada 3asBUTENIO (IIPEACTABUTENIO 3asBHUTENS) pe3yiIbTaTa
IPEeIOCTaBICHUSA MyHUITUIIATEHON YCITYTH.

3. HcuepnbiBaronuii [IepeYeHb aIMUHUCTPATUBHBIX IIpoLENYD,
OCYIIECTBIIIEMBIX B 3JIEKTPOHHOM BHIE

4.1. NMupopmupoBaHue O IMOPSAAKE M CPOKAax IPENOCTABIEHHsS MyHHLHUIIATBHOMN
YCIYTH.

4.2. 3anuce Ha pueM B Apxus, MOII.

4.3. ®opMHUpOBaHUE 3aIpOca 3assBUTETIEM.

4.4. llpueM NOKyMEHTOB, HEOOXOIMMEBIX JUIS NPEJOCTABIECHHUS MYyHHIUIANBHOMN
YCIIyTH, ¥ PErUCTpalys 3ampoca.

4.5. Omnata miatexa 3asBUTENEM.

4.6. llonyyenue 3asBuTeNeM pe3yIbTaTa IPENOCTABICHHIS My HUIUIATBHON YCIyTH.

4.7. TIlpenocraBieHne 3asgBUTEIIM UHQOPMALIUM O XOJe MPenOCTAaBIEHHUS
MYHHLMIAIBHON YCITyTH.

4.8. Orerka OCTYIHOCTH U Ka4eCTBA [IPENOCTABIEHUS MyHHUIUIIATHHOMN YCIYTH.

4.9. Ilomaua xano0s! B 3JIeKTPOHHOM hopMe.

5. Onucanve aqMAHKUCTPATUBHBIX POLEYD, OCYIIECTBIAEMBIX APXHUBOM

5.1. Peructpanms 3ampoca, pacCMOTPEHHE €ro PyKOBOACTBOM MYHHIIUIIAIBHBIX
ApXMBOB U IIepelaya Ha UCIIOTHEHUE CIISIUATUCTY apXuBa

1) OcHoBanmem 1j1s Hadana aMUHUCTPATUBHOMN TIPOLIETYPHI SBISETCS IOCTYIICHHE
AOKYMEHTOB, IIPEIyCMOTPEHHBIX IyHKTOM 6.1. paszmema Il Hacrosmiero Permamenta, B
Apxwus.

2) B cocraB  aIMMHHCTpaTWBHOM  TIPOLEAYPHl  BXOIAT  CIEAYIOLIHE
aIMUHUCTPATUBHBIEC TEHCTBUS:

2.1.) CotpynHuK ApxuBa OCYIIECTBIAET CIEIYIOIIHe NeHCTBHS (mpu obpareHuH
3asgBUTENS B MyHUUHIIATBHEIA apXUB):

a) yIOCTOBEPSET JINYHOCTh 3asBUTEILS,;

0) mpoBepseT OCHOBaHWS JUIs OTKA3a B IpHEMe JOKyMEHTOB, [IpEAyCMOTpPEHHBIC
nyHKTOM 9 pasgena Il Hactosmero Pernamenra;

B) IIPOBEPSIET HAMYKE B APXUBE JOKyMEHTOB OpPraHHM3ALNH, YKa3aHHOH B 3ampoce,
IIyTeM IIOMCKa HEOOXOMMMBIX CBEIICHHI B CIIUCKE (OHJIOB;



T') PETUCTPHpPYeT IOCTYIUBIIMI 3al[pOC B ABTOMATH3MPOBAHHOM MHPOPMAIMOHHOM!
CUCTEMe KOMHUTETA 110 YIPaBIEHHUIO apXUBHBIM JieioM PocToBckoii obactu (manee — AVIC
Komurera);

1) IepemaeT 3aperMCTPUPOBAHHEBIN 3allpoC HA pACCMOTPEHHE DPYKOBOMUTEINIO
ApxwuBa. ,

Ilpu momydenum 3ampoca ApPXMBOM B 3JNEKTPOHHON (GOpME B aBTOMATHYECKOM
peXHMe OCYIIECTBIAETCS (OPMATHO-JIOTHMYECKUH KOHTPOJb 3ampoca, IpPOBEPSETCs
HaJlM4Iue OCHOBAaHMM JJI OTKa3a B IIpHEMe 3aIlpoca, YKa3aHHbBIX B MOAmyHKTe 9.1. mynkra 9
pasnena Il HacTosmero PernamenTa, a Takxe OCYIIECTBISIFOTCS ClIeXyOLIKe NeACTB]A:

- IpY HAJIAYUKU XOTSA OBl OJHOTO U3 yKa3aHHBIX OCHOBaHHH CIIEIMAINCT ApXUBa B
TeYeHHe 2 JHeH MOArOTaBIHBAeT MHCHMO O HEBO3MOXKHOCTH HpHEMa IOKYMEHTOB OT
3assBUTEIIS;

- IpU OTCYTCTBHM YKa3aHHEIX OCHOBAaHUU 3asBUTENIO COOOIIAeTCS MPUCBOEHHBIN
3aIpOCy B 9JIEKTPOHHON (OpMe YHHKaJIBHBI HOMEp, 10 KOTOPOMY B COOTBETCTBYIOIIEM
pasmene EII'Y, 3agsuremo OynmeT mpejcTaBieHa WHOOpPMALUS O XOJAE BBIIONHEHUS
YKa3aHHOTIO 3aIpoca.

2.2.) Crnenmanuct ApxwBa IepefaeT 3alpoc Ha pPacCMOTPEHHE DPYKOBOMHTEIO
ApxuBa (B clIydae NOCTYIIICHHUs 3ampoca o M®I);

2.3.) PyxoBonuTens ApXuBa OCYILECTBISET CIIEAYIOIIHE NEeCTBU:

a) pacCMaTPHUBAET 3arpoc, IPOCTABIIAET PE3OIIOIHIO;

0) mepenaeTr 3ampoc ¢ NHCBMEHHON DE30NIOLMEN Ha HKCIONHEHHE CIEIHAHACTY
Apxusa.

MaxcuManbHel CPOK BBINOTHEHHS aJIMUHUCTPATUBHON IIPOLELYPEl COCTaBIIeT 2
KaJICHAAPHBIX JTHS CO JHS IOCTYIUIEHUS 3alpoca B ApXUB.

3) JIOmXHOCTHBIMM ITHLAMH, OTBETCTBEHHBIM 33 BBIIONHEHHE KAXKIOTO
aIMUHUCTPATUBHOIO NEWCTBUS, BXOSAIIErO B COCTaB aIMHHHCTPATHBHON MPOLENYPH,
SBIISIIOTCS CIELHAINCT U PyKOBOIUTETH ApXUBa.

4) KpurepreM NpHHATHSA PELICHHUS SBISIETCA MOCTYIUIEHHE 3aIpoca B ApxuB oT
3asgButens wixa MOIL],

Kputepuem npuHATHA pelleHMs sBISIETCS MOCTYIUIEHHE 3ampoca B ApXHB OT
3asBUTEIIS U €T0 COOTBETCTBUE/HECOOTBETCTBIE OCHOBAHMAM, YKA3aHHEIM B HOAIYHKTE 9.1
nyskra 9 Paznena Il mactosiimero PermamenTa.

B ciyvae Hanu4gusa OCHOBaHMIL I OTKA3a B IPHEME JOKYMEHTOB B COOTBETCTBHH C
noanyHkToM 9.1 mymkra 9 paspena II macrosimero Pernamenrta cremuanucT ApxuBa
BO3BpAIlaeT 3asBUTENIO JOKYMEHTHI, IIPOCTABILIET 110 NPOCkOe 3asBuTes (IIpeICTaBUTENS
3asBUTENA) Ha NMECEMEHHOM OOpAIEHWHM OTMETKYy 00 OTKa3e B IpHeMe TOKYMEHTOB C
yKa3zaHHeM IPUIUHBI OTKa3a (3a CBOeH MOMIUCKHIO U C IPOCTABIEHUEM JATEI).

B ciy4yae oTCyTCTBHA B cMCKe (OHIOB JTOKyMEHTOB OpraHM3allld, YKAa3aHHON B
3arpoce, THPOPMUPYET 3asBUTEIIS:

- 00 OTCYTCTBMM B ApXHBE JOKyMEHTOB OpraHM3alliy, YKa3aHHOH B 3aIpoce, H
CBEIICHUI O MeCTe XpaHEeHUs TOKyMEHTOB 3TOM OpraHM3allly;

- HalpaBJICHUS. APXMBOM 3aIlpoca B IPYTOH apxXyB WIIM OPraHU3aL}IO, TIe XPaHATCS
HEOOXOIMMBIE apXUBHBIE JOKYMEHTHI, B CIydae HAJIHYMs CBEICHUA O MecTe XpaHeHus
3aMpaliiBaeMbIX TOKYMEHTOB.



B ciy4ae, eciu 3agButens HacTanBaeT Ha Ofa4e JOKYMEHTOB B ADXHB, B KOTOPOM
OTCYTCTBYIOT JOKYMEHTBl OpraHM3allid, YKa3aHHOH B 3alpoce, IMPUHUMAeT 3alpoc C
IIpHJIaraeéMbIMU TOKYMEHTaMH.

5) PesynpTaToM agMHHHUCTPATHBHOM MPOIEYpPHI SBISETCS Mepefada MHECEMEHHOTO
3ammpoca UL PacCMOTPEHMs CIELMAaNnuCTy ApXuBa C TMIHCBMEHHOU pe30IroIUen
PYKOBOIUTENS ApXUBA.

6) Criocobom QuKcalyy pe3ynbTaTa BBIIOIHEHUs aIMUHUCTPATHBHON MPOLETypHI
sBisetrcs otMetka B AVIC KoMuTeTa o IpUHSATHE 3apoca Ha UCIIOIHEHNE.

5.2. AHanu3 TeMaTHKHY 3ampoca. [IpuHATHE pelleHrs O BO3MOKHOCTH HCIIOTHEHHUS
3arpoca _

1) OcHoBanwem n1s Hayala aIMHUHHCTPaTHBHOM IpPOIENyphl, SBISETCA IIPHEM
3ampoca Ha UCIOJIHEHNE CIICIIHANINCTOM ApXHBa.

2) B cocraB  aIMWHHCTDaTHBHOM  MpOUEAYPHl  BXOASAT  CIEIYIOLIHE
aIMUHUCTPATUBHEIE EHCTBUSL:

2.1.) aHanu3 TeMaTHKU MHCEMEHHOIO 3aIpoCa;

2.2.) npuHATHE PEITeHNUsI O BO3MOKHOCTH UCIIOIHEHHS 3aIIpOoca.

MakcuMalbHbIA CPOK BBIONHEHHS aIMUHHUCTPATABHOM IPOLEXyPsl COCTaBIAET 2
KaJ€HMapHBIX JHA CO JOHS TOCTYIUIEHMs 3alpoca Ha HCIIONHEHHE CIIEIMAaINCTY,
OTBETCTBEHHOMY 3a aHaJIU3 TEMAaTHKH 3aIpoca.

3) JOWKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  BBIIONHEHHE  KAKIOIO
aIMUHUCTPATUBHOTO IEHCTBHUs, BXOMAIIETO B COCTAaB aJMUHUCTPATUBHON IIPOLEyPEL
SIBJISIETCS CIIEIUAIIACT ApXHBA.

4) B 3aBUCHMOCTH OT TEMATHKH 3ampoca H NpPeICTaBICHHBIX IOKYMEHTOB
CHENMAMCT ApXHMBA TNPHHUAMAET IIOJOXHTENBHOE WM OTPUIATENHHOE pEeIleHue o
BO3MOKHOCTH MCIIOJIHEHUS 3aI1poca.

3arpoc, He OTHOCAIIMKCS K COCTaBY XPAaHALIUXCS B APXHUBE apXHBHBIX JOKYMEHTOB,
IPY HaJIMYMU CBEICHUN O MECTe XpPaHEHWs 3alpallliBaeMbIX JOKYMEHTOB, B TeUeHHE 2
KaJeHNapHBIX JHEH C MOMEHTa INOCTYIUIEHHS 3allpoca Ha WCIOJHEHWE CIeHUANKCTY,
OTBCTCTBCHHOMY 34 aHallM3 TEMAaTUKH 3alpoca HAIpAaBIIETCS B APYrod apXuB MWIH
OpraHu3alyIo, TAe XPaHATCS HeOOXONUMBIE apXHMBHBIE JOKYMEHTHI, C yBEIOMICHHEM 00
3TOM 3asgBUTENA CIIOCO00M, yKa3aHHBIM B 3ampoce, uar M®IT.

B ciry4ae oTcyTcTBUS B ApXUBE 3aIIpallliBaeMBIX ADXUBHBIX JOKYMEHTOB 1 CBEIEHUM
0 MECTE XpaHCHMs 3THX JOKYMEHTOB, CIELHAINCT, OTBETCTBEHHBIM 34 aHAIU3 TEeMATHKU
3arpoca B TeYCHUE 2 KaJeHIapHbIX JHeH ¢ MOMEHTA [TOCTYIUIEH)S 3apoca Ha UCIIONHEHHE
yBeoMILsieT 00 3ToM 3asBUTEI CIIOCOO0M, yKa3aHHBIM B 3ampoce, unx MOLL

IIpy Hamu9Wk OCHOBaHMIL I OTKA3a B MPEOCTABIEHAN MYHHIAIATBHOMN YCIIyTH,
OperyCMOTpeHHBIX MyHKTOM 10.1 pasmenma II Hacrosimero PernmamenTa, cHenuamucT
ApX¥Ba rOTOBHT ITUCHEMO 00 OTKa3e B IIPe0CTaBISHUH MyHULHIIATBHOM YCIIyT'¥, B KOTOPOM
YKa3pIBatOTCs OCHOBAHUA [l OTKAa3a, ¥ HAaIIPABIIAET €ro 3asiBUTENIIO CII0COO0M, YKa3aHHBIM
B 3aIIpoce.

B ciydae TpUHATHA IIONOXKUTENBHOTO DEIEHHS O IIPEIOCTABICHHUH YCIyTH H
HaTM4YKsA B APXUBE JIOKYMEHTOB OpraHH3aLMH, YKa3aHHOH B 3aIIpOCe, CIICIIUATHCT ApxuBa,
TOTOBUT OTBET Ha 3aIIpoc.

5) PesynbTaToM ajMUHHCTPATUBHOW HpPOIELYPHI SBISIETCS MOJIOKUTENBHOE MITH
OTPHUIATEIBHOC PEIICHHE O BO3MOXXHOCTH HCIIOJHEHHMs 3aIpoca JIMOO IepeHanpaBieHue



3armpoca B APYTrOd apXuB WM OpPraHM3alMI0 C yBeJoMIleHWeM 3asButens und MOLI,
IKCHEMO 00 OTKa3e B IPEIOCTABICHUN MYHHUIMITATLHON YCIIyTH.

6) CnocoboM QuKcaluy pe3ynbTaTa BEIIONHEHHUs aIMUHUCTPATUBHON IIPOLELyPHI
seisieTcst otMeTka B AMIC Komurera 0 HampaBieHHM 3ampoca IO IPHUHAIIEKHOCTH,
yBeHOMIIeHUs 3asBUTENs, IIMChMa 00 OTKa3e B IIPENOCTABIEHHU YCIYTH, JIUOO MPUHITHE
pEIIeHHs O IIOATOTOBKE OTBETa Ha 3aIpoc.

5.3. IloaroToBka M HampapieHHe (BbIIa4ya) HHGOPMAIMOHHOIO MHUCHMa, apXUBHOM
CIPaBKH, apXUBHOM BBEINMCKH, apXUBHOU KOIIMH, MHCbMa 00 OTCYTCTBHH 3allpallliBaeMbIX
CBEIICHU.

1) OcnoBarreM mHJI1 Hadasla aJMUHHCTPATHBHON MPOIENYPHI, ABISETCS IPUHATHE
CIICLIMANUCTOM ApXMBa, OTBETCTBEHHBIM 32 aHAJNU3 TEMAaTHKW ITOCTYIIMBIIErO 3aIpoca,
peIIeHus] O MOArOTOBKE OTBETa 3asgBHTENIO M Ilepefada 3ampoca CIENUAIUCTy ApXuBa,
OTBETCTBEHHOMY 3a IIOATOTOBKY OTBETA. ‘

2) B COCTaB AIMUHHUCTPATHBHOM  IPOLENYpPBl  BXOASIT  CIEIyIOIIUE
aIMUHHCTPATUBHEIE TCHCTBHUS:

2.1.) BBIABJICHHE CBEICHUH B apXUBHBIX TOKYMEHTAX I10 TEME 3aIpoca;

2.2.) moaroroBka TeKkcTa HHGOPMaLHOHHOTO [IMChMa, apXUBHOM CIIPAaBKHU, apXHUBHOMH
BBIIMCKY, apXUBHOH KOIIMH, IUChMa 00 OTCYTCTBUU 3allpallliBaeMEIX CBEICHH.

B ciy4ae BeIgBIEHMS B apXUBHBIX JOKYMEHTaX CBEIEHHH IO 3aIpOCy CHELUATUCT
ApxuBa TOTOBHUT MH(POPMAIMOHHOE IHCHMO, apXHMBHEIE CIPABKM, apXUBHBIE BBIIHCKH,
apXWBHBIE KOIIHH.

B ciy4ae He BBIABICHHS B apXUBHBIX JOKYMEHTAX CBEIEHHUH II0 3alPOCY CITCIAATUCT
ApXuBa TOTOBUT IIUCEMO 00 OTCYTCTBUH 3aIpallliBaeMbIX CBEICHUIL.

Texcr B apxwBHOHI cIpaBKe HaeTcs B XPOHOIOTMYECKOH IIOCIENOBATEILHOCTH
COOBITHH C yKasaHWeM BHIOB apXHBHBIX NOKYMEHTOB U WX 1aT. B apXWBHOH CIIpaBKe
JOITyCKaeTCs LIMTUPOBAHNE apXUBHBIX JTOKYMEHTOB.

B nprMevaHusx IO TEKCTy apXHBHOW CIPAaBKH OrOBAPUBAIOTCS HEPa3bOpUHBO
HaIlMCaHHBIC, MCIPABICHHBIE aBTOPOM, HE IOANAIOIIHAECS IPOYTEHHIO BCJENCTBHE
IIOBPEXICHNUA TeKcTa opurumHana Mecta («Tax B Tekcre opurumHana», «B Tekcre
HEepaz0opIUBOY»).

B Tekcre apXWBHOH CHIpaBKM He MOIyCKAIOTCS M3MEHEHHUs, MCIPABICHH,
KOMMEHTapHH, COOCTBEHHBIE BBIBOABI HCIOIHHUTENS MO COMACPKAHHIO apXHBHBIX
JAOKYMEHTOB, Ha OCHOBaHMU KOTOPBIX COCTaBIICHA apXUBHAs CIIPaBKa.

B apxuBHOH cnpaBke, 005eM KOTOPO# IPEBhIIIaeT OAKH JHCT, JIUCTHI JOJDKHBI OBITh
TPOIIMTEI, IPOHYMEPOBAHBI M CKPEIICHEI II€YaTHIO apXuBa (aIMHHUCTPALIKK).

Ilpy HeoOXOnMMOCTM K apXHUBHOW CIpaBKe MPUIATAIOTCS KOIMH apXHBHBIX
AOKYMEHTOB MJIM BBIIIUCKU U3 HUX, TIOATBEPXKIAIOIINE CBEICHIS, U3I0XKEHHBIE B apXUBHOM
CIIpaBKe.

B apxuBHOW BBINMCKE HAa3BaHHE aPXMBHOTO IOKYMEHTa, €ro HOMep M JaTa
BOCIIPOM3BOATCS IIOJTHOCTHIO. MI3BIIEYEHUAMU U3 TEKCTOB APXUBHBIX JOKYMEHTOB JOKHBI
OBITH WCYEpNaHbl BCE HMEIOLIMECS NaHHBIE MO 3ampocy. Hauano M KOHel KaXIoro
U3BICYCHHS, a TaKKe IMPOIYCKM B TEKCTE€ apXWBHOTO JOKYMEHTa OTHENLHLIX CIIOB
0003HaYAIOTCSI MHOTOTOYHEM.

Ha o6opote kaxoro nucTa apXUBHOM KOIMK IPOCTABIISIOTCS apXUBHbIE IIA(GPEI 1
HOMEpa JIMCTOB €MHUL] XPaHCHUs] apXWBHOI'O JOKyMeHTa. Bce NUCTBI apXWBHOM KOIMH



CKPEIIJIIOTCS. ¥ Ha MECTE CKpEIIEHMs 3aBEpPAIOTCS IE€YaThIO apXWBa M IIOANMUCHIO €ro
PYKOBOIUTEILA MIIM YIIOJTHOMOYEHHOTO TOJDKHOCTHOI'O JIALIA.

2.3.) mepeiada roroBoro HHGOPMAHOHHOTO IHCEMa, apXUBHOM CIIPaBKHU, apXHBHOI
BBIIMCKY, APXUBHOW KOIIMM, IKChbMa 00 OTCYTCTBHH 3allpallliBaeMbIX CBENCHUU Ha
IIOAIIKMCH PYKOBOJUTEO ApPXHUBA. ,

2.4.) HampaBleHWe WM BEINaYa MHGOPMALMOHHOTO MUChMa, apXWBHOH CIIPaBKH,
apXUBHOU BBINUCKHU, aDXMBHOM KOIUH, TUCEMa 00 OTCYTCTBHH 3alpallldiBaeMbIX CBEIeHUH
3asgBUTENIO, THO0 HaNpaBieHue pe3ynsTarta B MOLI.

MaxcuManbHbIA CPOK BBITIOMHEHUS aMUHHUCTPATHBHOMN TIPOLIELYPEl COCTABISIET He
Ooinee 30 KameHIAPHBIX JHEH CO AHS PEIHCTPALUM 3aMpoca 3asBUTENS O PEIOCTaBICHHH
YCIIYTH. s

3) JOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34  BBIIOJNHEHHE  KAKJOTO
aIMUHHUCTPAaTUBHOIO ACHCTBHS, BXOIAIIEIO B COCTaB aJMHHHCTPATHBHON IPOLIELYDEL
ABJIAETCA CIICLHANIUCT, KOTOPOMY OBLI IepefaH 3alpoC Ha HCIIOJIHEHHE, PYKOBOIUTENb
Apxwusa.

4) KpurepneM NpUHATHS peILICHWs SBISETCS, MNOJOXUTETPHOE peIIeHHe O
BO3MOXKHOCTH HCIIOJIHEHHUS 3aIpoca.

5) PesynbTaToM aIMUHHCTPATHBHOM IIPOLEAYpHl SBIAETCS MONTOTOBKA U
HampaBleHHe (BbIIa4a) MH(OPMAIMOHHOIO IHCbMa, apXWBHOM CIPaBKH, apXUBHOM
BBIIIUACKH, aPXUBHOW KOIIMH, IMCbMa 00 OTCYTCTBHHM 3allpallliBacMBIX CBEICHUH.

6) Criocobom dukcanuu pe3ynbTaTa BEIIOIHEHHS aIMUHUCTPATHBHON MPOIEIypb
aBisteTcss otMetka B AVMC Komutera o BhITade (HaIpaBieHWE) OTBETa Ha 3ampoc
3asgBuTemo, T100 HapaBieHue pesyasrara B MOIL.

6. Onricanue aqMHUHHACTPATUBHEIX POLELYP, OCYIIecTBIAeMbIx M®I[

6.1. HMupopmuposanue 3asBuTens (IPeACTABHTENsS 3asgBUTENA) O IOPSIKE
IIPENOCTABNIECHNA MYHUIIMIIATBHOW YCIYI'W, O XOJe BBINONHEHUs 3alpoca, [0 HHBIM
BOIIpOCaM, CBA3aHHBIM C TIPENOCTaBIIEHUWEM MyHHIMIATBHON VCIYIH, a TaKKe
KOHCYNBTHPOBaHUE 3asgBUTENA O MOPSAKE IPENOCTABICHHUS MYHHUIWIANLHON YCIyIH B
MHOTOQYHKIMOHAIEHOM HEHTPE MPENOCTABIEHUS [OCYIAPCTBEHHBIX U MYHHIUIATBHBIX
yCIyT

1) OcHoBanmeMm s Hagana OCYWIECTBIEHMS aIMHHUCTPATHBHON IIPOLE Y PBI
ABIAETCA oOpaienue 3asBuTens B M®IL[ ¢ Lenblo MONydeHWs CBEIEHHH O MOpSIKE
[IPEAOCTABIICHNS YCIYTH, O XO/I€ €€ IIPEJOCTaBIECHNUS, [10 HHBIM BOIIPOCAM, CBI3aHHBIM C €€
IIPENOCTABICHUEM.

Mupopmuposanue o mopsiKe IpeIoCTaBIeHNs MyHHITUIIANBHON YCIYIH, O XOIE ee
IIPCAOCTABICHAA, a TaKXe II0 MHBIM BOIPOCAM, CBS3aHHBIM C IIPENOCTAaBICHHEM
MYHMIUIAIBHOH  YCIYI'HM, OCYIIECTBILIIOT paboTHukd MO®DI] B  COOTBETCTBHH
C COITAIICHUEM O B3aMMOJCHUCTBIY MEX Iy AIMUHUCTpanuell bemokamurerackoro paifona
1 MOIT:

IpH JMIHOM, IHCBMEHHOM OOpallleHHH 3asABUTENS WIA NpH [OCTYIUICHHN
obpamenuit B M®I] ¢ nCroIs30BaHIEM PECYPCOB TeNeGOHHON CETH OBIIEro TIOTb30BAHMS
WM HHOPMALMOHHO-TeIeKOMMYHIKAMOHHOM ceTn «VIHTepHeTY;



C WMCIIOIh30BaHKEM HMH(MOMATOB MM WHBIX IPOrPAMMHO-AIIIapaTHEIX KOMIUIEKCOB,
00eCIeYrBAOIIHUX TOCTYII K MHGOPMALKK O MYHUIMITATLHEIX YCIyraX, IPel0CTaBIsIeMbIX
B M®I];

C MCIIOJIb30BaHMEM MHBIX CIIOCOO0B UH(GOPMUPOBAHHUS, JOCTYIHEIX B ML,

2) PabGorauku MO®I[  OCYIIECTBIMIOT  KOHCYIBTUPOBAaHME  3asBHTeNeH
O IIOpsIIKE MIPEIOCTABICHUS MYHHULIUIIAIBHON YCIYTH, B TOM YHCJIE IT0 BOTIPOCAM:

CPOKOB M IIpOLIEAYp NPEIOCTABICHUS YCIYTH;

KaTeTOpUH 3asBUTENIEH, UMEIOIIUX NIPAaBO OOpAIeHHS 3a TIOyIeHHEM YCIYIH;

YTOYHEHHMSI  TepeYHs  JOKyMEHTOB,  HEOOXONUMBIX  IpH  OOpalleHHH
3a IOJ[y9eHUEM YCIIYTH; _

YTOYHEHWsI ~ KOHTaKTHOM  HMHGOpMAanuy  opraHa  BIAcTH  (CTPYKTYPHBIX
TIOJIpa3/IeNIeHnH ), OTBETCTBEHHOT'O 32 IIPEIOCTABIEHIE MY HULUIATEHON YCIIyTH.

3) KputepueM NpHHATHS pelleHus sBisercs obpalleHde 3asButens B MOLI mis
IOJIy9eHNs HH()OPMAIIMH II0 BOIPOCY IIPENOCTABIECHU MyHUIMIAIBHON YCIYTH, X0Ie ee
IIPENOCTaBIIEHUS.

4) PesynbTaToM JaHHOW aIMHHUCTPATHBHOM NpOIENypHl SABISEeTCS OKa3aHHAS
KOHCYJbTallsl JIULY C BBIJAYEH COOTBETCTBYIOIEIO MOKYMEHTa IIMOO HaIpaBjieHHe
MHQOPMAllMK II0 BONPOCAM IPENOCTaBIE€HMs YCIYIH, YBEIOMIEHHE O XOIe ee
IIPEAOCTABICHUS.

5) CmocoGom  ¢ukcamuu pesyinprara JaHHOM aIMMHUCTPATHBHOM HpPOIELYPEI
ABICTCA  perucTpanus B HHPoOpManuMoHHOM cucteme MOIl mnpencraBieHHOR
KOHCYJIbTallu¥, PETUCTpAllMs HAIpaBIeHHBIX OTBETOB IIO BOIPOCAaM IIPEIOCTABICHUS
MYHHIITUIAIBHON YCIIYTH.

6.2. Ilprem ot 3asBuTend (IpeACTaBUTENst 3asBUTENST) M PETUCTPALMA JOKYMEHTOB,
HEOOXOMUMBIX JUIS TIPEAOCTABICHHUS My HULMIIATBHON YCITyTH;

1) OcHoBanueM 111 Hagalla a AIMAHHCTPATHBHON MPOLEIyPh! ABISETCS MOCTYILICHHE
or 3asBurens (npencraputens 3assurtens) B M®I] HeoOXOOMMBIX IS IIPeIOCTABICHHUS
MyHHUIMIATBHOR YCIYTH NOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 6.1. mynkTa 6 paszmena Il
HacTosmero Pernamenra.

2) Corpynaux M®L] ocyIecTBIAET CleyIOoNHe IeHCTBUS:

a) YIOCTOBEpSET THYHOCTH 3asgBUTELS,;

0) oCymIeCTBIAET KOHTPOIIb IPE/ICTABIEHHBIX JOKyMEHTOB Ha:

- Hamu4Yue B CiydYae OOpamleHHs IIPEeNCTaBUTENsS 3asgBHUTENd, MTOKYMEHTa,
IIOATBEPKAAIOIIETO IIOJIHOMOYHS 1eHCTBOBATE OT MMEHH 3asiBUTEIS,

- HaJM4Me OCHOBaHWMU [UIA OTKa3a B IpHeMe JOKYMEHTOB, IPEIyCMOTPEHHBIX
myHKTOM 9 pasnena Il HacTosero PernamenTa;

- CPOK EUCTBUSI IPEACTABIEHHOIO JOKyMEHTa ¥ COOTBETCTBUE JaHHEIX JOKyMEHTA
JaHHBIM, YKa3aHHBIM B 3aIIpOCE O IIPEIOCTABIEHUN YCIYIH;

B) LIPOBEPSIET HAMU4IHe B APXUBE HOKyMEHTOB OPraHW3alliy, YKa3aHHOM B 3aIIpoce,
ITyTeM IIOUCKa HEOOXOMMBIX CBENEHHH B CIUCKe (QOHIIOB, PETOCTABIEHHOM APXHUBOM;

T') PETUCTPAIMIO JOKYMEHTOB B UHPOPMAIMOHHON crcTeme MOLT;

K) Bblmady 3agBUTENO (IPEACTABUTENIO 3asBHUTENs) DACIHCKH O rpruemMe
IIOKyMEHTOB.

IlpueM W perucTpanust NPUHATHIX JOKYMEHTOB OCYIIECTBISETCS B HEHb WX
IIOCTYIUICHHSI B MHOTOQYHKIIMOHATIBHBIM IIEHTD.



3) JOMKHOCTHBIM NHLOM, OTBETCTBEHHBIM 3a BBINOJNHEHUE aJMHUHHCTPATUBHOH
IIPOLEYPEL, ABIAETCA COTpyaAHUK M®ILI.

4) KputepueM NpHHSATHS pELIEHWS O IIPUEME 3ampoca 3asBHUTENS SBISETCS
OTCYTCTBHUE 3aME€YaHUH K JOKYMEHTaM, YKa3aHHBIM B IIOANTYHKTe 6.1. myHkTa 6 paszmena II
HacTosero Pernamenra. _

B ciygae manuumns ocHOBaHMY A1 OTKa3a B IpUEME JOKYMEHTOB B COOTBETCTBHH C
noxnyskroM 9.1 mynkra 9 paspena II Hactosimero Permamenta cotpymuumk MOI]
BO3BpaIlaeT 3asBUTEIIO JOKYMEHTEI, IIPOCTaBILIET 10 PockOe 3asBuTens (IpeIcTaBUTeN s
3asBUTEN) Ha NHUCBMEHHOM OOpAIlEHHH OTMETKY 00 OTKase B IpHeMe IOKyMEHTOB C
yKa3aHueM NPUYMHEL OTKa3a (3a CBOEH IOIMUCHIO U C MMPOCTABIEHUEM [AThI).

B ciydae oTCYTCTBHS B cimCKe (OHIOB JOKYMEHTOB OPTaHM3ALMHU, YKa3aHHOM B
3anpoce, "HPopMUpyeT 3asBUTEIIS:

- 00 orcyTcTBMM B ApXHBE ITOKYMEHTOB OpraHM3allWid, YKa3aHHOH B 3ampoce, H
CBEICHUH O MECTE XpPaHEHHs JOKYMEHTOB 3TOH OpraHM3allly;

- O HampaBleHHWM ApPXUBOM 3alpoca B APYrod apXWB HIH OpPraHU3aLlyio, I7e
XpaHATCS HeoOXOMUMBIE apXWMBHBIC NOKYMEHTHI, B CIlydae HAJIW4HS CBEICHUN O MECTe
XpaHEeHHUs 3allpallliBaeMbIX JOKYMEHTOB.

B ciyd4ae, ecnu 3agButens HacTauBaeT Ha IOfAYE TOKYMEHTOB B ADXHB, B KOTOPOM
OTCYTCTBYIOT JNOKYMEHTBI OpraHH3allMd, YKa3aHHOH B 3alpoce, NMPUHUMAET 3alpoc ¢
IIpUIaraéMbIMU JOKYMEHTAMH.

5) PesynpratoM aaIMHHHCTPaTHBHOM MPOUENYDHI ABIAETCSA IPHHATUE OT 3asBHTENS
JOKYMEHTOB ¥ PETUCTpaIMs UX B UHPOPMAIIMOHHOH cucteme M®I], 1160 0TKa3 B IpHeMe
HEOOXOIMMBIX TOKYMEHTOB.

6) CrmocoboMm (uKcanuu pesynbrara ABISETCS PErHCTPALHSI HEOOXOIUMBIX IS
IPEOCTaBIEHN] MYHHIIWIIATBHOM YCIYyIrd NOKYMEHTOB B HH(OPMAIHOHHOM CHCTEME
M®ILI 1 BBIAa9a paCTIUCKH 00 MX NIPHHSATHY 3asBATEMO (PEICTABUTENIO 3asSBUTEIS).

6.3. IloAroToBKa KOMILIEKTa JOKYMEHTOB U Mepeaaya ero B ApXmus.

1) OcHoBammem I Havala aJIMUHACTPATHBHOM IPOLELYPHl  SIBISETCS
TONTy4€HHe COTPYAHHKOM MOI[ mOTHOrO KOMIUIEKTa JOKYMEHTOB, YKa3aHHEIX B
noamyskre 6.1. myHkra 6 paznena II HacTosmero PernamenTa, ot 3asBuTeNs.

2) Cotpynauk M®II ocyimecTBiseT CKaHHUPOBAaHUE BCEX [IPEeOCTaBIEHHBIX
3asBUTeNeM NOKYMEHTOB, (OPMHDYET IAKET MOKyMEHTOB B 3JCKTPOHHOM BHIE H
HalpapIgeT Yepe3 HHPpopMarmoHHyo cucTeMmy M®I] Poctosckoit 061acTu B ApXHB.

3)  MakcuManbHEI CPOK OCYLIECTBIEHHS aIMHHHUCTPATHBHOMN IIPOLIe Ty PHI
coTpyAHHKOM M®I] — 1 paboumil neHb co JHSA IpeNCTAaBICHUS 3asBHUTEIEM MOJHOIO
KOMIITIeKTa TOKYMEHTOB, IPEIyCMOTPEHHBLIX IOAIYHKTOM 6.1. myHkTa 6 pasmena II
Hacrosmero Perimamenra.

4)  JOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 KOODAHHALMIO BBIIOJHEHHUS
aJIMAHUACTPATUBHOH MPONENYPHI, SBISIETCA COTPYIHuK MODIT.

5)  PesynbTaToMm aIMMHHCTPaTUBHOM IPOLEAYPHI SBIAETCS OTIPABKA KOMIUIEKTA
HoKkyMeHToB 3asBureins u3 MOI[ B Apxus.

6)  Cmocobom duKcaluy pe3ynbTaTta aaMHHACTPATHBHOM [IPOLIEAYPHI SIBISAETCS

HaJIMIUe CBEJICHUH O Ilepesiade MakeTa JOKYMEHTOB B ApXUB B HH(POPMAITMOHHON CHCTEME
M®O®IT PocroBckoii o61acTy.



6.4. Tlomyyenwe m BbIaya 3asgBHUTENIO (MIPEICTABHUTENO 3asABUTENS) pe3ynbTara
IIPeIOCTaBICHUA MyHUIUIIATFHON YCITYTH.

1)  OcHoBanmeM mJI1 Hadala AaJMUHHUCTPATHBHON HPOIENypHl  SABIACTCS
nocrymienre B MOL pesynsTata IpeqoCTaBIeHIs MyHALMIAIEHON YCIYTU U3 ApXHBa.

2)  Corpymaux M®I] He mosmHee 1 pabGoyero mHs, CIEAYIOUIEro 3a JHEM
IIOJTyYEHUS Pe3yIbTaTa, THGOPMUPYET 3asiBUTEI O TOTOBHOCTH €I'0 K BbIIAYeE.

Ilpy  BBImAue  JOKYMEHTOB, SIBISIIOIIMXCS — PE3YJILTATOM  IPENOCTABICHU
MYHMIHMIIAIBHON yCIyTH, cienuanuct M®OIL:

a)  yCTaHaBIUBAeT JIMYHOCTH  3asgBUTeNsd  (IMYHOCTH M IOJHOMOYMS
[IPEICTABUTENS); _

0)  BBIJAET pe3yIbTaT 3asBUTENIO (PEACTABUTENO 3asSBUTENS);

B)  OTKa3bplBaeT B BEIIaue pe3yJbTaTa B Ciydae, €CId 3a BhIgadeidl o6paTHIoCch
JIALO, He sBisifolneecs 3asBuTeneM (IpefCTaBUTENEM 3asiBUTeNs), OO oOpaThBIIEecs
JUI0 OTKa3aJI0Ch IIPEABIBUTE JOKYMEHT, YIOCTOBEPSIIOIIUI €ro JINYHOCTE;

r) BBONUT MH(OpMamuio B 0a3y o (akTHYeCKO# jare BBLIAYM pe3ylbTara
3asBUTEIIO (IIPEACTABUTENIO 3asIBUTENS).

3) /JIOIDKHOCTHBIM JHIIOM, OTBETCTBEHHBIM 32 KOODAMHAIMIO BEIIOIHEHHS
aIMMHHCTPATHBHOU MPOLENYPEL, ABIgeTcs cOTpyaHUK M®ILI, ocymmecTBIsomul BeIgady
pe3ynbTara NpefoCTaBlIeHUs YCIYTH.

4) KputepreM NpUHATHS pEIICHWS [0 aIMUHHUCTPATUBHON IIPOIELype SBIIETCS
BBIOOD 3asgBUTENEM CIIOCO0A IOy IeHUs pe3yabTaTa yeryrn « MOIy.

5) PesynpTaToM amMHHHCTPAaTHBHOM IpOLEAYypHl SABISETCS BbIIa4a 3asBUTEINIO
pesyisTaTa NpefoCTaBICHHsS YCIYTH.

6) CrocoboM Qukcarmu pes3ynbraTa aIMUHWCTPATHBHON IIPOIEAYPHl SBISETCS
BHECCHHME COTpyAHUKOM MOIl cBeneHuit o0 Bblgade 3asBUTENIO pe3yibTaTa B
UH(OPMaIHOHHYIO0 crcteMy M®I] PocToBcKoii 061acTy.

7. TTopsIOK OCYIIECTBICHUS B 3JIEKTPOHHOM (opMe, B TOM YHCIIEe C UCITOIb30BAHUEM
denepanbHON  rocymapcTBeHHOM —MH(OpPMALMOHHON cucTeMsl «EmWHBIE  mOpTAI
FOCYOapCTBEHHBIX M MYHHIMNAIBHBIX  ycoyr  (QyHKOuU#)»,  pernoHaIbHOM
IOCYAapCTBEHHOW  MH(QOpPMAalMOHHON  cucTeMbl  «[lopTalm  rocymapCTBEHHBIX U
MyHHIMIIAIBHBIX YCIYT POCTOBCKOM 001acTH» aIMUHUCTPATHBHEIX IPOLIELYD

7.1. Ilpegocrasiienue B 5IEKTPOHHON Gopme 3asBUTENSIM HHPOPMALIUH O HOPSIKE U
CpOKax IPEeNOCTaBICHUS MYHHUIMIIAIBHOR yCIyTH OCYyIIeCcTBIseTCs mocpenctsom EINTY,
3JIEKTPOHHOM IIOYTHl ApXUBA.

Ha EIIT'Y B 06s13aTenbHOM HOPSIIKE pasMEIaroTCs CIeIyIOIHe CBEICHES:

1) xpyr 3asBuTeei;

2) HCYepTBIBAIONUH TIepedeHb JOKYMEHTOB, HEOOXOMUMEIX IS IIPENOCTABIICHIS
MyHHIMIIATBHON YCIyTH, TpeOoBaHHsA K OQOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe
IIE€PEYCHL NOKYMEHTOB, KOTOpELIE 3asBHUTENh BIpaBe IMPEACTABUTH II0 COOCTBEHHOM
UHULINATHBE;

3) pe3ynbTaThl NpPENOCTABNCHUS MYHWIMIATBHOM YCIYIH, MOPSZOK BBLIAYM
AOKYMEHTA, ABJLAIOIIEIOCS PE3yIbTATOM IIPENOCTABICHUS My HUIIUIIAIBHOMN YCIYTH;

4) CpOK IpelOCTaBICHUS My HUIMIIAIBHON YCIYTH;

5) mOpSIOK, pasMep U OCHOBAHHUS B3UMAHHMS IOCYIAPCTBEHHOM TIOMUIMHE! MM HHOMN
IUIaTh], B3UMACMO 3a NIPENOCTAaBIEeHIE MyHUUITAIBLHOMN yCIyTH;



'6) MCUEPIIBIBAIONINI IIepeYeHh OCHOBAHHWM I IIPMOCTAHOBIEHMS WM OTKa3a B
IIPEIOCTaBICHNY MYHUITUTIATBHON YCITYTH;

7) o mpaBe 3asgBHUTENl Ha n0CyleOHOe (BHeCymeOHOe) 00)KaloBaHHE IEHCTBHIMA
(Oe3meHcTBUA) M pEIICHUH, IPUHATHIX (OCYIIECTBISEMBIX) B XOJe IPEJOCTaBICHHUS
MYHHIHUIIAIIEHON YCIIYTH; _

8) bopMBl  3agBleHMH  (YBELOMJICHHH, COOOLIEHWHN), HCHOIB3yeMble IIPH
IIPEIOCTaBIECHUN MYHUITUTIIATBHON YCITYTH.

7.2. B menax mpemocTaBleHMS MyHHIMIIAIBHON YCIYTHM OCYIIECTBISETCS HpPHEM
3agBUTeNeH 0 IPeIBAPUTEILHOM 3aIKCH.

IIpu opraHm3anuu 3anucu Ha npueM B Apxus, M®I] 3agBureno obecrednBaeTcs
BO3MOKHOCTB: -

1) osHakoMIeHHsT ¢ pacmucaHweMm paborel  ApxuBa wim  M®I[  mu6o
YIIOJIHOMOYEHHOT0 crenuanucta Apxusa win MOL], a Taxxe ¢ JOCTYIHBIMU I 3aIlIUCH
Ha MMPHeM JaTaMH U UHTepBaJlaM{ BpEMEHHU IIpHeMa;

2)zanucn B mOOBle CBOOGOINHBIE [UIS MpWeMa 1aTy W BpeMs B IIpejenax
yCTaHOBIIEHHOT0 B ApxuBe uiu MO®IL] rpaduka mpreMa 3asBUTENEH.

3amuce Ha IpHeM MOXET OCYIecTBIAThes mocpenctsoM AMC Kommrera wnu
MHQOpManuOHHOH cucTeMsl MOILI PocToBckodt 06macTd, KoTopas OOeCIedHBaeT
BO3MOXKHOCTB MHTerparuu ¢ EITTY.

7.3. ®@opmupoBaHME 3amlpoca 3asBHTEIEM OCYIIECTBISETCS IIOCPEICTBOM
3allOJIHEHUSI  JJIEKTPOHHOM  (opMbl 3ampoca Ha EIIIY, 6e3 HeoOXOIUMOCTH
JOIOIHUTENBFHOM ToJa4i JOKYMEHTOB B KaKOW-JIUO0 WHOU hopMe.

Ha EIII'Y pasmemaroTcs o6pasmbl 3allONHEHHS SIEKTPOHHON (OpPMBI 3ampoca o
IIPENOCTaBIEHUH YCIyTH.

Iocne 3anonuenns 3agBUTeNeM KaXIOrO U3 IOJEH SIEKTPOHHON HOpMEI 3ampoca
OCYINECTBIIAETCA aBTOMAaTHYeCKas (POPMATHO-JIIOTHYECKas MPOBEpKa CHOPMHUPOBAHHOIO
3ampoca. ITpu BbIIBIEHNM HEKOPPEKTHO 3aII0JIHEHHOT'O MOJIS AJIEKTPOHHOHN GOPMEI 3aIrpoca
3asBUTENb YBENOMIIAETCSA O XapaKTepe BBIABIECHHOH OMMOKM M MOPAIKE ee yCTpaHEeHHS
TIOCPEICTBOM HH(POPMAIMOHHOTO COOOIEHNUs HEIIOCPEACTBEHHO B SIEKTPOHHOH (opMe
3ampoca.

Ipu popmupoBanwH 3ampoca 3asBUTEIO 00eCIeTHBAETCS:

1) BO3MOXHOCTh KONHMPOBaHWS ¥ COXPAaHEHHsS 3alpoca ¥ HHBIX IOKYMEHTOB,
HEOOXOIMMBIX I IPEIOCTABICHUS MYHALMIATBHOHN YCIIyTH;

2) BO3MOXHOCTh TeYaTH Ha OyMa)KHOM HOCHUTeNe KONHHU 3JIeKTPOHHOH (OpMEL
3arpoca;

3) coxpaHeHHe paHee BBEJCHHEIX B 3JIEKTPOHHYIO (hOpMy 3aIIpoca 3HAUeHHH B 060
MOMEHT IIO XXEJIaHWIO II0JIb30BaTells, B TOM YUCIe TIPW BOZHHUKHOBEHMM OIIMOOK BBONA U
BO3BpATE UL IIOBTOPHOTO BBOJA 3HAYEHMH B 3JIEKTPOHHYIO (HOpMY 3aIIpoca;

4) 3arnoNHeHKe TIOJNeH 3IEKTPOHHOM (OPMBI 3aImpoca IO Hadana BBOIA CBEICHHI
3asiBUTENEM C HCIIOTB30BaHUEM [JaHHBIX, PA3MENeHHBIX B (heIepabHOMN roCcyAapCTBEHHON
uHpopManmonHoll cucreme «EnuHas cucTemMa MASHTHOUKALKH H ayTeHTU(DUKAIH B
HH(PACTPYKType, obecIednBaomiel nHhOpMAIHOHHO-TEXHOIOTHIECKOE B3auMO e iCTRIe
MH(QOPMALMOHHBIX CHCTEM, HCIIONB3yeMBIX IUIA TPENOCTAaBICHHS TOCYNAPCTBEHHBIX H
MYHUIHUIIAIBHBIX YCIYr B OJEKTPOHHOH ¢opme» (mamee — ECHA), u cBeneHuii,
omy0muKkosanHbX Ha EITT'Y, B wacTy, kacarormetics ceefernuii, orcyrersyronmx B ECHA;



5) BO3MOXHOCTE BEPHYTHCS Ha JIFOOOH U3 9TAINOB 3aI0NHEHHS SJIEKTPOHHON GOPMEI
3ampoca 0e3 IoTepu paHee BBeIeHHON HH(DOpMAIUH;

6) BO3MOXKHOCTB focTyma 3asButeist Ha EIII'Y Kk paHee NOaHHBIM UM 3aIlpocaM B
TEYCHHUE HE MEHEE OJTHOIO I'0JIa, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIX 3aIPOCOB - B TEUEHHUE
He MeHee 3 MecsleB. A

CdopMupoBaHHEIN ¥ IOATUCAHHBIN 3aIPOC, ¥ UHbIE JOKYMEHTHI, He0OXOIUMEbIe IS
IIPETOCTABIICHUS MyHULUIIATBHOMN YCIyTH, HAlIpaBIsIFOTCs B ApxuB nocpencteoMm EITTY.

7.4. ApxuB o0ecrieqnBaeT B 3JIEKTPOHHOMH (HOopMe IpreM JOKYMEHTOB, HEOOXO0JUMBIX
JUI IPEOCTAaBICHUS YCIIYTH, M PErMCTpalMio 3ampoca 0e3 HeoOXOAUMOCTH ITOBTOPHOTO
IPEICTaBIECHNs 3asgBUTENEM TaKUX NOKYMEHTOB Ha OYMaXHOM HOCHTENE B IODSIKE,
IpeTyCMOTPEHHOM momyHkTamu 5.1 u 6.1 pasmgena Il HacTosmero PermamenTa.

Ilocne perwcTpanuy 3ampoc HAIPAaBISETCS CIENUATIKCTY, OTBETCTBEHHOMY 32
IIPENOCTaBICHUE MyHULIUTIATHHON YCITYTH. ‘

Iocne mpunATHS 3ampoca 3asiBUTENs JOJKHOCTHEIM JIAIIOM, YIIOJHOMOYEHHBIM Ha
IIPEAOCTaBICHNE MyHUIIMIIATBHON YCIIyTH, CTaTyC 3amnpoca 3asBUTENS B THIHOM KaOUHeTe
Ha EIII'Y oOGHOBIsIETCS O cTAaTyca IPUHATOY.

7.5. Onutata miatexa 3asBUTEIEM B SJIEKTPOHHOM BHJE NTPOU3BOMUTICA B MOPSIKE,
OmnKCaHHOM B IyHKTe 12 pazgena Il macTosmero Pernmamenra.

7.6. Ilonyyenue 3asgBuTeneM pe3yibTaTa IPeIOCTABIEHHS MyHULUIATEHON YCIyTH
IPEIyCMOTPEHO B (OpMe 3JIEKTPOHHOIO JOoKyMeHTa uepe3 EIINY, mDoIIHCaHHOrO
JOJDKHOCTHBIM JIMIOM ApXHBa C HCIIOIB30BAaHWEM YCHJIEHHON KBAIU(QUIUPOBAHHON
3NIEKTpOHHOM mommwcu. Ilomydenume 3asgBuTeneM pe3yibraTa  MPeNOCTABICHHS
MYHMIUIIQTBHON YCIYTU MPENyCMOTPEHO II0 3JIEKTPOHHOH moyTe B (DOpME JTOKYMEHTA,
IIEPEBEICHHOTO B 3JICKTPOHHBIM BHJ C IIOMOINBIO CPEACTB CKAHMPOBAHUS (DIIEKTPOHHBIN
o0pa3 IoKyMeHTa).

7.7. IlpenocraBinenre B 3NeKTPOHHON (opme 3asBuTensaM HHOOPMAIMK O XOe
NPEAOCTaBICHUA  yCIyTM  ocymecTBiusieTcs mocpeactsoM EINNY, B mopsixe,
YCTaHOBJICHHOM B ITyHKTe 3.1 pa3nena [ HacTosmero Pernamenra.

Ilpu mpenocTaBneHuy yCIyTH B 3JIEKTPOHHOM GopMe 3asBUTEN0 HAPABIAETCS:

a) yBeZIOMJIEHHE O 3aIlVCH Ha pueM B Apxus, MOL], coJiepKallee CBeJeHus O Aate,
BPEMEHU U MECTE IIpreMa

0) yBemoMieHHe O IpHEME K pPEeruCTpalMd 3ampoca U HHEIX JOKYMEHTOB,
HEOOXOMUMBIX ISl TIPETOCTaBICHNS] MYHHUIMIIATBLHON YCIyTH, COepiKaliee CBEICHUS O
(akTe TmpueMa 3ampoca U JTOKYMEHTOB, HEOOXOMUMEIX JUIS  IIPeIOCTABICHIUS
MYyHHUIUIIATBHOM YCIYTH, ¥ Hayalle IPOoLieLyPhl IIPEIOCTaBICHHUS MyHUIIUNIAIBHON yCIIYTH,
a TaKXKe CBENICHHUA O JaTe ¥ BPEMEeHU OKOHYaHUs IIPEeI0CTaBICHNS MyHUIUITATHHON yCIy T
100 MOTHBHPOBAHHBIM OTKa3 B [IPHEME 3aIPOCa U HHBIX TOKYMEHTOB, HEOOXOIUMBIX IS
IIPEeIOCTaBIEHU] MyHUIIUIIATHHON YCIYTH;

B) yBEZOMJIEHHE O (haKTe IOIy4eHHs WH()OPMAIWH, IIOATBEPKNAONIeH OILIaTy
YCIIyTH;

I) yBEIOMJIEHHE O pe3yJbTaTaXx pPacCMOTPEHHS JOKYMEHTOB, HEOOXOMUMBIX IJIs
[IPEAOCTABICHHUS YCIIyTH, COEepPIKAIlee CBEAECHUS O NPUHIATUHN [IOJIOKUTENBHOTO PEIIEHMS
O NPENOCTaBICHUM YCIIYTH U BO3MOXKHOCTH IIOJYYUTh Pe3yJIbTaT IPeIOCTABIEHUS YCIYTH
100 MOTHBHPOBAHHBIN OTKa3 B MIPENOCTABICHNH YCIIYTH.



7.8. 3asBUTENAM 00ECIIEYNBACTCS BO3MOXHOCTE OLIEHUTH JOCTYIHOCTh M KaueCTBO
MyHULIUNAIBHOU yeiryry Ha EITTY.

3asgBUTENb BIpPaBe OLEHUTH KA4EeCTBO MPEIOCTABIECHHS MYHHIUIAIBHON YCIYTH C
IIOMOIIIBIO YCTPOXCTB ITOABYDKHOU paavoTeneOHHONU CBSI3H, ¢ HCIoib3oBanueM EITTY,
TePMUHAIBHBIX YCTPOHMCTB B COOTBETCTBHM C IIOCTAHOBIEHHEeM IIpaBHTEILCTBA
Poccuiickoit @eneparmu ot 12.12.2012 Ne 1284 «OG6 onenke rpaxaanamu 3G GeKTUBHOCTH
ACSATENIBHOCTH PYKOBOJTUTENIEH TEPPUTOPHAIBHBIX OpPraHOB (elepalbHBIX OpPraHoOB
MCITOJTHUTEIbHON BIACTH (MX CTPYKTYPHBIX IIOIpa3ieNIeH i) U TEPPUTOPUAIBHEIX OPIaHOB
rOCYTapCTBEHHLIX BHEOIOKETHBIX (DOHIOB (MX PErMOHANBHBIX OTHEIEHHM) C ydeToM
KayecTBa TIPENOCTaBIEHMS MMM TOCYyHApCTBEHHBIX YCIYT, a TaKKe O IPUMEHEHHH
pe3yJIbTaTOB YKa3aHHO! OLICHKH KakK OCHOBAHUS JUIsl IPUHATHS PEHIEHHH O JOCPOIHOM
MIPEKPAIICHUH HCIIOIHEHUS! COOTBETCTBYIOIIMMH PYKOBOIUTEIISIMU CBOMX HOJDKHOCTHBIX
00s3aHHOCTEHN. ]

7.9. 3agButremo obeclednBaeTCs BO3MOXXHOCTH IIOJIAUU JKAIOOBl B 3JEKTPOHHOM
(GopMe B COOTBETCTBUH C IIOPSIIKOM, 3aKpEIUIEHHBIM B pasziene V HacTosmero PermamenTa.

8. llopsAnox wHcHpaBiICHHS MOIYIIEHHBIX OIEYaTOK M OIIMOOK B BBINAHHBIX B
pe3yNbTaTe NpeaoCTaBIeH!s] MyHUIIMIIATBHON YCIIYTH JOKYMEHTaX

1) OcHoBanueM 11 Hayana agMUHHCTPATHBHOU MPOLENyphl SBISETCS OOpaIeHne
3assurens B ApxuB, MOLI, ¢ 3asBieHHeM 00 HCHpABICHMH NONMYIIEHHBIX ONEYaTOK H
OIIMOOK B BEIIAHHOM B Pe3YIIbTAaTe IPEIOCTABIECHNS] My HALUIATBHON YCIYTH HJOKyMEHTE.

2) Ilpu oOpareHny 00 HCIIPaBIEHHHU JOIYLIIEHHBIX OIIeYaTOK U OIINO0K 3asBUTEIH
IPENCTaBIACT NOKYMEHTHI, ITOATBEPXKNAOLIME HalW4yhe B BBINAHHOM B pE3yJIBTaTe
IIPEOCTABICHUS MyHUITUIIAIBHON YCIyTH JOKYMEHTE JOMYINEHHBIX OIIeYaTOK 1 OIIHUOOK.

JIOKyMEHTBI, NOATBEPXKIAOIIME HaJIWYWe B  BBIAHHOM B  DPe3yJbTaTe
IIPEIOCTABICHUSA MyHULIMIIAIEHOM YCIyIH JOKYMEHTe JOMYIEHHBIX OII€YaTOK M OLIMOOK,
ofiaeTcs 3asBUTENEM B APXHUB JIMYHO, 10 IT0YTE, 110 SJIEKTPOHHOM mouTe, yepes EITTY.

Cotpynnuk ApXuBa, IIpOBEpseT MOCTYIUBIINAE JOKYMEHTH HA HpeMeT HaTHdIHs
OIIeYaTOK ¥ OIMOOK B BEIaHHOM B pe3yJIbTaTe PeJOCTaBIEH s MyHUIUIAIBHON YCIYTH
JIOKYMEHTE.

B ciydyae manuuusa OMYIIEHHBIX OIEYATOK U OIIMOOK B BHEIIAHHOM B Pe3yJbTaTe
IPENOCTaBICHUS] MYHHMIMIIATBHON YCIYrd NOKyMEHTE CIIELUANINCT ApPXWBa, YCTpAHSET
JOIYILICHHBIC ONEYaTKH U OIIMOKH IIyTeM IIOATOTOBKH HOBOTO JOKYMEHTA.

B ciydae 0TCYTCTBHS HOIMYIIEHHBIX OEYaTOK U OMIMOOK B BEIIAHHOM B PE3YIIbTATe
IPEJOCTABICHIS MYHHUIUIIAIBHON YCIYTM NOKyMEHTE COTPYIHHUK ApXHBa TOTOBHT
yBEIIOMIICHHE 00 OTCYTCTBMH OIEYAaTOK ¥ OIMMOOK B BHIAHHOM B pe3yIbTaTe
IIPEOCTABICHUS MYHUIMIIAIBLHON YCIYyTd NOKyMEHTEe M IIepelaeT ero Ha IOAINChH
JOJDKHOCTHOMY JTAITY ApXHBA.

CorpynHuK ApxXWBa pErHCTPUPYET IOAIHCAHHOE JOJDKHOCTHBIM  JIMIIOM
yBeIIOMIIeHHE 00 OTCYTCTBUH JOIMYIIEHHEIX OIIEYaTOK U OIHOOK B BEIJAHHOM B Pe3yJIbTaTe
IPENOCTaBIEHNs MYHUIMNAIBHOW YCIyTM JOKYMEHTE H BBINAST WA HAaIPaBisSeT
3asBUTEIO.

MakcumanbHbli  CpPOK  BBIIOJHEHWS  aJMUHWCTPATHBHON  IPOIENyphl IO
UCTIPABJICHUIO JOIYIIEHHBIX OIIEYaTOK MW OMIMOOK B BBIIAHHOM B peE3yIbTaTe
NPEIOCTABIICHU MYHULIUITATIBHON YCIYTH JOKYMEHTE, THOO MOATOTOBKH YBEIOMIIEHHS 00
OTCYTCTBHH JOIYIIEHHBIX OIIEYATOK M OIIMOOK B BBIJAHHOM B PE3yJIbTAaTe [IPENOCTaBIEHHUI



MYHHUITUNAIBHON YCIyI'M JOKYMEHTE He MOXeT IpeBBIaTh 3 pabouux IHeM ¢ JaTsl
PETHCTPAllK 3asBJIEHHs 00 UCIIPaBIEHUU OITYIIEHHBIX ONEYaTOK U OIMUOOK B ApXHUBe.

Vcnpapienus [ONyIIEHHBIX OIEYaTOK KW OWIMOOK B BHIJAHHOM B pE3yJIbTaTe
paboraukamu MOI] OCymIECTBISIOTCS B COOTBETCTBHU C IOPSAKOM, 3aKPEIIEHHBIM B
COIVIAIIEHUH O B3aUMOMENUCTBHN MEXIY AIMUHHUCTpanueil bemokamuTBUHCKOro paiiona u
MOII.

3) JIOKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 33  BBIIOJHEHHE  KAXIOTO
aIMUHHACTPATUBHOIO JEHCTBHA, BXOIAIIEIO B COCTaB aIMHHUCTPATUBHOW IPOLEMYDEL,
SBILIETCS COTPYMHHK ApPXHBa, NOJDKHOCTHOE JHIO ApxuBa, pabotHuxk M®I] (B uwacTtu
pueMa, epeiavn JOKYMEHTOB, a TAK)Ke BBIIa4K PE3yIbTaTOB PACCMOTPEHNS).

4) KpurepreM NPHUHSTHS PELIEHHs 10 UCIPABIECHWIO JONYLIEHHBIX OIEYaTOK W
OIIMOOK B BBIIAHHOM B pe3yNbTaTe IPefOCTaBIeHHs MyHULIUNATLHON YCIyTH JOKYMEHTe
SIBJIIETCS HAIM4Ke, TLO0 OTCYTCTBUE JOIMYNIEHHEIX OIIEYATOK ¥ OIIUOOK.

5) PesynpTaToM BBITIONHEHMS aJMHHHCTPATUBHOM IIPOIEyphl IO HCIPABICHHIO
JOIyIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHOM B pe3yjbTaTe IPeJOCTaBICHUS
MYHUIUIIANBHON YCIIyTH JOKYMEHTE SIBIIIETCS HalpaBieHue (Bbigada) HOBOro JOKyMEHTa,
100 yBeIOMIICHHS 00 OTCYTCTBHH JOIYILEHHBIX OII€9aTOK U OIIHOOK.

6) CmocobGoM Qukcaruu pesyibTaTa aJMHHHUCTPATHBHOM MPOLEAyphl ABIAETCS
PErMCTpanyss HOBOI'O JOKYMEHTa, MO0 YBeZOMICHHMS 00 OTCYTCTBHHM HOIYILEHHBIX
OIIeYaTOK U OIIMOOK.

Paznen IV. ®opMbI KOHTPOIIA 32 IPEIOCTABIEHHEM MYHUIUIAIBHOMN YCIyTH

1. ITopsI0K OCYIIECTBICHUS TEKYIIETO KOHTPOJIA 33 COOMIOIEHIEM U UCIIONHEHHEM
OTBETCTBEHHBIMYU JJOJDKHOCTHBIMMU JIUIIAMH II0I0KEHUM aIMIHUCTPATUBHOIO PErlaMeHTa |
HHBIX HOPMATHUBHBIX [IPABOBBIX aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K IIPEIOCTABIECHHIIO
MYHULIWIATBHON YCIYTH, a TAKXKe IMPUHATHEM PEIIeHH OTBETCTBEHHBIMY JIUIIAMHU

Texymuii KoHTpOmb 3a COOMIONEHHMEM MOCIENOBATEIBPHOCTH IEHCTBHM U
BBIMIOJIHEHMEM AIMUHHUCTPATHBHEIX IIPOLENYyp IO IPEIOCTABICHUIO MYHUIUMIAILHON
YCIyTH, NPHUHATHEM pEIICHUH OCYINECTBISAETCS MODKHOCTHBIM JIUIIOM ApXHBa,
OTBETCTBEHHBIM 3a OpraHU3allKI0 paboT IO NPEJOCTABICHHIO MYHHWIUIAILHON YCIIYTH,
IyTEM IPOBENCHUS IPOBEPOK COONIONEHHA M HCIIONHEHHs CIeNUalucTaMu ApXuBa
IOJIOXKEHUH HacTosmero PernamMeHTa, aHanu3a BEIIOIHEHHOM pabOTHL.

Ilepeders  MOMKHOCTHBIX — JIHI[,  OCYIUECTBISIONAX  TEKYIIHH  KOHTPOIb,
YCTaHaBIMBACTCA YIPABIIIIOIIUM JeTaMi AIMUHUCTPAIH BeoKaTuTBHHCKOrO paioHa.

IleproMYHOCTE  OCYIIECTBICHHMS  TEKyIIEro KOHTPOJNS  YCTAHABIHBAETCS
YIPaBJIAOMINM JeTlaMi AJIMUHUCTPAUH beloKaIuTBUHCKOro paoHa.

2. 110psifOK U EPHOIMYHOCTH OCYIIECTBIEHNS IUIAHOBBIX M BHETLTAHOBEIX IIPOBEPOK
IIOJTHOTBI U KQ4€CTBA NPEIOCTaBICHNS MyHHUIMIIAIBHON YCIIyTH, B TOM YHCJIE HOPSIIOK U
(hOPMBI KOHTPOJIsI 32 IOTHOTOM M Ka4eCTBOM MPEIOCTABICHNS MyHHIUIIAIBHON YCIyTH

IIopsiIoK ¥ NMepHOIMYHOCT OCYINECTBICHUS IUTAHOBBIX U BHEIUTAHOBBIX HPOBEPOK
IIONHOTBI M Ka4ecTBa IIPENOCTABIECHUA MYHUIMIANBHOM YCIYyTH  OIPENENAIOTCS
pacropspkeHUeM AIMUHUCTPAUK BenoKkanuTBHHCKOro paiioHa.



JI71st IpoBeieH s MPOBEPKH IOJHOTEI M Ka4eCTBa MPEI0CTaBIeHU] MyHUAIUITAIBHOMN
yCIyr OPMHPYETCSI KOMUCCHUS, B COCTAaB KOTOPOW BKIIFOYAIOTCS JOKHOCTHBIE JIUIA W
MYHHUIIAIATIBHEIE CIIyKalue AIMUHACTpAMK beToKaIuTBHHCKOTO paioHa.

Pesynbrarhl neSTeIbHOCTH KOMUCCHH OQOPMIIIFOTCS] aKTOM, B KOTOPOM OTMEYAFOTCS
BBISIBJICHHBIE HEJOCTATKY U IIPEUIOKEHMS 110 UX YCTPaHEHHUIO.

ITpoBepku MOryT OBITH IJIAHOBEIMY (HA OCHOBaHUHM IUIAHA PAOOTEI AI[MI/IHI/ICTpaIlI/H/I
benokanuTBMHCKOrO paioHa ¥ BHEIIAHOBBIMH (MOXKET TPOBOIMTLCS II0 KOHKPETHOM
Kano0e 3asBUTEII MyHUIUIATLHON YCIIyTH).

3. OTBETCTBEHHOCTh MYHHLHMIANBHBIX CITy)XalllUX ApPXHBA W HHBIX JOJDKHOCTHBIX
JUIl 32 PElIeHUs U HeHCTBUS (663116HCTBI/I€) NPUHAMaeMbIe (ocymiecTBisieMbIe) B XO€
IIPEIOCTaBIEHUI MYyHUITUNIATBHON YCIIYTH -

3.1.  OTBeTCTBEHHOCTh 3a COOJIIOJCHHEM YCTAHOBJIEHHBIX TpeOOBaHUM K
[IPEAOCTABICHUIO  MYHHMIMIAJIBHOM  yCIYyTM  BO3JaraeTcs  Ha  CIeIHaNiCTa,
OCYIIECTBIISIIOIICTO TMPHEM JOKYMEHTOB, PYKOBOIWTEIS ApXHBa, OTBETCTBEHHOI'O 34
NPEAOCTaBICHIE MYHHIIMIIATBHON YCIyTH, a Takke Ha corpynauka M®LI, B ciyuae
oOpaieHus 3asBUTEIS 3a MyHHUIIUIAILHON YCIIyroil B MOILI.

3.2. 3a HEBHIIONHEHHE WK HEHaJJIeXalllee BBIIONIHEHUE 3aKOHONATETbCTBA
Poccuiickoit ®enmepanum 1 PocToBckoif 06nacTd Mo BOHpocaM OPraHM3alUM U
IIPEIOCTaBICHUS MyHHUIUIIAIBHON yCIIyTH, a TakXKe TpeOoBaHMii HacTosmero PernamenTa,
CIICIUATMCTEL ApXuBa B COTpyIHUKH M®I] HEeCYT OTBETCTBEHHOCTH B COOTBETCTBHHU C
JENCTBYIOINM 3aKOHOAATENECTBOM.

4. IonoxeHnus, XxapakTepu3yroIye TpeGoBaHus K MOPSAKY ¥ GopMaM KOHTPOIA 3a
NPEAOCTaBIIEHUEM MYHUIMIIATBHON YCIyId, B TOM YHUCIE CO CTOPOHBI TPaXKIaH, MX
00BeIMHEHUN U Oprasu3alyn

KoHTpons 3a mpenocTaBleHHeM MyHULMIAILHOH YCIYTH CO  CTOPOHEL
YIIOTHOMOYEHHBIX JOJDKHOCTHBIX JTHI APXHUBA JOJDKEH OBITH IIOCTOSIHHBIM, BCECTOPOHHUM
Y OOBEKTUBHBIM.

KoHTpoInb 32 IpenocTapieHreM MyHUIMIAIBHON YCIYTH CO CTOPOHBI MPaXKIaH, HX
00BbeIMHEHNH U OPTaHU3aIU} OCYINECTBISIETCS Iy TeM MOTyueHHs HHPOPMAIIHH O HATHIHH
B JEHCTBUSX (Oe3MeHCTBUMM) OTBETCTBEHHBIX [OJDKHOCTHBIX IHMII ApXHBA, a TaKxke
NPHHUMAEMBIX HMHU pCEUICHHUAX, HapylleHWH TOJNoXXKeHMM PermamedTa ¥ HHBIX
HOPMAaTHUBHBIX IIPaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPEOOBAaHUS K MPENOCTABICHUIO
MYHHIIHMIIAILHON yCIyTH.

B coorBeTcTBUM € 3aKOHOZATEIHECTBOM YIPABISIONWH AeNaMi AJIMHHHUCTDPALHY
benoxanmuTBuHCKOrO paiioHa:

OCYIIECTBIISIOT KOHTPOJIb 3a COOJIONCHWEM IIOCIENOBATEIFHOCTA NEHCTBUH W
BBIIIOIHEHHEM aJIMUHUCTPATUBHBIX MPOLENYP IO IPENOCTaBICHUIO MYHHIUIAIBLHON
YCIIyTH, IPUHATHEM PEIICHHH, PyKOBOAUTENEeM ApXUBa, OTBETCTBEHHEIM 38 OPTraHMU3ALHIO
paboTsl 1O MPEeNTOCTABNEHMIO MYHHIMIIANBHOM YCIYTH, ITyTeM IIPOBEICHHUS IIPOBEPOK
COOJIFOZIEHNS U MCTIONHEHHUS PaOOTHUKAMH MOIOKEHHH HACTOSIIEro PernamMenTa, aHanmsa
BEIIIOJTHEHHOM pabOoTEI.

Pasmen V. JlocyneOHblil (BHeCYneOHEIN) NOPSIOK 0GKATOBAHUS pelleHul U

neficTBuit (GesnelicTBus) ApXuBa, IPEAOCTABIAIOMEr0 MyHUIUITIABHYIO YCIYTY, 4 TAKKe
PYKOBOIUTENS, CIICITHAINCTA



1. Mudopmamus [ 3aHHTEPECOBAHHBIX IHI[ 00 HX IIpaBe Ha mocynebHoe
(BHECYyneOHOE) obkanmoBaHWe HeHCTBHIl (Oe3melicTBHA) U (WIM) pelleHHH, NPUHATHIX
(OCYIIECTBIICHHBIX) B XO/I€ IPEJOCTABIECHIS MYHUIHUIIAILHON YCIYTH

3asgBuTeNb BIIpaBe IOfATh XaloOy Ha pelnenwe u (Wik) aeiicteue (GesmelicTBue)
ApXuBa, a TAKXe €r0 PyKOBOJUTEIS U crieuanucToB, ML 1 ux paGOTHUKOB, IIOBIEKIIee
3a cOOOH HapylIeHWe ero MpaB IPH NPEIOCTABIEHHH MyHMIMIAILHON ycIyru (manee —
’ajo6a), B COOTBETCTBHHY C JEHCTBYIOIIMM 3aKOHOATEIHCTBOM.

2. Opransl MyHUIIUIIAIBHOM BIACTH U yIIOTHOMOUYEHHBIE Ha PACCMOTPEHHE KaT00kI
JOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh HalpaBiieHa jKkajioba 3asBUTEIS B JOCYAeOHOM
(BHECYIeOHOM) ITOpSIIKE _

2.1. XKanoba Ha HapylIeHHe NOpsIKa HPelOoCTaBIeHHs MyHHIMIAILHON YCIYTH,
BBIPA3UBIIEECS B HEIPABOMEPHEIX PEIICHUIX U JeHCTBUAX (Oe3MefCTBHH) CIEHAINCTOB
ApXWHBa, pacCMaTpUBaeTCs PyKOBOAUTENEM ApPXHBaA.

2.2. Kanoba Ha HapylIeHHE IIOpsIKa NPEIOCTABIEHUS MYyHULMIAILHON YCIYIH,
BBIPa3UBILICECS B HEMPABOMEPHEIX PELICHUAX U NEHCTBHUSIX (0e3MeUCTBUU) PYKOBOMUTEIS
ApXuBa, pacCMaTpUBACTCS YIPABIIIONIMM [eJaMi AIMUHUCTPALUY BeIoKaIuTBHHCKOTO
parioHa.

2.3.Kanoba ma pemeHus, neicTBus (Oe3neiiCTBHE) YIPABIAIOIIETO JelaMH
AIMUHUCTpanMK  benokanuTBHHCKOrO — pafioHa momaercs B AJIMHHHCTPAIHIO
AIMUHUCTpAITNH paioHa.

2.4. XKanoba na pemenus, neiictBus (GesmeiicTBrue) paborHuka M®L] momaercs
pykoBoauTeito 3Ttoro M®I1.

2.5. )Kanoba na pemenus, nefictBus (Gesmeiicrsie) M®I] momaeTcs ydpeauTenio
MOII wnd HOKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IIPAaBOBBIM aKTOM
BenokanmurerHCKOrO palfoHa Ha pacCMOTpeHUe OOpalle Uit IpaXKaH.

3. Crocobsl mHbOPMHUPOBaHKS 3asBUTENEH O MOpsAAKe IONAYd M DPACCMOTPEHHS
XKaJI00bI

Apxus, M®I] obecreynsaror:

MHOOPMUPOBaHHE  3asBHTENCH O  HOpsAAKe  OOXANIOBAaHHA  pelleHHi
U fevictBul (Oe3meiicTBrs) ApXuBa, ero JOJDKHOCTHBIX JTHI] JIHO0 crienuanucTo, M®@I] u
UX pabOTHHKOB IIOCPEACTBOM pasMelleHHus HHGOPMAIMKM Ha CTEHZAaX B MeECTax
IPEMOCTABICHAA MyHUIUIANBHBIX YCIyr, Ha OGQUIMAaNbHOM caiiTe AIMUHHUCTPAIWN
BenoxanmutBuHCcKOro  paifoHa B MHGOPMAIIMOHHO-TENEKOMMYHHKAIIMOHHON  CeTH
«Mureprer», Ha EI'Y, IToprane cetn M®II,

KOHCYIbTUPOBAaHUE  3asBUTENlE O  IOpsAKEe  OOXAIOBaHUS  pelleHui
U fencTBUl (Oe3nelicTBrsa) ApxuBa, ero TOKHOCTHEIX JIHIL THOO cnenuanuctoB, M®I] u
MX paOOTHUKOB, B TOM YHCIIE 110 TeIe(OHY, SJIEKTPOHHOM NOYTe, IPU THIHOM IIPHEME.

YxazaHHas B TaHHOM pa3/elie HHQOpMAaLHs [OIEXHUT 0053aTeTEHOMY Pa3MEIEHHMIO
Ha OQUIMATEHOM caiiTe AIMUHICTpaluy beloKaIuTBHHCKOTO palioHa B UHGOPMAITHOHHO-
TEJICKOMMYHHUKaIMOHHOU ceTn «HTepHeT, Ha EITT'Y.

4. llepedeH» HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHPYIONTHX OPSIOK TOCYXeGHOrO
(BHECYyneGHOTO) 0OKamoBaHUS pelleHui W nelcTsuii (Ge3meifcTBI) OpraHa MEeCTHOTO

CaMOyYIIpaBJIEHUA, IIPEAOCTABIIAIOIIETO MYHUIIUTIAJIBHYIXO  yCIyry, a TakKXe €ero
JOJDKHOCTHBIX JIHII.



HocynebHoe (BHecyneOHOe) 0OXalOBaHME peLIeHME W nedcTBuil (Ge3melcTBus)
Apxusa, M®L], npefoCcTaBISIOMIMX MyHUIUIIAIBHYIO YCIYTY, a TAK)Ke JOIDKHOCTHBIX JIAII
ApxuBa, paboTHuKOB M®IL] OCyIIeCTBIsETCS B COOTBETCTBUH C:

- @epepansHbM  3aKk0HOM oOT 27.07.2010 Ne 210-®3 «O6 oprasuzanyu
MPEOCTABIEHUS IOCY IapCTBEHHBIX ¥ MyHUIIUIAIBHBIX YCIIYT»; ,

- moctanosenreM [IpasutenscTBa PocToBckoit obmactu ot 16.05.2018 Ne 315 «O6
yTBepxaenun IlpaBun momadyu W pacCMOTpeHWst Kajlo0 Ha pelleHds M IeHCTBUA
(Ge3nelicTBHE) OPraHOB UCIIOMHUTENBHOM BIacTH POCTOBCKOM 0OTACTH M UX IOMKHOCTHBIX
JUL, ~ TOCYNapCTBEHHBIX  TPaXJaHCKUX  CIyXalux  POCTOBCKOM  obnacrty,
MHOIO(QYHKLIHOHANBHBIX IIEHTPOB IIPEIOCTABIEHHUs FOCYIaPCTBEHHBIX U MYHHUIUIIATLHBIX
ycIyr PocroBekoit o6nacTs 1 Mx pabOTHUKOBY. =~ °

.,W JI.I'. Bacunenko




IIpunoxenue Ne 1

K AIMUHUCTPATUBHOMY perIaMeHTy
[IPEIOCTABJICHUS MYHHUIHUIIAIBHON  yCIyTH
«HudopmanrioHHoOe oOecrieyenue

bU3IUECKUX U IOPUINYECKHUX JIUI[ Ha OCHOBE
NOKyMeHTOB ApxuBHoro ¢onma Poccutickoi
Qenepaliy U IpYTUX apXUBHBIX TOKYMEHTOBY

Komy (®HO u 10mKHOCTS PYKOBOIUTEISL
MYHHUIAITATEHOTO apXUBa)

3AITPOC

@aMuIrs, UM, OTIYECTBO 3aIBUTENS
WJIM HaMMEHOBaHUE OpraHu3alliu
(B UIMEHHTEIHHOM TIAJIEKE)

IlouToBBIN afpec AJis HapaBICHUS CIPABKH

Bam e-mail (npu manmanm)

KoHTakTHBIN TenedoH

il ol o

Oamunus, UMsI, OTISCTBO JHUIA (ITOJIHOCTEIO),
0 KOTOPOM 3aIpallMBAIOTCS CBENECHU

I[aTa POXKACHUA 11la, O KOTOPpOM
3arpamrnBarOTCA CBEACHUS

Temaruueckue 3ampochl

O mony4ueHuu pemesus (MOCTAHOBIEHMS)
UCIIOJIKOMA (aIMHUHUCTPAITIH ) Ha 3eMETbHBIN
Y4aCTOK

7.1

Anpec 06beKTa, 0 KOTOPOM ITOCTYIIHII 3aIIPOC,
B T.4. IPEXXHUHN aipec, eClIi MEHSIICS
(HeXHUII0€ TTIOMeEIlleH e, KBAPTHPA,
JOMOBJIaIEHUE, 3eMeJIbHBIN Y9aCcTOK U JIp.)

7.2

Hara m Ne pemeHus (IOCTaHOBIEHHMS) IIPU
HaJM4YMM WM BpEeMeHHOM Tmepuon mo0 4
MeCsUEB (eClIU 1aTa M HOMEP HEU3BECTHE])

73

AJIMAHUCTPATUBHBIN paiion r. Pocrosa-Ha-
Hony, PocroBckoif ob6macTét MO KOTOpOMY
IMPUHUMAJIOCH pelIeHye (I0CTaHOBJICHHE)

7.4

3anpanrmBaeMoe pelieHre (I0CTaHOBIEHHE)

HanmenoBanue opraHa BJIaCTH, H3OaBIIECTO

7.5

Tema pemenus (mocranoBneHus) (CHATHE
CaMo03acTpos, IIPUCTPOMKA, KalUTaJIbHBIN
PEMOHT JOMa M CHOC CTPOCHHH, pazieln
NOMOBJIa€HHUsA,  BBIOCIEHUE  3eMEIBHOIO
yJacTKa IIOJ CTPOMTEIBCTBO JOMa, pa3iel




y4JacTKa, 3aKpelieHHe B COOCTBEHHOCTh H
Bll)

7.6

Croco0 momydeHHS 3eMeIbHOI0 YydacTKa
(BBIIETIEHNE TI0]] CTPOUTEIHCTBO I0Ma, Pa3 el
Y4aCTKa, 3aKpeIieHue B COOCTBEHHOCTD )

Ted

HaunMmenoBanue cagoBoOro TOBApUIICCTBA,
ABTOKOOII€paTHBa U Jp.

7.8

Ne cBuneTENnBCTBA O TIpaBe Ha MOKU3HEHHO-
HacjexyeMoe BiafeHue (Ipu 3aKpervieHud B
IOXXKU3HEHHO-HAaclefyeMoe BiaaeHue B 1992-
1994rr. — It UHAMBUIYATBHOIO
JIOMOBJIQICHUS)

O nomydenun pemeHus (IIOCTaHOBIEHH)
UCIOJIKOMA (aIMUHHUCTPAITNH) Ha KBAPTUPY

8.1

Anipec 00beKTa, 0 KOTOPOM MOCTYIIHII 3aIpoc,
B T.4. IIPEXXHUM aJipec, eclIu MEHAIICS
(HeXXUII0€ TTIOMeIIIeH e, KBapTHPA,
JOMOBJIa/ICHUE, 3eMENbHBIN Y9acTOK U Ap.)

8.2

HpeX(Hee MECCTO XXHUTEIIbCTBa

8.3

Hata m Ne pemteHus (IOCT@HOBNEHMS) IIPH
HaIWMYWKM WM BPEMEHHOW Tmepuonm n0 4
MecsIIeB (€CiU 1aTa U HOMEP HEH3BECTHEI)

8.4

AJIMUHHCTPaTHBHEIA paiioH T. PocroBa-Ha-
Hony, PocToBckol 00nacTé IO KOTOPOMY
IPUHUMAJIOCH pellieHue (IIOCTAaHOBJIEHHE )

8.5

Croco6 nomy4yeHus KBapTHPH! (IOIyYEHUE OT
paboTel, 0OMEH KBapTHPBIL, ITepeohOpMIICHHE
opIiepa, epeobopynoBaHue, MPUCTPOMKA
OarKoHa H.T.1.)

8.6

MecTo paboTsl, eciy KBapTUPY MOIYYady OT
paboTHI

8.7

JIaTa BbLIA49Y OpA€pa UK aara MpONMCKU

8.8

Tun xBapTups! (M30IHpPOBaHHAs, OOLIEKUATHE,
KOMMYHaJIbHAS)

O nomy4enuu pemrenus (OCTAHOBJIEHHS)
HCIIONKOMA (3 IMIHHUCTPAIIAH) O BBOJIE B
SKCILLYaTaLMIO KUJIOTO JoMa

9.1

Anpec 00BeKTa, 0 KOTOPOM MOCTYITHII 3aIpOoC,
B T.4. IpEeXHHH aupec, eclId MEeHSUICS
(HexmIOe IIOMEIIeHHE, KBapTHUpa,
JOMOBJIA/ICHUE, 3eMETIbHBIN Y4aCTOK M Ip.)

N

Hata u Ne pemenus (IOCTaHOBIEHHS) HPH
HAJINYUK WM BPEMEHHOM Iiepuon mo 1 ronma
(ecau nmata u HOMep HEHU3BECTHEI)




9.3

Opranuzanus, KoTopasi CTpouia I0M (eciu
IIOJIy4aJld KBAPTHPY OT pabOTEI)

9.4 | laTta BBO/A B 9KCILTYaTAIMIO IOMA WA O
BCEJICHUS B IOM
10. | AIMUHUCTPaTUBHO-TEPPUTOPUATHHOE
N EENE
10.1 | Ha3BaHue HaceneHHOro MyHKTa, palioHa
10.2 | Okpyr, pation
10.3 | Tema 3ampoca (IepeuMeHOBaHKE,
aJIMAHHCTPATUBHO-TEPPUTOPHUATBHASL
IPUHAIIEKHOCTD, O0beIUHEHHE,
00pazoBaHue, 0 HAXOXKIECHUH B CENLCKOM
MECTHOCTH, O IEPEUMEHOBaHUH YIIHII,
JUKBUIAIUS, O IPUCBOCHUH HIIM H3MEHEHHHU
azpeca)
10.4 | XpoHOJOrHYeCKHe paMKu
11. | Mcropus yupexmeHus
11.1 | Ha3Banue yupexnenus
11.2 | MecTo ero Hax0XIEHUS
11.3 | IlogunHEeHHOCTH (KaKOM BBIIECTOSIIEH
OpraHU3allMY MO TIUHSIICS)
11.4 | Tema 3ampoca (oOpa3oBanue,
IIEpPEUMEHOBaHNE, TUKBUIAITH)
11.5 | XpoHOJOrH4ecKue paMKu
12. | IlogTBepxaeHne cOOBITHS WK (haKTa
12.1 | Tekcr 3ampoca
12.2 | MecTo coOpITHS
12.3 | Hata coOnITHSL
13. | O mpegocTaBIeHNH KON apXUBHBIX
JIOKYMEHTOB
13.1 | IIpoury mpenocTaBUTh 3aBepeHHbIE KOIUH HanmeHoBanmMe TOKyMEHTA,
apXMBHBIX TOKYMEHTOB (yKa3aTh Jara
HaNMMEHOBaHUE TOKYMEHTA U IIOMCKOBBIE ®oHA
JlaHHbBIE) Omnuce
Heno
JIucter
(xomugecTBO
CKOIIMPOBAHHBIX JIUCTOB IIO
ONHOMY 3ampocy He MOXKET
npesblmate 20 1) Ha
IIOpTaJIe He YKa3aHO
ConmaapHO-IPaBOBEIE 3aIIPOCEI
14. | O moaTBepXKICHUM CPOKOB OKKYIIAIIIH

parioHoB PocToBckoii obmactu




14.1

AIMVHUCTpPaTUBHBIN pafOH 00JacTH U
HacCeJIeHHBIN IIyHKT, Ha TEPPUTOPUHA KOTOPOIrO
IIPOXUBAIO JIUIO

15. | O moaTBepxneHUHN 3apabOTHOM ILIATEI
(cTumeH AN

15.1 | Cenenus 06 u3MeHeHwur HaMUIAU U JaTa €€
M3MEHEHUS

15.2 | TaThl poxAeHus neTed (I KEHIINH )

'15.3 | IlonHOe HaUMEHOBaHHE OPraHU3aALUU
(MpennpHATHSL), e BeJOMCTBEHHAsI
IOJYMHEHHOCTb B

15.4 | omKHOCTh, TaOENbHBINH HOMED

15.5 | HaumenoBanue IoApa3feieHus, . liexa,
ydacTKa | JIp.

15.6 | Ilepuon paboTsl (yuebnn)

15.7 | Ilepuon pabotel (y4eGBI), 3a KOTOPHIHA
HeOOXOIMMO IIPEOCTABHUTH CBEeJeHUS (He
Oonee 60 MecsIeB)

16. | O moaTBepxIeHMH cTaka paboTs (y4eOnl)

16.1 | Ceenerus 06 u3MeHeHnH QaMUIMHM 1 1aTa ee
U3MEHeHUS

16.2 | JlaTsl poxxaeHus neteit (is KeHIIHH )

16.3 | IlonHOE HAMMEHOBaHNE OPraHU3aIIH
(IpenpusTHs), ee BEIOMCTBEHHAS
[IOAYMHEHHOCTh

16.4 | JIomKHOCTB, TaOENBHBIA HOMED

16.5 | Hammenosauue II0JIpa3IeNICHIS, 1exa,
y4acTKa u JIp.

16.6 | Ne 1 naTe! mpukasos

16.7 | Ilepuon pabots! (yue6rI)

17. | O moaTBepXIeHNN HArpaXKIEHUSA

17.1 | Cenenus o6 n3MeHeHur (GaMUIUK U JaTa ee
M3MEHCHHUS

17.2 | JlaTel poxnenus gereit (mis YKEHIIIVH )

17.3 | IlonHOe HaUMEHOBaHIE OpraHu3aluu
(IpennpuATHS), B KOTOPOM paboTan
TpaXIaHKH BO BpeMsl HarPaXKIeHHUsI, €€
BEJIOMCTBEHHAs IO TIUHEHHOCTD

17.4 | AnMuHUCTpaTHBHBIN paiion r. PocToBa-Ha-
Howy, PocToBckolt 0611aCTH, HA TEPPUTOPUH
KOTOPOT'0 HaxOAWJIach OpraHu3arus
(mpenmpusTHe)

17.5 | Ha3BaHue Harpazpl

17.6 | laTa HarpaxaeHus




17.7

JlomKHOCTE

18.

@) PEerucCTpaIvy, eperMEeHOBaHUU
opraHu3anuu (MPeaIIpUsTHS)

18.1

ITonHOE HaMEHOBaHME OpPTraHU3aAIIH
(mpeanpusTHs), ee BeJOMCTBEHHAs
IIOTYMHEHHOCTh

18.2

Hazpanue OpraHu3alyu II0CIe
NMEPCUMCHOBAHMI

18.3

Anpec oprasuzanuy (IIpeIIpUsTHs)

18.4

AIMUHHCTPAaTUBHBIN paitoH r. PocToBa-Ha-
Tory, PocToBcKo# 061acTH, Ha TEPPHTOPHL
KOTOPOI'0 HaXOIUJIACh OpraHU3aIIHSI
(mpemupusiTHE)

18.5

Ne u pmata mnocraHoBineHus (mpHKaza) o
pEerucTpanyy, IepeuMeHOBaHUHN OPTaHU3aLIHH
(IpeanpHATHs) WM BpeMEHHOH mepuon mo 1
roga (eciy aTa U HOMEP HEW3BECTHE])

19.

IlomydeHne KOmui W BBITHUCOK W3 IPUKA30B,
PacCIOpsDKEHNN, IIOCTAHOBICHUH (0 CHIIKEHUH
OpauHoro Bo3pacra, 00 U3MeHEHNH (aMUIIKH,
UMEHH, 0TYECTBA, 00 ONpEeeTIeHUH B IeTCKUI
ooM, 00  YCTaHOBJEHHWH  OIEKH H|
IIONIEYMUTENLCTBA, O MpPUEMe, YBOJBHEHUH, O
IOEKPETHOM OTIIyCKe, 00 y4eOHOM OTIIYCKE, O
MIONTBEPKACHUN (DaKTa HECUaCTHOTO Clrydas
Ha MPOM3BOJCTBE U JIP.), TPYIOBOH KHIKKH,
TIOJITBEPKIEHHE HAMOHAIBHOCTH U JIp.

19.1

Tema 3ampoca

19.2

CeeneHust 00 M3MeHeHHN (haMUIMK, IMEHH,
OT4eCTBa (IIepBOHAYAbHAS, IPUCBOCHHAS )

19.3

[TonHOE HaUMeHOBaHMe OpPraHU3alil
(mpempusTHS)

19.4

Ne m pmara mpmka3oB, pacmopsyKeHuid,
IIOCTaHOBJIEHMH, IaTa HECYACTHOTO ClIydas Ha
IIPOU3BOACTBE WMJIM BPEMEHHON mepuon mo 1
roja (ecau gaTa U HOMep HEU3BECTHBI)

19.5

Ilepron paboTHI B Opranu3aIuu

19.6

Paiion ¥ MeCTO NpOXMBAHUS HA MOMEHT

| IPUHSTHS pelleHns o0 OIpeneleHud B

JETCKUM JOM, 00 OIICKE, ITOIICYUTEIILCTBE

20.

IIOHOJIHI/ITGIIBHBI@ CBC€CHUA

21,

IlepedeHp mpuaraeMeIx JOKYMEHTOB
(HampuMep, KOs JOBEPEHHOCTH UM WHBIX




JOKYMCHTOB, YJOCTOBCPAOIIUX IMTOJIHOMOYHA
IMpEACTAaBUTCIIA 3asABUTCIIA, 1 ,Hp)

Brimagy pesynpTaTa NpPEeNOCTaBICHHS YCIYyTH TIPOIIY OCYIIECTBUTH CIIOCOOOM:
(Hy>XHOE TIOTIEPKHYTH)

1. Apxus;

2. MOI] (B ciygae obparieHus 3a peocTaBlIeHneM ycayra B MOL);
3. Ilo moure;

4. Ilo 3neKXTpOHHOM IouTe.

B ciydae nepeHanpaBieHHs 3alipoca B MHYIO OPraHU3AIMIO BEIIAYy YBEIOMIICHHUS
0 MEpEeHAaNpPaBICHUN 3aIpoca MPOITY OCYIIECTBUTH CIIOCOOOM:

1. Ilo mecty obpamenus (Apxus wm MOL);

2. Ilo moure;

3. Ilo »neKkTpOHHOM IMOYTE.

Jarta IIOITUCH pacuiudpoBKa MOATTHCH

OtMeTKa 0 MoIy4eHur pe3yibTaTa MPeJOCTaBIECH s My HUIUIIANLHON yCIyTH (B
CIly4ae JTUYHOro OOpallleH!s B apXUB 3a MOJIyYeHHEM Pe3yIbTaTa YCIIyTH)

naTa IOMIITHCH pacir@poBKa IOIIUCH

JU1 osrydeHus CBEIeHHI 110 TEME:

- O TMOJyYeHWH pelleHMs (IOCTAHOBIEHHS) WCIONKOMa (aIMUHHCTPAIMH) Ha
3eMENbHBIN y9acToK Im.1-6, 7.1-7.8;

- O TONyYEeHWH pelleHHs (IIOCTAHOBIEHMS) WCIONKOMa (aJIMUHHCTPAIMK) Ha
KBapTHUPY 3allONHAIOTCA mil.1-6, 8.1-8.8;

- O TIOJTyYeHHH PEIleHHMs (IOCTaHOBIICHHS ) HCIIONIKOMA (aIMHHUCTPALIMH) O BBOJIE B
OKCILTyaTaluIo JKUJIOr0 JOMa 3aloNMHS0Tes 1.1-6, 9.1-9.4;

- 00 aIMHHHCTPaTUBHO-TEPPUTOPUAILHOM J€NeHUH 3aIlONHAIOTCS 1L l-4,
10.1-10.4;

- II0 UCTOPHH YUPEKAECHUS 3allONHstoTes mir.1-4, 11.1-11.5;

- O TIOATBEPXKIEHUH COOBITHS WU (akTa 3amonusrores m.1-4, 12.1-12.3;

- O IPEAOCTABIICHUH KOIIMH apXUBHBIX TOKYMEHTOB 3alONHAIOTCS mil.1-4, 13.1;

- O TIIOATBEPXXIOCHHUHM CPOKOB OKKyHaluu paioHoB PocToBckoil obmacTa
3anonHsroTes nm.1-4, 14.1;

- O IONTBEPKIEHUHM 3apabOTHON IUTAaThl (CTUIEHIMM) 3allONHIIOTCS IIIl.1-6,
15.1-15.7;

- O IOATBEPIKACHUH CTaxka paboThl (y4eObl) 3amonHsioTes n.1-6, 16.1-16.7;

- O IIOATBEPXKIACHUM HarpaXAIeHUs 3aoiaHsroTes mi.1-6, 17.1-17.7;



- O PErucTpanyy, IePEeUMEHOBAaHUM OpraHu3aluy (MPEANpUsITHS) 3alOdHIIOTC
m.1-4, 18.1-18.5;
- MOJIyYeHNEe KOIMM M BBIIMCOK U3 IIPUKA30B, PACIOPSIKEHUM, TOCTAHOBICHHH (0
CHWXEHHH OpadHOro Bo3pacra, 00 M3MEHEHWH (aMWUINH, MMEHH, OTYECTBa, 00
OIIpEeNEeIEeHUU B JNETCKUMM NIO0M, 00 YCTAaHOBJIEHHU ONEKH M IIOINEYUTENHCTBA, O
IIpHEME, YBOJIBHEHHHM, O JEKPETHOM OTIIyCKe, 00 y4eOHOM OTIyCKe, O
IOATBEPXKIECHUH (haKTa HEeCUACTHOIO CIydas Ha MPOU3BOIACTBE U [Ip.), TPYIOBOM
KHIDKKH, IIOATBEPKACHUE HAIMOHAIIBHOCTH U JIp. 3aloJHAIOTCS miI.1-6, 19.1-19.6.
B 1. 20 3ampoca naroTcst HHBIE CBEACHUSI, TIO3BOJISIOIINE OCYIIECTBUTE IIOMCK
JOKYMEHTOB, HEOOXOIUMEIX IS HCHOHHGHI/IH 3ampoca.



IIpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY pErJIaMEHTY
IIPENOCTABIECHUS MyHHUITATIATBEHOM

yernyru « MapopManmonHoe obecreyeHme

(GU3NIECKUX U FOPUINIESCKIX JIUI] Ha
OCHOBE JOKYMEHTOB ApXHUBHOTO hoHIA
Poccutickoit @enepauuu u qpyrux
ApXUBHBIX TOKYMEHTOBY

HaganbsHUKy apXUBHOU CITyKOBI

AIMUHHUCTpAIH beloKaIuTBUHCKOrOo paiiona

OBPA3ELL 3AIIOJIHEHV I 3AIIPOCA

L, DaMunus, UMs, OTYECTBO 3asIBUTEIS
WM HaMEHOBAHUE OPTaHU3alliH VBanos VBan MBanoBHY
(B IMEHHUTEIHHOM ITaJIEXKe)

2. IIouyToBBIH anpec Ny HAPaBICHIS 344005, r. PoctoB-Ha-/loHy,
CIIPaBKU yn.Kpacnoapmeiickas,85

3. Bamr e-mail (mpu Hanwyun) 555@mail.ru

4. KoHTakTHBIN Tenedon

89005555555, 2222222

5. QaMuIus, UM, OTYECTBO JIAIA
(IIOJTHOCTBIO), 0 KOTOPOM 3aIIPAIIABAFOTCS HBanos lBan MBanoBnu
CBEICHUS

6 JlaTa poxxaeHus uma, 0 KOTOpOM 15 mas 1956 rona
3aIIpalllBArOTCS CBEICHUS

Temarnueckue 3apoCkI

7. O momy4ennu pemreHust (MIOCTAaHOBIEHHMS )
UCIIONKOMA (aAMUHUCTPAIUH) Ha
3€MEJBHBIN yUacTOK

7.1 | Ampec 00BeKTa, 0 KOTOPOM ITOCTYIHII I. A30B,
3ampoc, B T.4. IPEXXHUM aapec, eClu niep. 'azeTHrii, 64
MeHsIICS (HeXXHUIIoe IIOMEIIEHHeE, (mpexHMIA ampec:
KBapTHpPa, TOMOBIIAICHUE, 3eMEIbLHEIH yi1. PaeBckoro, 22)
Y4YaCTOK | JIp.)

7.2 | lata u Ne pemteHust (IOCTAHOBIIEH S ) TIPU Arnpens-mait 1959r.
HaJIMYMKM HIIM BpPEeMEHHOM mepwon mo 4 (ecu mata ¥ HOMED
MeCSILEB (€CIIM JaTa ¥ HOMep HEU3BECTHEI) HEWU3BECTHHI)

7.3 | AIMHHUCTpaTHBHEIA palioH T. PoctoBa- A3oBckuill patton

Ha-Jlony, PocroBcko#i ob6macté  mo
KOTOpOMY IIPUHAMAJIOCH peleHue
(mocTaHOBIIEHIE)




7.4

HaunmenoBanue opraHa BJIACTH,
M3ABIIETO0  3alpalliBaeMoe pelleHHe
(moctaHoBJIEHNE)

A3OBCKUH paltucIIoNKOM

7.5 | Tema pemenus (moctaHoBneHus) (CHATHE | Pasfen 3eMeILHOrO yuacTKa |
CaMO03acTpos, IPUCTPOKKa, KaUTaIbHbIN JIOMOBIIaJEHUS
PEMOHT JOMa M CHOC CTPOEHHM, pazmiel
IOMOBJIAEHNUs, BBIICICHHE 3eMEIbHOIO
y4acTKa IOl CTPOUTEIHCTBO JIOMa, pa3jiell
y4acTKa, 3aKpeIieHue B COOCTBEHHOCTh U
T.1.) ,

7.6 | Cioco6 monyYeHUs 3eMeNbHOIO yJacTKa paszen ydacTka
(BBILOETICHWE IION CTPOHTEIBCTBO J0MA,
pasmenl  y4acTka,  3aKpelUieHHe B
COOCTBEHHOCTB)

7.7 | HauMmeHOBaHME CaJOBOr0O TOBApHIIECTBA, JHT «BocTo4unoe»
aBTOKOOIIepaTHBa U JIp.

7.8 | Ne cBUIETENBCTBA O IIPaBE HA No233654
[IOKU3HEHHO-HAcleIyeMoe BllaIeHHE
(TIpH 3aKpeIUIeHUH B TOKU3HEHHO-

HaciaengyeMmoe BiianeHue B 1992-1994rr. —
JUISL HHIMBHUYaIBbHOTO TOMOBIIAICHIS )

8. O nony4yeHuu perneHus (IIOCTAaHOBIEHHU )
UCIIOJKOMa (aIMIHUCTPAITHH) Ha
KBapTUPY

8.1 | Axnpec 00beKTa, 0 KOTOPOM ITOCTYIIAI c.Ilemkogo,
3aIpoc, B T.4. IPEXHUN aapec, eCiu niep. I'azeTHbii, 64
MeHsIICS (HeXHUIIOe IIOMEIIEHHE,

KBapTHpa, JOMOBIaJIeHNE, 3eMeIbHEIH
Y4acCTOK H Jp.)
8.2 | IlpexxHee MeCTO KHUTEILCTBA c. Ilemkoso,
yi1. PaeBckoro, 22

8.3 | Mara u Ne pemenust (II0CTAHOBJIEHH)S) IPH 12.03.1996 No696 nmu
HaJMIUud WM BPEMEHHOW mepuox mo 4 sTHBapb-ampens 1996 rona
MeCsLEB (ECIIU jaTa ¥ HOMep HEU3BECTHBI) (ecnu mara U HOMeEp

HEW3BECTHEI)

8.4 | AIMMHHCTPAaTUBHBINA paifoH r. PocroBa- | AnMuHHCTparys A30BCKOTro
Ha-/loHy, PocroBckoit o6macta 1O paiioHa
KOTOpPOMY IIPUHAMAIOCH pelieHue
(mocTaHOBIIEHME)

8.5 | Cocob moiry4eHus: KBapTUPHI IIOJIy9eHHUE OT paboTEI

(moxy4eHue oT paboTsl, 0OMEH KBaPTHPEI,
nepeodopMIeHre opiepa,

IIepeobopy T0BaHUe, IPUCTPOLKaA OaNKoHa
W.T.]I.)




8.6 | MecTo paboThL, eclii KBAPTUPY IHOIyIaIH CIIK «3aBets Umbpuyay
oT paboTHI

8.7 | JlaTa BBLIA4YM OpJepa WU JaTa MPOIUCKI 15.10.1969

8.8 | Tun xBapTHpH! (M30IMpPOBaHHAS, U30JIMPOBaHHAS
O0IIeXUTHE, KOMMYHAJIbHAS)

9. O nmonyuyenun perreHus (TOCTAaHOBIEHMS)

MCIIOJIKOMa (aIMUHUCTPAIUK) O BBOJE B
3KCILTyaTal|Io XKUJIOTO JoMa

9.1 | Aopec 00BexTa, O KOTOPOM IIOCTYIIMII c.Camapckoe,
3allpoc, B T.4. MPEKHHH aapec, eciu niep. I'azeTHsbIl, 64
MEHSICS (mexmmoe TIOMeIIleHze,

KBapTHpa, JOMOBIAJEHUE, 3eMEeJIbHBIH
Y4acTOK H Jp.)

9.2 | Jlara u Ne pemenus (II0CTaHOBIIEHHNS) IPH 12.03.1996 Ne696 mnm
HaJU4Yud WA BpPEeMEHHOU mepuon mo 1 sAHBapb-anpens 1996 roga
roza (ecnu faTa ¥ HOMEp HEH3BECTHEI) (ecnmu mara u HOMeEp

HEW3BECTHEI)

9.3 | Opranuzamnus, KOTopasi CTPOKIIA JOM CIIK «Camapckwmii»
(ecny IOTydJalld KBapTUpPy OT paboTEI)

9.4 | lata BBOJa B 9KCIUIyaTALUIO AOMA WJIH 1970 r. - BceneHue
I'OJl BCEJICHUS B IOM

10. | AIMUHHCTPaTHBHO-TEPPUTOPHUAITEHOE
JIeTICHUe

10.1 xytop JloHCKOH, A30BCKUH
Hassanne HaceneHHOTo MyHKTa, palioHa paiioH

10.2 | Okpyr, paiion PoctoBckuit okpyr

10.3 | Tema 3anpoca (mepenMeHoOBaHue, IIpoury nmpenocTaBUTh
aIMAHHCTPATUBHO-TEPPUTOPUATHHAS CBEJICHUA O IePEUMEHOBAHMH
IIPUHAIJIEXXHOCTh, OOBEIUHEHHE, xyrtopa JloHcKoH
obpa3oBaHUe, 0 HAXOXKCHUH B CEIbCKOM
MECTHOCTH, O IIEpPEUMEHOBAHUH YJIHII,

JTUKBUIAIMS, O IPUCBOCHUH WA
HM3MEHEHUHU apeca)

10.4 | XpoHONOrH4ecKue paMKu 1950-1970 rr.

11. | Mcropus yupexaeHus

11.1 | Ha3Banme yupexneHus 3aBox «CTpoitMaTepruaioB

11.2 | MecTo ero HaXoX/IeHHUS r.AzoB

11.3 | IlomunHEHHOCTD (KaKOM BBIIECTOSIIEH MUHHCTEPCTBO CTPOUTENBCTBA
OpTaHM3aIMY TTOIIHUHSICS)

11.4 | Tema 3anpoca (o6pazoBaHue, IIpoiy npenocTaBUTh
NepeUMEeHOBaHHE, JTUKBHU AL ) CBEIIEHUS O aTte 00pa3oBaHue

3aBoga «CtpoiimaTepabiy

11.5 | XpoHonoruyeckue paMKu 1950-e rr.

12. | IlogTBep kaeHre cOOBITHS WIH (bakra
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Texcr 3ampoca

[Ipoury mperocTaBUTh
CBEICHUS O TOM B YECTh KOI'0
Ha3BaHa ynuia MypibslyeBa

12.2 | Mecrto coObITHS r. baralick
12.3 | Jara coOpITHS 1960-¢ rT.
13. | O mpemocTaBIeHUN KOIIMM apXUBHBIX
JIOKYMEHTOB
13.1 | [Ipoury mperocTaBUTE 3aBEPEHHBIC KOITUU HanmMmenoBaHue TOKyMEHTa
' | apXUBHBIX JOKYMEHTOB (yKa3aTb ITocay>KHOH CIMCOK
HaVMeHOBaHKE JOKYMEHTA U ITOWCKOBBIE | IIpeJceaaTeis paniucIoIKoMa
JIaHHEIE) -~ | Ierpa I'pomoBa
®onpg 304
| Ommmep 1
Jlemo 456
JIucter 5-7
(KOJTMIEeCTBO CKOIIMPOBaHHBIX
JIUCTOB I10 OJHOMY 3aIIpoCy He
MOKeT mpeBbIath 20 11.)
ConmaibHO-IIPaBOBBIE 3AIIPOCEI
14. | O moATBepXKAECHUHU CPOKOB OKKYIIAIlAH
paiionoB PocToBckoil obnactu
14.1 | AIMUHUCTPATUBHEIN palioH 00JIacTH U IIponerapckuii, XyTOp
HAaCeJIEHHBIN IIyHKT, Ha TEPPUTOPUH Becensrit OpiioBcKoro
KOTOPOTO IIPOKUBAJIO JIUIIO CeNbCOBETa
15. | O moaTBepXIeHUHY 3apaOOTHOM IIaThL
(cTuneHIUN )
15.1 | CBenmenus 06 n3MeHeHUH (aMUIIUA U [Tetpona, 1980 nata usmMeHeHUs
7iaTa ee N3MEeHEeHUs
15.2 | JlaTel poxxaeHus qeTed (Uis *KeHIIKH ) 1981, 1985
15.3 | IlonHoe HaMEeHOBaHWE OpraHU3ALUU 3aBOJT « DTEKTPOMOHTAXKHUKY,
(TpenmpusTHs), €€ BeIOMCTBEHHAs MUHHACTEPCTBO 3HEPIeTUKH
MOAYUHEHHOCTh
15.4 | [IomKHOCTH, TaOETBHBIM HOMED koHTposep, Ne1563
15.5 | HammeHoBaHue TmoApa3fieleHus, Lexa, Iex Nel5
ydacTKa U JIp.
15.6 | Ilepmon paboTsl (yuaeOnl) 1970-1991 rr.
15.7 |Ilepmom pabotel (y4ebbl), 32 KOTOPBIA 1975-1979 rr.
HEOOXOIMMO MPeIOCTaBUTh CBeleHus (He
6onee 60 mecsiieB)
16. | O moaTBepKIeHNUU CTaXka paboTHl yueObl)
16.1 | Cenenus 06 n3MeHeHIH QaMUINT U ITerpoBa, 1980 narta usmMeHeHus
JlaTa ee N3MEHEHUS
16.2 | JaTel pOXKISHUS AeTed (M1 )KSHIIMH ) 1981, 1985




16.3

IlonHOE HaMEHOBaHME OpTraHU3aIluN
(mpeanpusiTUs), €€ BeAOMCTBEHHAS
IO TYUHEHHOCTH

3aBOJ <<9H6KTPOMOHT3)KHI/IK»,
MHWHUCTEPCTBO SHEPICTUKHU

16.4 | JomXHOCTB, TAOETHHBIM HOMED KoHTpoJep, Nel1563

16.5 | HaumeHOBaHMe TmOApa3felieHus, Ilexa, Iex Nel5
y4acTKa | JIp.

16.6 | Ne u nate1 mpuka3oB Ne 4 01.02.1975,

Ne56 12.11.1979

16.7 | Ilepuon pabotsl (yaeOn1) 1975-197% 1

17. | O DOATBEePKICHUH HATPaXKICHHUS

17.1 | CBenenus o6 U3MECHEHWM QaMUIHH K IletpoBa, 1980 nata u3mMeHeHUSA
JlaTa €€ U3MEHCHUS

17.2 | JaTsl poXaeHus AeTed (I )KeHIINH) 1981, 1985

17.3 | IlonHOe HauMEHOBaHUE OPraHU3aAlNH 3aBof «CTpoiiMaTepuaioB,
(mpenmpusTus), B KOTOPOi paboTai MHUHHUCTEPCTBO CTPOUTENECTBA
IpaXIaHWH BO BpEMs HarpaxiaeHus, ee
BEJIOMCTBEHHAsI MO TIMHEHHOCTD

17.4 | AnMuHUCTpaTUBHEIN paiion r. PocTosa- A30BCKHI PaliUCTIONIKOM
Ha-Jlony, PocTroBckoit obnmactu, Ha A3oBcKoOro paiiona
TEPPUTOPUU KOTOPOTO HAXOIUIACh
opranuzanys (IpeanpusITHe)

17.5 | Ha3Banwme Harpams «3a JoOJIECTHBINA TPYI»

17.6 | Jlata HarpaxaeHus 01.04.1986

17.7 | JIomXHOCTE KOHTpOJIep

18. |O perucTpanuu, [IepEUMEHOBAHUH
opranuzaunyy (IpennpusThs)

18.1 | IlomHOe HaMMEHOBaHUE OPraHU3AIUH 3aBof «CTpoiiMaTepraIoBy,
(IpenmpusTUs), ee BeIOMCTBEHHAS MUHHUCTEPCTBO CTPOUTENHCTRA
IIOAYMHEHHOCTH

18.2 | HazpaHue opraHuzaiuy mocjie OAO «CrtpoiimaTepuanaoBy
II€pEMMEHOBaHUS

18.3 | Aznpec opranusanuu (IpeanpusTHs) r. A3os, yi. [Tobensr, 2

18.4 | AnMuHUCTpaTUBHEIN paiion r. Poctosa- A3oBcKuUil paiioH
Ha-Jlony, PocToBckoii obmacTu, Ha
TEPPUTOPUU KOTOPOTO HAXOJUIACH
oprapusanys (IpeanpusTHe)

18.5 | Ne m gara mocraHoBieHws (mpukasza) o 10.06.1995 nunu
perucTpanmm, [IepeUMEHOBaHUU Mai-uronb 1995
OpraHM3aIIH (mpeampusATHS) 15815t (ecnmu mata U HOMEp
BpEMEHHOM ItepuoA 1o 1 roxa (eciou nara u HEU3BECTHEI)

HOMEDP HEU3BECTHEHI)

19. |Ilomyyenwe Komui W  BBIIHCOK W3

IIPUKa30B, PaCIIOpSIKEHUH,

TIOCTAHOBIICHUH (O CHIDKCHHMH OpadHoro




BO3pacTta, 00 U3MEHeHWH (haMUIny,
UMEHH, OT4ecTBa, 00 oOmpeneieHHH B
JETCKHAN I0M, 00 YCTaHOBIIECHUU OIEKH U
IIOIIEYUTEIBCTBA, O  IONTBEPIKIECHHIH
dakra HECYaCTHOTO ciydas Ha
IIPOM3BOACTBE M  [ZIp.), IIONyYEeHHE
TPYIOBOH  KHIDKKH,  IOATBEPKICHUE
HAIlMOHAIBHOCTH U JIP.

19.1 | Tema 3ampoca O06 n3meHeHNN HaMUITHH

19.2 | Cenenus 06 uaMeHenun haMuiIny, ITerpoBa
FIMEHH, OTYecTBa (IepBOHAYANBHAS, IIpUCBOeHHas - BaHOBa
IIPUCBOEHHAs)

19.3 | IlonHOE HaMMEHOBaHKE OPraHU3aALNN . 3aBog «CTpoiiMaTepraioBy
(upenmpusTus)

19.4 | Ne u para mnpukaso, pacnopsokenul, | IloctanoBnerue ot 10.07.1992
IIOCTaHOBJICHUM MJIM BPEMEHHOU IepUOL Ne523 nnu
no 1 roma (ecnmm pmata W HOMeEpP SAHBapb-HOSIOpE 1992 r.
HEU3BECTHEI )

19.5 | Ilepron paGoOThI B OpraHu3aliu 1990-1995 rr.

19.6 | PalioH m MecTO IPOXMBAaHUSI Ha MOMEHT IIponerapckuii paiioH,
IPUHATUSA DPEIIeHUs 00 OIpeleNeHUH B yia. Kuposa, 52

JOETCKUH oM, 00 OmeKe, MOIEUNTEILCTBE
20. JIOIMOTHUTEIBHEIE CBEIEHUS
21. | IlepedeHb npuIaraeMsix JOKYMEHTOB
(HampuMep, KOTIHs TOBEPEHHOCTH UK
WHBIX JIOKYMEHTOB, YIOCTOBEPSIOIINX
IIOJIHOMOYHS IIPEACTABUTEIS 3aBUTENS, U
Zp-)
Brifady pesynbTara IpemoCTaBIEHHsS yCIyTH IPONTY OCYHIECTBHTH CIOCOGOM: (HyXHOE
IIOYEPKHYTH)
1. Apxus;
2. MO®IJ (B cyyae obparmeHus 3a pefocTaBieHneM ycayru B MOLI);
3. Ilo moure;
4. Tlo 3nmeKTpOHHOI moyTe.
B ciyyae mepeHanmpaBneHus 3ampoca B MHYEO OPTraHM3al[MIO BBLNAYY YBEIOMIIEHHS O
[IEpEHaNPAaBIIEHUH 3aIIPOCa IPOITY OCYIIECTBUTH CIIOCOO0M:
1. ITo MecTy obpammenus (Apxus wi M®LI);
2. Ilo moure;
3. Ilo anexTpoHHOM mmouTe.
Hata IIOJIIIHCH pacnpoBKa MOAIHCH
OTMeTKa O IIONyYeHUH pe3yNIbTaTa IPEeIOCTaBIeH)s MyHHITHIATBHON YCIyTH
(B ciry4ae TMIHOTO OOpaINeH s B apXUB 32 MOJTyYeHHeM Pe3yIbTaTa YCIyTH)

Hara IIO/ITIHUCH pacmmpoBKa MOAIKCH



